REGULAR MEETING AGENDA
August 10, 2016
Regular Session 7:00 PM

1) OPEN REGULAR MEETING

1A. Call to Order

1B. Pledge of Allegiance

1C. Roll Call

1D. Approval of Agenda Order

This is the time for changes to the agenda to be considered including removal, postponement, or change to the
agenda sequence.

RECOMMENDED ACTION: By motion, accept the agenda as presented or amended.

2) CONSENT CALENDAR

Matters on the Consent Agenda are routine in nature and will be approved by one blanket motion with a Council
vote. No discussion of these items ensues unless specific items are pulled for discussion and separate action. If
you wish to have an item pulled from the Consent Agenda for discussion, please request by item number.

RECOMMENDED ACTION: Approve Consent Calendar

2A. Minutes City Council Meeting of July 27, 2016
Recommendation: Approve the Minutes of the Regular Meeting of July 27, 2016.

2B. Quarterly Investment Report
Recommendation: Receive and File

2C. Bureau Veritas Contract Extension
Recommendation: Adopt Resolution 32-2016 authorizing the City Manager to extend the contract with
Bureau Veritas for building inspection services on an as needed basis through June 30, 2017.

2D. Gann Appropriations Limit
Recommendation: Adopt Resolution 33-2016 certifying compliance with the 2015-2016 Appropriation
Limitation and establishing the Appropriation Limitation for the 2016-2017 Fiscal Year.

2E. Local and State Transit Assistance Request
Recommendation: Adopt Resolution 34-2016 amending claims to the Placer County Transportation
Planning Agency for the City of Colfax’s Article 8 Local Transportation Funds for FY2015-2016 and
submitting the claim for State Transit Assistance Funds.

2F. Grand Jury Report Response ¢ Code Enforcement Policy
Recommendation: Approve response to Grand Jury projecting adoption of a code enforcement policy in
the fall of 2016.

2G. League of California Cities Voting Delegate
Recommendation: Designate the City Manager as the Voting Delegate representing the City to the
League of California Cities at the 2016 Conference.
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3) COUNCIL, STAFF AND OTHER REPORTS

The purpose of these reports is to provide information to the Council and public on projects, programs, and issues
discussed at committee meetings and other items of Colfax related information. No decisions will be made on
these issues. If a member of the Council prefers formal action be taken on any committee reports or other
information, the issue will be placed on a future Council meeting agenda.

3A. Committee Reports and Colfax Informational Items - All Councilmembers

3B. City Operations Update ¢ City staff

3C. Additional Reports ¢ Agency partners

4) PUBLIC COMMENT

Members of the audience are permitted to address the Council on matters of concern to the public within the
subject jurisdiction of the City Council that are not listed on this agenda. Please make your comments as brief as
possible; not to exceed three (3) minutes in length. The Council cannot act on items not included on this agenda;
however, if action is required it will be referred to staff.

5) COUNCIL BUSINESS

SA. Wastewater Treatment Plant Electric Maintenance Vehicle
STAFF PRESENTATION: Travis Berry, Technical Services Manager
RECOMMENDATION: Adopt Resolution 35-2016 authorizing the City Manager to execute a purchase
agreement with Nick’s Custom Golf Cars for an electric Carryall 500 E vehicle for maintenance use at the
wastewater treatment facility.

5B. Sierra Oaks Estates & Village Oaks Apartments CEQA Document Preparation ¢ Contract for
Professional Services
STAFF PRESENTATION: John Schempf, City Manager
RECOMMENDATION: Adopt Resolution 36-2016 authorizing the City Manager to execute an agreement
with The RCH Group for Sierra Oaks Estates & Village Oaks Apartments CEQA Document in an amount
not to exceed $15,860.

5C. Transfer of Mobile Home Park jurisdiction to the State Department of Housing and Community
Development
STAFF PRESENTATION: John Schempf, City Manager
RECOMMENDATION: Discuss and direct staff as appropriate.

5D. Reopening of Golden State Patient Care Collective
STAFF PRESENTATION: John Schempf, City Manager
RECOMMENDATION: Discuss and direct staff as appropriate

5E. Medical Marijuana Ordinance
STAFF PRESENTATION: John Schempf, City Manager
RECOMMENDATION: Discuss proposed ordinance and approve for Hearing and adoption at September
2016 meetings.

6) ADJOURNMENT

I, Lorraine Cassidy, City Clerk for the City of Colfax declare that this agenda was posted
at Colfax City Hall and the Colfax Post Office. The agenda is also available on the City website at www.Colfax-ca.gov.

Lorraine Cass?dgl, City Cl}arf{ D

Administrative Remedies must be exhausted prior to action being initiated in a court of law. If you challenge City Council action in court, you may be limited to
raising only those issues you or someone else raised at a public hearing described in this notice/agenda, or in written correspondence delivered to the City Clerk
of the City of Colfax at, or prior to, said public hearing.
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City of Colfax

City Council Minutes

Regular Meeting of Wednesday, July 27, 2016
City Hall Council Chambers

33 S. Main Street, Colfax CA

1 CONVENE MEETING

1A.  Call to Order
Mayor Parnham called the meeting to order at 7:00PM.

1B. Pledge of Allegiance
Councilmember Hesch led the Pledge of Allegiance.

1C.  Roll Call
Council members present: Douglass, Harvey, Hesch, Parnham, Stockwin

1D. Approval of Agenda Order
Mayor Parnham informed Council of an item which had come to staff’s attention after the
Agenda Packet was published. Action should be taken before the next Council meeting so
staff has recommended adding Item 5B to the agenda: Letter of Opposition to State
Assembly Bill 2586 - Regulating Local Parking
On a motion by Mayor Pro Tem Harvey, seconded by Councilmember Hesch, the City
Council approved the amended agenda.
AYES: Douglass, Harvey, Hesch, Parnham, Stockwin

Mayor Parnham welcomed Reene Abbott, reporter for the Colfax Record, who will be
attending Council Meetings.

2 CONSENT CALENDAR

2A. Minutes City Council Meeting of July 13, 2016
Recommendation: Approve the Minutes of the Regular Meeting of July 13, 2016.

2B.  Cash Summary Report, June 2016
Recommendation: Receive and File.

2C. City Hall Telephone System Purchase
Recommendation: Adopt Resolution 31-2016 authorizing the Technical Services
Manager to execute a purchase agreement with Danckert Communications for a telephone
system for the City Hall Offices in an amount not to exceed $7,300.

Item 2A and 2B were pulled for discussion.

On a motion by Mayor Pro Tem Harvey, seconded by Councilmember Stockwin, the City
Council approved Item 2C.

AYES: Douglass, Harvey, Hesch, Parnham, Stockwin

NOES: None

[tem 3A: Minutes City Council Meeting of July 13, 2016

Councilmember Hesch asked to add to the discussion of Item 2A Presentation by Placer
County Treasurer-Tax Collector, Jenine Windeshausen introducing the Countywide
Community Choice Aggregation Program the following comment: “Councilmember Hesch
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3B. City Operations - City Staff
City Manager Schempf
{ City Manager Schempf stated he has already learned Colfax has a larger footprint
and goodwill in Placer County than one would expect for the population.
 He asked Council to let him know who would like to attend the League of California
Cities conference which will be held in Long Beach in the fall. The League is an ally
to all Cities and represents small towns well.

3C. Additional Reports - Agency Partners
Michael Beggs, Placer County Sheriff’s Office Transient Liaison Officer
| Officer Beggs explained the new Liaison Officer program the County has initiated.
Liaison officers will work throughout the County to identify issues and work with
transients to help them get “off of the streets”.
Frank Klein, Colfax Area Chamber President
 He announced the next mixer will be August 9th at Colfax Thrift and Gift from 5:30-
7:30PM
' Heis hoping that a mixer can be scheduled at the landfill in the future.

PUBLIC COMMENT

Foxey McCleary, 127 Saunders Lane
 Ms. McCleary suggested everyone look for details of an open house which will be
hosted by Jim Bowers in association with the aerial search and rescue organization
he founded for drone enthusiasts.
Suzanne Roberts, area resident
{  Ms. Roberts asked why there is no public comment included in the Workshop.
She was informed the mayor will have the discretion to allow public comment.

COUNCIL BUSINESS

5A. Animal Control Contract
STAFF PRESENTATION: John Schempf, City Manager
RECOMMENDATION: Appoint two members of Council to serve on the Animal Control
Ad Hoc Committee.

Councilmembers Douglass and Stockwin agreed to be on the Animal Control Ad Hoc
Committee.

5B. Letter of Opposition to State Assembly Bill 2856 - Regulation Local Parking (added
to agenda by approval of Council)
STAFF PRESENTATION: John Schempf, City Manager
RECOMMENDATION: Discuss and direct staff as appropriate

City Manager Schempf stated this bill will be considered by the State Senate next week. At
first glance the bill doesn’t appear to pertain to Colfax since the City doesn’t have parking
meters. Unfortunately, this bill adds items which inhibit the City’s ability to control its
own parking.

Mayor Pro Tem Harvey stated this is a typical overreach of government.

There was no public comment.

City of Colfax 3
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FOR THE AUGUST 10, 2016 COUNCIL MEETING

FROM: John Schempf, City Manager
PREPARED BY: Laurie Van Groningen, Finance Director
DATE: August 01, 2016
SUBJECT: City of Colfax — Quarterly Investment Report

X | N/A FUNDED UN-FUNDED  AMOUNT: FROM FUND:

RECOMMENDED ACTION: Accept and File City of Colfax Quarterly Investment Report: June 30, 2016.

BACKGROUND AND ANALYSIS:

California Government Code Section 53646 and the City of Colfax Investment Policy require a quarterly
investment report be submitted to the City Council. Such report shall include at least the following
information:

1 Types of Investments;

 Name of the institution in which funds are invested or deposited;

{ Date of Maturity, if applicable;

 Par and dollar amount investment for all securities;

1 Percent distribution of each type of investment or deposit; current market value as of the date of
the report, including source of the valuation except those under LAIF;

I Rate of interest

{ Average weighted yield of all investments

1 A statement relating the report to the City’s Investment Policy; and

{ Astatement that there are sufficient funds to meet the City’s next six months’ financial obligations.

The current practice for cash management is to maintain an operating balance between $75,000 and
$150,000 in the City’s US Bank Corporate checking account. This account accumulates Earnings Credits
based on the account balance which offset/reduce monthly service charges. City funds in excess of the
targeted operating balance are transferred to the State of California Local Agency Investment Fund (LAIF)
on a weekly basis. The checking account balance may be reported at an amount higher than the target
balance by the Bank due to the timing of City checks being processed by vendors/service providers.

Historically, due to fluctuations in fund balances, investment opportunities outside the corporate checking
and LAIF accounts have been somewhat limited. Our investment policy dictates that the City should have
liquid short term securities to meet six month’s financial obligations. The budget for 2016-2017 reflects
nearly $4.5M in annual expenditures, therefore our target for liquid short term securities would be $2.25M.
As our fund balances have been more stable and are now consistently exceeding this target, staff will begin
initiating a more aggressive investment strategy.
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FOR THE AUGUST 10, 2016 COUNCIL MEETING

FROM:

PREPARED By: Staff

SUBJECT: Bureau Veritas Contract for Building Inspection Services

John Schempf, City Manager

N/A

X | FUNDED

UN-FUNDED AMOUNT: $72,000

FROM FUNDS: 100-400

RECOMMENDED ACTION: Adopt Resolution 32-2016 authorizing the City Manager to extend the
contract with Bureau Veritas for building inspection services on an as needed basis not to exceed
$72,000 and subject to renewal June 30, 2017.

ISSUE STATEMENT AND DISCUSSION:

The current contract with Bureau Veritas provides contract services for an onsite Building Inspector on an as
needed basis. Bureau Veritas is a respected leader in testing, inspection and certification services. They have
successfully provided Colfax with the services of John Brownlee, who has 20+ years of inspection experience in
the Sierra foothills region. Mr. Brownlee is conducting building and site inspections as they are required and
providing much needed updating to the Building Department systems. The position is also available for code
enforcement and nuisance abatement work. Recently, the City has utilized Mr. Brownlee’s expertise on code
enforcement issues. The current contract with Bureau Veritas requires approval from City Council to extend
services on an ongoing, as needed basis beyond June 2016. The contract services were approved in conjunction
with Council budget discussions. Funding is through the General Fund with revenue available with the City’s
increasing building permit activity.

ATTACHMENTS:
1.

2.
3.
4

Resolution 32-2016

2016-2017 Approved Budget Sheet for Consultant services

Bureau Veritas Contract Extension (2nd Amendment to the Contract)

Bureau Veritas Contract
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ITEM 2C

SECOND AMENDMENT TO CONSULTANT SERVICES AGREEMENT BETWEEN THE CITY
OF COLFAX AND BUREAU VERITAS

This Second Amendment to the Consultant Services Agreement ("Second Amendment")
dated August 10, 2016 is entered into by and between the City of Colfax ("City") and Bureau
Veritas ("Consultant™).

City and Consultant entered into that certain Consultant Services Agreement dated July 10,
2015 ("Agreement"), whereby Consultant agreed to provide those services specified in the
exhibits of the Agreement.

City and Consultant now desire to amend the Agreement to extend the as needed contract
through June 30, 2017, as provided in the approved Agreement authorized by the City
Council with a not to exceed limit increase of $72,000 for fiscal year 2016-2017.

Continuing Effect of Agreement. Except as amended by this Amendment, all provisions of
the Agreement shall remain unchanged and in full force and effect. From and after the date
of this Amendment, whenever the term "Agreement” appears in the Agreement, it shall
mean the Agreement as amended by this Amendment.

CITY OF COLFAX BUREAU VERITAS
Signature Signature

Printed Name Printed Name

Title Title

Date Date

Approved as to Form:

City Attorney
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amount of its proportionate share for all actions, claims, liability, damages, losses, expenses or
judgments. A Party’s indemnification obligation including any defense obligation shall not arise
until an actual finding of negligence or if the parties agree prior to an actual finding of negligence.
The total aggregate liability of the Parties shall not exceed $250,000 or the amount of the total fees
hereunder, whichever is greater, for negligent professional acts, or errors or omissions.

Neither Party shall be liable under any circumstances for loss of profits, loss of product,
consequential damages of any kind, indirect damages of any kind or special damages of any kind to
the other party, or to any third party. No punitive or exemplary damages of any kind shall be
recoverable against either party under any circumstances.

Section 6. Insurance.

Without limiting Consultant’s indemnification obligations provided for above, Consultant shall take
out before beginning performance of the Services and maintain at all times during the life of this
Agreement the following policies of insurance with insurers possessing a Best rating of not less than
A. Consultant shall not allow any subcontractor, professional or otherwise, to commence work on
any subcontract until all insurance required of the Consultant has also been obtained by the
subcontractor.

A. Workers’ Compensation Coverage. Statutory Workers’ Compensation insurance and
Employer’s Liability Insurance to cover its employees. In the alternative, Consultant may rely
on a self-insurance program to meet its legal requirements as long as the program of self-
insurance complies fully with the provisions of the California Labor Code. Consultant shall
also require all subcontractors, if such are authorized by the City, to similarly provide
Workers” Compensation insurance as required by the Labor Code of the State of California for
all of the subcontractor’s employees. All Workers’ Compensation policies shall be endorsed
with the provision that should any of the above described policies be cancelled before the
expiration date thereof, notice will be delivered in accordance with the policy provisions to
City by the insurer. The Workers’ Compensation insurance shall also contain a provision
whereby the insurance company agrees to waive all rights of subrogation against the City and
its elected or appointed officials, officers, agents, and employees for losses paid under the
terms of such policy which arise from the Services performed by the insured for the City.

B. General Liability Coverage. General liability insurance, including personal injury and
property damage insurance for all activities of the Consultant and its subcontractors, if such
are authorized by the City, arising out of or in connection with the Services. The insurance
shall be written on a comprehensive general liability form and include a broad form
comprehensive general liability endorsement. In the alternative, the City will accept, in
satisfaction of these requirements, commercial general liability coverage which is equivalent
to the comprehensive general liability form and a broad form comprehensive general liability
endorsement. The insurance shall be in an amount of not less than $1 million combined single
limit personal injury and property damage for each occurrence. The insurance shall be
occurrence based insurance. General liability coverage written on a claims made basis shall
not be acceptable absent prior written authorization from the City.
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Automobile Liability Coverage. Automobile liability insurance covering bodily injury and
property damage for all activities of the Consultant arising out of or in connection with this
Agreement, including coverage for owned, hired and non-owned vehicles, in an amount of not
less than $1 million combined single limit for each occurrence.

Policy Endorsements. Each general liability and automobile liability insurance policy shall be
endorsed with the following provisions:

1.  The City, and its elected or appointed officials, employees and agents shall be named as
insureds or additional insureds with regard to damages and defenses of claims arising
from activities performed by or on behalf of the Consultant.

2. The insurance afforded by each policy shall apply separately to each insured who is
seeking coverage or against whom a claim is made or a suit is brought, except with
respect to the insurer’s limits of liability.

3. The insurance shall be primary insurance as respects the City and its elected or
appointed officers, officials, employees and agents. Any other insurance maintained by
the City or its elected or appointed officers, officials, employees, agents or volunteers
shall be in excess of this insurance and shall not contribute with it.

4. Should any of the above described policies be cancelled before the expiration date
thereof, notice will be delivered in accordance with the policy provisions to the City.

5.  Any failure to comply with the reporting requirements of any policy shall not affect
coverage provided to the City, its elected or appointed officers, officials, employees, or
agents.

Professional Liability Coverage. If required by the City, Consultant shall also take out and
maintain professional liability, errors and omissions insurance in an amount not less than $1
million. The professional liability insurance policy shall be endorsed with a provision stating
that should any of the above described policies be cancelled before the expiration date thereof,
notice will be delivered in accordance with the policy provisions to the City.

Insurance Certificates and Endorsements. Prior to commencing the Services under this
Agreement, Consultant shall submit to the City documentation evidencing the required
insurance signed by the insurance agent and the companies named. This documentation shall
be on forms which are acceptable to the City and shall include all required endorsements and
verify that coverage is actually in effect. This Agreement shall not be effective until the
required insurance forms and endorsements are submitted to and approved by the City.
Failure to provide these forms within the time period specified by City may result in the award
of this Agreement to another Consultant should the City, in its sole discretion, decide to do so.
Current certification of insurance shall be kept on file with the City at all times during the term
of this Agreement.

Deductible and Self-Insured Retentions. Any deductibles or self-insured retentions must be
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Section 15. Changes and/or Extra Work.

Only the City Council may authorize extra and/or changed Services, modification of the time of
completion of the Services, or additional compensation for the tasks to be performed by Consultant.
Consultant expressly recognizes that other City personnel are without authorization to order extra
and/or changed Services or to obligate the City to the payment of additional compensation. The
failure of Consultant to secure the prior written authorization for such extra and/or changed Services
shall constitute a waiver of any and all right to adjustment in the contract price due to such
unauthorized Services, and Consultant thereafter shall not be entitled to any compensation
whatsoever for the performance of such extra or changed Services. In the event Consultant and City
agree that extra and/or changed Services are required, or that additional compensation shall be
awarded to Consultant for performance of the Services under this Agreement, a supplemental
agreement providing for such compensation shall be prepared and shall be executed by the
Consultant and the necessary City officials before the extra and/or changed Services are provided.

Section 16. Compliance with Federal, State and Local Laws.

Consultant shall comply with all applicable federal, state and local laws, statutes, ordinances, rules
and regulations affecting the Services, including without limitation laws requiring licensing and
prohibiting discrimination in employment because of race, creed, color, sex, age, marital status,
physical or mental disability, national origin or other prohibited bases. City shall not be responsible
or liable for Consultant’s failure to comply with applicable laws, statutes, ordinances, rules or
regulations.

Section 17. Retention of Records.

Consultant and any subconsultants authorized by the terms of this Agreement shall keep and
maintain full and complete documentation and accounting records, employees’ time sheets, and
correspondence pertaining to the Services, and Consultant shall make such documents available for
review and/or audit by City and City’s representatives at all reasonable times during performance of
the Services and for at least four (4) years after completion of the Services and/or termination of this
Agreement.

Section 18. Alternative Dispute Resolution

A. Before resorting to mediation, arbitration or other legal process, the primary contacts of the
parties shall meet and confer and attempt to amicably resolve any dispute arising from or
relating to this Agreement subject to the following provisions. Any party desiring to meet
and confer shall so advise the other party pursuant to a written notice. Within 15 days after
provision of that written notice by the party desiring to meet and confer, the primary
contacts for each party shall meet in person and attempt to amicably resolve their dispute.
Each primary contact, or the person acting in their absence with full authority to resolve the
dispute, shall attend the meeting and shall be prepared to devote an entire day thereto. If
any dispute remains unresolved at the end of the meeting, any party to this Agreement shall
have the right to invoke the mediation process provided for in the subparagraph B below.

B. Subject to the provisions of subparagraph A, any dispute that remains unresolved after the
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For the August 10, 2016 Council Meeting

FROM: John Schempf, City Manager
PREPARED BY: Laurie Van Groningen, Finance Director
DATE: August 3, 2016
SUBJECT: Local and State Transit Assistance Funding Request

N/A FUNDED UN-FUNDED AMOUNT: N/A FROM FUND: 250 Revenue

RECOMMENDED ACTION: Adopt Resolution Ne 34-2016 to amend claims to the Placer County
Transportation Planning Agency for the City of Colfax’s Article 8 Local Transportation Funds for Fiscal
Year 2015-2016 and submit claim for State Transit Assistance Funds.

ISSUE STATEMENT AND DISCUSSION:

The Placer County Transportation Planning Agency (PCTPA) Board of Directors approved the Fiscal Year
2015-16 State Transit Assistance (STA) Final Fund Allocation at their March 23, 2016 Board Meeting. The
delay in approving the Final Fiscal Year 2015-16 STA Allocation stemmed from the State Controller’s Office
not releasing a revised allocation estimate as they have traditionally done in the August-September
timeframe.

The Claims for Local Transportation Funds (LTF) were approved in January 2016 and submitted to PCTPA.
The portion allocated to Transit Services at that time was based on an estimate for State Transit Assistance
Funds. The amendments being put forth at this time reflects a small reclassification of LTF funds to be used
for Transit Services versus Streets and Road purposes due to the change in final allocation of STA funding.
Staff has completed the required Claim Documentation which is attached.

ATTACHMENTS:
1. Resolution 34-2016
2. PCTPA-FY 2015/2016 State Transit Assistance (STA) Final Fund Allocation (Excluding Tahoe Basin) — March
3. Claim Materials to be submitted to PCTPA
a. Cover Letter
TDA Claim Worksheet
Amended Claim for Local Transportation Funds — Transit Purposes
Amended Claim for Local Transportation Funds — Streets and Road Purposes
Claim for State Transit Assistance Funds
TDA Annual Project and Financial Plan

~paooco
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City of Colfax

City Council
Resolution Ne 34-2016

AMENDING CLAIMS TO THE PLACER COUNTY TRANSPORTATION PLANNING
AGENCY FOR THE CITY OF COLFAX'S ARTICLE 8 LOCAL TRANSPORTATION
FUNDS FOR FISCAL YEAR 2015-2016 AND SUBMITTING THE CLAIM FOR
STATE TRANSIT ASSISTANCE FUNDS

WHEREAS, Title 21, Chapter 3 of the California Administrative Code establishes
procedures for applying for Local Transportation Funds; and

WHEREAS, the Placer County Transportation Planning Agency is authorized to
receive and approve all claims for Local Transportation Funds

NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Colfax as
follows:

1. The foregoing recitals are true and correct statements of fact and are
incorporated by reference into this resolution.
2. The City Manager is authorized to submit claims to the Placer County

Transportation Planning Agency for the City of Colfax’s Article 8 Local

Transportation Funds and State Transit Assistance Funds as follows:.

* Amended Local Transportation Funds In The Amount Of $110,079 For
Streets And Roads Purposes (Article 8 — Section 99400 Of The California
Public Utilities Code)

* Amended Local Transporation Funds Of $5,242 For Transit Services (Article
8c, Section 99400C Of The California Public Utilites Code).

* State Transit Assistance Funds in the amount of $7,135 for Contracted
Transit Services (Section 99313 of the California Public Utilities Code,
Chapter 4, Article 6.5)

THE FOREGOING RESOLUTION WAS DULY AND REGULARLY ADOPTED, at a
regular meeting of the City Council of the City of Colfax held on the 10t Day of August 2016
by the City Council of the City of Colfax by the following vote of the Council:

AYES:
NOES:
ABSENT:
ABSTAIN:

Tom Parnham, Mayor
ATTEST:

Lorraine Cassidy, City Clerk
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The 2015-2016 Placer County Grand Jury reviewed the policies and procedures regarding Code
Enforcement for the six incorporated cities within Placer County. These include Auburn, Colfax,
Lincoln, Loomis, Rocklin and Roseville. The Grand Jury met with various managers, clerks and
Code Enforcement Officers from these cities to ascertain their local policies and procedures. The
intent of the investigation was to determine if the cities had policies and procedures in place to
respond to the complaints of their citizens. Additionally, the Grand Jury wanted to determine if
these cities had systems in place to track the status of complaints from initiation to resolution.
Furthermore, the Grand Jury decided to ascertain if complainants were kept informed of the status
and resolution of their complaint.















Placer County Grand Jury
2015-2016 Final Report

Findings
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City of Lincoln

F10. Lincoln has a defined process in the Municipal Code for handling code enforcement
complaints.

F11. Lincoln utilizes an informal bullet list as their guidelines for dealing with code enforcement
complaints.

F12. Lincoln tracks complaints and actions in a spreadsheet, however it was not being kept current.
F13. Lincoln has multiple methods for a citizen to lodge a complaint.

F14. Lincoln does not have a formal procedure to notify complainant of resolution.



Conclusion

The Grand Jury’s investigation found that the City of Lincoln’s code enforcement process is defined
in the Municipal Code. However, the lack of a formal written document defining their procedures
for managing complaints needs to be addressed. Additionally, their method of communication with
the complainant needs to be improved.

Recommendations

The Grand Jury recommends that:

R4. Lincoln expand their informal bullet list to a formal written document that defines their code
enforcement and their tracking log procedures.

RS. Lincoln ensure that their written procedures address a process to keep the tracking log current.

R6. The written code enforcement procedures include measures to keep complainant informed
about the resolution to their complaint.

Request for Responses
Recommendations
Requiring Response Response Due Date

Mr. Spencer Short
Mayor, City of Lincoln
600 Sixth Street
Lincoln, CA 95648

Mr. Mathew Wheeler

Director, Community Development
600 Sixth Street

Lincoln, CA 95648

Ms. Mary Bushnell

Code Enforcement Officer 2
600 Sixth Street

Lincoln, CA 95648
























ITEM 2G

FOR THE AUGUST 10, 2016 COUNCIL MEETING

FROM: John Schempf, City Manager
PREPARED BY: Staff
DATE: August 03, 2016
SUBJECT: League of California Cities Delegate - 2016

X | N/A FUNDED UN-FUNDED  AMOUNT: FROM FUND:

RECOMMENDED ACTION: Appoint the City Manager to serve as the voting delegate for the City of Colfax at
the League of California Cities Conference in October 2016

BACKGROUND AND ANALYSIS:

The City of Colfax has greatly benefitted from its association with the League of California Cities.
Attendance at the League’