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Bid Requirements

Required within 5 days of bid opening from Apparent Low Bidder

Section 3

Disadvantaged Business Enterprise

Section 3

Contractors and/or Subcontractors are expected to meet the minimum goals to the greatest extent feasible. (Note: 
Section 3 may not be required for all projects, but best efforts to comply with the minimum numerical goals are still 
highly recommended.) All efforts to utilize Section 3 business and workers should be documented, and this Section 3 
Project Plan should be submitted for all relevant project bids.

Build America, Buy America Act. (ALL CONSTRUCTION CONTRACTS)
This project must comply with the Build America, Buy America (BABA) Act, 41 USC 8301 note, and all applicable 
rules and notices, as may be amended, if applicable to the Grantee’s infrastructure project. Pursuant to HUD’s 
Notice, “Public Interest Phased Implementation Waiver for FY 2022 and 2023 of Build America, Buy America 
Provisions as Applied to Recipients of HUD Federal Financial Assistance” (88 FR 17001), any funds obligated by 
HUD on or after the applicable listed effective dates, are subject to BABA requirements, unless excepted by a waiver 
if applicable, this requirement must be met for the proposed project.

NOTE TO BIDDERS: ALL applicable forms in this packet need to be returned with the bid. Failure to do so may 
result in the bid being disqualified.
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BUSINESS ENTERPRISE INFORMATION FORM

OWNER NAME: OWNER PROJECT NUMBER: 

PROJECT DESCRIPTION: PROJECT LOCATION: 

PRIME CONTRACTOR INFORMATION 
NAME/ADDRESS 

Name of firm: 
Contact Person: 
Address: 
City/State/Zip: 
Phone: 
Email: 

TYPE OF CONTRACT 

☐ ARCHITECT
☐ ENGINEER
☐ CONSTRUCTION
☐ SUPPLIER
☐ SERVICE

☐ DBE ☐ MBE ☐ WBE ☐ OTHER AMOUNT OF CONTRACT/BID: 

SUBCONTRACTOR INFORMATION 
☐ DBE ☐ MBE ☐ WBE ☐ OTHER NAME/ADDRESS 

Name of Firm: 
Contact Person: 
Address: 
City, Zip: 
EIN/Phone: 
Email: 

☐ Subcontractor
☐ Joint Venture

☐ Supplier/Service
☐ Broker

TYPE OF CONTRACT/
TRADE: 
CONTRACT AMOUNT: 

☐ DBE ☐ MBE ☐ WBE ☐ OTHER NAME/ADDRESS 
Name of Firm: 
Contact Person: 
Address: 
City, Zip: 
EIN/Phone: 
Email: 

☐ Subcontractor
☐ Joint Venture

☐ Supplier/Service
☐ Broker

TYPE OF CONTRACT/
TRADE:  
CONTRACT AMOUNT: 

☐ DBE ☐ MBE ☐ WBE ☐ OTHER NAME/ADDRESS 
Name of firm: 
Contact Person: 
Address: 
City, Zip: 
EIN/Phone: 
Email: 

☐ Subcontractor
☐ Joint Venture

☐ Supplier/Service
☐ Broker

TYPE OF CONTRACT/
TRADE:  
CONTRACT AMOUNT: 

GOALS FOR MBE & WBE PARTICIPATION 
% MBE % WBE 

Construction 16.1% 6.9% 
Equipment 16.1% 6.9% 

Services 16.1% 6.9% 
Supplies 16.1% 6.9% 

FORM COMPLETED BY 
Name: Title: Phone: 

Signature Date: Email: 

SEC. 3

SEC. 3

SEC. 3

SEC. 3

SUBCONTRACTOR UTILIZATION
This project WILL NOT
utilize subcontractors.

This project MAY utilize 
the following subcontractors

This form is required for ALL projects 

FAILURE TO COMPLETE AND SUBMIT THIS FORM WITH BID,WILL CAUSE THE BID TO BE REJECTED AS NON-RESPONSIVE



Project Name: 

Project Location or Address(es): 

Developer/Contactor Information 

Name of Firm: Address: 

Authorized Representative: Title: 

Phone: Email: 

1. Check all that apply to your business:

 Your business is at least 51% owned and controlled by low- or very low-income persons
 Over 75% of the labor hours performed for your business over the past three-month period were performed 

by Section 3 workers
 Your business is at least 51% owned and controlled by current public housing residents or residents who 

currently live in Section 8-assisted housing
 None of the above

2. Will you be hiring new employees or providing new training opportunities because of this contract?
3. Will you be using subcontractors to complete this project?
4. Is your bid/contract amount greater than $200,000?

Yes    No
Yes    No

Yes    No

If response to item 4 above is “YES,” Section 3 requirements will be fully enforced on this project. Failure to comply may result in the suspension of 
funding. Please complete the certifications below and submit FORMS 1-4 with your bid or application for funding. 

If NO, Section 3 participation is strongly encouraged but not required. Please attempt to meet the Section 3 goals to the greatest extent feasible.  
You must still complete the certifications below as applicable and return FORMS 1 and 2 with your bid or application for funding. 

Certifications YES NO N/A 

All 
Projects: 

By completing and signing this form, I agree to comply with all applicable requirements of the Section 3 of 
the Housing and Urban Development Act of 1968 (24 CFR Part 75) 

I understand that I must complete and submit FORMS 1 and 2 and submit them with my bid even if my 
bid is under $200,000. 

Projects 
over 

$200K: 

I have included/will include the Section 3 Clause (FORM 5) in all subcontracts for which Section 3 
compliance is required. 

I understand that I am required to submit quarterly and final Section 3 reports (Form 6), associated forms as 
applicable (Forms 2, 3, and 4), and supporting documentation located in Section 3 Manual

I agree that my company has made and will continue to make efforts “to the greatest extent feasible” to 
comply with Section 3 as required by HUD. 

I understand the minimum numerical goals for Section 3 participation and I have completed FORMS 1 
through 4 and attached them to my bid. 

I declare that all statements contained in this form and any accompanying documents are true and correct, and made with full knowledge that all statements given are subject to 
investigation and that any false or dishonest answer to any question may be grounds for denial or revocation of funding or other penalties as prescribed under 18 U.S. 
Code § 1001. 

Authorized Representative Signature Date Page 4

Federal Section 3 
FORM 1-ASSESSMENT AND CERTIFICATIONS

This form is required for ALL projects and must be submitted with bid or application for funding. 

Project Information 



Federal Section 3
FORM 2-LIST OF PERMANEN T EMPLOYEES 

This form is required for all Section 3-triggered projects (over $200,000) and must be submitted with bid or application for 
funding and again with the final Section 3 compliance report. 

Project Name Contract Execution Date 
Construction 

Start Date Today’s Date 

Please list all current permanent employees (both full and part-time) employed by your company (or 
local/regional office) as of the signature date on FORM 1. Use additional sheets as necessary. A computer-generated 
employee registry can be provided in lieu of this form if it includes the worker’s name, employer and job category and 
indicates Section 3/targeted Section 3 status. 

No. Name of Worker Employer 
Job Category/

Trade 
Section 3 

Worker (Y/N) 

Targeted 
Section 3 

Worker (Y/N) 
1 

2 

3 

4 

5 

6 

7 

8 

9 

10 

11 

12 

13 

14 

15 

16 

17 

18 

19 

20 

Please note that your business may be eligible for Section 3 Business certification if at least 75% of your labor hours 
performed on all contracts over the past three-month period were performed by employees who meet one of the 
following categories below: 

• The worker lives within one mile of the Section 3 project (or, if fewer than 5,000 people live within one mile of
the Section 3 project, within a circle centered on the Section 3 project that is sufficient to encompass a
population of 5,000 people according to the most recent U.S. Census);

• The worker is a HUD YouthBuild participant; or
• The worker's income for the previous or annualized calendar year is below 80% of the current area median

income for the area in which the worker resides. (Use the worker’s annual gross income based on AMI for a
single-person household.) HUD income limits can be found at
https://www.huduser.gov/portal/datasets/il.html.)
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Federal Section 3
 FORM 3-DOCUMENTATIO N OF QUALITATIVE EFFORTS 

This form is required for all Section 3-triggered projects (over $200,000) and must be submitted with bid or application 
for funding, as well as with all quarterly or final compliance reports that indicate numeric goals were not met. Please fill 

out this form completely. Attach additional pages if needed. 

Project Name Contract Execution Date 
Construction 

Start Date Today’s Date 

1. Describe all efforts made to direct the employment and other economic opportunities generated by HUD
financial assistance for housing and community development programs, to the greatest extent feasible, to Section
3 workers.  Attach additional pages if needed.

Attach supporting documentation such as: 
• Copies of all publications, notices, pictures of posted notices, and other outreach materials.
• List of all Section 3 workers that responded to your outreach efforts (e.g., submitted job applications, 

phone logs, etc.); were any of them hired? If not, please explain why.
• If not currently hiring and later in the project period end up needing to hire please explain the intended 

method of filling the position/positions.

2. Describe all efforts made to notify Section 3 businesses of any subcontracting opportunities generated by HUD
financial assistance for this project, to the greatest extent feasible. Attach additional pages if needed.

Attach supporting documentation such as: 
• Section 3 Business List used in solicitation.
• List of Section 3 business included in solicitation and documentation of efforts (emails, letters, phone, logs,

etc.).
• List of Section 3 businesses that responded to your solicitation and/or outreach efforts; were any

of them hired? If not, please explain why.
• Copies of all publications, notices, pictures of posted notices, and any other outreach material utilized.
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Federal Section 3
 FORM 3-DOCUMENTATION OF QUALITATIVE EFFORTS

(Continued)

3. Describe all additional qualitative efforts made to comply with Section 3 requirements. See below for examples.
Attach all applicable supporting documentation.

4. If there are employment opportunities associated with your project, include a draft of the proposed signage.
Section 3 signage should be posted at the construction site. Signage must be large enough to be visible from the
street. The sign must (a) identify the name of the project, (b) state the project is a HUD Section 3 Project, and (c)
include the name, phone number and email address of an appropriate point of contact regarding employment
opportunities.

Examples of Qualitative Efforts 
• Engaged in outreach efforts to generate job applicants who are Targeted Section 3 Workers.
• Provided technical assistance to help Section 3 Workers compete for jobs (e.g. resume assistance, coaching, etc.).
• Provided training or apprenticeship opportunities.
• Directed Section 3 Workers to obtain financial literacy training and/or coaching.
• Assisted or connected Section 3 Workers with assistance in seeking employment by helping them prepare for 

interviews, connecting residents to job placement services, or pointed them towards job fairs.
• Provided or referred Section 3 Workers to services supporting work readiness and retention (e.g., work readiness 

activities, interview clothing, test fees, transportation, childcare).
• Engaged in outreach efforts to identify and secure bids from Section 3 Business Concerns.
• Hosted job fairs.
• Divided contracts into smaller jobs to facilitate participation by Section 3 Business Concerns.
• Provided technical assistance to help Section 3 Business Concerns understand and bid on contracts.
• Provided application assistance for attendance at a community college, a four-year educational institution, or 

vocational/technical training.
• Provided bonding assistance, guarantees, or other efforts to support viable bids from Section 3 Business Concerns.
• Contacted business assistance agencies, minority contractors’ associations, and community organizations to inform 

them of contracting opportunities and request their assistance in identifying Section 3 Business Concerns.
• Provided written notice to all known Section 3 Business Concerns of the contracting opportunities. The notice should 

be in sufficient time to allow Section 3 Business Concerns to respond to the bid invitation or request for proposal.
• Used the services and assistance of the U.S. Small Business Administration and the Minority Business Development 

Agency of the U.S. Department of Commerce
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Federal Section 3 
Estimated Project Work Force Breakdown 

This document must be submitted with ALL bid documents

Job Category 

Total Estimated 
Positions Needed for 

Project 

No. Positions 
Occupied by 
Permanent 
Employees 

No. of Vacant 
Positions 

No. of Positions to be filled with   
Section 3 and/or Targeted Section 3 
workers and their estimated hiring 

date.
Supervisor 

Professional 

Technical 

Office/Cleric. 

Trade

Journeyman 

Apprentices 

Trainees 

Others 

Trade 

Journeyman 

Apprentices 

Trainees 

Other 

TOTAL: 

Company 

Project 

Project Number 

Section 3 Resident: 
Individuals residing within the Section 3 Area whose family 
income does not exceed 80% of the median income in the 
Metropolitan Statistical Area or the county if not within a MSA in 
which the Section 3-covered project is located. See attached 
income schedule.

Person Completing Form: 

Authorized Signature Date: 

The employment and training component of Section 3 applies to the prime contractor and all subcontractors providing 
construction services or professional services to the CDBG programs. It is the responsibility of the Prime Contractor to enforce 
these same requirements within any subcontracts.

To be in compliance with HUD's/HCD's new Section 3 benchmarks, 25% of total labor hours must be Section 3 Workers and 5% 
of total labor hours must be Targeted Section 3 workers. Please note the Section 3 workers and Targeted Section 3 Workers must 
meet the minimum qualifications for the available job.
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Federal-Form A
"Good Faith"

Effort List of Sub-Contractors Solicited 

In accordance with 49 CFR Part 26.11(c), a bidder’s list must be created and maintained of ALL firms bidding on prime 
contracts and bidding or quoting subcontracts; therefore, the following information is required. 

THIS FORM TO BE COMPLETED AND RETURNED WITH BID SUBMITTAL BY ALL BIDDING ENTITIES WITHIN 5 DAYS OF BID OPENING  

Prime Contractor: 
Address: 
City, State, Zip:  
Prime’s Racial/Ethnic code: 

Is Prime a Certified DBE? 

Project Owner: 
Address: 
City, State, Zip: 

Project Name:  
Project Address: 
City, State, Zip: 

LIST ALL SUBCONTRACTORS, VENDERS, AND /OR SUPPLIERS CONTACTED FOR QUOTES PERTAINING TO THIS BID 

Company Name 
Contact 
Person Address 

Phone 
Number

Contract
Date Task description 

Response 

(Y/N) 

If any of the above firms are “Certified Disadvantaged Business Enterprises,” please designate by placing a check in the box beside 
the company name. 

COMPLETED BY:  

DATE:  
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Federal-Form B 
"Good Faith" Effort Bids Received list 

This form shall be completed and submitted within 5 days of the bid opening if the MBE/WBE goal cannot be met. 

Name and Address of Certified 
Disadvantaged Business Enterprise 

Dates of 
Contact 

Method of 
Contact 

Documents 
Attached Utilization 

Name:  Selected

Address: 
 DBE
 MBE
 WBE

 NOT Selected

 Reason: 

Name:  Selected

Address: 
 DBE
 MBE
 WBE

 NOT Selected

Reason:

Name:  Selected

Address: 
 DBE
 MBE
 WBE

 NOT Selected

 Reason: 

Name:  Selected

Address: 
 DBE
 MBE
 WBE

 NOT Selected

 Reason: 

Name:  Selected

Address: 
 DBE
 MBE
 WBE

 NOT Selected

Reason: 

Name:  Selected

Address: 
 DBE
 MBE
 WBE

 NOT Selected

Reason: 

Failure to accomplish and document good faith efforts may be cause for disqualification of this bid. Bidder MUST attach documentation 
regarding the good faith efforts put forth. 

Documents may include Copies of letters sent, advertisements used, unacceptable bid responses, etc. Good faith efforts must show that the 
efforts could reasonably be expected to produce a level of DBE participation sufficient to meet the DBE goal of this project. 

Date: Authorized Signature: 

Title:  Firm Name: 
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Federal-FORM C 
CONTRACTOR/RECIPIENT CERTIFICATION

Firm Name Phone 

Bid Amount 

Address 

Principle Service or Product: 

Please indicate percentage of ownership 

☐ DBE % Ownership

☐ Prime Contractor

☐ Subcontractor

☐ Supplier of Material/Service

☐  Broker

☐ Sole Ownership

☐ Partnership

☐ Corporation

☐  Joint Venture

Certified by Title 

Name Date 

Additional proof may be required upon written challenge of the certification by any person or agency. 
Falsification of this certification by a firm selected to perform federally funded work may result in a 
determination that the firm is non-responsive and ineligible for future contracts. 

IMPORTANT: Contractors can no longer self-certify. They must be certified by EPA, small business 
administration (SBA), Department of Transportation (DOT), or by state, local, tribal, or private entities whose 
certification criteria match EPA’s. 

Proof of certification must be provided; a copy of the contractor certification must be submitted with this form. 

This form must be submitted within 5 working days after the bid opening date 

Not a DBE Business

Chris
Highlight

Chris
Highlight



Federal-Form D
Disadvantaged Business Enterprise(DBE) Efforts

Narrative description of the affirmative actions that the contractor has taken to fulfill the five good faith efforts:

Six Good Faith Efforts (GFE)

Contractor is required to complete, and document, the GFE below to ensure that DBEs have the opportunity to compete for 
financial assistance dollars. 

1. Ensure DBEs are made aware of contracting opportunities to the fullest extent practicable through outreach and
recruitment activities.

2. Make information on forthcoming opportunities available to DBEs, arrange time frames for contracts, and establish
delivery schedules, where the requirements permit, in a way that encourages and facilitates participation by DBEs in the
competitive process. This includes, whenever possible, posting solicitations for bids or proposals for a minimum of 30 calendar
days before the bid or proposal closing date.

3. Consider in the contracting process whether firms competing for large contracts could subcontract with DBEs.

4. Encourage contracting with a group of DBEs when a contract is too large for
one firm to handle individually.

5. Use the services and assistance of the SBA and Minority Business Development Agency
(MBDA) of the US Department of Commerce.

6. If the prime contractor awards subcontracts, require the prime contractor to take the steps in items 1 through 5.

Websites to help locate DBE businesses 

https://dsbs.sba.gov/search/dsp_dsbs.cfm 
https://californiaucp.dbesystem.com/

Examples of Documentation for the six Good Faith Efforts

• Use of current bidders/solicitation list or databases that includes DBEs;
• Use of trade journals/databases (local or national);
• Date of last update to bidders/solicitation list or database;
• How were DBEs made aware of the solicitation;
• Where and when posted;
• Sample of letters or records of communication with DBEs, SBA, Minority Business Development Agency;
• Sample of advertisement/posting;
• How long/frequency of advertisement/posting;
• Document good faith efforts of contractors;
• Identify type of outreach that was conducted;
• Date of pre-bid conference;
• Attendance list for pre-bid conference;
• Participation date of last DBE procurement outreach conference;
• Process used to determine if large requirement could be divided into smaller requirements,
• Include unsuccessful bidders on database or list
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Federal Section 3

Worker/Targeted Worker/Employer Certification 

Name: 

Permanent Address: 

I am a resident of : Community: County: 

Section 1: Worker Self-Certification 
Please read the following statements and check all that apply to you currently or during the time 
period beginning November 30, 2020. 

The individual annual income was at or below 80% Area Median Income (AMI) figure for a 
household of 1 for the county or area in which the employee resides. (Please find the income limit 
for employee residence at https://www.hcd.ca.gov/grants-and-funding/income-limits/state-and-
federal-income-rent-and-loan-value-limits.)(CDBG, HOME and NHTF/HHC Article I-Income, 
Calue, Subsidy, and Rent limits) 

Start (MM/DD/YYYY): 

End (MM/DD/YYYY): 

Start (MM/DD/YYYY): 

End (MM/DD/YYYY): 

Start (MM/DD/YYYY): 

End (MM/DD/YYYY): 

I am or was a YouthBuild participant (within a 5-year 
window beginning on or after November 30, 2020).

I am or was a resident of public housing (within a 5-
year window beginning on or after November 30, 
2020). 

I am or was a resident of other public housing projects 
or Section 8-assisted housing (within a 5-year window 
beginning on or after November 30, 2020).

None of the above apply to me. 

I affirm that the above statements are true, complete, and correct to the best of my knowledge and belief. 
Any false statements made knowingly and willfully may subject the signer to penalties under Section 1010 of 
Title 18 of the United States Code.  

Printed or Typed Name Signature Date 

Section 3 Income Limit as of June 1, 2023 for the county of Placer, where this project will take place.
1 Person=$60,050

Annualized Income Formula:  Base rate of pay $_______ x2080=_______

https://www.hcd.ca.gov/grants-and-funding/income-limits/state-and-federal-income-rent-and-loan-value-limits


Federal Section 3 
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Worker and Targeted Worker/Employer-Certification Section 2: 

Employer Certification 

Please read the following statements and check all that apply to your employee currently or during the 
5-year window from when you are first certifying them. The 5-year period cannot begin before
November 30, 2020

 Typically, this is a 1-mile radius of the project site or is within
the allowed project service area (within the
5-year window).

 If fewer than 5,000 people live within one mile of the project
site, the area is extended to a circle centered on the project
site that encompasses a population of 5,000 people according
to the recent census.

None of the above apply. 

I affirm that the above statements are true, complete, and correct to the best of my knowledge and belief. 
Any false statements made knowingly and willfully may subject the signer to penalties under Section 1010 of 
Title 18 of the United States Code.  

Printed or Typed Name and Title Signature Date 

The employee listed in section 1 of this form is employed by our company, which is a Section 3 
Business concern. 

The individual annual income was at or below 80% Area Median Income (AMI) figure for a household of 1 
for the county or area in which the employee resides. (Please find the income limit for employee residence 
at https://www.hcd.ca.gov/grants-and-funding/income-limits/state-and-federal-income-rent-and-loan-
value-limits.)(CDBG, HOME and NHTF/HHC Article I-Income, Calue, Subsidy, and Rent limits) 

              Dates of Residence: 

Lives within the project service area as defined by the Grantee. 
(See service area map on following page)

Employer Name: 

Employee Name: 

https://www.hcd.ca.gov/grants-and-funding/income-limits/state-and-federal-income-rent-and-loan-value-limits
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Check if

Applies
Section 3 Business Category Additional Required Data

51% or more of he business is owned by low- or very 
low-income persons. 

Proof of ownership showing all owners and their percentages and a completed Section 3 
Business Owner Self-Certification form for all low- and very low-income owners. 

75% of the labor hours performed for the business 
over the prior 3 month period were performed by Section 
3 workers. 

Provide the last 90 days full payrolls for the entire company. Provide a list of employees who 
worked the last 90 days with the total hours worked for each employee and indication of 
which employees are Section 3 Workers. 

At least 51% owned and controlled by current 
residents of public housing or Section 8-assisted 
housing. 

Proof of ownership showing all owners and their percentages and a documentation of 
residence in public housing or a Section 8 unit.

I affirm that the above statements are true, complete, and correct to the best of my knowledge and belief. Any 
false statements made knowingly and willfully may subject the signer to penalties under Section 1010 of Title 18 

of the United States Code. 

_______________________________________________________
Authorized Signature 

_______________________________________________________

Printed Name

  ___________________________
Date

___________________________ 
Title 

Business Name:  ________________________________________________________________________ 

Business Address:  ______________________________________________________________________

Telephone Number:     ___________________________  Type of Business (Check One):
____ Corporation

____ Sole Proprietorship

____ Partnership

____ Joint Venture
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None of the above apply to this business.

Federal Section 3 

Business Concern Certification 
To self-certify as a Section 3 Business Concern, per 24 CFR § 75, the company or firm must meet at least one of the categories 

below. Supporting documentation must be provided with this form to be confirmed as a Section 3 Business. 

Pleas read the following statements and check all that apply to your business.

County or Metropolitan Service Area (MSA). 
Where business is Located: ________________________________

Business Services (list): __________________________________________________



 Federal Section 3 

Form 4 -Section 3 Clause 

All Section 3 covered contracts shall include the following clause (referred to as the Section 3 Clause).

A. The work to be performed under this contract is subject to the requirements of Section 3 of the Housing and Urban
Development Act of 1968, as amended, 12 U.S.C. 1701u (Section 3). The purpose of Section 3 is to ensure that economic
opportunities, most importantly employment, generated by certain HUD financial assistance shall be directed to low- and very
low-income persons, particularly those who are recipients of government assistance for housing or residents of the community
in which the Federal assistance is spent.

B. The parties to this contract agree to comply with HUD's regulations in 24 CFR part 75, which implement Section 3. As
evidenced by their execution of this contract, the parties to this contract certify that they are under no contractual or other
impediment that would prevent them from
complying with the part 75 regulations.

C. The contractor agrees to send to each labor organization or representative of workers with which the contractor has a
collective bargaining agreement or other understanding, if any, a notice advising the labor organization or workers'
representative of the contractor's commitments under this Section 3 clause and will post copies of the notice in conspicuous
places at the work site where both
employees and applicants for training and employment positions can see the notice. The notice shall describe the Section 3
preference, shall set forth minimum number and job titles subject to hire, availability of apprenticeship and training positions,
the qualifications for each; and the name and location of the person(s) taking applications for each of the positions; and the
anticipated date the work shall begin.

D. The contractor agrees to engage in qualitative efforts including but not limited to:

a. Engaging in outreach efforts to generate job applicants who are Targeted Section 3 Workers.
b. Providing training or apprenticeship opportunities.
c. Providing or referring Section 3 Workers to services supporting work readiness and retention (e.g., work readiness

activities, interview clothing, test fees, transportation, childcare).
d. Engaging in outreach efforts to identify and secure bids from Section 3 business concerns.
e. Promoting the use of business registries designed to create opportunities for disadvantaged and small businesses.
f. Engaging in outreach and referrals with the state one-stop system of the workforce Innovation and Opportunity Act.

E. The contractor agrees to include this Section 3 clause in every subcontract subject to compliance
with regulations in 24 CFR part 75, and agrees to take appropriate action, as provided in an
applicable provision of the subcontract or in this Section 3 clause, upon a finding that the subcontractor is in violation of the
regulations in 24 CFR part 75. The contractor will not subcontract with any subcontractor where the contractor has notice or
knowledge that the subcontractor has been found in violation of the regulations in 24 CFR part 75.

F. The contractor must meet the requirements of 24 CFR part 75.19, regardless of whether Section 3 language is included in
agreements, program regulatory agreements, or contracts. these requirements include:
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a. Employment and Training

i. To the greatest extent feasible, and consistent with existing Federal, state, and local laws and 
regulations, contractors covered by this subpart will ensure that employment and training 
opportunities arising in connection with Section 3 projects are provided to Section 3 Workers within 
the metropolitan area (or nonmetropolitan county) in which the project is located.

ii. Where feasible, priority for opportunities and training should be given to:

1. Section 3 Workers residing within the service area or the neighborhood of the project; and

2. YouthBuild participants.

b. Contracting

i. To the greatest extent feasible, and consistent with existing Federal, state, and local laws and 
regulations, recipients covered by this subpart shall ensure contracts for work awarded in connection 
with Section 3 projects are provided to business concerns that provide economic opportunities to 
Section 3 Workers residing within the metropolitan area (or nonmetropolitan county) in which the 
project is located.

ii. Where feasible, priority for contracting opportunities should be given to:

1. Section 3 business concerns that provide economic opportunities to Section 3 Workers 
residing within the service area or the neighborhood of the project; and

2. YouthBuild programs.

G.  The contractor will certify that any vacant employment positions, including training positions, that are filled
(1) after the contractor is selected but before the contract is executed, and (2) with persons other than those to whom the 
regulations of 24 CFR part 75 require employment opportunities to be directed, were not filled to circumvent the contractor's 
obligations under 24 CFR part 75.

H.  Noncompliance with HUD's regulations in 24 CFR part 75 may result in sanctions, termination of this contract for default,  
and debarment or suspension from future HUD assisted contracts.

I.  With respect to work performed in connection with Section 3 covered Indian housing assistance, Section 7(b) of the Indian  
Self-Determination and Education Assistance Act (25 U.S.C. 450e) also applies to the work to be performed under this  
contract. Section 7(b) requires that to the greatest extent feasible (i) preference and opportunities for training and employment  
shall be given to Indians, and (ii) preference in the award of contracts and subcontracts shall be given to Indian organizations  
and Indian-owned Economic Enterprises. Parties to this contract that are subject to the provisions of Section 3 and section 
7(b) agree to comply with Section 3 to the maximum extent feasible, but not in derogation of compliance with Section 7(b).

J. Contractor will retain all documentation, Contracts, and records for a minimum of five years.
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 ADAMS ASHBY GROUP 

1000 Lincoln Rd H-212 
Yuba City, CA 95991

(916) 449-3944 p
(916) 449-3934 f

Certified Payrolls shall be submitted to:  

inspector@adamsashbygroup.com    -Chris 
analystlc@adamsashbygroup.com -Brenda 

Department of Housing & Community Development 
- CDBG Program
Labor Compliance Manual & Contract Language

mailto:inspector@adamsashbygroup.com


Attached Form Who Page
Contract acknowledgement All Contracts  2 (This Page)
Non-Debarment Certification All Contracts when project totals $100,000 or More 27
Disadvantaged Business Forms All Contracts 28-29
Race and Ethnic Data Reporting Form All Contracts 30
Drug Free Workplace Certification All Contracts 31
Anti-Lobbying Certification All Contracts 32

Wage Determination Chart All Contracts 36

Provide Unique Entity ID (UEI) from SAM.GOV

General Contractor ONLY
Printed Copy

Fringe Benefit Statement All Contracts 37

DAS 142 Or Verification of Union Status All Contracts subject to State Prevailing Wage 
Provisions 39

Evidence of Training fees paid All Contracts subject to State Prevailing Wage 
Provisions

Signature:

UEI:

Address:

Phone:

DIR No.

Date:

EIN:

City/State/Zip: 

Email:

CSLB No:

CONTRACT ACKNOWLEDGEMENT

The provisions included in this section are by this reference attached to the bid document, contract, and all sub-contracts 
associated to this contract. The signature provided below acknowledges the references as stated, states understanding, 
and ensures compliance. This page and all required forms shall be provided to the compliance officer with original blue 
ink, wet signatures/valid digital signatures(valid digital signatures will have a time/date stamp) prior to construction 
commencing (This is required for both the General Contractor and Sub-Contractors).

Certification of Understanding and 
Authorization

All Contracts (To be completed by each 
person who processes Certified Payrolls.)

33

Labor Standards and Prevailing Wage 
Requirements 34-35All Contracts

Copies of Contracts/Purchase Order/Invoice/Quote 
with any Sub-Contractors or material supplier on site

Please Provide All Contracts

At the time of progress payment by the general contractor to the Agency, the following documents shall be 
submitted by the general contractor to Adams Ashby Group, Inc. for all work performed:

By signing below you acknowledge you have read and understand the provisions included in this document and if 
applicable the Section 3 appendix made part of this document by this reference, and will ensure the provisions are 
included in all contracts and sub-contracts connected to the project, and shall comply as outlined.

List of employees including address, phone 
number, and hire date

Please Provide All Contracts will need to provide as follows: 
Once at start & Once at conclusion of project

40-41
All Contracts

38
All Contracts subject to State Prevailing Wage 
Provisions

DAS 140 (Evidence of submittal for EACH 
appreciable class employed on the project)

WHD 347 Certified Payroll, WHD 348 Statement of 
Compliance, and when applicable ECPR 
Confirmation(including Non-Performances)

Page 2

Verification of active SAM.GOV Registration 28-29
All Contracts

Copy of Invoice & Check 
or Agency Letter

Chris
Highlight



PROVISIONS / REQUIREMENTS 

I. Perform the work in accordance with all applicable federal, state, and local housing and building codes, such 
as environmental, building, planning, zoning, health and safety, relocation, labor, fair employment, and 
historic preservation.

II. The provisions included in this document will be made part of each sub-contract associated with this contract 
including first, second, third etc. tier sub-contractors. A copy of each contract shall be provided showing this 
as being added to their contract and the contract is in full force. Failure to provide shall result in withholding of 
payment until compliance is obtained. Each sub-contractor is required to comply with all provisions herein. 
Failure to comply will result in non-compliance and the General will be held accountable for the actions of the sub-
contractor.

III. Compliance with all requirements of Davis Bacon and Prevailing Wage rules and regulations outlined in the 

provisions included in this document and state and federal regulations is required to be in compliance with the 

contract. If the project meets the required exemptions in accordance with California Code, Labor Code -

LAB§1720 Section C(5)(E) State Prevailing Wage requirements and related contractual obligations will not be 

applicable. Failure to provide the required items as outlined herein or requested to support the compliance of such 

provisions will be determined as non-compliance and payment may be withheld until compliance is attained. 

Resources: https://www.hud.gov/sites/documents/4812-LRGUIDE.PDF

https://www.dol.gov/sites/dolgov/files/WHD/legacy/files/fedprojc.pdf

https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=LAB&sectionNum=1720.

IV. Certification, Regarding Debarment, Suspension, Ineligibility, and Voluntary Exclusion for Lower Tier 
Covered Transactions
No contract shall be made to parties on the List of Parties Excluded from Federal Procurement or Non-
procurement Programs in accordance with 2 CFR 200.213 and E. O.’s 12549 and 12689, “Debarment and 
Suspension.” (Required by the regulations implementing Executive Order 12549 and Executive Order 12689), 
Debarment and Suspension, 29 CFR Part 98, Section 98.510, Participants’ Responsibilities. The 
regulations were published as Part VII of May 26, 1988 Federal Register (p. 19160 –19211). 
Complete the form included on page 27.
Prior to allowing any sub-contractor to begin work on the job, Contractor must obtain written approval 
from the Agency. Contractor will submit name, license number, Department of Industrial 
Relations registration number, UEI number, active SAM.GOV registration, place of business, and 
service provided. Contractor will submit copies of all sub-contracts, incorporating these 
contract documents by reference, within 10 days  of execution. Contractor will also supply labor 
standards certifications and insurance certifications for all sub-contractors with sub-contracts.

V. Conflict of interest Pursuant to 24 CFR 570.611, no member, officer, or employee of the
Grantee, or its designees or agents, no member of the governing body of the locality in which the program is 
situated, and no other public official of such locality or localities who exercise or have exercised any functions or 
responsibilities with respect to CDBG activities assisted under this part, or who are in a position to participate in a 
decision-making process or gain inside information with regard to such activities, may obtain a financial interest 
or benefit from a CDBG-assisted activity, or have a financial interest in any contract, sub-contract or 
agreement with respect to a CDBG-assisted activity or its proceeds, either for themselves or those with whom 
they have business or immediate family ties, during their tenure or for one (1) year thereafter.
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VI. Bonding and Insurance Requirements The minimum requirements for contracts exceeding $150,000 for
construction shall be as follows:

(A) A Bid Bond or certified check shall be filed with each bid equivalent for 5% of the bid price as
assurance that the bidder will, upon acceptance of their bid, execute such contractual documents as
may be required within the specified time.

(B) A Performance Bond for 100% of the contract price to assure fulfillment of the contractor’s
obligations under the contract.

(C) A Payment Bond for 100% of the contract price to assure payment of all persons supplying labor and/
or materials in the execution of the work provided for in the contract.

The Bid Bond must be submitted with the bid and the Performance Bond and Payment Bond must be 
provided to the owner before construction begins on the project. 

VII. Access of Records and Retention of Records
This section is applicable to all Contracts and Sub-contracts.

(A) Access to records. The City/County, sub grantee, Federal grantor agency, The State of California,
the U.S. Department of Housing and Urban Development, the Comptroller General of the United States, 
Office of the Inspector General, or any of their duly authorized representatives, shall have access to any books, 
documents, papers, and records of the Contractor or Sub-contractor which are directly pertinent to this 
specific contract, for the purpose of making audit, examination, excerpts, and transcriptions from such records 
including, but not limited to, Contracts, invoices, materials, payrolls, records of personnel, conditions of 
employment and any other data relating to matters covered by this contract . Such access shall be granted at 
any time during normal business hours and as often as deemed necessary.

(B) Documentation of costs. All cost shall be supported by properly executed payrolls, time records,
invoices, contracts, vouchers, purchase orders, or other accounting documents. All documents 
pertaining in whole, or part of this contract shall be clearly identified and readily available.

(C) Record Retention. All required records must be maintained by the contractor for a period of five
years after the grantee makes final payments and to all other pending matters are closed.

VIII. Equal Opportunity Provisions
This section is applicable to all Contracts and Sub-contracts.

(A) Minority Business Enterprise (Executive Orders 11625 “Prescribing Additional
Arrangements for Developing and Coordination a National Program for Minority Business Enterprise,” 
dated October 13, 1971 and 12432
“Minority Business Enterprise Development,” dated July 14, 1983) and Women’s Business Enterprise 
(Executive Order 12138 “Creating a National Women’s Business Enterprise Policy and Prescribing 
Arrangements for Developing Coordinating and Implementing a National Program for Women’s Business 
Enterprise,” dated May 18, 1979).
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Affirmative steps must be taken by all contractors to assure small, minority and women owned 
businesses and firms located in labor surplus areas are used when possible as sources of supplies, 
equipment, construction and services. Affirmative steps shall include the following: 

1. Include any such qualified firms on solicitations lists;
2. Assure that such firms are solicited whenever they are potential sources;
3. When economically feasible, divide total requirements into smaller tasks or quantities so as 

to permit such firms maximum opportunities for participation through sub-contracting;
4. Where possible, establish delivery schedules which will encourage such participation; and
5. Keep records of all efforts and results.

(B) Civil Rights, HCD, and Age Discrimination Act Assurances
This section is applicable to all Contracts and Sub-contracts
During the performance of this Contract the Contractor assures that no otherwise qualified person 
shall be excluded from participation or employment, denied program benefits, or be subjected to 
discrimination based on race, color, national origin, sex, age, or handicap, under any program or activity 
funded by this contract, as required by Title VI of the Civil Rights Act of 1964 (42USC 2000d ), Title I of the 
Housing and Community Development Act of 1974, as amended (42USC 6101-07), and the Age 
Discrimination Act of 1975, as amended (42USC 6101-07) which prohibits discrimination on the basis of 
age and all implanting regulations.

(C) State Nondiscrimination Clause
This section is applicable to all Contracts and Sub-contracts.

1. During the performance of this Agreement, Contractor and its sub-contractors shall not unlawfully 
discriminate, harass, or allow harassment against any employee or applicant for employment because of 
sex, race, color, ancestry, religious creed, national origin, physical disability (including HIV and AIDS), 
mental disability, medical condition (cancer), age (over 40), marital status, and denial of family care leave. 
Contractor and sub-contractors shall insure that the evaluation and treatment of their employees 
and applicants for employment are free from such discrimination and harassment. Contractor and 
sub-contractors shall comply with the provisions of the Fair Employment and Housing Act 
(Government Code Section 12990 (a-f) et seq.) and the applicable regulations promulgated 
thereunder (California Code of Regulations, Title 2, Section 7285 et seq.). The applicable regulations of 
the Fair Employment and Housing Commission implementing Government Code Section 12990 (a-f), set 
forth in Chapter 5 of Division 4 of Title 2 of the California Code of Regulations, are incorporated into 
this Agreement by reference and made a part hereof as if set forth in full. Contractor and its sub-
contractors shall give written notice of their obligations under this clause to labor organizations with 
which they have a collective bargaining or other Agreement.

2. The Contractor shall include the nondiscrimination and compliance provisions of  this clause in all 
Sub-contracts to perform work under the Contract.
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(D) Equal Employment Opportunity Clause
This section is applicable to all Contracts and Sub-contracts of $10,000 or more Section 202 Equal 
Employment Opportunity Clause (Executive Order 11246 dated 9/24/65, as amended by Executive Order 
1135 dated 10/13/67 and Executive Order 120869 dated 10/5/78, and as supplemented in Department 
of Labor Regulations (41CFR, Part 60 1.34(b))

1. The contractor will not discriminate against any employee or applicant for employment 
because of race, color, religion, sex, or national origin. The contractor will take affirmative action to 
ensure that applicants are employed, and that employees are treated during employment 
without regard to their race, color, religion, sex, or national origin. Such action shall include, but not 
be limited to, the following: employment, upgrading, demotion or transfer; recruitment or 
recruitment advertising; layoff or termination; rates of pay or other forms of compensation; and 
selection for training, including apprenticeship. The contractor agrees to post in conspicuous 
places, available to employees and applicants for employment, notices to be provided setting 
forth the provisions of this nondiscrimination clause.

2. The contractor will, in all solicitations or advertisements for employees placed by or on behalf of the 
contractor, state that all qualified applicants will receive consideration for employment without 
regard to race, color, religion, sex, or national origin.

3. The contractor will send to each labor union or representative of workers with which the contractor has 
a collective bargaining agreement or other contract or understanding, a notice to be provided 
advising the said labor union or workers' representatives of the contractor's commitments under this 
section and shall post copies of the notice in conspicuous places available to employees and applicants 
for employment.

4. The contractor will comply with all provisions of Executive Order 11246 of September 24, 
1965, and of the rules, regulations, and relevant orders of the Secretary of Labor.

5. The contractor will furnish all information and reports required by Executive Order 11246 of 
September 24, 1965, and by rules, regulations, and orders of the Secretary of Labor, or pursuant 
thereto, and will permit access to its books, records, and accounts by the administering agency and the 
Secretary of Labor for purposes of investigation to ascertain compliance with such rules, regulations, 
and orders.

6. In the event of the contractor's noncompliance with the discrimination clauses of this contract or 
with any of the said rules, regulations, or orders, this contract may be canceled, terminated, or 
suspended in whole or in part and the contractor may be declared ineligible for further government 
contracts or Federally assisted construction contracts in accordance with procedures authorized in 
Executive Order 11246 of September 24, 1965, and such other sanctions may be imposed and 
remedies invoked as provided in Executive Order 11246 of September 24, 1965, or by ruled, regulations, 
or orders of the Secretary of Labor, or as otherwise provided by law.
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7. The contractor will include the portion of the sentence immediately preceding paragraph
(1)  and the provisions of paragraphs (1) through (7) in every sub-contract or purchase order unless 
exempted by rules, regulations, or orders of the Secretary of Labor issued pursuant to Section 504 of 
Executive Order 11246 of September 24, 1965, so that such provisions will be binding upon each sub-
contractor or vendor. The contractor will take such action with respect to any sub-contract or 
purchase order as the administering agency may direct as a means of enforcing such 
provisions, including sanctions for noncompliance; provided, however, that in the event a contractor 
becomes involved in, or is threatened with, litigation with a sub-contractor or vendor as a result of 
such direction by the administering agency, the contractor may request the United States to enter into 
such litigation to protect the interests of the United States.

8. The Contractor further agrees that it will be bound by the above equal opportunity clause with respect 
to its own employment practices when it participates in Federally assisted construction work; 
provided, that if the applicant so participating is a State or local government, the above equal 
opportunity clause is not applicable to any agency, instrumentality, or subdivision of such 
government which does not participate in work on or under the contract.

9. The Contractor agrees that it will assist and cooperate actively with the administering 
agency and the Secretary of Labor in obtaining the compliance of contractors and sub-contractors 
with the equal opportunity clause and the rules, regulations, and relevant orders of the Secretary of 
Labor, that it will furnish the administering agency and the Secretary of Labor such information as 
they may require for the supervision of such compliance, and that it will otherwise assist the 
administering agency in the discharge of the agency's primary responsibility for securing 
compliance.

10. The Contractor further agrees that it will refrain from entering into any contract or contract 
modification subject to Executive Order 11246 of September 24, 1965, with a contractor debarred 
from, or who has not demonstrated eligibility for, government contracts and Federally assisted 
construction contracts, pursuant to the Executive Order and will carry out such sanctions and penalties 
for violation of the equal opportunity clause as may be imposed upon contractors and sub-contractors by 
the administering agency or the Secretary of Labor pursuant to
Part II, Subpart D of the Executive Order. In addition, the applicant agrees that if it fails or refuses to 
comply with these undertakings, the administering agency may take any or all of the following actions: 
cancel, terminate, or suspend in whole or in part this grant (contract, loan, insurance, guarantee); 
refrain from extending any further assistance to the applicant under the program with respect to 
which the failure or refund occurred until satisfactory assurance of future compliance has been 
received from such applicant; and refer the case to the Department of Justice for appropriate legal 
proceedings.
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(E) Notice of Requirements for Affirmative Action to Ensure Equal

Employment Opportunity: Executive Order 11246:
This section is applicable to all Contracts and Sub-contracts of $10,000 or more;

1. The Offeror’s or Bidder's attention is called to the "Equal Opportunity Clause" and the
"Standard Federal Equal Employment Opportunity Construction Contract Specifications" set
forth herein.

2. The goals and timetables for minority and women participation, expressed in percentage terms
for the Contractor's aggregate workforce in each trade on all construction work in the covered
areas are as follows:

TIMETABLES 

GOALS FOR MINORITY 
PARTICIPATION IN EACH 

TRADE 

GOALS FOR WOMEN 
PARTICIPATION IN EACH 

TRADE 

April 1, 1981 Until 
further notice 

16.1% 

These goals are applicable to all the Contractor's construction work (whether or not it is federal or 
federally assisted) performed in the covered area. If the Contractor performs construction work in a 
geographical area located outside of the covered area, it shall apply the goals established for such 
geographical area where the work is actually performed. With regard to this second area, the 
Contractor also is subject to the goals for both its federally involved and non-federally involved 
construction. 

The Contractor's compliance with the Executive Order and the regulations in 41 CFR Part 60-4 shall be based 
on its implementation of the Equal Opportunity Clause, specific affirmative action obligations required by 
the specifications set forth in 41 CFR 60- 4.3(a), and its efforts to meet the goals. The hours of minority and 
women employment and training must be substantially uniform through the length of the contract, and in 
each trade, and the Contractor shall make a good faith effort to employ minorities and women evenly on each 
of its projects. The transfer of minority or women employees or trainees from Contractor to Contractor or 
from project to project for the sole purpose of meeting the Contractor's goals shall be a violation of the 
contract, the Executive Order and the regulations in 41 CFR Part 60-4. Compliance with the goals will be 
measured against the total work hours performed.

6.9%

3. The Contractor shall provide written notification to the Director of the Office of Federal Contract
Compliance Programs, U.S. Department of Labor, within 10 working days of award of any construction or
sub-contract in excess of $10,000 at any tier for construction work under the contract resulting from this
solicitation. The notification s shall list the name, address, and telephone number of the contractor or sub-
contractor; estimated starting and completion dates of the contract; and the geographical area in which the
contract is to be performed.

4. As used in this notice, and in the contract resulting from this solicitation,

the "covered area" map is shown on page 32 of the Section 3 Manual.
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5. OFCCP Contact information:
U.S. Department of Labor for OFCCP 90 7th 
Street
Suite # 18-300
San Francisco, CA 94103
(415) 625-7800
(415) 625-7799 (Fax)
(877) 889-5627 (TTY-National Office)

(F) Standard Federal Equal Employment Opportunity Construction Contract

Specifications: Executive Order 11246 (41 CFR Part 60-1):
This section is applicable to all Contracts and Sub-contracts of $10,000 or more; 

1. As used in these specifications:

a. "Covered area" means the geographical area described in the solicitation from which this contract 
resulted.

b. "Director" means Director, Office of Federal Contract Compliance Programs, United States 
Department of Labor, or any person to whom the Director delegates authority.

c. "Employer identification number" means the Federal social security number used on the Employer's 
Quarterly Federal Tax Return, U.S. Treasury Department Form 941.

d. "Minority" includes:

i. Black (all persons having origins in any of the Black African racial groups not of Hispanic 
origin).

ii. Hispanic (all persons of Mexican, Puerto Rican, Cuban, Central or South American or 
other Spanish culture or origin, regardless of race).

iii. Asian and Pacific Islander (all persons having origins in any of the original peoples of the 
Far East, southeast Asia, the Indian subcontinent or the Pacific Islands).

iv. American Indian or Alaskan Native (all persons having origins in any of the original peoples 
of North America and maintaining identifiable tribal affiliations through membership and 
participation or community identification).

2. Whenever the contractor, or any sub-contractor at any tier, sub-contracts a portion of the work involving 
any construction trade, it shall physically include in each sub-contract in excess of
$10,000 the provisions of these specifications and the notice which contains the applicable goals for 
minority and female participation and which is set forth in the solicitations from which this contract 
resulted.

3. If the contractor is participating (pursuant to 41 CFR 60-4.5) in a Hometown Plan approved by the U. 
S. Department of Labor in the covered area either individually
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or through an association, its affirmative action obligations on all work in the plan area 
(including goals and timetables) shall be in accordance with that plan for those trades which have 
unions participating in the plan. Contractors must be able to demonstrate their 
participation in and compliance with the provisions of any such Hometown Plan. Each 
contractor or sub-contractor participating in an approved plan is individually required to comply with 
its obligations under the EEO clause, and to make a good faith effort to achieve each goal under the 
plan in each trade in which it has employees. The overall good faith performance by 
other contractors or sub-contractors toward a goal in an approved plan does not excuse 
any covered contractor's or sub-contractor's failure to take good faith efforts to achieve the plan's 
goals and timetables. 

4. The contractor shall implement the specific affirmative action standards provided in paragraphs 7.a.
through 7.p. of these specifications. The goals set forth in the solicitation from which this contract
resulted are expressed as percentages of the total hours of employment and training of minority
and female utilization the contractor should reasonably be able to achieve in each construction trade
in which it has employees in the covered area. Covered construction contractors performing
construction work in geographical areas where they do not have a Federal or Federally assisted
construction contract shall apply the minority and female goals established for the geographical area
where the work is being performed. Goals are published periodically in the Federal Register in notice
form and such notices may be obtained from any Office of Federal Contract Compliance
Programs or from Federal procurement contracting officers. The contractor is expected to make
substantially uniform progress in meeting its goals in each craft during the period specified.

5. Neither the provisions of any collective bargaining agreement, nor the failure by a union with whom
the contractor has a collective bargaining agreement, to refer either minorities or women shall
excuse the contractor's obligations under these specifications, Executive Order 11246, or the
regulations promulgated pursuant thereto.

6. In order for the non-working training hours of apprentices and trainees to be counted in
meeting the goals, such apprentices and trainees must be employed by the contractor during the
training period, and the contractor must have made a commitment to employ the apprentices
and trainees at the completion of their training, subject to the availability of employment
opportunities. Trainees must be trained pursuant to training programs approved by the U.S.
Department of Labor.

7. The contractor shall take specific affirmative actions to ensure equal employment opportunity. The
evaluation of the contractor's compliance with these specifications shall be based upon its
effort to achieve maximum results from its actions. The contractor shall document these efforts
fully and shall implement affirmative action steps at least as extensive as the following:

a. Ensure and maintain a working environment free of harassment, intimidation, and coercion at
all sites, and in all facilities at which the contractor's employees are assigned to work. The
contractor, where possible, will assign two or more
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women to each construction project. The contractor shall specifically ensure that all 
foremen, superintendents, and other on-site supervisory personnel are aware of and carry out 
the contractor's obligation to maintain such a working environment, with specific attention 
to minority or female individuals working at such sites or in such facilities. 

b. Establish and maintain a current list of minority and female recruitment sources, provide 
written notification to minority and female recruitment sources and to community organizations 
when the contractor or its unions have employment opportunities available, and maintain a 
record of the organizations' responses.

c. Maintain a current file of the names, addresses and telephone numbers of each minority and 
female off-the-street applicant and minority or female referral from a union, a recruitment source or 
community organization and of what action was taken with respect to each such individual. If 
such individual was sent to the union hiring hall for referral and was not referred back to the 
contractor by the union or, if referred, not employed by the contractor, this shall be documented in 
the file with the reason therefore, along with whatever additional actions the contractor may have 
taken.

d. Provide immediate written notification to the Director when the union or unions with which the 
contractor has a collective bargaining agreement has not referred to the contractor a minority 
person or woman sent by the contractor or when the contractor has other information that the 
union referral process has impeded the contractor's efforts to meet its obligations.

e. Develop on-the-job training opportunities and/or participate in training programs for the area 
which expressly include minorities and women, including upgrading programs and 
apprenticeship and trainee programs relevant to the contractor's employment needs, especially 
those programs funded or approved by the Department of Labor. The contractor shall 
provide notice of these programs to the sources compiled under 7.b. above.

f. Disseminate the contractor's EEO policy by providing notice of the policy to unions and 
training programs and requesting their cooperation in assisting the contractor in meeting its EEO 
obligations; by including it in any policy manual and collective bargaining agreement; by 
publicizing it in the company newspaper, annual report, etc.; by specific review of the 
policy with all management personnel and with all minority and female employees at least 
once a year; and by posting the company EEO policy on bulletin boards accessible to all 
employees at each location where construction work is performed.

g. Review at least annually, the company's EEO policy and affirmative action obligations under 
these specifications with all employees having any responsibility for hiring, assignment, 
layoff, termination or other employment decisions, including specific review of these items with 
on-site supervisory personnel such as superintendents, general foremen, etc., prior to the
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initiation of construction work at any job site. A written record shall be made and 
maintained identifying the time and place of these meetings, persons attending, 
subject matter discussed, and disposition of the subject matter. 

h. Disseminate the contractor's EEO policy externally by including it in any advertising in
the news media, specifically including minority and female news media, and providing written
notification to and discussing the contractor's EEO policy with other contractors and sub-contractors
with whom the contractor does or anticipates doing business.

i. Direct its recruitment efforts, both oral and written, to minority, female and community
organizations, to schools with minority and female students and to minority and female
recruitment and training organizations serving the contractor's recruitment area and
employment needs. Not later than one month prior to the date for the acceptance of applications
for apprenticeship or other training by any recruitment source, the contractor shall send written
notification to organizations such as the above, describing the openings, screening
procedures, and tests to be used in the selection process.

j. Encourage present minority and female employees to recruit other minority persons and
women and, where reasonable, provide after-school summer and vacation employment to
minority and female youth both on the site and in other areas of a contractor's workforce.

k. Validate all tests and other selection requirements where there is an obligation to do so under 41
CFR Part 60.3.

l. Conduct at least annually, an inventory and evaluation at least of all minority and female personnel
for promotional opportunities and encourage these employees to seek or to prepare for,
through appropriate training, etc., such opportunities.

m. Ensure that seniority practices, job classifications, work assignments and other personnel
practices, do not have a discriminatory effect by continually monitoring all personnel
and employment related activities to ensure that the EEO policy and the contractor's obligations
under these specifications are being carried out.

n. Ensure that all facilities and company activities are non-segregated except that separate or single-
user toilet and necessary changing facilities shall be provided to assure privacy between the sexes.

o. Document and maintain a record of all solicitations of offers for sub-contracts from minority and
female construction contractors and suppliers, including circulation of solicitations to minority
and female contractor associations and other business associations.

p. Conduct a review, at least annually, of all supervisors' adherence to and performance under the
contractor's EEO policies and affirmative action obligations.



Page 13

8. Contractors are encouraged to participate in voluntary associations which assist in fulfilling one or
more of their affirmative action obligations (7.a. through 7.p.). The efforts of a contractor association,
joint contractor-union, contractor- community, or other similar group of which the contractor is a
member and participant, may be asserted as fulfilling any one or more of its obligations under 7.a.
through 7.p. of these specifications provided that the contractor actively participates in the group, makes
every effort to assure that the group has a positive impact on the employment of minorities and
women in the industry, ensures that the concrete benefits of the program are reflected in the
contractor's minority and female workforce participation, makes a good faith effort to meet its
individual goals and timetables, and can provide access to documentation which demonstrates the
effectiveness of actions taken on behalf of the contractor. The obligation to comply, however, is the
contractor's and failure of such a group to fulfill an obligation shall not be a defense for the contractor's
noncompliance.

9. A single goal for minorities and a separate single goal for women have been established. The
contractor, however, is required to provide equal employment opportunity and to take affirmative
action for all minority groups, both male and female, and all women, both minority and non-
minority. Consequently, the contractor may be in violation of the Executive Order if a
particular group is employed in a substantially disparate manner
(for example, even though the contractor has achieved its goals for women generally, the contractor
may be in violation of the Executive Order if a specific minority group of women is under- utilized).

10. The contractor shall not use the goals and timetables or affirmative action standards to
discriminate against any person because of race, color, religion, sex or national origin.

11. The contractor shall not enter into any sub-contract with any person or firm debarred from government
contracts pursuant to Executive Order 11246.

12. The contractor shall carry out such sanctions and penalties for violation of these specifications and
of the Equal Opportunity Clause, including suspension, termination and cancellation of
existing sub-contracts as may be imposed or ordered pursuant to Executive Order 11246, as
amended, and its implementing regulations, by the Office of Federal Contract Compliance
Programs. Any contractor who fails to carry out such sanctions and penalties shall be in violation of
these specifications and Executive Order 11246, as amended.

13. The contractor, in fulfilling its obligations under these specifications, shall implement
specific affirmative action steps, at least as extensive as those standards prescribed in
paragraph 7 of these specifications, so as to achieve maximum results from its efforts to ensure
equal employment opportunity. If the contractor fails to comply with the requirements of the
Executive Order, the implementing regulations, or these specifications, the Director shall
proceed in accordance with 41 CFR 60-4.8.
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14. The contractor shall designate a responsible official to monitor all employment related activity
to ensure that the company's EEO policy is being carried out, to submit reports relating to the
provisions hereof as may be required by the government and to keep records. Records shall at
least include for each employee the name, address, telephone number, construction trade, union
affiliation, if any, employee identification number when assigned, social security number, race, sex,
status (e.g., mechanic, apprentice, trainee, helper, or laborer), dates of changes in status, hours worked
per week in the indicated trade, rate of pay, and locations at which the work was performed.
Records shall be maintained in an easily understandable and retrievable form; however, to the
degree that existing records satisfy this requirement, contractors shall not be required to maintain
separate records.

15. Nothing herein provided shall be construed as a limitation upon the application of other laws which
establish different standards of compliance or upon the application of requirements for the hiring of
local or other area resident (e.g., those under the Public Works Employment Act of 1977 and the
Community Development Block Grant Program).

IX. Clean Air Act, Federal Water Pollution Control Act, and E.O. 11738

This section is applicable to all Contracts and Sub-contracts of $150,000 or more.

a. The undersigned agrees to comply with all applicable standards, orders or regulations issued pursuant to
the Clean Air Act, 42 U.S.C. 7401 et. seq., and the Federal Water Pollution Control Act as amended, 33
U.S.C. 1251 et. seq. Violations shall be reported to the appropriate Regional Office of the Environmental
Protection Agency.

b. The undersigned shall include the language of this certification in all contracts and sub-contracts in excess of
$150,000.

X. Procurement of Recovered Materials
This section is applicable to all Contracts and Sub-contracts of $150,000 or more.

a. In the performance of this contract, the Contractor shall make maximum use of products containing
recovered materials that are EPA-designated items unless the product cannot be acquired—
• Competitively within a timeframe providing for compliance with the contract performance schedule
• Meeting contract performance requirements; or
• At a reasonable price

b. Information about this requirement, along with the list of EPA designated items, is Available at EPA’s
Comprehensive Procurement Guidelines web site,
https://www.epa.gov/smm/comprehensive-procurement-guideline-cpg-program

c. The Contractor also agrees to comply with all other applicable requirements of Section 6002  of the Solid
Waste Disposal Act.”

XI. Certification of Understanding and Authorization

This section is applicable to all Contracts and Sub-contracts Complete and return form provided

on page 33 hereto attached and incorporated into this contract and sub-contracts.

This is to certify that the principals, and the authorized payroll officer, below, have read and understand the 
Minutes of the Pre-Construction Conference, the applicable State and/or Federal Labor Standards clauses 
pertaining to the subject project and the U.S. Department of Labor and/or State Department of Industrial 
Relations' wage determinations and select the following for the presented project.

https://www.epa.gov/smm/comprehensive-procurement-guideline-cpg-program
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XII. Anti-Lobbying Certification

This section is applicable to all Contracts and Sub-contracts. Form on Page 32

This certification is a material representation of fact upon which reliance was placed when this 
transaction was made or entered into. Submission of this certification is a prerequisite for making or 
entering into this transaction imposed by 24 CFR Part 87 and Section 1352, U.S. Code. Any person who 
makes an expenditure prohibited by this part shall be subject to a civil penalty of not less than $20,489 
and not more than $204,892 for each such expenditure. Any person who fails to file or amend the 
disclosure form (see appendix B of this part) to be filed or amended if required by this part, shall be 
subject to a civil penalty of not less than $20,489 and not more than $204,892 for each such failure. 

Contractor certifies, to the best of his or her knowledge or belief, that: 

A. No Federal appropriated funds have been paid or will be paid, by or on behalf of it, to any person
for influencing or attempting to influence an officer or employee of any agency, a Member of
Congress, an officer or employee of Congress, or an employee of a Member of Congress in
connection with the awarding of any Federal contract, the making of any federal grant, the making
of any Federal loan, the entering into of any cooperative agreement and the extension,
continuation, renewal, amendment, or modification of any Federal contract, grant, loan, or
cooperative agreement

B. If any funds other than Federal appropriated funds have been paid or will be paid to any person

for influencing or attempting to influence an officer or employee of any agency, a Member of
Congress, an officer or employee of Congress, or an employee of a Member of Congress in
connection with this Federal contract, grant, loan, or cooperative agreement, it will complete and
submit Standard Form-LLL, “Disclosure Form to Report Lobbying,” in accordance with its
instructions.

C. The language of this certification shall be included in all award documents for all

sub-awards at all tiers (including Sub-contracts, sub-grants, and Contracts under grants, loans and
cooperative agreements) and that all sub-recipients shall certify and disclose
accordingly. This certification is a material representation of fact upon which reliance was
placed when this ttransaction was made or entered into. Submission of this certification is a
prerequisite for making or entering into this transaction imposed by Section 1352, U.S. code. Any
person who fails to file the required certification shall be subject to a civil penatly of not less that
$10,000 and not more than $100,000 for such failure.

XIII. Child Support Compliance Act

This section is applicable to all Contracts and Sub-contracts of $100,000 or more. Contractor acknowledges 
and agrees to the following: 
The Contractor recognizes the importance of child and family support obligations and shall fully 
comply with all applicable state and federal laws relating to child and family support enforcement, 
including, but not limited to, disclosure of information and compliance with earnings assignment 
orders, as provided in Chapter 8 (commencing with section 5200) of Part 5 of Division 9 of the Family 
Code; and the 
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Contractor, to the best of his/her knowledge, is fully complying with the earnings assignment orders 
of all employees and is providing the names of all new employees to the New Hire Registry maintained by 
the California Employment Development Department 

XIV. Workers’’ Compensation, Unemployment, Disability and Liability Insurance
This section is applicable to all Contracts and Sub-contracts
The Contractor shall have and maintain in full force and effect during the term of this 
agreement such forms of insurance, at such levels, as may be determined by the City/County and 
the State to be necessary for specific components of the grant activity, including, but not limited to, 
worker’s compensation insurance, unemployment insurance, disability insurance and liability insurance. 

XV. Reporting

This section is applicable to all Contracts and Sub-contracts

Contractor and sub-contractors shall provide regular reports to Adams Ashby Group compliance officer. 

Reports to be submitted to granting agency shall be provided to compliance officer in a reasonable time to allow for 

review and corrections prior to submittal to the granting agency.

Within 5 days of Notice of Award, Contractor and all Sub-contractors, including lower tier sub-contractors, 

will supply:

• Certificate of Understanding and Authorization (Pg. 33)
• Contractors Certification Regarding State Labor Standards (Pg. 34-35)
• Fringe Benefit Statement (Pg. 37)
• Anti-lobbying Statement (Pg. 32)
• Wage Determination Chart (Pg. 36)

Detailed Classification Identification to be completed for all covered classifications anticipated for the 
project. When applicable, a comparison between Federal and State wages will be required to ensure 
the highest rate is paid for the project.

• Insurance certificates-liability, auto and workers comp with contractor or City as additional insured
• Signed Sub-Contract agreement/Quote/Purchase order
• Drug-free Workplace Certification (Pg. 31)

XVI. Certified Payrolls
a. Contractor will submit a Certified Payroll Report and Federal Statement of Compliance with 

original blue ink, wet signature or valid digital signature (valid digital signatures will have a 
time/date stamp) within seven days of the end of payroll period. This includes if applicable, the 
required E-CPR filed with the State of California DIR electronic payroll submittal process (PWC-100).

b. Contractor will supply all back up documentation for all deductions including “other”
c. When the project is subject to State and Federal Davis Bacon requirements. When there is a 

difference between the State and federal prevailing wage rate, the contractor must pay the higher 
rate.

d. Labor Compliance Reports (LCR) will be issued monthly, and a response will be required within 7 days
of report issuance.

Contractors and Sub-contractors understand and agree to supply upon request any additional 
information that may be needed for better understanding and/or required in order to comply 

with state and federal statutory and regulatory requirements. 

XVI. Drug-Free Workplace. Contractor certifies that it shall provide a drug-free workplace in

compliance with the Drug-Free Workplace Act of 1988, as amended. See Form provided on Pg. 31

https://www.lawinsider.com/clause/drug-free-workplace
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XVII. Notice of awarding agency requirements and regulations pertaining to patent rights with respect to any discovery or 
invention which arises or is developed in the course  of or under such contract.
This section is applicable to all Contracts and Sub-contracts
City/County is the owner of all records and information created, produced, or generated as part of the services 
performed under this Agreement. City/County is the owner of any invention or discovery that is produced during the 
time of this contract and related to the project. At any time during the term of this Agreement, at the request of 
City/County, Contractor and/or sub-contractor shall deliver to City/County all inventions, findings, writings, 
records, and information created or maintained pursuant to this Agreement. The term "writings" includes, but is 
not limited to, handwriting, typewriting, computer files and records, drawings, blueprints, printing, 
photostatting, photographs, and every other means of recording upon any tangible thing, any form of 
communication or representation, including letters, words, pictures, sounds, symbols, electronic files or 
combinations thereof.

XVIII. Awarding agency requirements and regulations pertaining to copyrights and rights in data.
This section is applicable to all Contracts and Sub-contracts

(a) Definitions. As used in this clause—

“Data” means:

Recorded information, regardless of form or the media on which it may be recorded. The term includes 

technical data and computer software. The term does not include information incidental to contract 

administration, such as financial, administrative, cost or pricing, or management information.

“Unlimited rights” means:

The rights of the City/County to use, disclose, reproduce, prepare derivative works, distribute copies to the public, 

and perform publicly and display publicly, in any manner and for any purpose, and to have or permit others to 

do so.

(b) Allocation of Rights.

(1) The City/County shall have—

(i) Unlimited rights in all data delivered under this contract, and in all data first produced in the 
performance of this contract, except as provided in paragraph

(c) of this clause.

(ii) The right to limit assertion of copyright in data first produced in the performance of 
this contract, and to obtain assignment of copyright in that data, in accordance with paragraph 
(c)(1) of this clause. (iii) The right to limit the release and use of certain data in accordance with 
paragraph (d) of this clause.

(2) The Contractor shall have, to the extent permission is granted in accordance with paragraph (c)(1) of this 
clause, the right to assert claim to copyright subsisting in data first produced in the performance of this 
contract.

(c) Copyright—
(1) Data first produced in the performance of this contract.

(i) The Contractor shall not assert or authorize others to assert any claim to copyright
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subsisting in any data first produced in the performance of this contract without prior written 
permission of the contracting Officer. When copyright is asserted, the Contractor 
shall affix the appropriate copyright notice of 17  U.S.C. 401 or 402 and 
acknowledgment of City/County sponsorship (including contract number) to 
the data when delivered to the City/County, as well as when the data are 
published or deposited for registration as a published work in the U.S. Copyright 
Office. The Contractor grants to the City/County, and others acting on its 
behalf, a paid-up, nonexclusive, irrevocable, worldwide license for all delivered 
data to reproduce, prepare derivative works, distribute copies to the public, 
and perform publicly and display publicly, by or on behalf of the County. 

(ii) If the City/County desires to obtain copyright in data first produced in the

performance of this contract and permission has not been granted as set forth in 
paragraph (c)(1)(i) of this clause, the Contracting Officer shall direct the 
Contractor to assign (with or without registration), or obtain the assignment of, the 
copyright to the Government or its designated assignee.

(2) Data not first produced in the performance of this contract. The Contractor shall

not, without prior written permission of the Contracting Officer, incorporate in data 
delivered under this contract any data not first produced in the performance of this 
contract and that contain the copyright notice of 17 U.S.C. 401 or 402, unless the Contractor 
identifies such data and grants to the City/County, or acquires on its behalf, a license of the 
same scope as set forth in paragraph (c)(1) of this clause.

(d) Release and use restrictions. Except as otherwise specifically provided for in this contract, the 
Contractor shall not use, release, reproduce, distribute, or publish any data first produced in the 
performance of this contract, nor authorize others to do so, without written permission of the 
Contracting Officer.

(e) Indemnity. The Contractor shall indemnify the City/County and its officers, agents, and employees 
acting for the City/County against any liability, including costs and expenses, incurred as the result of 
the violation of trade secrets, copyrights, or right of privacy or publicity, arising out of the creation, delivery, 
publication, or use of any data furnished under this contract; or any libelous or other unlawful matter 
containedi n such data. The provisions of this paragraph do not apply unless the Government provides 
notice to the Contractor as soon as practicable of any claim or suit, affords the Contractor an 
opportunity under applicable laws, rules, or regulations to participate in the defense of the claim or suit, 
and obtains the Contractor’s consent to the settlement of any claim or suit other than as required by 
final decree of a court of competent jurisdiction; and these provisions do not apply to material 
furnished to the Contractor by the City/County and incorporated in data to which this clause applies.

XIX. Energy Efficiency.

The Contractor shall comply with mandatory standards and policies relating to energy efficiency which 
are contained in the California energy conservation plan issued in compliance with the Energy Policy and 
Conservation Act (Public Law 94-163).

http://uscode.house.gov/
http://uscode.house.gov/
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XXI. Federal Labor Provisions (HUD 4010) This section is applicable to all Contracts and Sub-contracts Federal Wage 
Determination assigned to this project: CA20230007 09/01/2023 Modification 20 attached hereto by reference.

XXII. The Project or Program to which the construction work covered by this contract pertains is being assisted by the 
United States of America and the following Federal Labor Standards Provisions are included in this Contract 
pursuant to the provisions applicable to such Federal assistance.

A. 1. (i) Minimum Wages. All laborers and mechanics employed or working upon the site of the work (or under 
the United States Housing Act of 1937 or under the Housing Act of 1949 in the construction or development 
of the project), will be paid unconditionally and not less often than once a week, and without subsequent 
deduction or rebate on any account (except such payroll deductions as are permitted by regulations issued by 
the Secretary of Labor under the Copeland Act (29 CFR Part 3), the full amount of wages and bona fide fringe benefits 
(or cash equivalents thereof) due at time of payment computed at rates not less than those contained in the 
wage determination of the Secretary of Labor which is attached hereto and made a part hereof, regardless of any 
contractual relationship which may be alleged to exist between the contractor and such laborers and 
mechanics. Contributions made or costs reasonably anticipated for bona fide fringe benefits under Section l(b)

(2) of the Davis-Bacon Act on behalf of laborers or mechanics are considered wages paid to such laborers or
mechanics, subject to the provisions of 29 CFR-5.5(a)(1)(iv); also, regular contributions made or costs incurred
for more than a weekly period (but not less often than quarterly) under plans, funds, or programs, which cover
the particular weekly period, are deemed to be constructively made or incurred during such weekly period. Such
laborers and mechanics shall be paid the appropriate wage rate and fringe benefits on the wage determination for
the classification of work actually performed, without regard to skill, except as provided in 29 CFR Part 5.5(a)(4).
Laborers or mechanics performing work in more than one classification may be compensated at the rate
specified for each classification for the time actually worked therein: Provided, that the employer's payroll record
accurately set forth the time spent in each classification in which work is performed. The wage determination
(including any additional classification and wage rates conformed under 29 CFR Part 5.5(a)(1)(ii) and the Davis-
Bacon poster (WH-1 321) shall be posted at all times by the contractor and its sub-contractors at the site of the
work in a prominent and accessible place where it can be easily seen by the other workers.

(ii) (a) Any class of laborers or mechanics which is not listed in the wage determination and which is to be
employed under the contract shall t>e classified in conformance with the wage determination. HUD shall
approve an additional classification and wage rate and fringe benefits therefore only when the following
criteria have been met

The contractor is encouraged to implement green infrastructure policies to the extent practicable and is 
encouraged, where appropriate, to utilize construction methods that emphasize high quality, durability, energy 
efficiency, a healthy indoor environment, sustainability, and water or mold resistance, including how it will 
support adoption and enforcement of modern building codes and reduction of hazard risk, including possible 
sea level rise, storm surge, and flooding. All rehabilitation, reconstruction, and new construction should be 
designed to incorporate principles of sustainability, including water and energy efficiency, resilience, and 
mitigating the impact of future disasters. Whenever feasible, the contractor should follow best practices such as 
those provided by the U.S. Department of Energy Home Energy Professionals: Professional Certifications and 
Standard Work Specifications.
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(1) The work to be performed by the classification requested is not performed by a classification in
the wage determination; and

(2) The classification is utilized in the area by the construction industry; and
(3) The proposed wage rate, including any bona fide fringe benefits, bears a reasonable relationship to the

wage rates contained in the wage determination.

(4) If the contractor and the laborers and mechanics to be employed in the classification (if known), or their
representatives. and HUD or its designee agree on the classification and wage rate
(including the amount designated for fringe benefits where appropriate), a report of the action taken shall be
sent by HUD or its designee to the Administrator of the Wage and Hour Division, Employment Standards
Administration, U.S. Department of Labor, Washington, D.C. 20210. The Administrator, or an authorized
representative, will approve, modify, or disapprove every additional classification action within 30 days of
receipt and so advise HUD or its designee or will notify HUD or its designee within the 30-day period that
additional time is necessary. (Approved by the Office of Management and Budget under OMB control number
1215-0140.)

(5) In the event the contractor, the laborers or mechanics to be employed in the classification or
their representatives, and HUD or its designee do not agree on the proposed classification and wage rate
(including the amount designated for fringe benefits, where appropriate), HUD or its designee shall refer the
questions, including the views of all interested parties and the recommendation of HUD or its designee, to the
Administrator for determination. The Administrator, or an authorized representative, will issue a
determination within 30 days of receipt and so advise HUD or its designee or will notify HUD or its
designee within the 30-day period that additional time is necessary. (Approved by the Office of Management
and Budget under OMB Control Number 1215-0140.)

(6) The wage rate (including fringe benefits where appropriate) determined pursuant to subparagraphs (1)
(b) or (c) of this paragraph, shall be paid to all workers performing work in the classification under this 
contract from the first day on which work is performed in the classification.

(iii) Whenever the minimum wage rate prescribed in the contract for a class of laborers or mechanics
includes a fringe benefit which is not expressed as an hourly rate, the contractor shall either pay the benefit as 
stated in the wage determination or shall pay another bona fide fringe benefit or an hourly cash equivalent 
thereof.

(iv) If the contractor does not make payments to a trustee or other third person, the contractor may
consider as part of the wages of any laborer or mechanic the amount of any costs reasonably anticipated in 
providing bona fide fringe benefits under a plan or program, Provided, That the Secretary of Labor has 
found, upon the written request of the contractor, that the applicable standards of the Davis-Bacon Act have 
been met The Secretary of Labor may require the contractor to set aside in a separate account assets for the 
meeting of obligations under the plan or program. (Approved by the Office of Management and Budget under 
OMB Control Number 1215-0140.)

2. Withholding. HUD or its designee shall upon its own action or upon written request of an
authorized representative of the Department of Labor withhold or cause to be withheld from the
contractor under this contract or any other Federal contract with the same prime contractor, or any other
Federally-assisted contract subject to Davis-Bacon prevailing wage requirements, which is held by the same
prime contractor so much of the accrued payments or advances as may be considered necessary to pay
laborers and mechanics, including apprentices, trainees and helpers, employed by the contractor or any sub-
contractor the full amount of wages required by the contract In the event of failure to pay any laborer
or mechanic, including any apprentice, trainee or helper, employed or working on the site of the work (or
under the United States Housing Act of 1937 or under the Housing Act of 1949 in the construction or
development of the project), all or part of the wages required by the contract HUD or its designee may, after
written notice to the contractor, sponsor, applicant or owner, take such action as may be necessary to cause
the suspension of any further
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payment advance or guarantee of funds until such violations have ceased. HUD or its designee may, 
after written notice to the contractor, disburse such amounts withheld for and on account of the contractor 
or sub- contractor to the respective employees to whom they are due. The Comptroller General shall make 
such disbursements in the case of direct Davis- Bacon Act contracts. 

3. (i) Payrolls and basic records. Payrolls and basic records relating thereto shall be maintained by the
contractor during the course of the work preserved for a period of three years thereafter for all laborers
and mechanics working at the site of the work (or under the United States Housing Act of 1937, or under the
Housing Act of 1949, in the construction or development of the project). Such records shall contain the
name, address, and social security number of each such worker. his or her correct classification, hourly rates
of wages paid (including rates of contributions or costs anticipated for bona fide fringe benefits or cash
equivalents thereof of the types described in Section I (b)(2)(B) of the Davis-Bacon Act), daily and weekly
number of hours worked, deductions made and actual wages paid. Whenever the Secretary of Labor has
found under 29 CFR 5.5 (a)(1)(iv) that the wages of any laborer or mechanic include the amount of any costs
reasonably anticipated in providing benefits under a plan or pro- gram described in Section I (b)(2)(B) of
the Davis-Bacon Act the contractor shall maintain records which show that the commitment to
provide such benefits is enforceable, that the plan or program is financially responsible, and that the plan or
program has been communicated in writing to the laborers or mechanics affected, and records which show
the costs anticipated or the actual cost incurred in providing such benefits. Contractors employing
apprentices or trainees under approved programs shall maintain written evidence of the registration of
apprenticeship programs and certification of trainee programs, the registration of the apprentices and
trainees, and the ratios and wage rates prescribed in the applicable programs. (Approved by the Office of
Management and Budget under OMB Control Numbers 1215-0140 and 1215-0017.)

(ii) (a) The contractor shall submit weekly for each week in which any contract work is performed a copy of
all payrolls to HUD or its designee if the agency is a party to the contract but if the agency is not such a party, the
contractor will submit the payrolls to the applicant sponsor, or owner, as the case may be, for transmission to
HUD or its designee. The payrolls submitted shall set out accurately and completely all of the
information required to be maintained under 29 CFR Part 5.5(a)(3)(i). This information may be submitted
in any form desired. Optional Form WH-347 is available for this purpose and may be purchased from the

Superintendent of Documents (Federal Stock Number 029-005-WO14-1), U.S. Government Printing Office, 
Washington, DC. 20402. The prime contractor is responsible for the submission of copies of payrolls 
by all sub-contractors. (Approved by the Office of Management and Budget under OMB Control Number 
1215-0149.) (WH-347 is included on pages 40). 

(b) Each payroll submitted shall be accompanied by a "Statement of Compliance(WH-348 is
included on pages 41)," signed by the contractor or sub-contractor or his or her agent who pays or 
supervises the payment of the persons employed under the contract and shall certify the following:

 (1) That the payroll for the payroll period contains the information required to be
maintained under 29 CFR Part 5.5 (a)(3)(i) and that such information is correct and complete;
 (2) That each laborer or mechanic (including each helper, apprentice, and trainee) employed on the 
contract during the payroll period has been paid the full weekly wages earned, without rebate, 
either directly or indirectly, and that no deductions have been made either directly or indirectly from 
the full wages earned, other than permissible deductions as set forth in 29 CFR Part 3;
  (3) That each laborer or mechanic has been paid not less than the applicable wage rates and fringe 
benefits or cash equivalents for the classification of work performed, as specified in the applicable wage 
determination incorporated into the contract
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(c) The weekly submission of a properly executed certification set forth on the reverse side of Optional Form
WH-347 shall satisfy the requirement for submission of the "Statement of Compliance" required by paragraph 
A.3.(ii)(b) of this section.

(d) The falsification of any of the above certifications may subject the contractor or sub-contractor to civil or
criminal prosecution under Section 1001 of Title 18 and Section 231 of Title 31 of the United States Code.

(iii) The contractor or sub-contractor shall make the records required under paragraph A.3.(i) of this section 
available for inspection, copying, or transcription by authorized representatives of HUD or its 
designee or the Department of Labor, and shall permit such representatives to interview employees during 
working hours on the job. If the contractor or sub-contractor fails to submit the required records or to 
make them available, HUD or its designee may, after written notice to the contractor, sponsor, applicant or 
owner, take such action as may be necessary to cause the suspension of any further payment advance, or 
guarantee of funds. Further- more, failure to submit the required records upon request or to make such records 
available may be grounds for debarment action pursuant to 29 CFR Part 5.1 2.

4. (i) Apprentices and Trainees. Apprentices will be permitted to work at less than the predetermined rate for 
the work they per- formed when they are employed pursuant to and individually registered in a bona fide 
apprenticeship program registered with the U.S. Department of Labor, Employment and Training 
Administration, Bureau of Apprenticeship and Training, or with a State Apprenticeship Agency 
recognized by the Bureau, or if a person is employed in his or her first 90 days of probationary employment as an 
apprentice in such an apprenticeship program, who is not individually registered in the program, but who 
has been certified by the Bureau of Apprenticeship and Training or a State Apprenticeship Agency (where 
appropriate) to be eligible for probationary employment as an apprentice. The allowable ratio of 
apprentices to journeymen on the job site in any craft classification shall not be greater than the ratio 
permitted to the contractor as to the entire work force under the registered program. Any worker listed on a 
payroll at an apprentice wage rate, who is not registered or otherwise employed as stated above, shall be 
paid not less than the applicable wage rate on the wage determination for the classification of work 
actually performed. In addition, any apprentice performing work on the job site in excess of the ratio permitted 
under the registered program shall be paid not less than the applicable wage rate on the wage determination for the 
work actually performed. Where a contractor is performing construction on a project in a locality other than 
that in which its program is registered, the ratios and wage rates (expressed in percentages of the 
journeyman's hourly rate) specified in the contractor's or sub-contractor's registered program shall be observed. 
Every apprentice must be paid at not less than the rate specified in the registered program for the apprentice's 
level of progress, expressed as a percentage of the journeymen hourly rate specified in the applicable 
wage determination. Apprentices shall be paid fringe benefits in accordance with the provisions of 
the apprenticeship program. If the apprenticeship program does not specify fringe benefits, apprentices 
must be paid the full amount of fringe benefits listed on the wage determination for the applicable 
classification. If the Administrator determines that a different practice prevails for the applicable 
apprentice classification, fringes shall be paid in accordance with that determination. In the event the 
Bureau of Apprenticeship and Training, or a State Apprenticeship Agency recognized by the Bureau, 
withdraws approval of an apprenticeship program, the contractor will no longer be permitted to utilize 
apprentices at less than the applicable predetermined rate for the work performed until an acceptable 
program is approved. 

(ii) Trainees. Except as provided in 29 CFR 5.16, trainees will not be permitted to work at less than the
predetermined rate for the work performed unless they are employed pursuant to and individually
registered in a program which has received prior approval, evidenced by formal certification by the U.S.
Department of Labor, Employment and Training Administration. The Ratio of trainees to journeymen
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on the job site shall not be greater than permitted under the plan approved by the Employment and 
Training Administration. Every trainee must be paid at not less than the rate specified in the 
approved program for the trainee's level of progress, expressed as a percentage of the journeyman hourly rate 
specified in the applicable wage determination. Trainees shall be paid fringe benefits in accordance 
with the provisions of the trainee program. If the trainee program does not mention fringe benefits, trainees 
shall be paid the full amount of fringe benefits listed on the wage determination unless the 
Administrator of the Wage and Hour Division determines that there is an apprenticeship program 
associated with the corresponding journeyman wage rate on the wage determination which provides 
for less than full fringe benefits for apprentices. Any employee listed on the payroll at a trainee rate who is 
not registered and participating in a training plan approved by the Employment and Training Administration 
shall be paid not less than the applicable wage rate on the wage determination for the work actually 
performed. In addition, any trainee performing work on the job site in excess of the ratio permitted under 
the registered program shall be paid not less than the applicable wage rate on the wage determination for 
the work actually performed. In the event the Employment and Training Administration withdraws 
approval of a training program, the contractor will no longer be permitted to utilize trainees at less than the 
applicable predetermined rate for the work performed until an acceptable program is approved. 

(iii) Equal employment opportunity. The utilization of apprentices, trainees and journeymen under
this part shall be in conformity with the equal employment opportunity requirements of Executive
Order 11246, as amended, and 29 CFR Part 30.

5. Compliance with Copeland Act requirements. The contractor shall comply with the requirements of 29 CFR 
Part 3 which are incorporated by reference in this contract.

6. Sub-contracts. The contractor or sub-contractor will insert in any sub-contracts the clauses contained in 29 
CFR 5.5(a)(1) through (10) and such other clauses as HUD or its designee may by appropriate instructions 
require, and also a clause requiring the sub-contractors to include these clauses in any lower tier sub-contracts. 
The prime contractor shall be responsible for the compliance by any sub-contractor or lower tier sub-contractor 
with all the contract clauses in 29 CFR Part 5.5.

7. Contract Termination; debarment. A breach of the contract clauses in 29 CFR 5.5 may be grounds for 
termination of the contract and for debarment as a contractor and a sub-contractor as provided in 29 CFR 5.12.

8. Compliance with Davis-Bacon and Related Act Requirements. All rulings and interpretations of the 
Davis-Bacon and Related Acts contained in 29 CFR Parts 1, 3, and 5 are herein incorporated by reference in this 
contract.

9. Disputes concerning labor standards. Disputes arising out of the labor standards provisions of this 
contract shall not be subject to the general disputes clause of this contract Such disputes shall be resolved in 
accordance with the procedures of the Department of Labor set forth in 29 CFR Parts 5, 6, and 7. Disputes within the 
meaning of this clause include disputes between the contractor (or any of its sub-contractors) and HUD or its 
designee, the
U.S. Department of Labor, or the employees or their representatives.

10. (i) Certification of Eligibility. By entering into this contract, the contractor certifies that neither it (nor he or 
she) nor any person or firm who has an interest in the contractor's firm is a person or firm ineligible to be awarded 
Government contracts by virtue of Section 3(a) of the Davis-Bacon Act or 29 CFR 5.12(a)(1) or to be 
awarded HUD contracts or participate in HUD programs pursuant to 24 CFR Part 24.

(ii) No part of this contract shall be sub-contracted to any person or firm ineligible for award of a

Government contract by virtue of Section 3(a) of the Davis-Bacon Act or 29 CFR 5.12(a)(1) or to be 
awarded HUD contracts or participate in HUD programs pursuant to 24 CFR Part 24.
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(iii) The penalty for making false statements is prescribed in the U.S. Criminal Code, 18 U.S.C. 1001.
Additionally, U.S. Criminal Code, Section 1010, Title 18, U.S.C., "Federal Housing 
Administration transactions", provides in part "Whoever, for the purpose of . . . influencing in any way 
the action of such Administration . . .makes, utters or publishes any statement knowing the same to be 
false . . .shall be fined not more than $5,000 or imprisoned not more than two years, or both."

11. Complaints, Proceedings, or Testimony by Employees. No laborer or mechanic to whom the wage,
salary, or other labor standards provisions of this Contract are applicable shall be discharged or in any other
manner discriminated against by the Contractor or any sub-contractor because such employee has filed
any complaint or instituted or caused to be instituted any proceeding or has testified or is about to testify in
any proceeding under or relating to the labor standards applicable under this Contract to his employer.

B. Contract Work Hours and Safety Standards Act. As used in this paragraph, the terms "laborers" and
"mechanics" include watchmen and guards.

(1) Overtime requirements. No contractor or sub-contractor contracting for any part of the contract work
which may require or involve the employment of laborers or mechanics shall require or permit any such 
laborer or mechanic in any workweek in which he or she is employed on such work to work in excess of forty 
hours in such workweek unless such laborer or mechanic receives compensation at a rate not less than one and 
one-half times the basic rate of pay for all hours worked in excess of eight hours in any calendar day or in 
excess of forty hours in such workweek, whichever is greater.

(2) Violation; liability for unpaid wages; liquidated damages. In the event of any violation of the clause set
forth in subparagraph (1) of this paragraph, the contractor and any sub-contractor responsible therefore shall 
be liable for the unpaid wages. In addition, such contractor and sub-contractor shall be liable to the United 
States (in the case of work done under contract for the District of Columbia or a territory, to such District or 
to such territory, for liquidated damages. Such liquidated damages shall be computed with respect to each 
individual laborer or mechanic, including watchmen and guards, employed in violation of the clause set 
forth in sub- paragraph (1) of this paragraph, in the sum of $1 0 for each calendar day on which such 
individual was required or permitted to work in excess of eight hours or in excess of the standard workweek 
of forty hours without payment of the overtime wages required by the clause set forth in subparagraph (1) of 
this paragraph

(3) Withholding for unpaid wages and liquidated damages. HUD or its designee shall upon its own
action or upon written request of an authorized representative of the Department of Labor withhold or 
cause to be withheld, from any moneys payable on account of work performed by the contractor or sub-
contractor under any such contract or any other Federal contract with the same prime contract or any other 
Federally-assisted con- tract subject to the Contract Work Flours and Safety Standards Act which is held by the 
same prime contractor such sums as may be determined to be necessary to satisfy any liabilities of such 
contractor or sub-contractor for unpaid wages and liquidated damages as provided in the clause set forth in 
subparagraph (2) of this paragraph.

(4) Sub-contracts. The contractor or sub-contractor shall insert in any sub-contracts the clauses set forth in
subparagraph (1) through (4) of this paragraph and also a clause requiring the sub-contractors to include 
these clauses in any lower tier sub-contracts. The prime contractor shall be responsible for compliance by any 
sub-contractor or lower tier sub-contractor with the clauses set forth in subparagraphs (1) through (4) of 
this paragraph.
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C. Health and Safety

(1) No laborer or mechanic shall be required to work in surroundings or under working
conditions which are unsanitary, hazardous, or dangerous to his health and safety as determined under 
construction safety and health standards promulgated by the Secretary of Labor by regulation.

(2) The Contractor shall comply with all regulations issued by the Secretary of Labor pursuant to Title
29 Part 1926 (formerly part 1518) and failure to comply may result in imposition of sanctions pursuant to 
the Contract Work Hours and Safety Standards Act (Public Law 91 -54, 83 Stat 96).

(3) The Contractor shall include the provisions of this Article in every sub-contract so that such
provisions will be binding on each sub-contractor. The Contractor shall take such action with respect to 
any sub-contract as the Secretary of Housing and Urban Development or the Secretary of Labor 
shall direct as a means of enforcing such provisions.

D. Company Sponsored Benefit Plans
Company sponsored benefit plans must be approved in writing by the Department of Labor. Documentation
of such approval will be submitted within ten days of contract execution. Any deduction related to unapproved
plans will require signed authorization from the employee to accompany the first payroll where the deduction
is listed.

XXII. STATE LABOR STANDARDS PROVISIONS
This section is applicable to all Contracts and Sub-contracts unless the project meets the exemption provided in Section III. 
State prevailing wage rates shall apply when the State wage rate is higher than the Federal wage rate. All contractors 
and sub-contractors are subject to the application of Section 1720 et seq. of the California Labor Code which details the 
regulations and procedures governing the payment of State prevailing wages. This project is also subject to the 
following California Labor Codes, 1771 et seq., 1774, 1775, 1776, 1777, 1778, 1779, 1810-1815 et seq., and 1861 et seq. 
All contractors and sub-contractors are subject to the provisions of Section 3700 of the California Labor Code which 
requires that every employer be insured against liability for workers' compensation or to undertake self-
insurance in accordance with the provisions of the code. All contractors and sub-contractors are subject to the 
provisions of Sections 1810-1814 of the California Labor Code which provide that the maximum hours a worker is to 
be employed is limited to eight hours a day and 40 hours a week and the contractor or sub-contractor shall forfeit, as a 
penalty, $25 for each worker employed in the execution of the contract for each calendar day during which a worker is 
required or permitted to labor more than eight hours in any calendar day or more than 40 hours in any calendar week and 
is not paid overtime. Section 1815 of the California Labor Code requires that notwithstanding the provisions of 
Sections 1810-1814, employees of contractors who work in excess of eight hours per day and 40 hours per week shall 
be compensated for all hours worked in excess of eight hours per day at not less than l-l/2 times the basic rate of pay.
All primary contractors and sub-contractors who are listed on a bid proposal for a public works project must be 
registered with the Department of Industrial Relations. This is in accordance with Labor Code section 1771.1(a). No 
primary contractor or sub-contractor can be awarded a public works contract unless registered with the Department of 
Industrial Relations (Labor Code section 1725.5). Link for registration and additional information is 
provided below: http://www.dir.ca.gov/Public-Works/Contractors.html

XXIII. Contractor’s/Sub-Contractor’s Concerning Labor Standards and Prevailing Wage Requirements
This section is applicable to all Contracts and Sub-contracts unless the project meets the exemption provided in Section III. 
Complete a wage comparison chart using both State and Federal wage rates and return within 10 days of

http://www.dir.ca.gov/Public-Works/Contractors.html
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award for approval. It is the responsibility of the contractor to compare both Federal and State wages 
to determine and pay the higher of the two. 
NO HELPER CLASSIFICATIONS ARE ALLOWED ON THIS PROJECT. 

XXIV. Other Provisions

Owner Operators: All owner operators must either be added to the General Contractors payroll and processed 
as an employee of the General -OR- owner operator must submit certified payrolls to the General for review. The 
General Contractor shall review for accuracy then sign the Statement of Compliance.

Trucking Brokers: Trucking brokers will not be allowed on the project. If the operator is an employee of the brokers 
agency and the agency is a licensed contractor, then the Broker Agency would be the sub-contractor and provide 
all of the required documents as outlined herein and perform as a sub-contractor.

Architectural Barriers Act and the Americans with Disabilities Act 
§ 570.487 Other applicable laws and related program requirements.

Lead-Based Paint Poisoning Prevention Act. (EXISTING HOUSING ONLY) States shall devise, adopt and carry 
out procedures with respect to CDBG assistance that fulfill the objectives and requirements of the Lead-Based 
Paint Poisoning Prevention Act (42 U.S.C. 4821-4846), the Residential Lead-Based Paint Hazard Reduction Act 
of 1992 (42 U.S.C. 4851-4856), and implementing regulations at part 35, subparts A, B, J, K, and R of this title. 

Contractor shall comply with section 3 of the Housing and Urban Development Act of 1968 (12 U.S.C. 1701u) 
and the implementing regulations in 24 CFR part 75. Section 3 requires that employment and other 
economic opportunities arising in connection with housing rehabilitation, housing construction, or 
other public construction projects shall, to the greatest extent feasible, and consistent with existing 
Federal, State, and local laws and regulations, be given to low- and very low-income persons. (SEE 
APPENDIX PROVIDED AND IS HERETO ATTACHED BY THIS REFERENCE) 

Architectural Barriers Act and the Americans with Disabilities Act. (ALL CONSTRUCTION 
CONTRACTS) The Architectural Barriers Act of 1968 (42 U.S.C. 4151-4157) requires certain Federal and 
Federally-funded buildings and other facilities to be designed, constructed, or altered in accordance with 
standards that ensure accessibility to, and use by, physically handicapped people. A building or facility 
designed, constructed, or altered with funds allocated or reallocated under this subpart after November 21, 
1996 and that meets the definition of residential structure as defined in 24 CFR 40.2, or the definition of 
building as defined in 41 CFR 101-19.602(a), is subject to the requirements of the Architectural Barriers 
Act of 1968 and shall comply with the Uniform Federal Accessibility Standards. For general type buildings, 
these standards are in appendix A to 41 CFR part 101-19.6. For residential structures, these standards are 
available from the Department of Housing and Urban Development, Office of Fair Housing and Equal 
Opportunity, Disability Rights Division, Room 5240, 451 Seventh Street, SW, Washington, DC 20410; telephone

(202) 708-2333 (voice) or (202) 708-1734 (TTY) (these are not toll-free numbers).

[57 FR 53397, Nov. 9, 1992, as amended at 59 FR 33894, June 30, 1994; 60 FR 1916, Jan. 5, 1995; 61 FR 54922, Oct. 
22, 1996; 64 FR 50225, Sept. 15, 1999; 80 FR 42367, July 16, 2015] 

Build America, Buy America Act. (ALL CONSTRUCTION CONTRACTS)
This project must comply with the Build America, Buy America (BABA) Act, 41 USC 8301 note, and all applicable 
rules and notices, as may be amended, if applicable to the Grantee’s infrastructure project. Pursuant to HUD’s 
Notice, “Public Interest Phased Implementation Waiver for FY 2022 and 2023 of Build America, Buy America 
Provisions as Applied to Recipients of HUD Federal Financial Assistance” (88 FR 17001), any funds obligated by 
HUD on or after the applicable listed effective dates, are subject to BABA requirements, unless excepted by a waiver 
if applicable, this requirement must be met for the proposed project.
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CERTIFICATION REGARDING DEBARMENT, SUSPENSION,

INELIGIBILITY AND VOLUNTARY EXCLUSION LOWER TIER COVERED TRANSACTIONS 

This certification is required by the regulations implementing Executive Order 12549, Debarment and Suspension, 24 CFR Part 85, Section 85.510, 
Participants’ responsibilities. The regulations were published as Part VII of the May 26, 1988 Federal Register (pages 19160-19211). 

(BEFORE COMPLETING THIS CERTIFICATION, READ INSTRUCTIONS BELOW) 

(1) The prospective lower tier participant certifies, by submission of this proposal, that neither it nor its principles are presently 
debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from participation in this transaction 
by any Federal department or agency.

(2) Where the prospective lower tier participant is unable to certify to any of the statements in this certification, such prospective 
participant shall attach an explanation to this proposal.

Name of Participant: Grant Number: 

Participant Address:

Name/Title of Authorized Representative:
Signature Date

1. By signing and submitting this proposal, the prospective lower tier participant is providing the certification
set out below.

2. The certification in this clause is a material representation of fact upon which reliance was placed when
this transaction was entered into. If it is later determined that the prospective lower tier participant knowingly
rendered an erroneous certification, in addition to other remedies available to the Federal Government, the
department or agency with which this transaction originated may pursue available remedies, including
suspension and/or debarment.

3. The prospective lower tier participant shall provide immediate written notice to the person to whom this
proposal is submitted if at any time the prospective lower tier participant learns that its certification was
erroneous when submitted or has become erroneous by reason of changed circumstances.

4. The terms “covered transaction”, “debarred”, “suspended”, “ineligible”, “lower tier covered
transaction”, “participant”, “person”, “primary covered transaction”, “principal”, “proposal”, and
“voluntarily excluded”, as used in this clause, have the meanings set out in the Definitions and Coverage
sections of rules implementing Executive Order 12549.

5. The prospective lower tier participant agrees by submitting this proposal that, should the proposed
covered transaction be entered into, it shall not knowingly enter into any lower tier covered transaction with
a person who is debarred, suspended, declared ineligible, or voluntarily excluded from participation in this
covered transaction, unless authorized by the department or agency with which this transaction originated.

6. The prospective lower tier participant further agrees by submitting this proposal that it will include the clause
titled “Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion -- Lower
Tier Covered Transactions”, without modification, in all lower tier covered transactions and in all
solicitations for lower tier covered transactions.

7. A participant in a covered transaction may rely upon a certification of a prospective participant in a
lower tier covered transaction that is not debarred, suspended, ineligible, or voluntarily excluded
from the covered transaction, unless it knows that the certification is erroneous. A participant may decide the
method and frequency by which it determines the eligibility of its principals. Each participant may check the
non-procurement List.

8. Nothing contained in the foregoing shall be construed to require establishment of a system of records in
order to render in good faith the certification required by this clause. The knowledge and information of a
participant is not required to exceed that which is normally possessed by a prudent person in the
ordinary course of business dealings.

9. Except for transactions authorized under paragraph 5 of these instructions, if a participant in a covered
transaction knowingly enters into a lower tier covered transaction with a person who is suspended,
debarred, ineligible, or voluntarily excluded from participation in this transaction, in addition to other
remedies available to the Federal Government, the department or agency with which this transaction
originated may pursue available remedies, including suspension and/or debarment.
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BUSINESS ENTERPRISE INFORMATION FORM

OWNER NAME: OWNER PROJECT NUMBER: 

PROJECT DESCRIPTION: PROJECT LOCATION: 

PRIME CONTRACTOR INFORMATION 
NAME/ADDRESS 

Name of firm: 
Contact Person: 
Address: 
City/State/Zip: 
Phone: 
Email: 

TYPE OF CONTRACT 

☐ ARCHITECT
☐ ENGINEER
☐ CONSTRUCTION
☐ SUPPLIER
☐ SERVICE

☐ DBE ☐ MBE ☐ WBE ☐ OTHER AMOUNT OF CONTRACT/BID: 

SUBCONTRACTOR INFORMATION 
☐ DBE ☐ MBE ☐ WBE ☐ OTHER NAME/ADDRESS 

Name of Firm: 
Contact Person: 
Address: 
City, Zip: 
EIN/Phone: 
Email: 

☐ Subcontractor
☐ Joint Venture

☐ Supplier/Service
☐ Broker

TYPE OF CONTRACT/
TRADE: 
CONTRACT AMOUNT: 

☐ DBE ☐ MBE ☐ WBE ☐ OTHER NAME/ADDRESS 
Name of Firm: 
Contact Person: 
Address: 
City, Zip: 
EIN/Phone: 
Email: 

☐ Subcontractor
☐ Joint Venture

☐ Supplier/Service
☐ Broker

TYPE OF CONTRACT/
TRADE:  
CONTRACT AMOUNT: 

☐ DBE ☐ MBE ☐ WBE ☐ OTHER NAME/ADDRESS 
Name of firm: 
Contact Person: 
Address: 
City, Zip: 
EIN/Phone: 
Email: 

☐ Subcontractor
☐ Joint Venture

☐ Supplier/Service
☐ Broker

TYPE OF CONTRACT/
TRADE:  
CONTRACT AMOUNT: 

GOALS FOR MBE & WBE PARTICIPATION 
% MBE % WBE 

Construction 16.1% 6.9% 
Equipment 16.1% 6.9% 

Services 16.1% 6.9% 
Supplies 16.1% 6.9% 

FORM COMPLETED BY 
Name: Title: Phone: 

Signature Date: Email: 

SEC. 3

SEC. 3

SEC. 3

SEC. 3

SUBCONTRACTOR UTILIZATION
This project WILL NOT
utilize subcontractors.

This project MAY utilize 
the following subcontractors

This form is required for ALL projects 

FAILURE TO COMPLETE AND SUBMIT THIS FORM WITH BID,WILL CAUSE THE BID TO BE REJECTED AS NON-RESPONSIVE
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Federal-FORM C 
CONTRACTOR/RECIPIENT CERTIFICATION

Firm Name Phone 

Bid Amount 

Address 

Principle Service or Product: 

Please indicate percentage of ownership 

☐ DBE % Ownership

☐ Prime Contractor

☐ Subcontractor

☐ Supplier of Material/Service

☐  Broker

☐ Sole Ownership

☐ Partnership

☐ Corporation

☐  Joint Venture

Certified by Title 

Name Date 

Additional proof may be required upon written challenge of the certification by any person or agency. 
Falsification of this certification by a firm selected to perform federally funded work may result in a 
determination that the firm is non-responsive and ineligible for future contracts. 

IMPORTANT: Contractors can no longer self-certify. They must be certified by EPA, small business 
administration (SBA), Department of Transportation (DOT), or by state, local, tribal, or private entities whose 
certification criteria match EPA’s. 

Proof of certification must be provided; a copy of the contractor certification must be submitted with this form. 

 

Not a DBE Business

Chris
Highlight

Chris
Highlight
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CONTRACTOR’S/SUB-CONTRACTOR’S RACE AND 
ETHNIC DATA REPORTING FORM 

Provide a copy of this form for the primary owner of the company. Instruction provided below. 

Name: Signature Date 

INSTRUCTIONS: 
A. The two ethnic categories you should choose from are defined below. You should check one of the two categories.

1. Hispanic or Latino. A person of Cuban, Mexican, Puerto Rican, South or Central American, or other Spanish culture or 
origin, regardless of race. The term “Spanish origin” can be used in addition to “Hispanic” or “Latino.”

2. Not hispanic or Latino. A person not of Cuban, Mexican, Puerto Rican, South or Central American, or other Spanish
culture or origin, regardless of race.

B. The five racial categories to choose from are defined below: You should check as many as apply to you.

1. American Indian or Alaska Native. A person having origins in any of the original peoples of
North and South America(including Central America), and who maintains tribal affiliation or community attachment.

2. Asian. A person having origins in any of the original peoples of the Far East, Southeast Asia, or the Indian subcontinent
including, for example, Cambodia, China, India, Japan, Korea, Malaysia, Pakistan, The Philippine Islands, Thailand, and Vietnam

3. Black or African American. A person having origins in any of the black racial groups of Africa. Terms such as
"Haitian" or  "Negro" can be used in addition to "Black" or "African American".

4. Natice Hawaiian or Other Pacific Islander. A person having origins in any of the original peoples of Hawaii, guam, Samoa, or
other Pacific Islands.

5. White. A person having origins in any of the original peoples of Europe, the Middle East or North Africa.
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Certification for 
a Drug-Free Workplace 

U.S. Department of Housing and 
Urban Development 

Applicant Name 

Program/Activity Receiving Federal Grant Funding 

Acting on behalf of the above-named Applicant as its Authorized Official, I make the following certifications and agreements to the 
Department of Housing and Urban Development (HUD) regarding the sites listed below: 

I certify that the above-named Applicant will or will continue to 
provide a drug-free workplace by: 

a. Publishing a statement notifying employees that the un- 
lawful manufacture, distribution, dispensing, possession, or use of a 
controlled substance is prohibited in the Applicant's work- place and 
specifying the actions that will be taken against employees for 
violation of such prohibition. 

b. Establishing an on-going drug-free awareness program to
inform employees --- 

(1) The dangers of drug abuse in the workplace;

(2) The Applicant's policy of maintaining a drug-free
workplace; 

(3) Any available drug counseling, rehabilitation, and 
employee assistance programs; and 

(4) The penalties that may be imposed upon employees for 
drug abuse violations occurring in the workplace. 

c. Making it a requirement that each employee to be engaged in
the performance of the grant be given a copy of the statement 
required by paragraph a.; 

d. Notifying the employee in the statement required by para- 
graph a. that, as a condition of employment under the grant, the 
employee will --- 

(l) Abide by the terms of the statement; and

(2) Notify the employer in writing of his or her conviction
for a violation of a criminal drug statute occurring in the 
workplace no later than five calendar days after such conviction; 

e. Notifying the agency in writing, within ten calendar days after
receiving notice under subparagraph d. (2) from an em- ployee or 
otherwise receiving actual notice of such conviction. Employers of 
convicted employees must provide notice, includ- ing position title, 
to every grant officer or other designee on whose grant activity the 
convicted employee was working, unless the Federal agency has 
designated a central point for the receipt of such notices. Notice shall 
include the identification number(s) of each affected grant; 

f. Taking one of the following actions, within 30 calendar
days of receiving notice under subparagraph d. (2), with respect to 
any employe e who is so convicted --- 

(l) Taking appropriate personnel action against such an
employee, up to and including termination, consistent with the 
requirements of the Rehabilitation Act of 1973, as amended; or 

(2) Requiring such employee to participate satisfactorily in a
drug abuse assistance or rehabilitation program ap- proved for such 
purposes by a Federal, State, or local health, law 
enforcement, or other appropriate agency; 

g. Making a good faith effort to continue to maintain a drug- free
workplace through implementation of paragraphs a. thru f. 

2. Sites for Work Performance. The Applicant shall list (on separate pages) the site(s) for the performance of work done in connection with the HUDfunding of the 
program /activity shown above:  Place of Performance shall include the street address, city,  county,  State , and  zip  code. Identify each sheet with the Applicant 
name and address and the program/activity receiving grant funding)

☐ Check here if there are workplaces on file that are not identified on the attached sheets.

I hereby certify that all the information stated herein, as well as any information on provided in the accompaniment herewith, is true and accurate. Warning: 
HUD will prosecute false claims and statements. Conviction may result in criminal and/or civil penalties.  

(18 U. S.C. 1001, 1010, 1012; 31 U. S. C. 3729, 3802) 

Name of Authorized Official I  Title

form HUD-50070 (3/98) 
ref. Handbooks 7417.1, 7475.13, 7485 .1 & .3 



Anti-Lobbying Certification 

(contractor) certifies, to the best of his or her knowledgeThe undersigned official of 
and beleif that:

1) No Federal appropriated funds have been paid or will be paid, by or on behalf of it, to any person for influencing 
or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or 
employee of Congress, or an employee of a Member of Congress in connection with the awarding of any 
Federal contract, the making of any Federal grant, the making of any Federal loan, the entering into of 
any cooperative agreement, and the extension, continuation, renewal, amendment, or modification of 
any Federal contract, grant, loan, or cooperative agreement;

2) If any funds other than Federal appropriated funds have been paid or will be paid to any person for 
influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an 
officer or employee of Congress, or an employee of a Member of Congress in connection with this Federal 
contract, grant, loan, or cooperative agreement, it will complete and submit Standard Form-LLL, "Disclosure 
Form to Report Lobbying," in accordance with its instructions; and

3) It will require that the language of paragraph 1 and 2 of this anti-lobbying certification be included 
in the award documents for all subawards at all tiers (including sub-contracts, subgrants, and 
contracts under grants, loans, and cooperative agreements) and that all subrecipients shall certify 
and disclose accordingly.

This certification is a material representation of fact upon which reliance was placed when this transaction was made or 
entered into. Submission of this certification is a prerequisite for making or entering this transaction imposed by section 
1352, title 31, U.S. Code. Any person who fails to file the required certification shall be subject to a civil penalty of not less 
than $10,000 and not more than $100,000 for each such failure. 

Signature of Authorized Official Date 
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CERTIFICATION OF UNDERSTANDING AND 
AUTHORIZATION 

PROJECT NAME: 

Contractor Name: 

License No: 

Contractor Address: 

All contractors and sub-contractors shall forward this certification to the Local Contracting Agency prior to beginning work 
on the job site. 

This is to certify that the principals, and the authorized payroll officer, below, have read and understand the Minutes of the 
Pre-construction Conference, the applicable State and/or Federal labor standards clauses pertaining to the subject project 
and the U.S. Dept. of Labor and/or State Dept. of Industrial Relations' wage determinations and select the following for the 
presented project(s): 

(List Craft and Classifications here – use separate sheet if necessary) 

The following person(s) is designated as the payroll officer for the undersigned and is authorized to sign the Statement of 
Compliance which will accompany our weekly certified payroll reports for this project: 

Payroll Officer Name: Signature 

Authority provided by Owner: 
Name: Signature Date 
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CONTRACTOR’S/SUB-CONTRACTOR’S 
CONCERNING LABOR STANDARDS AND PREVAILING WAGE 

REQUIREMENTS 

CONTRACTOR: DATE: 

PROJECT NUMBER (IF ANY): 

CONTRACTOR LIC. NO. PROJECT NAME: 

1. The undersigned, having executed a contract with:

For the construction of the above identified project, acknowledges that: 

A. The labor standards provisions are included in the aforesaid contract;

B. Correction of any infractions of the aforesaid conditions, including infractions by any of his/her sub-contractors and 
any lower tier sub-contracts, is his/her responsibility.

C. He/she is aware of the provisions of Section 1774 of the California Labor Code which requires that the State 
prevailing wage be paid to workmen employed in connection with the contract unless the project meets the 
exemption provided in Section III (pg. 3) of the Labor Compliance Manual and Contract Language. He/she is aware 
that if Federal funds are used to finance any part of the construction of the above-identified project, that the Davis-
Bacon Act applies. He/she understands that the requirements for payment of prevailing wages apply to the work 
he/she will perform for this project and agree to comply with such requirements. He/she further realizes that the 
State and/or Federal Labor Standards, as well as any applicable CRA Policy on Payment of Prevailing wages, 
provide for various penalties for violation of prevailing wage laws including penalties of $25.00 each calendar day 
or portion thereof each worker affected.

2. He/she certifies that:

A. Neither he/she nor any firm, partnership or association in which he has substantial interest is designated as an
ineligible contractor by the Controller General of the United States pursuant to Section 5.6 (b) of the Regulations of the
Secretary of Labor, part 5 (29 CFR, Part 5 or pursuant to Section 3(a) of the Davis-Bacon Act, as amended (40 U.S.C.
276 a-2 (a).

B. No part of the aforementioned contract has been or will be sub-contracted to any sub-contractor if such sub-
contractor or any firm, corporation, partnership or associationi n which such contractor has a substantial interest is
designated as an ineligible contractor pursuant to any of the aforementioned regulatory or statutory provisions.
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C. He/she agrees to obtain and forward to the aforementioned recipient within ten days
after the execution of any sub-contract, including those executed by his sub-contractors  and any lower tier sub-
contractors, a Sub-contractor’s Certification Concerning Labor Standards and Prevailing Wage Requirements 
executed by the sub-contractors.

3. He/she certifies that:
(a) The legal name and the business address of the undersigned are:

(b) The undersigned is:
(1) A single proprietorship (3) A corporation in the State of:

(2) A partnership (4) Other organization
(Described)

(c) The name, title, and address of the owner, partners or officers of the
undersigned are:

Name Title Address 

(d) The names and addresses of all other persons, both natural and corporate,
having a substantial interest in the undersigned, and the nature of the interest are (if none, so
state):

Name Address Nature of Interest 

(e) The names, addresses and trade classifications of all other building
construction contractors in which the undersigned has a substantial interest are (if none, so state):

Name Address Trade Classification 

Date: 

(Contractor) 

By:   



State Rates

Classification
BASIC 

HOURLY 
RATE

Total 
Hourly 
Fringe

Total 
HOURLY 

Rate

State Decision:
2021-1     

Apprentices:

Federal Rates

Classification
BASIC 

HOURLY 
RATE

Total 
Hourly 
Fringe

Total 
HOURLY 

Rate

Federal Decision:       
CA20210018  05/14/2021

Apprentices

Completed By:

Reviewed by:_____________________________________________

Wage Determination Chart
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CONTRACTOR FRINGE BENEFIT STATEMENT 
Contract Number / Name: Contract Location: Today's Date: 

Contractor / Subcontractor Name: Business Address: 

In order that the proper Fringe Benefit rates can be verified when checking payrolls on the above contract, the hourly 
rates for fringe benefits, subsistence and/or travel allowance payment made for employees on the various classes of 
work are tabulated below. 

Classification: Effective Date: Subsistence or Travel Pay: 
$ 

Health & $ PAID TO: Name: 
Welfare Address: 

Pension $ PAID TO: Name: 
Address: 

Vacation/ $ PAID TO: Name: 
Holiday Address: 

Training $ PAID TO: Name: 
and/or Other Address: 

Classification: Effective Date: Subsistence or Travel Pay: 
$ 

Health & $ PAID TO: Name: 
Welfare Address: 

Pension $ PAID TO: Name: 
Address: 

Vacation/ $ PAID TO: Name: 
Holiday Address: 

Training $ PAID TO: Name: 
And/or Other Address: 

Classification: Effective Date: Subsistence or Travel Pay: 
$ 

Health & $ PAID TO: Name: 
Welfare Address: 

Pension $ PAID TO: Name: 
Address: 

Vacation/ $ PAID TO: Name: 
Holiday Address: 

Training $ PAID TO: Name: 
And/or Other Address: 
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Supplemental statements must be submitted during the progress of work should a change in rate of any of the classifications be made. Submitted: 

Contractor / Subcontractor By: Name / Title 



including § 230.1 (c) which requires that apprentices employed on public projects can only be assigned to 
perform work of the craft or trade to which the apprentice is registered and that the apprentices must at all 
times work with or under the direct supervision of journeyman/men. 

Signature Date 

Typed Name 

Title 

State of California - Department of Industrial Relations DIVISION 
OF APPRENTICESHIP STANDARDS DAS 140 (REV. 1/04) 
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PUBLIC WORKS CONTRACT AWARD INFORMATION 
Contract award information must be sent to your Apprenticeship Committee if you are approved to train. If you are not approved to train, you must 
send the information (which may be this form) to ALL applicable Apprenticeship Committees in your craft or trade in the area of the site of the 
public work. Go to: http://www.dir.ca.gov/das/PublicWorksForms.htm for information about programs in your area and trade. You may also consult 
your local Division of Apprenticeship Standards (DAS) office whose telephone number may be found in your local directory under California, State 
of, Industrial Relations, Division of Apprenticeship Standards. 

Do not send this form to the Division of Apprenticeship Standards. 
NAME OF YOUR COMPANY CONTRACTOR'S STATE LICENSE NO 

MAILING ADDRESS- NUMBER & STREET, CITY, ZIP CODE AREA CODE & TELEPHONE NO. 

NAME & ADDRESS OF PUBLIC WORKS PROJECT DATE YOUR CONTRACT EXECUTED 

DATE OF EXPECTED OR ACTUAL START OF PROJECT 

NAME & ADDRESS OF PUBLIC AGENCY AWARDING CONTRACT ESTIMATED NUMBER OF JOURNEYMEN HOURS 

OCCUPATION OF APPRENTICE 

THIS FORM IS BEING SENT TO: (NAME & ADDRESS OF APPRENTICESHIP PROGRAM(S)) ESTIMATED NUMBER OF APPRENTICE HOURS 

APPROXIMATE DATES TO BE EMPLOYED 

This is not a request for dispatch of apprentices. 
Contractors must make a separate request for actual dispatch, in accordance with Section 230.1(a) California Code of Regulations 

Check One of The Boxes Below 

1. We are already approved to train apprentices by the 
Apprenticeship Committee. We will employ and train under their Standards. Enter name of the Committee 

2. We will comply with the standards of 
Apprenticeship Committee for the duration of this job only. Enter name of the Committee 

3. We will employ and train apprentices in accordance with the California Apprenticeship Council regulations, 

http://www.dir.ca.gov/das/PublicWorksForms.htm


REQUEST FOR DISPATCH OF AN APPRENTICE      DAS 142 FORM 
DO NOT SEND THIS FORM TO DAS 

You may use this form to request dispatch of an apprentice from the Apprenticeship Committee in the craft or 
trade in the area of the public work. Go to: http://www.dir.ca.gov/DAS/PublicWorksForms.htm for information 
about programs in your area and trade. You may also consult your local Division Apprenticeship Standards 
(DAS) office whose telephone number may be found in your local directory under California, State of, Industrial 
Relations, Division of Apprenticeship Standards. Except for projects with less than 40 hours of journeyman 
work, you must request and employ apprentices in no less than 8 hour increments. 

Date: Contractor Requesting Dispatch: 

To Applicable Apprenticeship Committee: Name:   

Name:  Address:   

Address:  

License No. _ 

Tel. No. Fax No. Tel. No. Fax No. 

Project Information: 

Contract No. _ 

Name of the Project: 

Address:  

Dispatch Request Information: 

Number of Apprentice(s) Needed: Craft or Trade:   

Date Apprentice(s) to Report: (72 hrs. notice required) Time to Report: 

Name of Person to Report to: _  

Address to Report to: _  

You may use this form to make your written request for the dispatch of an apprentice. Requests for dispatch must be in 
writing and submitted at least 72 hours in advance (excluding weekends and holidays) via first class mail, fax or email. Proof 
of submission may be required. Please take note of California Code of Regulations, Title 8, § 230.1 (a) for all applicable 
requirements regarding apprenticeship requests and/or visit 
http://www.dir.ca.gov/DAS/DASApprenticesOnPublicWorksSummaryOfRequirements.htm 
DAS 142 (Revised 12/11) 
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http://www.dir.ca.gov/DAS/PublicWorksForms.htm
http://www.dir.ca.gov/DAS/DASApprenticesOnPublicWorksSummaryOfRequirements.htm
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U.S. Department of Labor 
Wage and Hour Division (For Contractor's Optional Use; See Instructions at www.dol.gov/whd/forms/wh347instr.htm) 

Persons are not required to respond to the collection of information unless it displays a currently valid OMB control number. Rev. Dec. 2008 

NAME OF CONTRACTOR OR SUBCONTRACTOR ADDRESS OMB No.1235-0008 
Expires: 01/31/2015

PAYROLL NO. FOR WEEK ENDING PROJECT AND LOCATION PROJECT OR CONTRACT NO. 

(1) 

NAME AND INDIVIDUAL IDENTIFYING NUMBER 
(e.g., LAST FOUR DIGITS OF SOCIAL SECURITY 

NUMBER) OF WORKER 

(2) (3) 

WORK 
CLASSIFICATION 

O
T.

 O
R

 S
T.

 

(4) DAY AND DATE (5) 

TOTAL 
HOURS 

(6) 

RATE 
OF PAY 

(7) 

GROSS 
AMOUNT 
EARNED 

(8) 
DEDUCTIONS 

(9) 

NET 
WAGES 

PAID 
FOR WEEK FICA 

WITH- 
HOLDING 

TAX OTHER 
TOTAL 

DEDUCTIONS HOURS WORKED EACH DAY 

O 

S 

O 

S 

O 

S 

O 

S 

O 

S 

O 

S 

O 

S 

O 

S 

While completion of Form WH-347 is optional, it is mandatory for covered contractors and subcontractors performing work on Federally financed or assisted construction contracts to respond to the information collection contained in 29 C.F.R. §§ 3.3, 5.5(a). The Copeland Act 
(40 U.S.C. § 3145) contractors and subcontractors performing work on Federally financed or assisted construction contracts to "furnish weekly a statement with respect to the wages paid each employee during the preceding week." U.S. Department of Labor (DOL) regulations at 
29 C.F.R. § 5.5(a)(3)(ii) require contractors to submit weekly a copy of all payrolls to the Federal agency contracting for or financing the construction project, accompanied by a signed "Statement of Compliance" indicating that the payrolls are correct and complete and that each laborer 
or mechanic has been paid not less than the proper Davis-Bacon prevailing wage rate for the work performed. DOL and federal contracting agencies receiving this information review the information to determine that employees have received legally required wages and fringe benefits. 

Public Burden Statement 

We estimate that is will take an average of 55 minutes to complete this collection, including time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. If you have 
any comments regarding these estimates or any other aspect of this collection, including suggestions for reducing this burden, send them to the Administrator, Wage and Hour Division, U.S. Department of Labor, Room S3502, 200 Constitution Avenue, N.W. 
Washington, D.C. 20210 

(over) 

PAYROLL 
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http://www.dol.gov/whd/forms/wh347instr.htm)


Date 

I, 
(Name of Signatory Party) (Title) 

do hereby state: 

(1) That I pay or supervise the payment of the persons employed by

 on the 
(Contractor or Subcontractor) 

; that during the payroll period commencing on the 
(Building or Work) 

  day of , , and ending the day of , , 
all persons employed on said project have been paid the full weekly wages earned, that no rebates have 
been or will be made either directly or indirectly to or on behalf of said 

 from the full 
(Contractor or Subcontractor) 

weekly wages earned by any person and that no deductions have been made either directly or indirectly 
from the full wages earned by any person, other than permissible deductions as defined in Regulations, Part 
3 (29 C.F.R. Subtitle A), issued by the Secretary of Labor under the Copeland Act, as amended (48 Stat. 948, 
63 Start. 108, 72 Stat. 967; 76 Stat. 357; 40 U.S.C. § 3145), and described below: 

(2) That any payrolls otherwise under this contract required to be submitted for t he above period are correct
and complete; that the wage rates for laborers or mechanics contained therein are not less than the applicable 
wage rates contained in any wage determination incorporated into the contract; that the classifications set forth 
therein for each laborer or mechanic conform with the work he performed. 

(3) That any apprentices employed in the above period are duly registered in a bona fide apprenticeship
program registered with a State apprenticeship agency recognized by the Bureau of Apprenticeship and 
Training, United States Department of Labor, or if no such recognized agency exists in a State, are registered 
with the Bureau of Apprenticeship and Training, United States Department of Labor. 

(4) That:
(a) WHERE FRINGE BENEFITS ARE PAID TO APPROVED PLANS, FUNDS, OR PROGRAMS 

− in addition to the basic hourly wage rates paid to each laborer or mechanic listed in the 
above referenced payroll, payments of fringe bene fits as listed in the contract have 
been or will be made to appropriate programs for the benefit of such employees, except
as noted in section 4(c) below.

(b) WHERE FRINGE BENEFITS ARE PAID IN CASH

− Each laborer or mechanic listed in the above referenced payroll has been paid,
as indicated on the payroll, an amount not less than the sum of the applicable
basic hourly wage rate plus the amount of the required fringe benefits as listed
in the contract, except as noted in section 4(c) below.

(c) EXCEPTIONS 

EXCEPTION (CRAFT) EXPLANATION 

REMARKS: 

NAME AND TITLE SIGNATURE 

THE WILLFUL FALSIFICATION OF ANY OF THE ABOVE STATEMENTS MAY SUBJECT THE CONTRACTOR OR 
SUBCONTRACTOR TO CIVIL OR CRIMINAL PROSECUTION. SEE SECTION 1001 OF TITLE 18 AND SECTION 231 OF TITLE 
31 OF THE UNITED STATES CODE. 
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Section 3 Manual 



1 

ADAMS ASHBY GROUP

1000 Lincoln Rd H-212 
Yuba City, CA 95991 

(916) 449-3944 p
(916) 449-3934 f

inspector@adamsashbygroup.com    -Chris 
analystlc@adamsashbygroup.com -Brenda 

Department of Housing & Community Development 
- CDBG Program
Section 3 Requirements & Forms

mailto:inspector@adamsashbygroup.com


Attached Form Who Page

Acknowledgement All Contracts 2

Intent to Comply All Contracts 17

Form 2- List of Permanent Employees Section 3 Triggered 18

Estimated Project Work Force Breakdown All Contracts 19

Qualification Document Checklist All Employees hired for this project 20

Worker/Targeted Worker/Employer Certification All Employees hired for this project 21-22
Business Concern Certification Section 3 Triggered 23

Section 3 TriggeredForm 3- Qualitative Efforts
Section 3 Triggered

24-25

Form 4 -Section 3 Clause 26-27
Form 5 -Quarterly Compliance Report Section 3 Triggered 30

Labor Hours Tracking Form All Contracts 28-29

Signature:
Printed Name:
Company:
Date:

SECTION 3 ACKNOWLEDGEMENT

The provisions included in this section are by this reference attached to the bid document, contract, and all sub-contracts 
associated to this contract. The signature provided below acknowledges the references as stated, states understanding, 
and ensures compliance to the greatest extent feasible. This page and all required forms shall be provided to the 

compliance officer with original blue ink, wet signatures/valid digital signatures (valid digital signatures will have a time/
date stamp) prior to construction commencing (This is required for General Contractor and ALL Sub-Contractors).

By signing below you acknowledge you have read and understand the provisions included in this document, will ensure 
the provisions are included in all contracts and sub-contracts connected to the project, and shall comply as outlined.

At the time of progress payment by the general contractor to the Agency, the following documents 
shall be submitted by the general contractor to Adams Ashby Group, Inc. for all work performed:
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What is Section 3? 

Section 3 is a provision of the Housing and Urban Development (HUD) Act of 1968 that helps foster local economic 

development, neighborhood improvement, and individual self-sufficiency. The Section 3 program requires that 

recipients of certain HUD financial assistance, to the greatest extent feasible, provide job training, employment, and 

contracting opportunities for low- or very low-income residents in connection with projects and activities in their 

neighborhoods. 

HUD funding through its HOME Investment Partnership Assistance (HOME), Community Development Block Grant 

(CDBG), Housing Opportunities for Persons with AIDS (HOPWA), Emergency Shelter Grants (ESG), and 

Neighborhood Stimulus Program (NSP) programs. Allocation of the above funds trigger Section 3 requirements 

whenever the project creates the needs for new employment, contracting, or training opportunities. 

Section 3 projects or activities involve housing construction, rehabilitation (including reduction and abatement of lead-

based paint hazards), demolition, or other public construction. Section 3 is triggered when housing and community 

development financial assistance through HUD programs exceeds $200,000. When financial assistance through the Lead 

Hazard Control and Healthy Homes program exceeds a threshold of $100,000, Section 3 is triggered for that project.

Economic Opportunities Available Under Section 3 

Under Section 3, job training, employment, and contracts may be available. Any employment resulting from these 

expenditures, including administration, management, clerical support, and construction, is subject to compliance with 

Section 3. Some example opportunities include:

Accounting 

Architecture  

Appliance Repair Bookkeeping  

Bricklaying Carpentry Carpet 

Installation Catering Cement/

Masonry Computer/

Information Demolition 

Drywall

Electrical 

Elevator Construction 

Engineering Fencing 

Florists  

Heating 

Iron Works Janitorial 

Landscaping Machine 

Operation 

Manufacturing

Marketing Painting 

Payroll Plastering 

Plumbing Printing/

Purchasing Research 

Surveying Tile setting 

Transportation Word 

Processing

Chris
Highlight
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Definitions:

Contractor – any entity entering a contract with:

• A recipient to perform work in connection with the expenditure of federal financial assistance or for

work in connection with a Section 3 project or

• A subrecipient for work in connection with a Section 3 project.

Construction – the creation of a new or replacement facility, the substantial rehabilitation of an existing facility, or the 

limited rehabilitation of an existing facility. This includes construction and/or rehabilitation of water and wastewater 

systems. The cost of acquiring new or replacement equipment may be included in the cost of construction. 

Labor Hours – the number of paid hours worked by persons on a Section 3 project. 

Low-income person – low-income limits are defined in Section 3(b)(2) of the Housing Act of 1937 and are determined 

annually by HUD. These limits are typically established at 80 percent of the area median individual income. HUD limits 

may be obtained from: https://www.huduser.gov/portal/datasets/il.html. 

Materials supply contract – a contract entered into solely for the purchase of products or material. 

Professional services – non-construction services that require an advanced degree or professional licensing, including 

but not limited to engineering services, architectural services, legal services, financial consulting, accounting services, 

and environmental assessment. 

Recipient – any entity that receives directly from HUD public housing financial assistance or housing and community 

development assistance that funds Section 3 projects, including, but not limited to, any State, local government, 

instrumentality, PHA, or other public agency, public or private nonprofit organization. 

Section 3 Business Concern – A business or non-profit business that meets at least one of the following criteria, 

documented within the last 6-month period: 

• At least 51% owned and controlled by low- or very low-income persons;

• Over 75% of the labor hours performed for the business over the prior 3-month period are performed by Section

3 workers; or

• A business at least 51% owned and controlled by current public housing residents or residents who currently live

in Section 8-assisted housing.
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Section 3 Project – any housing rehabilitation, housing construction, and other public construction project assisted 
under HUD programs that provide housing and community development financial assistance when the total amount of 
assistance to the project exceeds $200,000. The threshold is $100,000 where the assistance is from the Lead Hazard 
Control and Healthy Homes programs, the Lead-Based Paint Poisoning Prevention Act, and the Residential Lead-
Based Paint Hazard Reduction Act of 1992. 

Section 3 Worker – any worker who currently fits, or when hired within the last 5 years fit, at least one of the following 
categories, as documented: 

• The worker’s income for the previous or annualized calendar year is below the income limit established by HUD
(the worker is either low- or very low-income)

• The worker is employed by a Section 3 Business Concern

• The worker is a YouthBuild participant

Service Area/Neighborhood of the project – an area within 1 mile of the Section 3 project or, if fewer than 5,000 
people live within one mile of a Section 3 project, within a circle centered on the Section 3 project that is sufficient to 
encompass a population of 5,000 people according to the most recent U.S. Census. 

Subcontractor – any entity (other than a person who is an employee of the contractor) which has a contract with a 
contractor to undertake a portion of the contractor’s obligation for the performance of work generated by the 
expenditure of Section 3 Covered Assistance or arising in connection with a Section 3 Covered Project. 

Subrecipient – the local government or organization awarded HOME, CDBG, HOPWA, ESG or NSP funds for an 
activity. The subrecipient may commonly be referred to as the “grantee” or the 
“community” over the course of the activity. 

Targeted Section 3 Worker – any worker who meets at least one of the following criteria: 

• Is employed by a Section 3 Business Concern or

• Currently fits or when hired fit at least one of the following categories, as documented within the past 5
years:

- Living within the service area or the neighborhood of the project, as defined in 24 CFR § 75.5

- A YouthBuild participant

Very Low-Income Person – very low-income limits are defined in Section 3(b)(2) of the Housing Act of 1937 and are 

determined annually by HUD. These limits are typically established at 50 percent of the area median individual income. 

HUD income limits may be obtained from: 

https://www.huduser.gov/portal/datasets/il.html. 

YouthBuild – a community-based pre-apprenticeship program that provides job training and educational opportunities 

for at-risk youth ages 16-24 who have previously dropped out of high school. The program was created under the 

Workforce Innovation and Opportunity Act (29 U.S.C. 3226). More information can be found here: 

https://www.dol.gov/agencies/eta/youth/youthbuild. 

https://www.huduser.gov/portal/datasets/il.html
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Section 3 Compliance 

HUD’s regulations for implementing Section 3 mandates can be found at 24 CFR Part 75. These administrative rules 

establish the requirements to be followed to ensure the objectives of Section 3 are met. Federal rules do not require grant 

recipients to contract or subcontract with a Section 3 business concern, nor do the rules require hiring of Section 3 

workers. However, grant recipients must be able to demonstrate that, where possible, contracting, employment, and 

training opportunities were made available to workers and businesses meeting Section 3 designation criteria. 

Applicability and Threshold 

Per 24 CFR § 75.3, Section 3 applicability is determined by meeting the requirements of three criteria: 

1. The project is funded in whole or in part by HUD Community Planning (CPD) funding.

2. The funding is used for one of the following types of projects:

- Housing rehabilitation (including reduction and abatement of lead-based paint hazards, but

excluding routine maintenance, repair, and replacement)

- Housing construction

- Other public construction (includes, but not limited to, construction of buildings, facilities, and

infrastructure such as water, wastewater system, roadways, and drainage)

3. The total amount of the assistance cost of the project exceeds $200,000, or $100,000 for a lead-based paint
project.

If a project does not meet all three of the above criteria, Section 3 is not applicable. Additionally, Section 3 is 

determined at the project level, which “is the site or sites together with any building(s) and improvements located on 

the site(s) that are under common ownership, management, and financing”. If a local government or organization 

undertakes multiple projects that include federal funding, but are unrelated, Section 3 applicability is determined for 

each project. 

Section 3 does not apply to all project types. The following types of projects are specifically exempt from complying 

with Section 3 requirements: 

1. Contracts for materials.

2. Contracts for professional services (engineering, architecture, and non-construction services that require an

advanced degree or professional licensing).

3. Procurement of equipment not related to housing rehabilitation, housing construction, or other public facilities

construction, including fire trucks, ambulances, etc.

However, recipients who undertake projects that are not subject to Section 3 are encouraged to consider ways to 

support the purpose of Section 3. 
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Section 3 and Targeted Section 3 Workers 

To meet the Section 3 reporting requirements, all workers at the project must be classified as one of 3 worker categories – 

report the most restrictive category that is appropriate for an individual worker: 

All individuals performing applicable work / labor hours for the Federally funded project that do not meet one of the Section 3 designations are 

reported only under the “All Workers” category.

All sub-recipients, contractors, and subcontractors must meet the above requirements, regardless of whether Section 3 

language is included in recipient or sub-recipient agreements, programs regulatory agreements, or contracts.

Sub-recipients/Grantees receiving Federal funds must include language applying Section 3 in any agreement or contract 
for a Section 3 project.

- Section 3 business concerns that provide opportunities to Section 3 workers

residing within the sevice area or the neighborhood of the project, and

- YouthBuild pograms

Employment, Training, and Contracting Requirements 
For qualifying projects that receive federal assistance, Section 3 has requirements pertaining to employment and training. 
To the greatest extent feasible, and consistent with existing Federal, state, and local laws and regulations (24 CFR §§ 75.9 
& 75.19), recipients covered by this subpart shall ensure that employment and training opportunities in connection with 
Section 3 projects are provided to Section 3 workers within the metropolitan area (or non-metropolitan county) in which 
the project is located. 

Whenever possible, priority for opportunities and training should be given to: 

To the greatest extent feasible, and consistent with Federal, state, and local laws and regulations (24 CFR §§ 75.9 & 75.19), 

recipients covered in this subpart shall ensure contracts for work awarded for Section 3 projects are provided to business 

concerns that provide economic opportunities to Section 3 workers residing within the metropolitan area (or 

non-metropolitan county) in which the project is located. 

When feasible, priority for contracting opportunities should be awarded to: 
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Criteria for Targeted Section 3 Worker Designation 

The Targeted Section 3 Worker is a worker that is:

• Employed by a Section 3 business.

• Currently fits or when hired fit in at least one of the following categories, as documented within the last five

years:

- Low- or very low-income worker living within the service area of the project. The service area is

within a one-mile radius of the Section 3 project. If fewer than 5,000 people live within that one-mile

radius, the circle may be expanded outward until that population is reached.

- A YouthBuild participant.

All Targeted Section 3 Workers are also considered Section 3 Workers. When comparing the two definitions above, the 

only difference between a Section 3 Worker and a Targeted Section 3 Worker lies in how close in proximity the worker 

resides to the Section 3 project. 

The status of workers on the Section 3 project will be determined by one of the following methods: 

1. Worker income certification: The use of certification forms provided to contractors and subcontractors working on 

the project. Each worker on the project must complete the provided certification form to be kept in the grant record 

for reference when tracking and aggregating labor hours worked. One form will be provided for a Section 3 Worker/

Targeted Worker Certification (pg.21-22).

2. Worker is employed by a Section 3 Business Concern: The contractor or subcontractor can provide documentation 

that it qualifies as a Section 3 Business Concern (pg.23). All employees of a qualifying business will be considered 

Section 3 Workers.

3. Worker certification of participation in a means-tested program such as public housing or Section 8-assisted 

housing.

• The worker’s individual income for the previous or annualized calendar year is below the income limit

published annually by HUD.

NOTE: Income of family members other than the employee are excluded from this determination.

• The worker is employed by a Section 3 business concern.

• The worker is a YouthBuild participant.

Criteria for Section 3 Worker Designation 

To comply with Section 3 reporting requirements, the grant recipient must determine whether each individual performing 

construction or administrative work on the project meets the criteria for a Section 3 Worker. A Section 3 Worker is any 

worker who currently, or when hired by the current employer within the past five years, fits at least one of the following 

categories: 
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4. Certification from a public housing authority (PHA), or the owner or property manager of project-based Section

8-assisted housing, or the administrator of tenant-based Section 8-assisted housing that the worker is a

participant in one of their programs.

5. Worker is a YouthBuild participant: Verifiable documentation must be provided by the worker or the employer

showing the worker is participating in a YouthBuild program.

6. Employer wage records: The employer can provide certified documentation that the worker’s income from that

employer is below the income limit for the corresponding area median income when based on an employer’s

calculation of what the worker’s wage rate would translate to if annualized on a full-time basis.

Section 3 Service Area 

To correctly identify Targeted Section 3 Workers, you must first confirm the Section 3 Service Area(A service area 

map is provided on page 32). A Section 3 Service Area for a project is determined as follows: 

• Identify the project site. For infrastructure projects, the project site is the area included in the

Environmental Review project description. The center point of this project is the basis for the Section 3

Service Area.

• Identify a circle with a one-mile radius, with the project site central point as the origin.

• Calculate the population that resides within the one-mile circle. If it is less than 5,000 people

(according to the most recent U.S. Census), then aggregate census block group geographies totaling a

minimum of 5,000 persons that both:

- Surrounds all components of the project site, AND

- Most closely approximates a circle shape.

Criteria for Section 3 Business Designation 

The Section 3 Final Rule has changed the definition of a Section 3 Business Concern to meet one of the following criteria: 
• It is at least 51% owned and controlled by low- or very low-income persons;

• Over 75% of the labor hours performed for the business over the previous three-month period are

performed by Section 3 Workers; or

• It is a business at least 51% owned and controlled by current public housing residents or residents who

currently live in Section 8-assisted housing.

Contractors or subcontractors who wish to be identified as a Section 3 Business must complete the Section 3 Business 
Self-Certification form and provide requested backup documentation. Documentation of Section 3 status can also be met 
by inclusion on any list or database published by HUD reporting Section 3 status. 

Section 3 Business status will be reported once for each contract for services. Once a business is determined to be a 
Section 3 Business, the designation will remain in effect for the life of the contractor for services. Records supporting this 
status must be made available upon request to HUD, or other state and federal authorized officials. 
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Establishing Section 3 Status

A Section 3 Business Concern Status A Section 3 Worker Status 
Businesses verify their status as a Section 3 Business 

Concern at the time the contract is awarded. 
Documentation proving status must be provided within 6 

months. 

Workers are established as Section 3 Workers or Targeted 
Section 3 Workers at either the date of initial hire/contract 

or Employee Certification date. 

Once verified, a Section 3 Business Concern maintains its 
Section 3 status for as long as it continues to meet the 

definition. (24 CFR § 75.5)

Established Section 3 Workers or Targeted Section 3 
Workers may count their labor hours for five years from 

the date used to establish their status.* 

Section 3 defers to local, state, and other federal rules and 
regulations. 

(24 CFR §§ 75.9 & 75.19) 

Workers may re-establish their status as a Section 3 
Worker or Targeted Section 3 Worker at the end of the 

five-year period. 

* Do not look back prior to the effective date of the New
Rule, November 30,2020.

Determining Income Levels 
Low income is defined as 80% or below the median income of that area. 
Very low income is defined as 50% or below the median income of that area.

 Please see below the current income limits:

- Section 3 Workers = 25% of total labor hours

- Targeted Section 3 Workers = 5% of total labor
hours

Targeted Section 3 Workers are a subset of Section 3 Workers and any labor hours counted toward the total for Targeted 
Section 3 Workers will also count toward the total for Section 3 Workers. 

For construction contractor certified payroll reports, HUD requires the first payroll on which each employee appears to 

include the employee’s name and an individually identifying number. Afterward, the identifying number does not need 

to be reported unless it is necessary to distinguish between employees. 

NOTE: Section 3 Businesses may only be selected in accordance with procurement standards including price, ability, and 

willingness to comply with program requirements to be considered the lowest responsible bidders on contracting 

opportunities. Grant recipients should make every effort to ensure that Section 3 Businesses are able to effectively 

participate in the opportunity. Contractors and others should direct their efforts to award subcontracting opportunities 

generated from the expenditure of housing and community development financial assistance to Section 3 Businesses. 

Benchmarks and Minimum Numerical Goals 
HUD has established benchmarks for labor hours worked for both Section 3 Workers and Targeted Section 3 Workers 
for qualifying Section 3 projects as part of the revised Section 3 rule: 

2023 Section 3 Income Limit 

County of: Placer  1 Person   =           Low $60,050         Very Low $37,550

Annualized Income Formula:
Base rate of pay $_______ x2080=_______
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HUD considers all sub-recipients who meet or exceed both benchmarks for Section 3 Workers and Targeted 

Section Workers to be in compliance. If a sub-recipient is unable to meet the benchmarks, the sub-recipient must 

report on the qualitative nature of its activities and those its contractors and subcontractors pursued. Such 

qualitative efforts may, for example, include but are not limited to the following: 

1. Engaged in outreach efforts to generate job applicants who are Targeted Section 3 Workers.

2. Provided technical assistance to help Section 3 Workers compete for jobs (e.g. resume assistance, coaching, etc.).

3. Provided training or apprenticeship opportunities.

4. Directed Section 3 Workers to obtain financial literacy training and/or coaching.

5. Assisted or connected Section 3 Workers with assistance in seeking employment by helping them prepare for 

interviews, connecting residents to job placement services, or pointed them towards job fairs.

6. Provided or referred Section 3 Workers to services supporting work readiness and retention (e.g., work readiness 

activities, interview clothing, test fees, transportation, childcare).

7. Engaged in outreach efforts to identify and secure bids from Section 3 Business Concerns.

8. Hosted job fairs.

9. Divided contracts into smaller jobs to facilitate participation by Section 3 Business Concerns.

10. Provided technical assistance to help Section 3 Business Concerns understand and bid on contracts.

11. Provided application assistance for attendance at a community college, a four-year educational institution, or 

vocational/technical training.

12. Provided bonding assistance, guarantees, or other efforts to support viable bids from Section 3 Business Concerns.

13. Contacted business assistance agencies, minority contractors’ associations, and community organizations to 

inform them of contracting opportunities and request their assistance in identifying Section 3 Business Concerns.

14. Provided written notice to all known Section 3 Business Concerns of the contracting opportunities. The notice 

should be in sufficient time to allow Section 3 Business Concerns to respond to the bid invitation or request for 

proposal.

15. Used the services and assistance of the U.S. Small Business Administration and the Minority Business 

Development Agency of the U.S. Department of Commerce (http://www.mbda.gov/)

http://www.mbda.gov/
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Reporting 

For Section 3 covered contracts, contractors must submit the Section 3 Labor Hours Tracking Form 
(pg. 28-29) on a weekly basis and the Section 3 Year-End Report should be submitted annually. The 
information required includes:

• The total number of labor hours worked

• The total number of labor hours worked by Section 3 Workers

• The total number of labor hours worked by Targeted Section 3 Workers

• The percentage of labor hours worked by Section 3 Workers

• The percentage of labor hours worked by Targeted Section 3 Workers

• If benchmarks are unmet, qualitative efforts and explanation of those efforts

1. Pay Request  Reporting

a. Contractors are required to submit a labor hours report (pg. 28-29) with each payroll.

2. Annual Reporting

a. Once a year, contractors must submit a final Section 3 cumulative report for the program year.

b. Upon completion of a project, a final review will be conducted of the project’s overall performance and

compliance.

c. The Section 3 data will be submitted to HUD/HCD for the reporting period.

Responsibilities 

1. Design and implement procedures to comply with the requirements of Section 3. Create forms and manuals to 

maintain and verify compliance. Ensure contractor and subcontractor awareness of and compliance with Section 3 

benchmarks and responsibilities.

2. Verify Section 3 Workers, Targeted Section 3 Workers, and Section 3 Business Concerns

(pg. 21-23).

3. Facilitate compliance among developers and contractors through pre-construction meetings.

4. Provide contractors with resources to locate certified Section 3 Workers and Section 3 Businesses.
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5.   Incorporate Section 3 Clause (Form5, pg. 26-27) into all contracts.

6.   Review funding applications for Section 3 applicability, capacity, and appropriate planning.

7.   Prior to award of construction contract, require submittal of Intent to Comply (pg. 17) and current staff list

      (Form 2, pg.18) from all contractors scheduled for project.

8.   Check scheduled contractors and subcontractors against the federal Debarment list

      (www.sam.gov).

9.   Collect Section 3 Compliance Reports/Labor Hours Tracking Form (pg. 28-29) from all Section 3 Covered Projects.

10.  Document files for compliance efforts, including records of job vacancies, solicitation for bids or proposals,   

       selection materials, and contracts.

Subrecipient – Developer – Contractor – Subcontractor Responsibilities 

Section 3 applies to all projects that are receiving federal funding in excess of $200,000 (or $100,000 for lead-abatement 

projects). Sub-recipients, developers, contractors, or subcontractors that receive contracts with federal funding are 

required to comply with the Section 3 regulations. Subrecipients, developers, contractors, and subcontractors are 

responsible for communicating Section 3 information and regulations to everyone involved in the project. 

Responsibilities of the sub-recipient/developer/contractor/subcontractor include the following: 

1. Notification of Section 3 opportunity shall be advertised with one or more of the following:

- News paper publication
- Job training and placement agencies
- Previously funded affordable housing sites
- Local union halls
- List of certified Section 3 Workers and Section 3 Businesses
- Small business development agencies
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2. Incorporate Section 3 Clause (Form 4, pg. 26-27) into all contracts.

3. Ensure subcontractors are aware of Section 3 requirements and responsibilities.

4. Certify Section 3 Workers, Targeted Section 3 Workers, and Section 3 Business Concerns

(See Pages 21-23).

5. Attend pre-construction meetings.

6. Prior to award of construction contract, submit Intent to Comply (pg. 17) and current staff list (Form 2, pg.18) 

for Prime Contractor.

7. Submit Section 3 labor hours tracking with each payroll (pg 28-29).

8. Document files for compliance efforts including records of job vacancies, solicitation for bids or proposals, 

selection materials, and contracts. Maintain records for a minimum of five years.

9. If reporting indicates that the contractor has not met the Section 3 benchmarks described in § 75.23, the 

contractor must report the qualitative efforts pursued such as engaging in outreach efforts to generate Section 3 

Workers, providing training or apprenticeship opportunities, engaging in outreach efforts to identify and secure 

bids from Section 3 business concerns, and promoting the use of business registries designed to create 

opportunities for disadvantaged and small businesses.

Complaints
Per §75.33, complaints alleging failure of compliance with Section 3 may report to the HUD program office 

responsible for the Section 3 project (https://www.hud.gov/), or to the local HUD field office.

HUD Washington 

Assistant Secretary, Fair Housing and Equal 

Opportunity Office of Economic Opportunity 

Room 5100, Dept. of HUD 

Region IX HUD Local Field Office  

San Francisco Regional Office  

One Sansome Street, Suite 1200 

San Francisco, CA 94104   

415-489-6400

CA_Webmaster@hud.gov

451 Seventh Street, SW 

Washington, DC 20410 

202-708-1112

https://hudapps.hud.gov/OpportunityPortal/
https://www.hud.gov/
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FAQs 

Does a business have to be incorporated to be considered a Section 3 eligible business? 

No. A Section 3 business concern can be any type of business, such as a sole proprietorship, partnership, or a 

corporation, properly licensed and meeting all legal requirements to perform the contract under consideration. 

What recordkeeping responsibilities do contractors and subcontractors have if they receive Section 3 covered contracts? 

Contractors and subcontractors should maintain and provide any documentation that will assist in demonstrating 

Section 3 compliance to HUD including documentation that shows hours worked by all workers, Section 3 workers, 

Targeted Section 3 workers, and any qualitative efforts to comply with Section 3. Examples of documentation can be 

found in 24 CFR § 75.31 (https://www.ecfr.gov/cgi-bin/retrieveECFR?n=pt24.1.75#se24.1.75_131). 

What if my company does not meet all benchmark goals for employment or contracting? 

If reporting indicates the company has not met the Section 3 benchmarks, the company should report on the qualitative 

nature of its activities such as those listed on pages 11 of this manual. 

Can a nonprofit organization be considered a business concern for the purposes of Section 3? 

Yes. A nonprofit organization can be a business concern. Nonprofit organizations must meet the criteria of a Section 3 

business concern as defined in 24 CFR § 75.5 in order to receive Section 3 preference. 

Can contracting with a Minority Business Enterprise (MBE) or a Women Business Enterprise (WBE) count towards 

Section 3 benchmarks? 

It depends. Section 3 is race and gender neutral. Only Minority Business Enterprises (MBEs)/Women Business 

Enterprises (WBE) that meet the eligibility criteria as a Section 3 business concern set forth in the regulation can be 

counted towards the Section 3 labor hour calculation. 

Do Section 3 requirements apply to material only contracts? 

No. Section 3 does not apply to material only contracts or those that do not require any labor. For example, a contract 

for office or janitorial supplies would not be covered by Section 3. In this example, Section 3 would be encouraged, but 

not required. However, a contract to replace windows that includes the removal of existing windows, and the installation 

of new windows would be covered due to the involvement of labor. 

https://www.ecfr.gov/cgi-bin/retrieveECFR?n=pt24.1.75#se24.1.75_131
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Are Section 3 workers or business concerns guaranteed employment or contracting opportunities under Section 3? Section 

3 is not an entitlement program; therefore, employment and contracts are not guaranteed. Low- and Very Low-Income 

individuals and Section 3 business concerns must be able to demonstrate that they have the ability or capacity to perform 

the specific job or successfully complete the contract that they are seeking. 

What documentation must be maintained by contractors and subcontractors certifying that low- and very low-income 

individuals and business concerns meet the regulatory definitions under Section 3? 

There are many ways a worker can be certified as either a Section 3 Worker or Targeted Section 3 Worker under 24 CFR 

Part 75. Please see pages 7-9 of this manual. 

Will there be changes to the benchmark requirements? 

The Secretary of HUD is required in the Benchmark Notice published in the Federal Register to review and update the 

Benchmarks by Federal Register no less frequently than once every three years. 

If a project is funded with non-HUD assistance, do the requirements of Section 3 still apply? 

Section 3 applies to projects that are fully or partially funded with HUD financial assistance. Projects that are financed with 

state, local, or private matching or leveraged funds used in conjunction with HUD funds are covered by Section 3 if the 

amount of HUD funding for the project exceeds $200,000 (or $100,000 for a lead-abatement project). 

Are developers, contractors, and subcontractors required to provide long-term employment opportunities, and not simply 

seasonal or temporary employment? 

Developers, contractors, and subcontractors are required, to the greatest extent feasible, to direct employment 

opportunities to low- and very low-income persons, including seasonal and temporary opportunities. Benchmark goals 

include the calculation of all Section 3 Worker and Targeted Section 3 Worker labor hours as a percentage of all labor 

hours worked on a project. Developers, contractors, and subcontractors are encouraged to provide long-term employment 

to ensure that they meet the benchmark goals. 

Are all public housing residents considered Section 3 Workers regardless of their income? 

No. To qualify as a Section 3 Worker, an individual must meet one of the following criteria: 

1. The worker’s income for the previous or annualized calendar year is below the income

limit established by HUD;

2. The worker is employed by a Section 3 business concern; or

3. The worker is a YouthBuild participant.

Do the benchmark requirements only count toward new hires? 

No. The rule does not apply to only new hires, but if someone is currently on staff and qualifies as a Section 3 resident, 

they will need to re-certify as either a Section 3 Worker or a Targeted Section 3 Worker under 24 CFR part 75.



Intent To Comply
Compliance Certification 

To be completed and returned by all Contractors and Sub-Contractors. 

Project Name:  ___________________________________   Developer/Owner: _________________________

Contractor Name:  __________________________________________________________________________

Contractor Address:  _________________________________________________________________________ 

Contact Person:  __________________________   Phone:  __________________  Email:  _________________

Contract Amount ($):  ___________________________  Date of Contract:  ____________________________

The undersigned owner and general contractor of the above-referenced project is committed to comply with the Section 3 Act 
and Section 3 regulations. We will work with the owner and the general contractor to ensure compliance, to the greatest extent 
feasible, through the employment of Section 3 Workers and Targeted Section 3 Workers. Furthermore, the owner hereby agrees 
to implement at least the following actions directed towards employing Section 3 Workers and Targeted Section 3 Workers: 

• The owner or general contractor must submit the Section 3 Year End Monitoring Report by July 10th of each fiscal year.

• The general contractor and subcontractors must submit Labor Hours Tracking Form on all Section 3 covered projects.

• The owner or general contractor shall maintain comprehensive documentation of their Section 3 outreach efforts and 
implementation activities. Section 3 files should be clearly maintained and be available for review.

• The owner and general contractor will make best efforts to ensure that all Section 3 Business Concerns, and Targeted 
Section 3 Workers within the Service Area are notified of pending opportunities.

• The owner and general contractor will ensure all subcontractors are aware of their obligation to meet Section 3 benchmarks 
laid out in this Section 3 Guidance Manual. Subcontractors will consult with the general contractor regarding questions and 
reporting.

• The owner or general contractor understands that progress and/or final payments may be withheld until Section 3 
compliance is met.

We the undersigned, have read and fully agree to this Section 3 Compliance Certification, and become party to the 
full implementation of this program.

Contractor/Sub-Contractor: 

Signature:   

Title:             

Date:     

_____________________________

_____________________________

_____________________________ 

___________________
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Federal Section 3
FORM 2-List of Permanent Employees 

This form is required for all Section 3-triggered projects (over $200,000) and must be submitted prior to work 
commencing or with application for funding and again with the final Section 3 compliance report. 

Project Name Contract Execution Date 
Construction 

Start Date Today’s Date 

Please list all current permanent employees (both full and part-time) employed by your company (or 
local/regional office) as of the signature date on FORM 1, as well as employees of all subcontractors working on this 
project. Use additional sheets as necessary. A computer-generated employee registry can be provided in lieu of this 
form if it includes the worker’s name, employer and job category and indicates Section 3/targeted Section 3 status. 

No. Name of Worker Employer 
Job Category/

Trade 
Section 3 

Worker (Y/N) 

Targeted 
Section 3 

Worker (Y/N) 
1 

2 

3 

4 

5 

6 

7 

8 

9 

10 

11 

12 

13 

14 

15 

16 

17 

18 

19 

20 

Please note that your business may be eligible for Section 3 Business certification if at least 75% of your labor 
hours performed on all contracts over the past three-month period were performed by employees who meet one of 
the following categories below: 

• The worker lives within one mile of the Section 3 project (or, if fewer than 5,000 people live within one mile of
the Section 3 project, within a circle centered on the Section 3 project that is sufficient to encompass a
population of 5,000 people according to the most recent U.S. Census);

• The worker is a HUD YouthBuild participant; or
• The worker's income for the previous or annualized calendar year is below 80% of the current area median

income for the area in which the worker resides. (Use the worker’s annual gross income based on AMI for a
single-person household.) HUD income limits can be found at
https://www.huduser.gov/portal/datasets/il.html.)
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Federal Section 3 
Estimated Project Work Force Breakdown 

This document must be submitted by ALL Sub-Contractors

Job Category 

Total Estimated 
Positions Needed for 

Project 

No. Positions 
Occupied by 
Permanent 
Employees 

No. of Vacant 
Positions 

No. of Positions to be filled with   
Section 3 and/or Targeted Section 3 
workers and their estimated hiring 

date.
Supervisor 

Professional 

Technical 

Office/Cleric. 

Trade

Journeyman 

Apprentices 

Trainees 

Others 

Trade 

Journeyman 

Apprentices 

Trainees 

Other 

TOTAL: 

Company 

Project 

Project Number 

Section 3 Resident: 
Individuals residing within the Section 3 Area whose family 
income does not exceed 80% of the median income in the 
Metropolitan Statistical Area or the county if not within a MSA in 
which the Section 3-covered project is located. See attached 
income schedule.

Person Completing Form: 

Authorized Signature Date: 

The employment and training component of Section 3 applies to the prime contractor and all subcontractors providing 
construction services or professional services to the CDBG programs. It is the responsibility of the Prime Contractor to enforce 
these same requirements within any subcontracts.

To be in compliance with HUD's/HCD's new Section 3 benchmarks, 25% of total labor hours must be Section 3 Workers and 5% 
of total labor hours must be Targeted Section 3 workers. Please note the Section 3 workers and Targeted Section 3 Workers must 
meet the minimum qualifications for the available job.



Federal Section 3 

Qualification Documentation Checklist

Contractors and subcontractors must maintain documentation to ensure the workers meet the definition of a Section 3 Worker or 
a Targeted Section 3 Worker, at the time of hire or the first reporting period. Please check off documents provided: 

For a worker to qualify as a Section 3 Worker, ONE of the following must be maintained: 

☐ A worker’s self-certification that their income is below the income limit for the prior calendar year;

A worker’s self-certification of participation in a means-tested program such as public housing or Section 8-assisted
housing;

Certification from a PHA (Public Housing Authority), or the owner or property manager of project-based Section 8-
assisted housing, or the administrator of tenant-based Section 8-assisted housing that the worker is a participant in one of
their programs;

An employer’s certification that the worker’s income from that employer is below the income limit when based on the
employer’s calculation of what the worker’s wage rate would translate to if annualized on a full-time basis; or

An employer’s certification that the worker is employed by a Section 3 business concern.

For a worker to qualify as a Targeted Section 3 Worker, ONE of the following must be maintained: 

☐ An employer’s confirmation that a worker’s residence is within one mile of the work site, or if fewer than 5,000 people
live within one mile of a work site, within a circle centered on the work site that is sufficient to encompass a population
of 5,000 people according to the most recent U.S. Census;

An employer’s certification that the worker is employed by a Section 3 business concern; or

A worker’s self-certification that the worker is a YouthBuild participant.

A Section 3 business concern means meeting ONE of the following criteria, documented within the last six-month period: 

☐ Proof that the business is at least 51 percent owned and controlled by low- or very low-income persons;

Proof that over 75 percent of the labor hours performed for the business over the prior three-month period are
performed by Section 3 Workers; or

Proof that the business is at least 51 percent owned and controlled by current public housing residents or residents who
currently live in Section 8-assisted housing.
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Federal Section 3

Worker/Targeted Worker/Employer Certification 

Name: 

Permanent Address: 

I am a resident of : Community: County: 

Section 1: Worker Self-Certification 
Please read the following statements and check all that apply to you currently or during the time 
period beginning November 30, 2020. 

The individual annual income was at or below 80% Area Median Income (AMI) figure for a 
household of 1 for the county or area in which the employee resides. (Please find the income limit 
for employee residence at https://www.hcd.ca.gov/grants-and-funding/income-limits/state-and-
federal-income-rent-and-loan-value-limits.)(CDBG, HOME and NHTF/HHC Article I-Income, 
Calue, Subsidy, and Rent limits) 

Start (MM/DD/YYYY): 

End (MM/DD/YYYY): 

Start (MM/DD/YYYY): 

End (MM/DD/YYYY): 

Start (MM/DD/YYYY): 

End (MM/DD/YYYY): 

I am or was a YouthBuild participant (within a 5-year 
window beginning on or after November 30, 2020).

I am or was a resident of public housing (within a 5-
year window beginning on or after November 30, 
2020). 

I am or was a resident of other public housing projects 
or Section 8-assisted housing (within a 5-year window 
beginning on or after November 30, 2020).

None of the above apply to me. 

I affirm that the above statements are true, complete, and correct to the best of my knowledge and belief. 
Any false statements made knowingly and willfully may subject the signer to penalties under Section 1010 of 
Title 18 of the United States Code.  

Printed or Typed Name Signature Date 

Section 3 Income Limit as of June 1, 2023 for the county of Placer, where this project will take place.
1 Person=$60,050

Annualized Income Formula:  Base rate of pay $_______ x2080=_______

https://www.hcd.ca.gov/grants-and-funding/income-limits/state-and-federal-income-rent-and-loan-value-limits
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Worker and Targeted Worker/Employer-Certification Section 2: 

Employer Certification 

Please read the following statements and check all that apply to your employee currently or during the 
5-year window from when you are first certifying them. The 5-year period cannot begin before
November 30, 2020

 Typically, this is a 1-mile radius of the project site or is within
the allowed project service area (within the
5-year window).

 If fewer than 5,000 people live within one mile of the project
site, the area is extended to a circle centered on the project
site that encompasses a population of 5,000 people according
to the recent census.

None of the above apply. 

I affirm that the above statements are true, complete, and correct to the best of my knowledge and belief. 
Any false statements made knowingly and willfully may subject the signer to penalties under Section 1010 of 
Title 18 of the United States Code.  

Printed or Typed Name and Title Signature Date 

The employee listed in section 1 of this form is employed by our company, which is a Section 3 
Business concern. 

The individual annual income was at or below 80% Area Median Income (AMI) figure for a household of 1 
for the county or area in which the employee resides. (Please find the income limit for employee residence 
at https://www.hcd.ca.gov/grants-and-funding/income-limits/state-and-federal-income-rent-and-loan-
value-limits.)(CDBG, HOME and NHTF/HHC Article I-Income, Calue, Subsidy, and Rent limits) 

   Dates of Residence: 

Lives within the project service area as defined by the Grantee. 
(See service area map on following page)

Employer Name: 

Employee Name: 

https://www.hcd.ca.gov/grants-and-funding/income-limits/state-and-federal-income-rent-and-loan-value-limits


Check if

Applies
Section 3 Business Category Additional Required Data

51% or more of he business is owned by low- or very 
low-income persons. 

Proof of ownership showing all owners and their percentages and a completed Section 3 
Business Owner Self-Certification form for all low- and very low-income owners. 

75% of the labor hours performed for the business 
over the prior 3 month period were performed by Section 
3 workers. 

Provide the last 90 days full payrolls for the entire company. Provide a list of employees who 
worked the last 90 days with the total hours worked for each employee and indication of 
which employees are Section 3 Workers. 

At least 51% owned and controlled by current 
residents of public housing or Section 8-assisted 
housing. 

Proof of ownership showing all owners and their percentages and a documentation of 
residence in public housing or a Section 8 unit.

I affirm that the above statements are true, complete, and correct to the best of my knowledge and belief. Any 
false statements made knowingly and willfully may subject the signer to penalties under Section 1010 of Title 18 

of the United States Code. 

_______________________________________________________
Authorized Signature 

_______________________________________________________

Printed Name

  ___________________________
Date

___________________________ 
Title 

Business Name:  ________________________________________________________________________ 

Business Address:  ______________________________________________________________________

Telephone Number:     ___________________________  Type of Business (Check One):
____ Corporation

____ Sole Proprietorship

____ Partnership

____ Joint Venture
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None of the above apply to this business.

Federal Section 3 

Business Concern Certification 
To self-certify as a Section 3 Business Concern, per 24 CFR § 75, the company or firm must meet at least one of the categories 

below. Supporting documentation must be provided with this form to be confirmed as a Section 3 Business. 

Pleas read the following statements and check all that apply to your business.

County or Metropolitan Service Area (MSA). 
Where business is Located: ________________________________

Business Services (list): __________________________________________________
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 FORM 3-DOCUMENTATIO N OF QUALITATIVE EFFORTS 

This form is required for all Section 3-triggered projects (over $200,000) and must be submitted with bid or application 
for funding, as well as with all quarterly or final compliance reports that indicate numeric goals were not met. Please fill 

out this form completely. Attach additional pages if needed. 

Project Name Contract Execution Date 
Construction 

Start Date Today’s Date 

1. Describe all efforts made to direct the employment and other economic opportunities generated by HUD
financial assistance for housing and community development programs, to the greatest extent feasible, to Section
3 workers.  Attach additional pages if needed.

Attach supporting documentation such as: 
• Copies of all publications, notices, pictures of posted notices, and other outreach materials.
• List of all Section 3 workers that responded to your outreach efforts (e.g., submitted job applications,

phone logs, etc.); were any of them hired? If not, please explain why.
• If not currently hiring and later in the project period end up needing to hire please explain the intended 

method of filling the position/positions.

2. Describe all efforts made to notify Section 3 businesses of any subcontracting opportunities generated by HUD
financial assistance for this project, to the greatest extent feasible. Attach additional pages if needed. 

Attach supporting documentation such as: 
• Section 3 Business List used in solicitation.
• List of Section 3 business included in solicitation and documentation of efforts (emails, letters, phone, logs, 

etc.).
• List of Section 3 businesses that responded to your solicitation and/or outreach efforts; were any

of                                       t  them  hired? If not, please explain why.
• Copies of all publications, notices, pictures of posted notices, and any other outreach material utilized.
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Federal Section 3
 FORM 3-DOCUMENTATION OF QUALITATIVE EFFORTS

(Continued)

3. Describe all additional qualitative efforts made to comply with Section 3 requirements. See below for examples.
Attach all applicable supporting documentation.

4. If there are employment opportunities associated with your project, include a draft of the proposed signage.
Section 3 signage should be posted at the construction site. Signage must be large enough to be visible from the
street. The sign must (a) identify the name of the project, (b) state the project is a HUD Section 3 Project, and (c)
include the name, phone number and email address of an appropriate point of contact regarding employment
opportunities.

Examples of Qualitative Efforts 

• Engaged in outreach efforts to generate job applicants who are Targeted Section 3 Workers.
• Provided technical assistance to help Section 3 Workers compete for jobs (e.g. resume assistance, coaching, etc.).
• Provided training or apprenticeship opportunities.
• Directed Section 3 Workers to obtain financial literacy training and/or coaching.
• Assisted or connected Section 3 Workers with assistance in seeking employment by helping them prepare for 

interviews, connecting residents to job placement services, or pointed them towards job fairs.
• Provided or referred Section 3 Workers to services supporting work readiness and retention (e.g., work readiness 

activities, interview clothing, test fees, transportation, childcare).
• Engaged in outreach efforts to identify and secure bids from Section 3 Business Concerns.
• Hosted job fairs.
• Divided contracts into smaller jobs to facilitate participation by Section 3 Business Concerns.
• Provided technical assistance to help Section 3 Business Concerns understand and bid on contracts.
• Provided application assistance for attendance at a community college, a four-year educational institution, or 

vocational/technical training.
• Provided bonding assistance, guarantees, or other efforts to support viable bids from Section 3 Business Concerns.
• Contacted business assistance agencies, minority contractors’ associations, and community organizations to inform 

them of contracting opportunities and request their assistance in identifying Section 3 Business Concerns.
• Provided written notice to all known Section 3 Business Concerns of the contracting opportunities. The notice should 

be in sufficient time to allow Section 3 Business Concerns to respond to the bid invitation or request for proposal.
• Used the services and assistance of the U.S. Small Business Administration and the Minority Business Development 

Agency of the U.S. Department of Commerce
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 Federal Section 3 

Form 4-Section 3 Clause 

All Section 3 covered contracts shall include the following clause (referred to as the Section 3 Clause).

A. The work to be performed under this contract is subject to the requirements of Section 3 of the Housing and Urban
Development Act of 1968, as amended, 12 U.S.C. 1701u (Section 3). The purpose of Section 3 is to ensure that economic
opportunities, most importantly employment, generated by certain HUD financial assistance shall be directed to low- and very
low-income persons, particularly those who are recipients of government assistance for housing or residents of the community
in which the Federal assistance is spent.

B. The parties to this contract agree to comply with HUD's regulations in 24 CFR part 75, which implement Section 3. As
evidenced by their execution of this contract, the parties to this contract certify that they are under no contractual or other
impediment that would prevent them from complying with the part 75 regulations.

C. The contractor agrees to send to each labor organization or representative of workers with which the contractor has a
collective bargaining agreement or other understanding, if any, a notice advising the labor organization or workers'
representative of the contractor's commitments under this Section 3 clause and will post copies of the notice in conspicuous
places at the work site where both employees and applicants for training and employment positions can see the notice. The
notice shall describe the Section 3 preference, shall set forth minimum number and job titles subject to hire, availability of
apprenticeship and training positions, the qualifications for each; and the name and location of the person(s) taking
applications for each of the positions; and the anticipated date the work shall begin.

D. The contractor agrees to engage in qualitative efforts including but not limited to:

a. Engaging in outreach efforts to generate job applicants who are Targeted Section 3 Workers.
b. Providing training or apprenticeship opportunities.
c. Providing or referring Section 3 Workers to services supporting work readiness and retention (e.g., work readiness

activities, interview clothing, test fees, transportation, childcare).
d. Engaging in outreach efforts to identify and secure bids from Section 3 business concerns.
e. Promoting the use of business registries designed to create opportunities for disadvantaged and small businesses.
f. Engaging in outreach and referrals with the state one-stop system of the workforce Innovation and Opportunity Act.

E. The contractor agrees to include this Section 3 clause in every subcontract subject to compliance
with regulations in 24 CFR part 75, and agrees to take appropriate action, as provided in an
applicable provision of the subcontract or in this Section 3 clause, upon a finding that the subcontractor is in violation of the
regulations in 24 CFR part 75. The contractor will not subcontract with any subcontractor where the contractor has notice or
knowledge that the subcontractor has been found in violation of the regulations in 24 CFR part 75.

F. The contractor must meet the requirements of 24 CFR part 75.19, regardless of whether Section 3 language is included in
agreements, program regulatory agreements, or contracts. these requirements include:
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a. Employment and Training

i. To the greatest extent feasible, and consistent with existing Federal, state, and local laws and
regulations, contractors covered by this subpart will ensure that employment and training
opportunities arising in connection with Section 3 projects are provided to Section 3 Workers within
the metropolitan area (or nonmetropolitan county) in which the project is located.

ii. Where feasible, priority for opportunities and training should be given to:

1. Section 3 Workers residing within the service area or the neighborhood of the project; and

2. YouthBuild participants.

b. Contracting

i. To the greatest extent feasible, and consistent with existing Federal, state, and local laws and
regulations, recipients covered by this subpart shall ensure contracts for work awarded in connection
with Section 3 projects are provided to business concerns that provide economic opportunities to
Section 3 Workers residing within the metropolitan area (or nonmetropolitan county) in which the
project is located.

ii. Where feasible, priority for contracting opportunities should be given to:

1. Section 3 business concerns that provide economic opportunities to Section 3 Workers
residing within the service area or the neighborhood of the project; and

2. YouthBuild programs.

F. The contractor will certify that any vacant employment positions, including training positions, that are filled
(1) after the contractor is selected but before the contract is executed, and (2) with persons other than those to whom the
regulations of 24 CFR part 75 require employment opportunities to be directed, were not filled to circumvent the contractor's
obligations under 24 CFR part 75.

G. Noncompliance with HUD's regulations in 24 CFR part 75 may result in sanctions, termination of this contract for default,
and debarment or suspension from future HUD assisted contracts.

H. With respect to work performed in connection with Section 3 covered Indian housing assistance, Section 7(b) of the Indian
Self-Determination and Education Assistance Act (25 U.S.C. 450e) also applies to the work to be performed under this
contract. Section 7(b) requires that to the greatest extent feasible (i) preference and opportunities for training and
employment shall be given to Indians, and (ii) preference in the award of contracts and subcontracts shall be given to Indian
organizations and Indian-owned Economic Enterprises. Parties to this contract that are subject to the provisions of Section 3
and section 7(b) agree to comply with Section 3 to the maximum
extent feasible, but not in derogation of compliance with Section 7(b).

J. Contractor will retain all documentation, contracts, and records for a minimum of five years.
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 Federal Section 3

Form 4-Section 3 Clause 
(Continued)



Labor Hours Tracking Form 
Section 3 Workers and Targeted Section 3 Workers 

This form -or- a similar spreadsheet must be submitted with the weekly Certified Payroll. 
All worker hours (Section 3 or not) should be reported. 

Date: __________________________________________________ 

Week Ending Reporting:_______________________________________________________________ 

Project Name:_________________________________________________________________________ 

Project Address:________________________________________________________________________ 

Business Name/Contractor-Subcontractor Name: ____________________________________________ 

Business/Contractor-Subcontractor Address: ________________________________________________  

Name and Position of Person Preparing Report:_______________________________________________ 

Name of Employee Worker 
Classification 

Targeted 
Section 3 
Workers 

Yes or No 

Section 3 
Workers 

Yes or No 

Labor 
Hours 

Worked 
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Name of Employee Worker 
Classification 

Targeted 
Section 3 
Worker 

Yes or No 

Section 3 
Worker 

Yes or No 
Hours 

Worked 

TOTAL 
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Federal Section 3
FORM 5-Quarterly Project Compliance Report

This form is required for all Section 3-triggered projects (over $200,000) and must be submitted according to 
the following schedule: 

Quarterly 
January – March: Due April 15th 
April – June: Due July 15th 
July – September: Due October 15th 
October – December: Due January 15th 

Final 
Must cover the entire project from start date to 
completion date. Final report is due 30 days 
after completion. 

Project Name: Contractor: 

Project Location: Report Type:  Quarterly  Final 

Reporting Period Start Date: Reporting Period End Date: 

I. SECTION 3 CONTACT INFORMATION

II. SECTION 3 HOURS WORKED – Report the number of Section 3 hours for this reporting period. Attach time records to
support the information provided.

A. Total hours worked this period by all
workers 

B. Number of Section 3 
hours worked this period

% Section 3 hours  
(Divide column B by column A)

III. TARGETED SECTION 3 HOURS WORKED – Report the number of targeted Section 3 hours for this reporting period.
Attach time records to support the information provided.

A. Total hours worked this period by all
workers 

B. Number of targeted Section 3 hours
worked this period 

% Targeted Section 3 hours  
(Divide column B by column A)

IV.QUALITATIVE EFFORTS – If this report indicates numeric goals were not met, attach FORM 4 describing any qualitative 
efforts made to increase Section 3 participation for this reporting period.

V. ADDITIONAL ATTACHMENTS – For the final Section 3 compliance report, attach BUSINESS ENTERPRISE
INFORMATION FORM and FORM 3 with updated information.

I declare that all statements contained in     this form and any accompanying documents are true and correct, and made with full knowledge that 
all statements given are subject to investigation and that any false or dishonest answer to any question may be grounds for denial or 
revocation of funding or other penalties as prescribed under 18 U.S. Code § 1001. 

Signature: Date: 

Print Name: Title: 

Email: Phone: 

Contractor Section 3 Point of Contact: 
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Section 3 Process
 24 CFR 75

Meeting

Owner/Developer/Contractor attends pre-construction 

meeting. 

Contract

Contract is granted. Contractors review Section 3 Plan 

provided in order to comply with Section 3 regulations.

Clause

Section 3 Clause is incorporated into contract and in all 

future subcontractor contracts the Owner/Contractor 

creates. Contractor ensures all subcontractors are aware 

of Section 3 requirements and responsibilities.

Advertise & Document

Contractor advertises job opportunities. Contractor posts 

Section 3 information at job site. Contractor submits all 

documentation of compliance efforts.

Monthly Reporting

Contractor submits the labor hours tracking form with 

each pay request.

Yearly Reporting

Contractor submits Section 3 Summary Report as 

requested by HCD.
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Attachment 04  
Federal Wage Rate Determination 
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