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Mr. Tankard provided information clarifying the question. 

 

Mayor Mendoza noted she is going in order and requested the answer from Councilmember Fatula. 

 

Councilmember Fatula stated his question is on suspension versus revocation, noting if a business is suspended 

for making a mistake and they fix the problem, there shouldnôt be a period of time, if they canôt fix the issue, 

there should be a time delay in there. 

 

Councilmember Douglass agreed with Councilmember Fatula but added unless there are some bizarre extenuating 

circumstances. 

 

Councilmember Burruss requested a clarification of Councilmember Fatulaôs comment. 

 

Councilmember Fatula provided an example of how a business could get their license suspended by fire hazard 

for someone leaving trash outside their building, they remove the trash, their license should be reinstated as 

opposed to the licensee stating they are not going to fix it and refuses to fix it, now theyôre shut down permanently. 

He added if they are shut down permanently, they should have a one-year moratorium, but if they fix the defect, 

it encourages the business to do the right thing. 

 

Councilmember Burruss requested confirmation that one-year period would only apply to revocation. 

 

Councilmember Fatula clarified yes, assuming revocation means they were unable or unwilling to fix the defect, 

suggested permanently suspended versus suspended. 

 

Councilmember Burruss agreed with Councilmember Fatula. 

 

Mayor Pro Tem Lomen agreed with the comments. 

 

Mayor Mendoza stated she also agreed with the comments for Councilmember Fatula. 

 

Councilmember Burruss requested Councilmember Douglass repeat his comment. 

 

Councilmember Douglass requested to reword it so people can come back in the loop without having to wait an 

entire year. He confirmed he is in agreement with the rest of Council. 

 

Mayor Mendoza requested to receive Public Comment. 

 

City Clerk read public comment received regarding annual license fees compared to Colfaxôs proposed fees. 

 

Councilmember Fatula inquired how the question applies to the current slide. 

 

Mr. Tankard requested to hold off on the question until we covered the regulatory fees. 

 

Mayor Mendoza noted Council is going slide by slide and to make public comment in reference to the slide that 

is being discussed. She stated we would come back to the licensing fees question when we arrive to that slide. 

 

 SLIDE 11: 

 

Mr. Tankard requested policy direction from Council regarding security personnel and whether or not Council 

wanted to keep the existing ordinance or amend it to align with the State Regulation. 
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Councilmember Fatula agreed to the amendment aligning with State Regulations regarding security for retail 

businesses. He noted it should be up to the business owner whether or not they want security onsite during non-

operational hours. 

Councilmember Douglass stated he does not believe the City should require security 24/7. 

Councilmember Burruss stated she agreed with the amendment. 

Mayor Pro Tem Lomen agreed with the amendment to align with the State Regulations. 

Mayor Mendoza agreed as well. 

Public comment provided by Wendy Dion stating she agreed with the State Regulation. 

SLIDE 12: 

Mr. Tankard provided background information and requested Council provide direction for inventory 

discrepancies. He noted Councilmember Fatula proposed the ordinance be changed from notifying the City 

Manager within 24 hours of discovery to notify within 7 days of the prior month close. 

Councilmember Fatula explained his reasonings for requesting the change. 

Mayor Mendoza requested Council provide staff with direction. 

Councilmember Fatula agreed to make the change. 

Councilmember Douglass was not sure, requested time to think about the change. 

Councilmember Burruss agreed. 

Mayor Pro Tem Lomen asked Mr. Tankard how this change would affect the State Regulation, and would the 

cannabis business still be required to report to the State within 24 hours.  

Mr. Tankard confirmed the cannabis business is still required to report within 24 hours of discovery of any issue. 

Mayor Pro Tem Lomen requested clarification that this change allows the business more leeway. 

Mr. Tankard confirmed. 

Mayor Pro Tem Lomen stated the business has to call the state within 24 hours of discovery so it would just be 

another call to the City if there was an issue. 

Mr. Tankard agreed. 

Councilmember Fatula added that the discovery may not occur until the end of the month. 

Councilmember Burruss noted she liked Councilmember Fatulaôs change because the State Regulations are 

everchanging and although it allows more leeway, it may end up aligning better down the road. 

Mayor Mendoza requested input from City Attorney Cabral about whether or not this change would put the City 

at any risk. 
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Mayor Pro Tem Lomen stated he would like to stick to his original comments and that Council should move past 

this item.  

Mayor Mendoza stated she agreed with Councilmember Douglass. 

Mayor Mendoza requested to receive Public Comment. 

Councilmember Burruss read a question received from Wendy Dion asking if other businesses are required to 

hold a bond. Councilmember Burruss began to refer the question to City Manager Heathcock but stated this isnôt 

something Council is going to move forward with. 

City Manager Heathcock confirmed that other than development or something related to structure, that is required, 

he is not aware of a bond requirement. He requested City Attorney Cabral provide input. 

City Attorney Cabral commented that in construction projects typically the bidder is required to provide a bid 

bond but he did not believe the type of application that would work in this scenario. 

Councilmember Fatula noted that what brought this to his attention was when he was reading the indemnification 

part, and asked if someone is indemnifying the City and theyôre out of business, what does the City do. 

City Attorney Cabral stated there should be property insurance, noting it should survive termination of the 

business. 

Councilmember Fatula asked if the City should be named in that insurance for a termination or shutdown. 

City Attorney Cabral answered he believed theyôre supposed to be insured anyway. 

Councilmember Fatula stated he had not seen any requirement for insurance on any of the documentation as of 

yet. 

City Manager Heathcock stated it is not something we typically ask or require of our commercial businesses at 

this time. 

Councilmember Fatula asked if it is insurance it may not even exist. 

City Attorney Cabral confirmed it may not, noting that it depends on whether the person occupying the premises 

insures the premises. He added normally a renter is required to have a recovery policy and usually the property 

owner has a backup policy, but every circumstance is different. 

Councilmember Fatula agreed that is how he had his set up. 

Mayor Mendoza requested confirmation City Manager Heathcock had the direction of Council on this matter. 

City Manager Heathcock confirmed he understands Council does not want to move forward with this requirement 

and that he agreed with City Attorney Cabral that there is uncertainty about how it could be bonded. He agreed 

Council can move on from this item. 

Mayor Mendoza requested to move to the next slide. 

SLIDE 15: 

Mr. Tankard provided information and requested direction from Council regarding odor control. 
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City Manager Heathcock asked City Attorney Cabral if that was appropriate. 

 

City Attorney Cabral confirmed it is appropriate. 

 

Mayor Mendoza confirmed we had already covered public comment on this slide and requested to move to the 

next slide. 

 

 SLIDE 18: 

 

Councilmember Fatula commented this slide was part of the prior slide. 

 

Councilmember Burruss agreed. 

 

Mayor Mendoza stated it is zoning. 

 

Mr. Tankard requested to go back, said he wanted to clarify one question regarding the industrial greenbelt overlay 

which he believed Mayor Pro Tem Lomen alluded to. He asked if Council wanted to prohibit Cannabis businesses 

from operating there. 

 

Mayor Pro Tem Lomen stated he thought they could include those there; said he was trying to use the terminology 

but wasnôt quite able to get to it. 

 

Mr. Tankard agreed. He stated he and staff would make sure the greenbelt was included. 

 

Mr. Tankard requested to move on. 

 

City Attorney Cabral noted there is a historic overlay district shown on the zoning map in the General Plan. 

 

Councilmember Burruss clarified Council wanted to separately define a very clear historic district that is 

completely separate from that map in the General Plan. She stated it is good to know there is that map so Council 

can make sure they are definite that this is a separate map. 

 

City Attorney Cabral stated he understood. 

 

Councilmember Fatula stated part of the reason for doing that as a long-term thing many of the buildings in the 

downtown area we could get declared as National landmarks and if we do, there is other funding for developments 

available. He stated that is what he has been trying to go after for the downtown area. 

 

Mayor Mendoza stated perfect. 

 

Mr. Tankard asked if Council wanted to go back to the cap of permits for the other cannabis activities now that 

Council addressed the other zoning issues before moving onto the application and procedure guidelines. 

 

Councilmember Fatula stated he believed he is the only one changing his vote on that. He stated he would vote 

yes on that. 

 

Mayor Mendoza thanked Councilmember Fatula. 

 

Mr. Tankard confirmed two permits for the different activities. 

 

Councilmember Fatula agreed. 
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Mayor Mendoza inquired if anyone had opposition with the application and procedural guidelines. 

 

Mayor Mendoza confirmed no opposition was raised and requested to move to the next slide. 

 

 SLIDE 20: 

 

Mr. Tankard stated this issue would be addressed in the new draft of the application document since there has 

been a cap placed on the number of permits, it is advisable for the City to establish a fixed application window to 

accept permits. He stated he would work with City staff to proposed language for this and bring it back to Council. 

Mr. Tankard noted it could be a process and advised not writing this into the ordinance and establishing this 

process by resolution that way it could be opened and closed throughout the year in the event the City does not 

receive enough applicants to award all the permits. He asked if that made sense to everyone. 

 

Councilmember Burruss stated she agreed. 

 

Mayor Mendoza requested comments from Council. 

 

Councilmember Fatula agreed. 

 

Councilmember Douglass agreed. 

 

Councilmember Burruss agreed. 

 

Mayor Pro Tem Lomen agreed. 

 

Mayor Mendoza agreed. 

 

Mayor Mendoza requested to receive public comment. 

 

Councilmember Burruss stated she was reviewing Facebook Live for comments. 

 

Mayor Mendoza stated she thought she saw a comment from Wendy Dion. 

 

Councilmember Fatula asked if it was about the policy question window and stated he thought it was on the fee 

schedule. 

 

City Manager Heathcock confirmed it was regarding the fees. 

 

Mayor Pro Tem Lomen stated it was the next item up. 

 

Mayor Mendoza requested to move to the next item and have discussion. 

 

 SLIDE 21: 

 

Mr. Tankard provided information on the slide, he stated it was a recap of the Cannabis Workshop Minutes that 

essentially directed SCI to incorporate the implementation costs into the fee study and make these costs 

reimbursable by the businesses operating and future applicants. He referred to City Manager Heathcock for input 

on the topic. 

 

City Manager Heathcock stated he did not have input on this item. He stated staff just wanted to provide Council 

and the public with background and why the fees were structured the way they were, especially the first year of 
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the implementation costs that are in there for the groups benefit. City Manager Heathcock stated from there, 

unless Council has some comments in regard to that, we can move forward to the next section. 

Mayor Pro Tem Lomen inquired if they were going to continue to talk about the fee structure. 

Mr. Tankard confirmed, yes. 

SLIDE 22: 

Mr. Tankard introduced the draft regulatory fees and requested to point out that these fees will not be written into 

the ordinance and will be established by resolution so the City does have the option each year to revisit or 

reevaluate them and increase or decrease them based on the true cost of these tasks. He noted the merit-based 

scoring process would need to be added back in. Mr. Tankard requested Councilôs opinion to either go through 

the fees one by one or answer general questions. 

Councilmember Fatula stated he had an item he believed Mr. Tankard missed that needed to be put in there. He 

brought up the rapid process for renewal applications and stated he thought we needed to have something that 

says the renewal fee that is much less for somebody that has already gone through this. 

Mr. Tankard stated he had it built into the cannabis business permit fee but said he agreed with Councilmember 

Fatula that it should be a separate stand-alone fee and agreed to pull it out of the commercial cannabis business. 

Councilmember Fatula confirmed what that means is a new applicant goes through all these steps and pays all the 

fees, but a renewal application goes through a simpler process. 

Mr. Tankard agreed. 

City Manager Heathcock inquired if in a previous slide Mr. Tankard included a footnote, noted it is on the current 

slide, for the additional permit is fifty percent of the applicable fee. He asked if the renewal is in there at all. 

Councilmember Fatula requested City Manager Heathcock refer to item 2, which is the $7000 item, and stated it 

would be good to break out what does not need to be done so when you go to the next chart, that is where you 

should address that item on the renewal piece. 

City Manager Heathcock agreed. 

Councilmember Fatula added here is what is in and here is what is not in as those rates change and all, Council 

does not have to back in and open the Ordinance again. 

Mr. Tankard stated he understood that and he could do that. 

Councilmember Fatula suggested to review the next couple charts with this and just do one approval for this 

section. 

Mr. Tankard stated sure and requested to go to the next slide. 

SLIDE 23: 

Mr. Tankard inquired if there were any questions about the Application Review Step 1 Fee. 

Councilmember Fatula inquired if the only activity that went on in this step was Application Completeness 

Review. 
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Mr. Tankard clarified the other activities being the background check, he noted that has its own fee, and the 

zoning verification which he stated he believed the City had a standard fee for. 

Councilmember Fatula stated for Step 1, those should be listed so you could see what the total cost is, otherwise 

it is not what is shown. 

Mr. Tankard stated he could do that but noted the background check is a variable fee based on the number of 

owners on the application because it is a per owner charge. 

Councilmember Fatula added if it is per owner, you would put it in as per owner. 

City Manager Heathcock informed Councilmember Fatula it is separated out as a cost on the previous slide. 

Councilmember Fatula requested to go back to the previous slide (22) and pointed out the Criminal Background 

Check per owner being part of the Step 1 Review. 

City Manager Heathcock agreed and suggested a clarification be put on that statement. 

Councilmember Fatula suggested moving it up, he noted Step 1 had three elements we know of, zoning check as 

one, criminal background check which is the $450 per owner piece, and then the application completeness review 

which will total $903 plus $450, he asked where the third part was. 

Mr. Tankard stated he did not include this because Council was not revising that fee, he asked City Manager 

Heathcock if that was a Cannabis specific fee or if it is a City fee for all businesses. 

City Manager Heathcock clarified it is a Cannabis specific fee because of trying to make sure the businesses 

comply with the setbacks which takes some of the plannerôs time to do that review. 

Councilmember Fatula added that with the simplification Council made for zoning, that fee should come down. 

City Manager Heathcock stated you still have things you could be in a commercially zoned area and have a 

daycare within the 600 feet there so staff still needs to do some high-level review on it as well just in compliance. 

Mr. Tankard added he will restructure the fees so the background check and zoning verification fall under step 

one so that is all consolidated. 

Councilmember Fatula stated okay and requested to move on to Step 2. 

City Manager Heathcock asked Mayor Mendoza if there was additional discussion from Council before moving 

on. 

Mayor Mendoza stated she had heard from Councilmember Fatula but not heard from Councilmember Douglass. 

Councilmember Fatula inquired if this should be reviewed element by element or one package. 

Councilmember Burruss and Mayor Mendoza said one package. 

Councilmember Fatula requested to go on to Phase 2 and review that slide.  

SLIDE 24: 

Councilmember Fatula asked if everything was listed here or were there other items like there were for Phase 1. 
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Councilmember Burruss agreed and stated she did not recall agreeing to a 12-month period. 

 

Mayor Mendoza inquired if was at a workshop Council attended. 

 

Councilmember Burruss stated she would like to clarify that if Council is going to say that they made promises 

that they are not keeping, she stated she wanted to make sure they didnôt make a promise they are not keeping. 

She noted maybe staff could go back and check the minutes but that she did not recall agreeing to a 12-month 

specific period, she did however recall agreeing they would recuperate the costs and that that was a requirement 

for Council to move forward. Councilmember Burruss stated she would absolutely admit that she was wrong if 

she was wrong. 

 

Mayor Mendoza requested to pause and have staff check the minutes, she stated she believed it was a workshop. 

 

Councilmember Fatula stated yes it was a workshop. 

 

Councilmember Burruss requested to circle back on the item. 

 

Mayor Mendoza requested clarification that it was the workshop. 

 

Councilmember Fatula stated yes. 

 

City Manager Heathcock informed Mayor Mendoza it is in the slides, he pointed out the quote from the December 

11th, 2019 meeting. He requested the City Clerk go back to the slide he was referring to (SLIDE 21). 

 

Councilmember Burruss inquired if it mentioned 12-months. 

 

City Manager Heathcock referred to the minutes that were on the slide. 

 

Councilmember Burruss confirmed nowhere in the minutes on the slide does Council say it has to be recovered 

in the first year, she clarified that the minutes show Council stating it must be recovered. 

 

City Attorney Cabral stated he was going through his notes, he stated he recalled it was in the first year. 

 

City Attorney Cabral and Councilmember Fatula began speaking at the same time. 

 

City Attorney Cabral requested clarification of whether or not Councilmember Fatula was Mayor at that time. 

 

Councilmember Fatula confirmed yes. 

 

City Attorney Cabral stated he recalled Councilmember Fatula asked Jim Dion this is going to be paid (City 

Attorney Cabral was unable to finish as Councilmember Fatula began to speak). 

 

Councilmember Fatula stated Jimôs comment was this will be no problem; I can pay that $25,000 in a blink of an 

eye. 

 

Councilmember Burruss clarified her comment here is that she did not recall Council making a policy decision 

that promised the people that this would be recovered within 12-months. She added that we have had a lot of 

discussion, she noted maybe not in full agreement, but that she did not recall a policy decision being made and 

she requested clarification whether or not one was. 

 

Councilmember Fatula stated Council specifically stated this would be covered in this next round of licenses. He 

added we did not say a timeframe of a year but it is this next round which is probably less than a year. 
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Mayor Mendoza inquired whether or not City Manager Heathcock found the information. 

Councilmember Burruss stated theyôre working on it right now. 

Councilmember Fatula stated he believed it was really important because with so many people that are against 

this, if it costs them nothing they donôt care, he stated he thought it was an important place for us to reach as a 

City. 

Mayor Mendoza stated she understood Councilmember Fatulaôs point and that is why we are trying to look up 

this information so we can make sure we are very transparent here. 

Councilmember Burruss stated she believed there is an important distinction between a discussion and a policy 

decision. She added having a discussion and saying that we intend to go a certain direction versus actually making 

a decision on it and having Council agreement by quorum are two completely different things when it comes to 

our ability to have this final discussion and iron out the works. 

Councilmember Fatula stated we have not made any policy decisions on any of these items yet, he added not until 

this comes to Council as a vote. He stated we are just providing guidance to staff to get written into the ordinance 

which is when Council makes the decision. 

Councilmember Burruss stated that is the point she is trying to make, she stated she does not think this is a closed 

discussion yet. She stated she absolutely appreciated the fact that maybe other members of Council do not see 

eye to eye with her on this matter, she noted that was fine and that was Councilôs job and why each has their 

prospective they bring to the table. Councilmember Burruss requested to clarify this is not a closed discussion we 

are done having at this point, she stated we still have the ability to have this discussion and if Council feels we 

have a different methodology in which we can recoup these costs, and be more fair to everybody, it is a discussion 

that needs to be had. 

 Mayor Mendoza stated she was wanting the City Clerk to read off data she had. 

City Clerk read public comments received as follows: 

Wendy Dion asked if all these large fees are paid this year, yet someone who applies next year, they by 

default are not held to the same fee as those who paid this year that is simply unfair. She inquired if the 

money that comes in from the taxes paid from the retail store be used to float the costs. Wendy Dion noted 

GSPC paid close to $30,000 in business taxes last year, she commented she thought most residents will 

be willing to let that float as part of the process. 

Jim Dion commented if he had one of each license, he would be happy to pay it and that is in the minutes 

of this presentation. He requested we look back and review the actual statement from Jim Dion rather than 

mixing his words, he noted it wasnôt intentional but his words were very clear. 

Travis Berry commented weighing in the benefit of future sales tax income versus the expenditure of City 

services in-kind to generate these revenues, he commented he believed it was safe to say itôs in the Cityôs 

benefit to follow Councilmember Burrussô plan. He noted the City extends services in-kind all the time, 

he stated that is what the City should do to enable the increase of economic and service viability this 

community desperately needs and doing those things by its own means. Travis Berry commented that the 

distribution of sales taxes to the City are whatôs meant to support the management of new businesses. He 

added supporting the creation of new businesses should be at the heart of the decisions Council makes and 

especially those with a significant expected contribution to future sales taxes. Travis Berry noted 
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City Council Minutes 
Regular Meeting of Wednesday, September 9, 2020 

City Hall Council Chambers 

33 S. Main Street, Colfax CA 

1 CLOSED SESSION (NO CLOSED SESSION) 

2 OPEN SESSION 

2A. Call Open Session to Order 

Mayor Pro Tem Lomen called the open session to order at 6:10PM 

2B. Pledge of Allegiance 

Councilmember Burruss led the Pledge of Allegiance 

2C. Roll Call 

Present: Lomen, Burruss, Douglass, Fatula 

Absent: Mendoza 

2D. Approval of Agenda Order 

Recommendation: By motion, accept the agenda as presented or amended. 

MOTION made by Councilmember Fatula and seconded by Councilmember Burruss to approve and 

approved by the following roll call vote: 

AYES: Lomen, Burruss, Douglass, Fatula 

NOES: 

ABSTAIN: 

ABSENT: Mendoza 

3 AGENCY REPORTS 

3A. Placer County Sheriff ï Ty Conners provided an update. 

3B. CHP ï Chris Nave provided an update. 

4 PRESENTATION (NO PRESENTATION) 

5 PUBLIC HEARING (NO PUBLIC HEARING) 

6 CONSENT CALENDAR 

6A. Minutes ï Regular Meeting of August 26, 2020 

Recommendation: Approve the Minutes of the Regular Meeting of August 26, 2020. 

6B. Landscape Equipment Purchase 

Recommendation: Information Only. 

6C. 2020 CDBG-CV1 Application Approval 

Recommendation: Approve Resolution 55-2020 authorizing the City Manager submit an application 

for funding and the execution of a Grant Agreement and any amendments thereto from the 2020 

Community Development Block Grant Program Coronavirus Response Round 1 (CDBG-CV1) NOFA 

dated June 5, 2020. 







  

City of Colfax Cash Summary ï August 2020 

Staff Report September 23, 2020 

  

     

Staff Report to City Council 
 

FOR THE SEPTEMBER 23, 2020 REGULAR CITY COUNCIL MEETING 
 

From: Wes Heathcock, City Manager 

Prepared by: Laurie Van Groningen, Finance Director 

Subject: Cash Summary ï August 2020 
          Budget Impact Overview: 

N/A:   √ Funded:   Un-funded: Amount:   Fund(s):   

 

Summary/Background 

 

The monthly financial report includes General Fund Reserved Cash Analysis Graphs and the City of Colfax Cash 

Summary Report (with supporting documentation).  The reports are prepared monthly on a cash basis and are 

reconciled to the General Ledger accounting system, previous reports, and bank statements.  Detailed budget 

comparisons are provided as a mid-year report and also as part of the proposed budget process each year. 
 

The purpose of these reports is to provide status of funds and transparency for Council and the public of the 

financial transactions of the City. 

 

The attached reports reflect an overview of the financial transactions of the City of Colfax in August 2020.  Some 

monthly highlights are listed below: 

 

¶ August Revenues included: 

o Allocation for Sales Tax revenues reported/paid to the State for the month of June 2020 (two month 

lag).   

o Second allocation of CARES Funding ï Coronavirus Relief Fund. 

o Mitigation Fees ï Sierra Oaks Development 

¶ Negative cash fund balances are due to timing of funding allocations and reimbursements: 

o Fund 250 ï Streets and Roads.  This activity is funded by allocation from PCTPA, Gas taxes and 

General Fund transfer.   Negative balance is typical for this early in the fiscal year. 

o Fund 300 ï FY2020-21 ADA project is budgeted ($20K) to be a transfer from General Funds. 

o Fund 365 ï Kneeland Street project will be funded with transfer from Fund 258 ï Road 

Maintenance reserved funding. 

o Fund 358 ï CDBG Road Rehabilitation.  This is a reimbursable grant ï final funding of grant was 

anticipated in September, but is likely to be delayed to early in 2021. 

o Fund 367 ï SB2 Planning Grant ï this is a reimbursable grant. 

o Fund 385 ï Roundabout - Received final reimbursement of SHOPP funding in August ($47K)  ï 

final request for CMAQ funding is requested and pending ($77K). 

o Fund 573 ï WWTP Planning Grant.  This is a reimbursable grant with the State Water Board.  

Reimbursement for quarter ended June 2020 was received in August.  Current quarter expenditures 

to be requested for reimbursement at end of September.  

RECOMMENDED ACTION:  Accept and File. 
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Balance 

07/31/2020
Revenues In Expenses Out Transfers

Balance 

08/31/2020

US Bank 189,531.72$          619,581.73$        (487,603.44)$       (150,000.00)$        171,510.01$         

LAIF 7,349,094.69$       -$                    150,000.00$         7,499,094.69$      

Total Cash - General Ledger 7,538,626.41$       619,581.73$        (487,603.44)$       -$                      7,670,604.70$      

Petty Cash (In Safe) 300.00$                 300.00$                

Total Cash 7,538,926.41$       619,581.73$        (487,603.44)$       -$                      7,670,904.70$      

 

Change in Cash Account Balance - Total 131,978.29$         

 

Attached Reports:

   1.  Cash Transactions Report (By Individual Fund)  

   2.  Check Register Report (Accounts Payable) (412,203.22)$         

   3.  Cash Receipts -  Daily Cash Summary Report 469,247.69$        

Payroll Checks and Tax Deposits (61,298.65)$         

Utility Billings - Receipts 135,817.60$         

Void Check 414.87$               

131,978.29$        -$                       

Prepared by: Laurie Van Groningen, Finance Director
Laurie Van Groningen, Finance Director

Reviewed by: Wes Heathcock, City Manager
Wes Heathcock, City Manager

 

City of Colfax 

Cash Summary

August 31, 2020



 Beginning 

Balance 

 Debit    

Revenues 

 Credit 

(Expenditures) 

 Ending     

Balance 
Fund Type:  1.11 - General Fund - Unassigned

Fund:  100 - General Fund 2,326,169.12$     225,861.54$        (111,718.43)$       2,440,312.23$     

Fund:  120 - Land Development Fees 86,064.85$          6,200.59$            (7,164.25)$           85,101.19$          

Fund:  570 - Garbage Fund (20,065.08)$         -$                     -$                     (20,065.08)$         

Fund Type:  1.11 - General Fund - Unassigned 2,392,168.89$    232,062.13$       (118,882.68)$      2,505,348.34$     

Fund Type:  1.14 - General Fund - Restricted

Fund:  200 - Cannabis Application 16,407.03$          -$                     (17,609.46)$         (1,202.43)$           

Fund:  205 - Escrow Funds 3,237.00$            -$                     -$                     3,237.00$            

Fund:  571 - AB939 Landfill Diversion 25,717.26$          -$                     -$                     25,717.26$          

Fund:  572 - Landfill Post Closure Maintenance 784,858.45$        47.00$                 (4,666.83)$           780,238.62$        

Fund Type:  1.14 - General Fund - Restricted 830,219.74$       47.00$                (22,276.29)$        807,990.45$        

Fund Type:  1.24 - Special Rev Funds - Restricted

Fund:  201 - CARES Act Funding 8,333.00$            8,333.00$            (857.14)$              15,808.86$          

Fund:  210 - Mitigation Fees - Roads 223,457.01$        7,208.00$            -$                     230,665.01$        

Fund:  211 - Mitigation Fees - Drainage 4,366.25$            74.00$                 -$                     4,440.25$            

Fund:  212 - Mitigation Fees - Trails 65,157.79$          1,566.00$            -$                     66,723.79$          

Fund:  213 - Mitigation Fees - Parks/Rec 125,021.16$        18,625.00$          -$                     143,646.16$        

Fund:  214 - Mitigation Fees - City Bldgs 47,297.14$          2,736.00$            -$                     50,033.14$          

Fund:  215 - Mitigation Fees - Vehicles 9,924.03$            520.00$               -$                     10,444.03$          

Fund:  217 - Mitigation Fees - DT Parking 31,165.25$          581.00$               -$                     31,746.25$          

Fund:  218 - Support Law Enforcement -$                     -$                     -$                     -$                     

Fund:  244 - CDBG  Program Inc - ME Lending 8.11$                   600.00$               -$                     608.11$               

Fund:  250 - Streets - Roads/Transportation (24,957.60)$         -$                     (8,906.97)$           (33,864.57)$         

Fund:  253 - Gas Taxes 5,434.51$            -$                     (1,224.67)$           4,209.84$            

Fund:  258 - Road Maintenance - SB1/RSTBG 286,684.75$        2,897.64$            -$                     289,582.39$        

Fund:  270 - Beverage Container Recycling 18,975.55$          -$                     -$                     18,975.55$          

Fund:  280 - Oil Recycling 3,741.51$            -$                     -$                     3,741.51$            

Fund:  292 - Fire Department Capital Funds 90,262.56$          -$                     -$                     90,262.56$          

Fund:  342 - Fire Construction - Mitigation 45,819.40$          4,525.56$            -$                     50,344.96$          

Fund:  343 - Recreation Construction 45,819.90$          4,525.53$            -$                     50,345.43$          

Fund Type:  1.24 - Special Rev Funds - Restricte 986,510.32$       52,191.73$         (10,988.78)$        1,027,713.27$     

Fund Type:  1.34 - Capital Projects - Restricted

Fund:  300 - FY2021 ADA Project (9,075.00)$           -$                     (3,052.50)$           (12,127.50)$         

Fund:  357 - Culver Street Phase II 215,438.87$        -$                     (215,438.87)$       -$                     

Fund:  365 - Kneeland Street Imrpov (399.80)$              -$                     (2,955.00)$           (3,354.80)$           

Fund:  367 - SB2 - Planning Grant (27,490.47)$         -$                     (5,325.30)$           (32,815.77)$         

Fund:  358 - CDBG Pavement (31,654.51)$         -$                     (11,733.50)$         (43,388.01)$         

Fund:  385 - Roundabout (126,750.35)$       47,594.36$          -$                     (79,155.99)$         

Fund Type:  1.34 - Capital Projects - Restricted 20,068.74$         47,594.36$         (238,505.17)$      (170,842.07)$       

Fund Type:  2.11 - Enterprise Funds 

Fund:  560 - Sewer 1,289,067.21$     95,049.30$          (73,029.73)$         1,311,086.78$     

Fund:  561 - Sewer Liftstations 314,613.25$        15,022.44$          (11,616.06)$         318,019.63$        

Fund:  563 - Wastewater Treatment Plant 1,280,413.89$     36,653.09$          -$                     1,317,066.98$     

Fund:  564 - Sewer Connections 282,031.40$        9,300.00$            (925.00)$              290,406.40$        

Fund:  567 - Inflow & Infiltration -$                     -$                     -$                     -$                     

Fund:  573 - WWTP Planning Grant (157,832.72)$       131,354.00$        (11,379.73)$         (37,858.45)$         

Fund:  574 - OES PSPS Grant 301,058.01$        -$                     -$                     301,058.01$        

Fund Type:  2.11 - Enterprise Funds - Unassigne 3,309,351.04$    287,378.83$       (96,950.52)$        3,499,779.35$     

Fund Type:  9.0 - CLEARING ACCOUNT

Fund:  998 - PAYROLL CLEARING FUND 307.68$               307.68$               -$                     615.36$               

Fund Type:  9.0 - CLEARING ACCOUNT 307.68$              307.68$              -$                     615.36$              

Grand Totals:  7,538,626.41$     619,581.73$        (487,603.44)$       7,670,604.70$     

City of Colfax

Cash Transactions Report - August 2020
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iii. a detailed description of the Services performed on each date, 
iv. the hourly rate at which the Services on each date are charged, 
v. an itemization of all costs incurred and 

vi. the total charges for the Services for the month invoiced.  
As long as the Consultant performs the Services to the satisfaction of the City, the 
City shall pay the Consultant an all-inclusive compensation that shall not exceed the 
amount as detailed in Exhibit A except pursuant to an authorized written change 
order issued pursuant to Section 15 of this Agreement before the Services requiring 
additional compensation are performed. City shall pay Consultant no later than 
thirty (30) days after approval of the monthly invoice by City's staff. 

 
B. The Consultant's compensation for the Services shall be full compensation for all 

indirect and direct personnel, materials, supplies, equipment and services incurred 
by the Consultant and used in carrying out or completing the Services.  Payments 
shall be in accordance with the payment schedule established in Exhibit A or 
elsewhere in this Agreement or its exhibits. 

 
C. The City shall have the right to receive, upon request, documentation substantiating 

charges billed to the City pursuant to this Agreement.  The City shall have the right 
to perform an audit of the Consultant's relevant records pertaining to the charges. 

 
D. Any Services performed more than sixty (60) days prior to the date upon which they 

are invoiced to the City shall not be compensable.  
 
Section 4. Professional Ability; Standard of Quality. 
 
City has relied upon the professional training and ability of Consultant to perform the 
Services described in Exhibit A as a material inducement to enter into this Agreement. 
Consultant shall therefore provide properly skilled professional and technical personnel to 
perform all Services under this Agreement.  All Services performed by Consultant under 
this Agreement shall be in a skillful, workmanlike manner in accordance with applicable 
legal requirements and shall meet the standard of quality ordinarily to be expected of 
competent professionals in Consultant's field of expertise. 
 
Section 5. Indemnification. 
 
Consultant shall hold harmless and indemnify, including without limitation the cost to 
defend, the City and its officers, agents and employees from and against any and all claims, 
demands, damages, costs or liability that arise out of, or pertain to, or relate to the 
negligence, recklessness or willful misconduct of Consultant and/or its agents in the 
performance of the Services. This indemnity does not apply to liability for damages for 
death or bodily injury to persons, injury to property, or other loss, arising from the sole 
negligence, willful misconduct or material defects in design by the City or its agents, 
servants employees or independent contractors other than Consultant who are directly 
responsible to the City, or arising from the active negligence of the City officers, agents, 
employees or volunteers. 
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1. The City, and its elected or appointed officials, employees and agents shall be 
named as insureds or additional insureds with regard to damages and 
defenses of claims arising from activities performed by or on behalf of the 
Consultant. 
 

2. The insurance afforded by each policy shall apply separately to each insured 
who is seeking coverage or against whom a claim is made or a suit is brought, 
except with respect to the insurer's limits of liability. 

3. The insurance shall be primary insurance as respects the City and its elected 
or appointed officers, officials, employees and agents. Any other insurance 
maintained by the City or its elected or appointed officers, officials, 
employees, agents or volunteers shall be in excess of this insurance and shall 
not contribute with it. 
 

4. The insurance shall not be suspended, voided, cancelled, or reduced in 
coverage or in limits except after thirty (30) days prior written notice has 
been provided to the City. 
 

5. Any failure to comply with the reporting requirements of any policy shall not 
affect coverage provided to the City, its elected or appointed officers, officials, 
employees, or agents.  

 
E. Professional Liability Coverage. If required by the City, Consultant shall also take out 

and maintain professional liability, errors and omissions insurance in an amount not 
less than $1 million.  The professional liability insurance policy shall be endorsed 
with a provision stating that it shall not be suspended, voided, cancelled, or reduced 
in coverage or in limits except after thirty (30) days written notice has been 
provided to the City.  

 
F. Insurance Certificates and Endorsements. Prior to commencing the Services under 

this Agreement, Consultant shall submit to the City documentation evidencing the 
required insurance signed by the insurance agent and the companies named. This 
documentation shall be on forms which are acceptable to the City and shall include 
all required endorsements and verify that coverage is actually in effect.  This 
Agreement shall not be effective until the required insurance forms and 
endorsements are submitted to and approved by the City.  Failure to provide these 
forms within the time period specified by City may result in the award of this 
Agreement to another Consultant should the City, in its sole discretion, decide to do 
so. Current certification of insurance shall be kept on file with the City at all times 
during the term of this Agreement.  

 
G. Deductible and Self-Insured Retentions. Any deductibles or self-insured retentions 

must be declared to and approved by City. 
 
H. Termination of Insurance. If the City receives notification that Consultant's 

insurance will be suspended, voided, cancelled or reduced in coverage or in limits, 
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Section 12. Termination of Services. 
 
City may at any time, at its sole discretion, terminate all or any portion of the Services and 
this Agreement upon seven (7) days written notice to Consultant.  Upon receipt of notice of 
termination, Consultant shall stop performance of the Services at the stage directed by City.  
Consultant shall be entitled to payment within thirty (30) days for Services performed up 
to the date of receipt of the written notice of termination.  Consultant shall not be entitled 
to payment for any Services performed after the receipt of the notice of termination unless 
such payment is authorized in advance in writing by the City. 
 
Should Consultant fail to perform any of the obligations required of Consultant within the 
time and in the manner provided for under the terms of this Agreement, or should 
Consultant violate any of the terms and conditions of this Agreement, City may terminate 
this Agreement by providing Consultant with seven (7) days written notice of such 
termination.  The Consultant shall be compensated for all Services performed prior to the 
date of receipt of the notice of termination.  However, the City may deduct from the 
compensation which may be owed to Consultant the amount of damage sustained or 
estimated by City resulting from Consultant's breach of this Agreement. 
 
Consultant's obligations pursuant to Sections 5 and 6 of this Agreement shall survive 
termination, and continue in effect for as long as necessary to fulfill the purposes of 
Sections 5 and 6. 
 
Section 13. Independent Contractor. 
 
Consultant shall in all respects be an independent contractor and not an agent or employee 
of City.  Consultant has and shall retain the right to exercise full control and supervision of 
the means and methods of performing the Services.  Consultant shall receive no premium 
or enhanced pay for Services normally understood as overtime; nor shall Consultant 
receive holiday pay, sick leave, administrative leave or pay for any other time not actually 
expended in the performance of the Services.  It is intended by the parties that Consultant 
shall not be eligible for benefits and shall receive no compensation from the City, except as 
expressly set forth in this Agreement.  Consultant shall submit completed W -9 and Report 
of Independent Contractor forms upon execution of this Agreement and prior to the 
payment of any compensation hereunder.  
 
Section 14. Ownership of Documents. 
 
Within thirty (30) days after the Consultant substantially completes performance of the 
Services, or within thirty (30) days after the termination of this Agreement, the Consultant 
shall deliver to the City all files, records, materials and documents drafted or prepared by 
Consultant's in the performance of the Services.  It is expressly understood and agreed that 
all such files, records, materials and documents are the property of the City and not the 
property of the Consultant.  All finished and unfinished reports, plans, studies, documents 
and other writings prepared by and for Consultant, its officers, employees and agents in the 
course of performing the Services shall become the sole property of the City upon payment 
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invalid by an arbitrator or by a court of competent jurisdiction, the remainder of the 
Agreement shall remain in full force and effect unless amended or modified by the mutual 
written consent of the parties.  
 
Section 20. Entire Agreement; Amendment.  
 
This Agreement, including all exhibits hereto, constitutes the complete and exclusive 
expression of the understanding and agreement between the parties with respect to the 
subject matter hereof.  All prior written and oral communications, including 
correspondence, drafts, memoranda, and representations, are superseded in total by this 
Agreement.  This Agreement may be amended or extended from time to time only by 
written agreement of the parties hereto. 
 
Section 21. Time of the Essence. 
 
Time is of the essence in the performance of the Services.  The Consultant will perform its 
Services with due and reasonable diligence consistent with sound professional practices 
and shall devote such time to the performance of the Services as may be necessary for their 
timely completion. 
Section 22. Written Notification. 
 
Except as otherwise specified in this Agreement, any notice, demand, request, consent, 
approval or communications that either party desires or is required to give to the other 
party shall be in writing and either served personally or sent by first class mail, postage 
prepaid and addressed as follows. Either party may change its address by notifying the 
other party in writing of the change of address.  Notice shall be deemed communicated 
within two business days from the time of mailing if mailed within the State of California as 
provided in this Section.  
 
If to City:  City of Colfax  
   33 S. Main Street  
   Colfax, CA  95713  
 
If to Consultant:  UNICO Engineering 
   110 Blue Ravine Rd #101 
   Folsom, CA 95630 
 
Section 23. Execution. 
 
This Agreement may be executed in original counterparts, each of which shall constitute 
one and the same instrument and shall become binding upon the parties when at least one 
original counterpart is signed by both parties hereto. In proving this Agreement, it shall not 
be necessary to produce or account for more than one such counterpart. 
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_________________________________________________________________________________________  
City of Colfax Temporary Wastewater Operator Services ï Coleman 

Engineering Resolution __-2020 

 

City of Colfax 
City Council 

 

Resolution ̄  __-2020 
 

AUTHORIZING THE CITY MANAGER TO EXECUTE A CONSULTANT SERVICES AGREEMENT 

WITH COLEMAN ENGINEERING IN AN AMOUNT NOT TO EXCEED $62,000. 

 

WHEREAS, The City of Colfax largest asset is the Wastewater Treatment Plant and Collection system 

(Wastewater); and, 

 

WHEREAS, wastewater is highly regulated by the Central Valley Regional Water Quality Control 

Board through various permits, which required certified operators to stay in compliance; and, 

 

WHEREAS, the City is required to have a certified operator at the Grade III level registered to the 

Wastewater Treatment Plant to stay in compliance with our National Pollutant Discharge Elimination System 

Permit (NPDES); and, 

 

WHEREAS, in order to stay in compliance and provide adequate staffing levels, the City will need to 

contract with a consulting firm that offers temporary operator services; and, 

 

WHEREAS, based on the resource needs discussion and hourly rates proposed by the firms, staff 

believes Coleman Engineering will deliver the most effective service at a reasonable market rate. 

 

NOW THEREFORE, BE IT RESOLVED the City Council of the City of Colfax authorizes the City 

Manager to execute a Consultant Services Agreement with Coleman Engineering in an amount not to exceed 

$62,000. 

 

THE FOREGOING RESOLUTION WAS DULY AND REGULARLY ADOPTED at the Regular Meeting 

of the City Council of the City of Colfax held on the 23rd of September 2020 by the following vote of the 

Council: 

 

AYES: 

NOES: 

ABSTAIN: 

ABSENT: 

________________________________________ 

     Marnie Mendoza, Mayor 

ATTEST: 

 

________________________________________ 

     Jaclyn Collier, City Clerk 
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the amount as detailed in Exhibit A except pursuant to an authorized written 
change order issued pursuant to Section 15 of this Agreement before the Services 
requiring additional compensation are performed. City shall pay Consultant no 
later than thirty (30) days after approval of the monthly invoice by City's staff. 

 
B. The Consultant's compensation for the Services shall be full compensation for all 

indirect and direct personnel, materials, supplies, equipment and services incurred 
by the Consultant and used in carrying out or completing the Services.  Payments 
shall be in accordance with the payment schedule established in Exhibit A or 
elsewhere in this Agreement or its exhibits. 

 
C. The City shall have the right to receive, upon request, documentation 

substantiating charges billed to the City pursuant to this Agreement.  The City shall 
have the right to perform an audit of the Consultant's relevant records pertaining 
to the charges. 

 
D. Any Services performed more than sixty (60) days prior to the date upon which 

they are invoiced to the City shall not be compensable.  
 
Section 4. Professional Ability; Standard of Quality. 
 
City has relied upon the professional training and ability of Consultant to perform the 
Services described in Exhibit A as a material inducement to enter into this Agreement. 
Consultant shall therefore provide properly skilled professional and technical personnel 
to perform all Services under this Agreement.  All Services performed by Consultant under 
this Agreement shall be in a skillful, workmanlike manner in accordance with applicable 
legal requirements and shall meet the standard of quality ordinarily to be expected of 
competent professionals in Consultant's field of expertise. 
 
Section 5. Indemnification. 
 
Consultant shall hold harmless and indemnify, including reasonable cost to defend, the 
City and its officers, agents and employees from and against any and all claims, demands, 
damages, costs or liability to the extent such arise out of, or pertain to, or relate to the 
negligence, recklessness or willful misconduct of Consultant and/or its agents in the 
performance of the Services. This indemnity does not apply to liability for damages for 
death or bodily injury to persons, injury to property, or other loss, to the extent arising 
from the negligence, willful misconduct or material defects in design by the City or its 
agents, servants employees or independent contractors other than Consultant who are 
directly responsible to the City, or arising from the active negligence of the City officers, 
agents, employees or volunteers.  
 
Section 6. Insurance.  
 
Without limiting Consultant's indemnification obligations provided for above, Consultant 
shall take out before beginning performance of the Services and maintain at all times 
during the life of this Agreement the following policies of insurance with insurers 
possessing a Best rating of not less than A.  Consultant shall not allow any subcontractor, 
professional or otherwise, to commence work on any subcontract until all insurance 
required of the Consultant has also been obtained by the subcontractor.  
 





employees, agents or volunteers shall be in excess of this insurance and 
shall not contribute with it. 
 

4. The insurance shall not be suspended, voided, cancelled, or reduced in 
coverage or in limits except after thirty (30) days prior written notice has 
been provided to the City. 
 

5. Any failure to comply with the reporting requirements of any policy shall 
not affect coverage provided to the City, its elected or appointed officers, 
officials, employees, or agents.  

 
E. Professional Liability Coverage. If required by the City, Consultant shall also take 

out and maintain professional liability, errors and omissions insurance in an 
amount not less than $1 million.  The professional liability insurance policy shall 
be endorsed with a provision stating that it shall not be suspended, voided, 
cancelled, or reduced in coverage or in limits except after thirty (30) days written 
notice has been provided to the City.  

 
F. Insurance Certificates and Endorsements. Prior to commencing the Services under 

this Agreement, Consultant shall submit to the City documentation evidencing the 
required insurance signed by the insurance agent and the companies named. This 
documentation shall be on forms which are acceptable to the City and shall include 
all required endorsements and verify that coverage is actually in effect.  This 
Agreement shall not be effective until the required insurance forms and 
endorsements are submitted to and approved by the City.  Failure to provide these 
forms within the time period specified by City may result in the award of this 
Agreement to another Consultant should the City, in its sole discretion, decide to 
do so. Current certification of insurance shall be kept on file with the City at all 
times during the term of this Agreement.  

 
G. Deductible and Self-Insured Retentions. Any deductibles or self-insured retentions 

must be declared to and approved by City. 
 
H. Termination of Insurance. If the City receives notification that Consultant's 

insurance will be suspended, voided, cancelled or reduced in coverage or in limits, 
and if the Consultant does not provide for either the reinstatement of that 
insurance or for the furnishing of alternate insurance containing all of the terms 
and provisions specified above prior to the termination of that insurance, City may 
either terminate this Agreement for that breach, or City may secure the required 
insurance to satisfy the conditions of this Agreement and deduct the cost thereof 
from compensation which would otherwise be due and payable to the Consultant 
for Services rendered under the terms of this Agreement. 

 
Section 7. Subcontracts.  
 
Consultant may not subcontract any portion of the Services without the written 
authorization of City.  If City consents to a subcontract, Consultant shall be fully 
responsible to the City and third parties for all acts or omissions of the subcontractor to 
which the Services or any portion thereof are subcontracted.  Nothing in this Agreement 
shall create any contractual relationship between City and any subcontractor, nor shall it 
create any obligation on the part of the City to pay or cause the payment of any monies 



due to any such subcontractor except as otherwise is required by law. 
 
Section 8. Assignment.  
 
Consultant shall not assign any right or obligation under this Agreement without the City's 
prior written consent.  Any attempted assignment of any right or obligation under this 
Agreement without the City's prior written consent shall be void.  
 
Section 9. Entire Agreement. 
 
This Agreement represents the entire understanding of City and Consultant as to those 
matters contained herein.  No prior oral or written understanding shall be of any force or 
effect with respect to those matters covered herein.  This Agreement may not be modified 
or altered except in writing signed by both parties.  
 
Section 10. Jurisdiction. 
 
This Agreement shall be administered and interpreted under the laws of the State of 
California.  Jurisdiction over any litigation arising from this Agreement shall be in the 
Superior Court of the State of California with venue in Placer County, California.  
 
Section 11. Suspension of Services. 
 
Upon written request by Consultant, City may suspend, in writing, all or any portion of the 
Services if unforeseen circumstances beyond the control of the City and Consultant make 
normal progress of the Services impossible, impractical or infeasible.  Upon written City 
approval to suspend performance of the Services, the time for completion of the Services 
shall be extended by the number of days performance of the Services is suspended.  
 
Section 12. Termination of Services. 
 
City may at any time, at its sole discretion, terminate all or any portion of the Services and 
this Agreement upon seven (7) days written notice to Consultant.  Upon receipt of notice 
of termination, Consultant shall stop performance of the Services at the stage directed by 
City.  Consultant shall be entitled to payment within thirty (30) days for Services 
performed up to the date of receipt of the written notice of termination.  Consultant shall 
not be entitled to payment for any Services performed after the receipt of the notice of 
termination unless such payment is authorized in advance in writing by the City. 
 
Should Consultant fail to perform any of the obligations required of Consultant within the 
time and in the manner provided for under the terms of this Agreement, or should 
Consultant violate any of the terms and conditions of this Agreement, City may terminate 
this Agreement by providing Consultant with seven (7) days written notice of such 
termination.  The Consultant shall be compensated for all Services performed prior to the 
date of receipt of the notice of termination.  However, the City may deduct from the 
compensation which may be owed to Consultant the amount of damage sustained or 
estimated by City resulting from Consultant's breach of this Agreement. 
 
Consultant's obligations pursuant to Sections 5 and 6 of this Agreement shall survive 
termination, and continue in effect for as long as necessary to fulfill the purposes of 
Sections 5 and 6. 





 
Consultant shall comply with all applicable federal, state and local laws, statutes, 
ordinances, rules and regulations affecting the Services, including without limitation laws 
requiring licensing and prohibiting discrimination in employment because of race, creed, 
color, sex, age, marital status, physical or mental disability, national origin or other 
prohibited bases.  City shall not be responsible or liable for Consultant's failure to comply 
with applicable laws, statutes, ordinances, rules or regulations.  
 
Section 17. Retention of Records. 
 
Consultant and any subconsultants authorized by the terms of this Agreement shall keep 
and maintain full and complete documentation and accounting records, employees' time 
sheets, and correspondence pertaining to the Services, and Consultant shall make such 
documents available for review and/or audit by City and City's representatives at all 
reasonable times during performance of the Services and for at least four (4) years after 
completion of the Services and/or termination of this Agreement.  
 
Section 18. Alternative Dispute Resolution 
 
A. Before resorting to mediation, arbitration or other legal process, the primary 

contacts of the parties shall meet and confer and attempt to amicably resolve any 
dispute arising from or relating to this Agreement subject to the following 
provisions.  Any party desiring to meet and confer shall so advise the other party 
pursuant to a written notice.  Within 15 days after provision of that written notice 
by the party desiring to meet and confer, the primary contacts for each party shall 
meet in person and attempt to amicably resolve their dispute.  Each primary 
contact, or the person acting in their absence with full authority to resolve the 
dispute, shall attend the meeting and shall be prepared to devote an entire day 
thereto.  If any dispute remains unresolved at the end of the meeting, any party to 
this Agreement shall have the right to invoke the mediation process provided for 
in the subparagraph B below.  

 
B. Subject to the provisions of subparagraph A, any dispute that remains unresolved 

after the meet and confer shall immediately be submitted to non-binding neutral 
mediation, before a mutually acceptable, neutral retired judge or justice at the 
Sacramento Office of the Judicial Arbitration and Mediation Service ("JAMS").  If 
within five days after the meet and confer the parties are unable to agree upon the 
selection of a neutral mediator, then the first available retired judge or justice at 
the Sacramento office of JAMS shall serve as the neutral mediator.  The parties 
agree to commit to at least one full day to the mediation process.  Additionally, to 
expedite the resolution of any dispute that is not resolved by mediation, the parties 
agree to each bring to the neutral mediation a list of at least five neutral arbitrators, 
including their resumes, whose availability for an arbitration hearing within 30 
days after the mediation has been confirmed.  

 
C. If mediation is unsuccessful, before the mediation concludes, the parties shall 

mediate the selection of a neutral arbitrator to assist in the resolution of their 
dispute.  If the parties are unable to agree on an arbitrator, the parties agree to 
submit selection of an arbitrator to the mediator, whose decision shall be binding 
on the parties.  In that case, the mediator shall select a neutral arbitrator from the 
then active list of retired judges or justices at the Sacramento Office of the JAMS.  
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EXHIBIT A 

City of Colfax Page 2 of 3 Scope of Services 
Contract Wastewater System Operations  September 14, 2020 

signed, the Coleman Engineering staff will be allocated time to visit the plant and 
observe conditions sufficient to be comfortable signing the reports. 

¶ If needed, Coleman Engineering can provide the services of a Grade 5 WWTP 
operator who can help to troubleshoot process issues that may require 
assistance. 

¶ Coleman Engineering will provide appropriate clothing and personal protective 
equipment for its employees. 

¶ The City will provide all required tools and equipment. 

¶ The City will provide all required consumables such as lab chemicals, testing 
reagents, etc. 

¶ The City will provide direction to Coleman Engineering staff. Coleman 
Engineering staff will not supervise City employees. Coleman Engineering staff 
will endeavor to be an active participant in the success of the plant but will not 
provide actual supervisory oversight of City employees. 

¶ The City and Coleman Engineering do not anticipate that engineering will be 
ǊŜǉǳŜǎǘŜŘ ƻǊ ŀǳǘƘƻǊƛȊŜŘ ǳƴŘŜǊ ǘƘƛǎ !ƎǊŜŜƳŜƴǘΦ IƻǿŜǾŜǊΣ ŀǘ ǘƘŜ /ƛǘȅΩǎ ǊŜǉǳŜǎǘΣ 
Coleman Engineering will be pleased to offer any services that are required. The 
attached Billing Rate Schedule will be applicable to all services requested by the 
City. 

 
Task 1 Deliverable: 

¶ none 
 
 
Schedule 
 
It is anticipated that Coleman Engineering staff will provide services on a typical 5-day 
per week, 8-hour per day schedule during normal City work hours of 7am ς 3:30pm. 
 
Coleman Engineering can also be available on different schedules and after hours for 
night and weekend emergencies. Costs for non-typical working hours are detailed 
below. 
 
 
Engineering Fee 
 
Coleman Engineering will bill on a Time & Materials basis according to the terms of 
payment outlined in the Agreement. It is anticipated that Coleman Engineering staff will 
be directed to work for a maximum of 8-hours per day and a maximum of 40-hours per 
week. Hourly billing rates during these hours will be at straight time rates as shown on 
the attached Billing Rate Schedule. 
 





 

Coleman Engineering 
2020 Billing Rate Schedule 

 

Classification Billing Rates 
Principal Engineer $210 

Project Manager $196 

Assistant Project Manager $181 

Project Engineer $165 

Staff Engineer $145 

Engineering Intern $86 

CAD Drafter/Designer $122 

Project Technician $111 

Project Assistant $89 

Grade 1 Water/WW Operator $90 

Grade 2 Water/WW Operator $100 

Grade 3 Water/WW Operator $110 

Grade 4 Water/WW Operator $145 

Grade 5 Water/WW Operator $180 
 
¶ Billing rates and expense charges are subject to annual update. 

¶ Hourly rates include Indirect Costs such as general computers, telephone, fax, routine in-
house reproductions, first class letter postage, miscellaneous supplies, and other incidental 
general expenses. 

¶ Direct Costs of services and materials such as vendor reproductions/prints, shipping, major 
in-house Coleman Engineering reproduction efforts, travel expenses, special engineering 
supplies, etc. will be billed at actual cost plus 10%. 

¶ Sub-Consultants will be billed at actual cost plus 10%. 

¶ Mileage will be billed at the current Federal Rate ($0.575/mile as of Jan. 1, 2020) 

¶ Expert Witness Services will be billed at standard rates plus a 25% premium. 

¶ Computer charges are included in the Standard Hourly Rates for those employees and 
contract personnel assigned to use such specialty hardware and software. 

¶ Billing rates apply to all computers and equipment, whether owned or rented by Coleman 
Engineering, and to all employment categories including regular full-time, part-time, limited 
term and contract personnel, etc. 

¶ A finance charge of 1.5% per month (an annual rate of 18%) on the unpaid balance will be 
added to invoice amounts if not paid within 45 days from the date of the invoice. 
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