
CITY COUNCIL MEETING 
COUNCIL CHAMBERS, 33 SOUTH MAIN STREET, COLFAX, CA 

 

MAYOR WILL STOCKWIN ¶ MAYOR PRO TEM MARNIE MENDOZA 

COUNCILMEMBERS ¶ STEVE HARVEY ¶ KIM DOUGLASS  

 
REGULAR MEETING AGENDA 

February 28, 2018 

Regular Session 7:00 PM 
 

 Colfax City Council Meetings are ADA compliant. If you need special assistance to 
participate in this meeting, please contact the City Clerk at (530) 346-2313 at least 
72 hours prior to make arrangements for ensuring your accessibility. 

February 28, 2018 
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1. CALL TO  ORD ER  

2A. Call Open Session to Order 

2B. Pledge of Allegiance 

2C. Roll Call 

2D. Approval of Agenda Order 
This is the time for changes to the agenda to be considered including removal, postponement, or change to the agenda sequence. 

RECOMMENDED ACTION: By motion, accept the agenda as presented  or amended. 

2. CON SEN T CALEN DAR 
Matters on the Consent Agenda are routine in nature and will be approved by one blanket motion with a Council vote. No discussion of 

these items ensues unless specific items are pulled for discussion and separate action.  If you wish to have an item pulled from the 

Consent Agenda for discussion, please notify the Mayor. 

RECOMMENDED ACTION:  Approve Consent Calendar 

2A. Minutes – Regular meeting February 14, 2018 

 Recommendation:  Approve the Minutes of the Regular Meeting of February 14, 2018. 

2B. Cash Summary Report – January, 2018 

Recommendation:  Accept and file. 

2C. First Amendment to the Sierra Oaks Estates/Village Oaks Reimbursement Agreement  

Recommendation:  Adopt Resolution 09-2018 approving the First Amendment to the Reimbursement 

Agreement for the Sierra Oaks Estates/ Village Oaks Project  

2D. Staffing Adjustments 

Recommendation:  Adopt Resolution 10-2018 approving staffing adjustment to eliminate the 

Accounting Assistant position and revise the Accounting Technician position .  

3. PUBLIC COMMEN T 
Members of the audience are permitted to address the Council on matters of concern to the public within the subject matter jurisdiction of 

the City Council that are not listed on this agenda.  Please make your comments as brief as possible; not to exceed three (3) minutes in 

length.  The Council cannot act on items not included on this agenda; however, if action is required it will be referred to staff. 

4. COUN CIL, STAFF AND  OTHER REPORTS 
The purpose of these reports is to provide information to the Council and public on projects, programs, and issues discussed at committee 

meetings and other items of Colfax related information. No decisions will be made on these issues. If a member of the Council prefers 

formal action be taken on any committee reports or other information, the issue will be placed on a future Council meeting agenda. 

4A. Committee Reports and Colfax Informational Items - All Councilmembers 

4B. City Operations Update – City staff 

4C. Additional Reports – Agency partners 

 

 

 

 

 

 

Administrative Remedies must be exhausted  prior to action being initiated  in a court of law.  If you challenge  City Council action 

in court, you may be limited  to raising only those issues you or someone else raised  at a public hearing described  in this 

notice/ agenda, or in written correspondence delivered  to the City Clerk of the City of Colfax at, or prior to, s aid  public hearing. 



http://www.colfax-ca.gov/
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6A.      City of Colfax 
    City Council Minutes 
    Regular Meeting of Wednesday, February 14, 2018 
    City Hall Council Chambers 
    33 S. Main Street, Colfax CA 
 

 

 

1 CLOSED SESSION 

1A. Call to Order 
Mayor Stockwin called the closed session to order at 6:31PM. 

1B. Roll Call 
Council members present:  Douglass, Harvey, Mendoza, Stockwin 

1C. Public Comment on Closed Session 
There was no public comment on the closed session item. 

1D. Closed Session 
Conference with Legal Counsel ɀ existing litigation pursuant to Government Code Section 
54956.9(d)(1): California Public Employees Relations Board Unfair Practice Charge Case 
No. SA-CE-1028-M. 

 

Closed Session adjourned at 6:41PM. 
 

2 OPEN SESSION 

2A. Call to Order 
Mayor Stockwin called the Open Session to order at 7:00PM. 

2B. Report from Closed Session 
City Attorney Cabral stated there was one item from Closed Session, regarding a dispute 
between Local 39 and the City.  Council agreed unanimously to approve the settlement 
agreement involving designation of one of the newly formed positions. 

2C. Pledge of Allegiance 
Frank Klein, Chamber of Commerce President, led the Pledge of Allegiance. 
The Pledge was followed by a moment of silence in respect for victims of the shooting 
incident in Florida which had occurred earlier in the day. 

2D. Roll Call 
Council members present:  Douglass, Harvey, Mendoza, Stockwin 

2E. Approval of Agenda Order 
 

On a motion by Councilmember Harvey, seconded by Mayor Pro Tem Mendoza, the City Council 
approved the agenda order. 
AYES:  Douglass, Harvey, Mendoza, Stockwin 
 

3 PRESENTATION 

3A. South Auburn Street Roundabout Project Presentation 
Engineering Consultants ɀ Omni-Means 

Doug Ries and Heather Anderson of Omni-Means along with Dane Schilling and Marc Fernandez 
of Coastland Engineering gave the 30% design review of the roundabout project.  The project 
will improve the traffic safety and flow at the intersection of I-80 and South Auburn for vehicle, 
pedestrian, and bicycle traffic.  Effectiveness of the design for the community has been improved 
by incorporating suggestions from the public.   
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Lou-anna Robinson, Colfax property owner, asked if the roads will be closed for construction. 
 Engineering staff explained part of the engineering design includes how the stage the 
 construction with as little impact to residents and businesses as possible. 
 

Councilmember Harvey stated he was not initially in favor of a roundabout, but was supportive 
of installing a series of traffic lights.  He now has more information and has changed his stance.  
The roundabout will be a benefit to the community. 
Mayor Stockwin stated this is obviously a complex project.  The City will schedule another public 
meeting in early April.  He thanked the engineering staff for a good presentation. 
 

4 CONSENT CALENDAR 

4A. Minutes - Regular Meeting January 24, 2018 
Recommendation:  Approve the Minutes of the Regular Meeting of January 24, 2018. 

4B. Building Department Report – 2017  
Recommendation:  Receive and file. 

On a motion by Councilmember Harvey, seconded by Mayor Pro Tem Mendoza, Council 
approved the Consent Calendar. 
AYES:  Douglass, Harvey, Mendoza, Stockwin 
 

5 PUBLIC COMMENT 

Clyde Prout, Colfax-Todds Valley Consolidated Tribe President 
¶ Mr. Prout handed out flyers for the first annual Colfax Indian Day event which will be 

held August 25, 2018 at Sierra Vista Community Center. 
 

6 COUNCIL, STAFF, AND OTHER REPORTS 

6A. Committee Reports and Colfax Informational Items – All Councilmembers 
Councilmember Harvey 
¶ Councilmember Harvey represented the City on the Placer County Air Quality 

Board. He stated the board will have funds available to help property owners 
purchase wood stoves that meet new regulations. 

Councilmember Douglass 
¶ Councilmember Douglass attended the City/County OfficialȭÓ Dinner in Lincoln and 

represented the City on the Pioneer Energy Board.  
¶ He and Mayor Pro Tem Mendoza gave a presentation to local seniors regarding the 

roundabout and Pioneer Energy. 
¶ He attended the ceremony awarding Sergeant Ty Conners his 20 year stripe, a 

roundabout public meeting, and the second Wednesday meeting with Supervisor 
Montgomery. 

Mayor Pro Tem Mendoza 
¶ Mayor Pro Tem Mendoza attended the City/County Officials Dinner and the award 

ceremony for Sergeant Conners,  as well as presenting to the seniors. 
¶ She attended the All-Volunteer meeting for coordinating calendars which will be 

posted on the City and Chamber websites. 
¶ Mayor Pro Tem Mendoza announced upcoming school fundraising events:  E-waste 

Pick-up at Sierra Vista Community Center for 6th grade science camp, a Green 
Machine Bingo night at the VFW building this weekend, and the March 10th Green 
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¶ She mentioned Fred Abbott has done a wonderful job designing the flyer for the 
Chocolate Art and Wine Indulgence which will be in April. 

 

7 PUBLIC HEARING 

7A. Village Oaks Community Vesting Tentative Subdivision Map  
 Staff Presentation:  Amy Feagans, City Planner 
 Recommendation:  Adopt Resolution 07-2018 approving the Vesting Tentative 
 Subdivision Map for the Village Oaks Community. 
Mayor Stockwin opened the public hearing at 8:24PM. 

Ms. Feagans explained  the request before Council is half of a project Council approved 

previously.  The project originally included  34 single family homes and  76 apartment units.  

The project as it is now proposed  will create a 39 lot single family subdivision in place of the 

previously approved 76 apartment units.  This will be a trad itional subdivision and  the 

process is fairly straightforward .  All appropriate agencies have been contacted  for comments 

which were incorporated  into the conditions of approval.  The resolution provided  in the 

agenda packet has been modified .  The first amendment to the original mitigation fee is 

under review and will be brought to Council at a future meeting.  City Clerk Cassidy handed 

out the new version of the resolution for approval. 

City Attorney Cabral asked  for clarification of ownership from the applicant, Eric Stauss, as 

the entities he represents have changed.  The Pine Top LLC has transferred  title to Sierra 

Oaks LLC and Village Oaks LLC.   

The public asked  several questions regard ing the expected  price point of the houses within 

the subdivision, access for homeowners and  emergency vehicles.  Mr. Stauss stated  the 

homes will be marketed  to first time homeowners and  priced  accordingly.  He also affirmed 

the access for cars and  emergency vehicles is adequate. 
 

Mayor Stockwin closed  the public hearing at 8:40PM. 
 

On a motion by Mayor Pro Tem Mendoza, seconded by Councilmember Douglass, Council 
approved Resolution 07-2018 approving the Vesting Tentative Subdivision Map for the 

Village Oaks Community. 
AYES:  Douglass, Harvey, Mendoza, Stockwin 
 

8 COUNCIL BUSINESS 

8A.  Introduction of an Ordinance Establishing Commercial Cannabis Regulations  
 Staff Presentation:  !ÌÆÒÅÄ !Ȣ Ȱ-ÉÃËȱ #ÁÂÒÁÌȟ #ÉÔÙ !ÔÔÏÒÎÅÙ 
 Recommendation:  Introduce the proposed ordinance by title only, waive the first 
 reading and continue for a second reading, public hearing and possible adoption at the 
 February 28, 2018 regular meeting. 
City Attorney Cabral briefly touched on the highpoints of the detailed staff report.  This is a 
comprehensive ordinance to establish the principals which will be used to regulate Commercial 
Cannabis retailers.  Four licenses will be issued ɀ two for medical retail and two for adult use. 
 

Jim Dion, local business owner; Rich Miller, area resident; and Annie Aubrie all spoke in favor of 
the ordinance. 
Elijah Zachary, area resident, asked if a similar ordinance regulating commercial delivery will be 
considered in the future. 
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with Foothill Properties to set fair market rates, solicit tenants and manage tenant contracts for 
City owned properties for a three year term with an option to renew an additional two years. 
AYES:  Douglass, Harvey, Mendoza, Stockwin 
 

9 GOOD OF THE ORDER – INFORMAL COUNCIL STATEMENTS REGARDING THE 

BUSINESS OF THE CITY 

Councilmember Douglass asked City Attorney Cabral about progress towards placing a lien on 
the historic hotel for code violations. 
City Attorney Cabral replied he had received direction to draft the lien within the last day.  The 
process will now move forward. 
 

10 ADJOURNMENT 
 

As there was no further business on the agenda, Mayor Stockwin adjourned the meeting at 
9:02PM. 

 

Respectfully submitted to City Council this 28th day of February, 2018 
 

































 

FIRST AMENDMENT  

TO 

CITY OF COLFAX REIMBURSEMENT AGREEMENT 

FOR 

THE SIERRA OAKS ESTATES/VILLAGE OAKS PROJECT 

 
This First Amendment (the “Amendment”) to CITY OF COLFAX REIMBURSEMENT AGREEMENT 

FOR THE SIERRA OAKS ESTATES/VILLAGE OAKS PROJECT is made and entered into as of February 

_____, 2018 by and between the City of Colfax, a municipal corporation and California general law city 

(the "City"), and Sierra Oaks Estates LLC, a California Limited Liability Company, successor in interest to 

Pinetop Properties LLC (the "Owner").  

RECITALS 
 

A. City and Pinetop Properties, LLC, a California Limited Liability Company, are parties to that certain 

Reimbursement Agreement dated August 9, 2017 (the “Agreement”). 
  

B. In accordance with Paragraph 5.6 of the Agreement, Pinetop Properties, LLC, a California Limited Liability 

Company, assigned its rights, duties and benefits under the Agreement to Sierra Oaks Estates, LLC, a 

California Limited Liability Company. Therefore, as used in this Amendment, “Owner” shall mean and refer 

to Sierra Oaks Estates, LLC, a California Limited Liability Company.  

 

C. City and Owner desire to amend and supplement the Agreement in accordance with and as provided in 

this Amendment. 

AGREEMENT 
 

NOW, THEREFORE, for good and valuable consideration, the receipt and sufficiency of which are hereby 
acknowledged, the parties agree as follows: 
 

1. Defined Terms.  Initially capitalized terms used and not otherwise defined herein have the meanings 
given such terms in the Agreement. 
 

2. Recital 2.1 is hereby amended and restated in its entirety as follows: 
 

2.1 On December 14, 2016, the City adopted its Resolution 48-2016 whereby it approved the 

Sierra Oaks Estates and Village Oaks Apartments development projects which include 34 

lots for a single family residential subdivision and five lots for 76 multifamily apartments all 

located within the boundaries of the approximately 34-acre site consisting of Parcels 1, 2, 

3 and 4 at Book 35 of Parcel Maps, Page 103 Placer County Records, as altered by minor 

lot line adjustments. On February 14, 2018, the City approved the 39-lot single family 

Village Oaks residential subdivision which replaces the previously-approved 76-unit 

multifamily project. The 34 lots and the 39 lots are collectively the “Project” herein. 

 

2.2 The Project approvals include vesting tentative maps which are subject to conditions of 

approval and a mitigated negative declaration. 

 

3. The following portion of Agreement Paragraph 3.3 is hereby deleted: “$8,260.00 for the first apartment 

in each multiple family building in the Project that is connected to the sewer system plus $6,608.00 

($8,260.00 x 0.80 = $6,608.00) for each additional apartment in each such multiple family building 

(each such multiple family building a “Unit”).  

 

4. Paragraph 4.1 is hereby amended and restated as follows: 

 
4.1 Amount of Fees. Owner shall pay the following mitigat ion impact fees for the 

Project. All mitigation impact fees imposed by the City on this Project shall not 

be increased until at least August 10, 2020. 
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CITY OF COLFAX 

 

ORDINANCE NO. 536 

 

AN ORDINANCE OF THE CITY OF COLFAX ADDING MUNICIPAL CODE 

CHAPTER 5.32 ESTABLISHING COMMERCIAL CANNABIS REGULATIONS 

 

The City Council of the City of Colfax does ordain as follows: 

  

Section 1:  

 

Colfax Municipal Code Chapter 5.32 is hereby added to the Colfax Municipal Code in the form 

and substance contained in the Ordinance attached hereto as Exhibit A which is incorporated 

herein by this reference. 

 

Section 2. Superceding Provisions 

 

The provisions of this Ordinance and any resolution adopted pursuant hereto shall supersede and 

repeal any previous Ordinance or resolution to the extent the same is in conflict herewith.  

 

Section 3. Severability 

 

If any section, phrase, sentence or portion of this Ordinance is for any reason held invalid or 

unconstitutional by the final judgment of any court of competent jurisdiction, such portion shall 

be deemed a separate, distinct and independent provision; and such holding shall not affect the 

validity of the remaining portions hereof.  

 

Section 4.  California Environmental Quality Act Findings 

 

The City of Colfax finds that, if the provisions of the California Environmental Quality Act, 

Public Resources Code §21000 et seq (hereinafter "CEQA") apply, the title of this ordinance 

would constitute a brief description of the "Project" as required by Section 15062(a)(1) of the 

Guidelines for Implementation of the California Environmental Quality Act published by the 

State of California Office of Planning and Research (the "CEQA Guidelines"). 

 

FINDING OF NO PROJECT 

 

The City of Colfax finds that adoption of this ordinance does not constitute a "Project" as that 

term is defined by or used in CEQA, the CEQA Guidelines or any court or attorney general 

opinion construing the same.  Accordingly, the City of Colfax finds that the provisions of CEQA 

and the CEQA Guidelines are not applicable to said action. 

 

FINDING OF EXEMPTION 

 

In the event that it is found that the said action constitutes a "Project" as defined by or used in 

CEQA or the CEQA Guidelines, which finding would be contrary to the City’s opinion of its 

action, the City of Colfax hereby finds that said action is exempt from compliance with CEQA 

and the CEQA Guidelines, for the following reasons: The action falls within the exemptions 

provided by Senate Bill 94, and within the “common sense” CEQA exemption provided in 14 

CCR 15061(b)(3) in that CEQA applies only to projects which have the potential for causing a 
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significant effect on the environment.  Where it can be seen with certainty that there is no 

possibility that the action may have a significant effect on the environment, the action is not 

subject to CEQA.  CEQA Guidelines, Section 15061(b)(3).  It can be seen with certainty that 

adoption of this ordinance and its provisions cannot possibly have a significant effect on the 

environment. 

 

Section 5.  Effective Date 

 

This Ordinance, and all of its provisions, shall take effect thirty (30) days after its adoption and 

shall, within 15 days after its adoption, be published or posted in accordance with Section 36933 

of the Government Code of the State of California with the names of those City Council 

members voting for and against it.  

 

The foregoing Ordinance was introduced at a duly held regular meeting of the City Council of 

the City of Colfax held on the 14
th

 day of February 2018, and passed at a duly held regular 

meeting of the City Council held on the 28
th

 day of February, 2018, by the following vote:  

 

AYES:  

NOES:  

ABSENT:  

 

        ______________________________ 

        Will Stockwin, Mayor  

 

APPROVED AS TO FORM:     ATTEST:  

 

 

_______________________________   _____________________________ 

Alfred Cabral       Lorraine Cassidy 

City Attorney       City Clerk  
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(A) An amount of cannabis concentrates or extract that is 
produced in one production cycle using the same extraction 
methods and standard operating procedures. 
(B)  An amount of a type of manufactured cannabis 
produced in one production cycle using the same formulation 
and standard operating procedures. 

(e) “Bureau” means the Bureau of Cannabis Control within the Department 
of Consumer Affairs, formerly named the Bureau of Marijuana Control, the 
Bureau of Medical Cannabis Regulation, and the Bureau of Medical 
Marijuana Regulation. 
(f) “Cannabis” means all parts of the Cannabis sativa Linnaeus, Cannabis 
indica, or Cannabis ruderalis, whether growing or not; the seeds thereof; 
the resin, whether crude or purified, extracted from any part of the plant; 
and every compound, manufacture, salt, derivative, mixture, or 
preparation of the plant, its seeds, or resin. “Cannabis” also means the 
separated resin, whether crude or purified, obtained from cannabis. 
“Cannabis” does not include the mature stalks of the plant, fiber produced 
from the stalks, oil or cake made from the seeds of the plant, any other 
compound, manufacture, salt, derivative, mixture, or preparation of the 
mature stalks (except the resin extracted therefrom), fiber, oil, or cake, or 
the sterilized seed of the plant which is incapable of germination. For the 
purpose of this Chapter, “cannabis” does not mean “industrial hemp” as 
defined by Section 11018.5 of the Health and Safety Code.  
(g) “Cannabis accessories” has the same meaning as in Section 11018.2 of 
the Health and Safety Code. 
 (h) “Cannabis concentrate” means cannabis that has undergone a process 
to concentrate one or more active cannabinoids, thereby increasing the 
product’s potency. Resin from granular trichomes from a cannabis plant is a 
concentrate for purposes of this Chapter.  A cannabis concentrate is not 
considered food, as defined by Section 109935 of the Health and Safety 
Code, or drug, as defined by Section 109925 of the Health and Safety 
Code.  
(i) “Cannabis product” means a product containing cannabis or cannabis 
extract, including, but not limited to, manufactured cannabis, that is 
intended to be sold for use by cannabis patients in California pursuant to 
the Compassionate Use Act of 1996 (Proposition 215), found at Section 
11362.5 of the California Health and Safety Code (as the same may be 
amended from time-to-time) or pursuant to the Adult Use of Cannabis Act. 
For purposes of this Chapter, “cannabis” does not include industrial hemp 
as defined by Section 81000 of the California Food and Agricultural Code 
or Section 11018.5 of the California Health and Safety Code. 
(j) “Cannabis products” has the same meaning as in Section 11018.1 of 
the Health and Safety Code. 
(k) “Caregiver” or “primary caregiver” has the same meaning as that term 
is defined in Section 11362.7 of the California Health and Safety Code. 
(l) “Child resistant” means designed or constructed to be significantly 
difficult for children under five years of age to open, and not difficult for 
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(4) A list of any crimes enumerated in California Business and 
Professions Code Section 26507(b)(4) for which the applicant has 
been convicted; 

 
(5) Name, address, and contact person for any previous employers 

from which the applicant was fired, resigned, or asked to leave and 
the reasons for such dismissal or firing; 

 
(6) The application shall be accompanied by fingerprints and a recent 

photograph of the applicant in a form and manner as required by 
the City Manager or his/her designee(s). 

 
(7) A signed statement under penalty of perjury that the information 

provided is true and correct.   
 

(8) If applicable, verification that the applicant is a qualified patient or 
primary caregiver. 

 
(9) A fee paid in an amount set by resolution of the City Council in an 

amount necessary to cover the costs of administering the employee 
work permit programs. The fee is non-refundable and shall not be 
returned in the event the work permit is denied or revoked.  

 
(d) The City Manager or his/her designee(s) shall review the application for 

completeness, shall conduct a background check to determine whether 
the applicant was convicted of a crime or left a previous employer for 
reasons that show the applicant: 

 
(1) Is dishonest; or 
 
(2) Has committed any felony, or any misdemeanor involving fraud, 

deceit, embezzlement; or  
 

(3) Was convicted of a violent felony or  crime involving moral 
turpitude; or 

  
(4) The illegal use, possession, transportation, distribution or similar 

activities related to controlled substances, as defined in the Federal 
Controlled Substances Act, except for cannabis related offenses for 
which the conviction occurred after the passage of the 
Compassionate Use Act of 1996. 

 
Discovery of these facts showing that the applicant is dishonest or has 
been convicted of those types of crimes are grounds for denial of the 
permit.  Where the applicant’s sentence (including any term of probation, 
incarceration, or supervised release) for possession of, possession for 

ITEM 5A
14 of 39
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(j) The applicant may appeal the denial or revocation of a commercial 
cannabis work permit by filing a notice of appeal with the City Clerk within 
ten (10) days of the date the applicant received the notice of denial, which 
appeal shall be conducted as set forth in Section 5.32.140 of this Chapter. 

 
(k) The City Manager or his/her designee(s) shall issue a permit in the form of 

a personal identification card that can be worn in a prominent and visible 
location. The identification card shall be maintained in good and readable 
condition at all times. 

 
Section 5.32.080 Maximum Number and Type of Authorized Commercial Cannabis 
Businesses Permitted.  
 
Maximum Number and Type of Authorized Commercial Cannabis Businesses 
Permitted. The number of each type of commercial cannabis business that shall be 
permitted to operate in the City at any one given time shall be as follows: 
 

(1) Retailer M-type License; maximum of two (2); and   
  

(2) Retailer A-type License: maximum of two (2) 
 

Section 5.32.080 is only intended to create a maximum number of commercial cannabis 
businesses that may be issued permits to operate in the City under each category.  
Nothing in this Chapter creates a mandate that the City Council must issue any or all of 
the commercial cannabis business permits if it is determined that the applicants do not 
meet the standards which are established in the application requirements or further 
amendments to the application process. 
 

(a) Each year following the City Council’s initial award of permits, if any, or at 
any time in the City Council’s discretion, the City Council may reassess the 
number of commercial cannabis business permits which are authorized for 
issuance.  The City Council, in its discretion, may determine by resolution 
that the number of commercial cannabis permits should stay the same, be 
reduced or be expanded.   

 
Section 5.32.090 Initial Application Procedure.  
 

(a) The City Council shall adopt by resolution the procedures to govern the 
application process, and the manner in which the decision will ultimately 
be made regarding the issuance of any commercial cannabis business 
permit(s), which resolution shall include or require the City Manager to 
provide detailed objective review criteria to be evaluated on a point system 
or equivalent quantitative evaluation scale tied to each set of review 
criteria (“Review Criteria”). The resolution shall authorize the City Manager 
or his/her designee(s) to prepare the necessary forms, adopt any 
necessary rules to the application, regulations and processes, solicit 
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(e) The City Manager or his/her designee(s) is authorized to make all 
decisions concerning the issuance of a renewal permit.  In making the 
decision, the City Manager or his/her designee(s) is authorized to impose 
additional conditions to a renewal permit, if it is determined to be 
necessary to ensure compliance with state or local laws and regulations or 
to preserve the public health, safety or welfare.  Appeals from the decision 
of the City Manager or his/her designee(s) shall be handled pursuant to 
Chapter 5.32.140. 

 
(f) If a renewal application is rejected, a person may file a new application 

pursuant to this Chapter no sooner than one (1) year from the date of the 
rejection. 

 
Section 5.32.130. Effect of State License Suspension, Revocation, or Termination.  
 
Suspension of a license issued by the State of California, or by any of its departments 
or divisions, shall immediately suspend the ability of a commercial cannabis business to 
operate within the City, until the State of California, or its respective department or 
division, reinstates or reissues the State license.  Should the State of California, or any 
of its departments or divisions, revoke or terminate the license of a commercial 
cannabis business, such revocation or termination shall also revoke or terminate the 
ability of a commercial cannabis business to operate within the City of Colfax. 
 
Section 5.32.140.  Appeals  
 
Unless specifically provided elsewhere to the contrary, whenever an appeal is provided 
for in this Chapter from a decision of the City Manager or his/her designee(s), the 
appeal shall be conducted as prescribed in this Chapter.   
 
Section 5.32.150.  Written request for Appeal.   
 

(a) Within ten (10) calendar days after the date of a decision of the City 
Manager or his/her designee(s) to revoke, suspend or deny a permit, or to 
add conditions to a permit, an aggrieved party may appeal such action by 
filing a written appeal with the City Clerk setting forth the reasons why the 
decision was not proper.   

 
(b) At the time of filing the appellant shall pay the designated appeal fee, 

established by resolution of the City Council from time to time.  
 
Section 5.32.160.  Appeal Hearing.   
 

(a) Upon receipt of the written appeal, the City Clerk shall set the matter for a 
hearing before the City Council. The City Council shall hear the matter de 
novo, and shall conduct the hearing pursuant to the procedures set forth 
by the City.   

ITEM 5A
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(b) The appeal shall be held within a reasonable time after the filing the 
appeal, but in no event later than ninety (90) days from the date of such 
filing. The City shall notify the appellant of the time and location at least 
ten (10) days prior to the date of the hearing.  

 
(c) At the hearing, the appellant may present any information they deem 

relevant to the decision appealed. The formal rules of evidence and 
procedure applicable in a court of law shall not apply to the hearing. 

 
(d) At the conclusion of the hearing the City Council may affirm, reverse or 

modify the decision appealed.  The decision of the City Council shall be 
final.  

 
Section 5.32.170 Permittee Selection Process. 
 

(a) The City Council shall adopt by resolution a procedure guideline and 
Review Criteria by which the top applicants in each category of each 
commercial cannabis business will be presented to the City Council for a 
final determination at a public hearing.    

 
(b) The top final applicants for each category may be invited to attend the City 

Council meeting, where they may be expected to make a public 
presentation introducing their team and providing an overview of their 
proposal. In order to provide adequate time, presentations may be divided 
over more than one meeting over multiple days as determined to be 
necessary. 

 
(c) At least ten (10) days prior to the hearing, notice of the hearing shall be 

sent to all property owners located within three hundred (300) feet of the 
proposed business locations of each of the finalists to be considered by 
the City Council. 

 
(d) The City Council shall either deny or approve the final candidates and 

shall select the top candidates in each category of the commercial 
cannabis businesses. The City Council’s decision as to the selection of the 
prevailing candidates shall be final.   

 
(e)  Official issuance of the commercial cannabis business permit(s), however, 

is conditioned upon the prevailing candidate(s) obtaining all required land 
use approvals.  Following the Council’s selection, the prevailing 
candidate(s) shall apply to the City’s Planning Department to obtain any 
required land use approvals or entitlements for the permittee’s location, if 
any.  Land use approvals shall include compliance with all applicable 
provisions of CEQA. The City Manager or his/her designee(s) shall 
formally issue the commercial cannabis business permit(s) once the City 
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twenty-four (24) hours after receipt of the City’s request, unless otherwise 
stipulated by the City. The City may require the materials to be submitted 
in an electronic format that is compatible with the City’s software and 
hardware. 

 
Section 5.32.270. Security Measures.  
 

(a) A permitted commercial cannabis business shall implement sufficient 
security measures to deter and prevent the unauthorized entrance into 
areas containing cannabis or cannabis products, and to deter and prevent 
the theft of cannabis or cannabis products at the commercial cannabis 
business. Except as may otherwise be determined by the City Manager or 
his/her designee(s), these security measures shall include, but shall not 
be limited to, all of the following: 

 
(1) Preventing individuals from remaining on the premises of the 

commercial cannabis business if they are not engaging in an 
activity directly related to the permitted operations of the 
commercial cannabis business. 

 
(2) Establishing limited access areas accessible only to authorized 

commercial cannabis business personnel. 
 

(3) Except for live growing plants which are being cultivated at a 
cultivation facility, all cannabis and cannabis products shall be 
stored in a secured and locked room, safe, or vault. All cannabis 
and cannabis products, including live plants that are being 
cultivated, shall be kept in a manner as to prevent diversion, theft, 
and loss,  

 
(4) Installing 24-hour security surveillance cameras of at least HD-

quality to monitor all entrances and exits to and from the premises, 
all interior spaces within the commercial cannabis business which 
are open and accessible to the public, all interior spaces where 
cannabis, cash or currency, is being stored for any period of time 
on a regular basis and all interior spaces where diversion of 
cannabis could reasonably occur. The commercial cannabis 
business shall be responsible for ensuring that the security 
surveillance camera’s footage is remotely accessible by the City 
Manager or his/her designee(s), and that it is compatible with the 
City’s software and hardware.  In addition, remote and real-time, 
live access to the video footage from the cameras shall be provided 
to the City Manager or his/her designee(s). Video recordings shall 
be maintained for a minimum of forty-five (45) days, and shall be 
made available to the City Manager or his/her designee(s) upon 
request.  Video shall be of sufficient quality for effective prosecution 
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of any crime found to have occurred on the site of the commercial 
cannabis business.  

 
(5) Sensors shall be installed to detect entry and exit from all secure 

areas. 
 

(6) Panic buttons shall be installed in all commercial cannabis 
businesses. 

 
(7) Having a professionally installed, maintained, and monitored alarm 

system. 
 

(8) Any bars installed on the windows or the doors of the commercial 
cannabis business shall be installed only on the interior of the 
building. 

 
(9) Security personnel shall be on-site 24 hours a day or alternative 

security as authorized by the City Manager or his/her designee(s). 
Security personnel must be licensed by the State of California 
Bureau of Security and Investigative Services personnel and shall 
be subject to the prior review and approval of the City Manager or 
his/her designee(s), with such approval not to be unreasonably 
withheld. 

 
(10) Each commercial cannabis business shall have the capability to 

remain secure during a power outage and shall ensure that all 
access doors are not solely controlled by an electronic access 
panel to ensure that locks are not released during a power outage. 

 
(b) Each commercial cannabis business shall identify a designated security 

representative/liaison to the City of Colfax, who shall be reasonably 
available to meet with the City Manager or his/her designee(s) regarding 
any security related measures or and operational issues. 

 
(c) As part of the application and permitting process each commercial 

cannabis business shall have a storage and transportation plan, which 
describes in detail the procedures for safely and securely storing and 
transporting all cannabis, cannabis products, and any currency.   

 
(d) The commercial cannabis business shall cooperate with the City 

whenever the City Manager or his/her designee(s) makes a request, upon 
reasonable notice to the commercial cannabis business, to inspect or 
audit the effectiveness of any security plan or of any other requirement of 
this Chapter. 
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and other information which may be deemed necessary by the City.  The 
commercial cannabis business shall ensure that such information is 
compatible with the City’s record-keeping systems. In addition, the system 
must have the capability to produce historical transactional data for 
review. Furthermore, any system selected must be approved and 
authorized by the City Manager or his/her designee(s) prior to being used 
by the permittee. 

 
(e) There shall not be a physician located in or around any commercial 

cannabis business at any time for the purpose of evaluating patients for 
the issuance of a cannabis recommendation or card where applicable. 

 
(f) Prior to dispensing medicinal cannabis or medicinal cannabis products 

where applicable to any person, the commercial cannabis business shall 
obtain verification from the recommending physician that the person 
requesting medicinal cannabis or medicinal cannabis products is a 
qualified patient. 

 
(g) Emergency Contact. Each commercial cannabis business shall provide 

the City Manager or his/her designee(s) with the name, telephone number 
(both land line and mobile, if available) of an on-site employee or owner to 
whom emergency notice can be provided at any hour of the day. 

 
(h) Signage and Notices.  

 
(1) In addition to the requirements otherwise set forth in this section, 

business identification signage for a commercial cannabis business 
shall conform to the requirements of the Colfax Municipal Code, 
including, but not limited to, seeking the issuance of a City sign 
permit. 

 
(2) No signs placed on the premises of a commercial cannabis 

business shall obstruct any entrance or exit to the building or any 
window. 

 
(3) Each entrance to a commercial cannabis business shall be visibly 

posted with a clear and legible notice indicating that smoking, 
ingesting, or otherwise consuming cannabis on the premises or in 
the areas adjacent to the commercial cannabis business is 
prohibited except as provided in 5.32.300(c). 

 
(4) Business identification signage shall be limited to that needed for 

identification only, and shall not contain any logos or information 
that identifies, advertises, or lists the services or the products 
offered.  No commercial cannabis business shall advertise by 
having a person holding a sign and advertising the business to 
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equipment which the City Planning Director or his/her designee(s) 
determine is a more effective method or technology: 

 
(1) An exhaust air filtration system with odor control that prevents 

internal odors from being emitted externally; 
 
(2) An air system that creates negative air pressure between the 

commercial cannabis business’s interior and exterior, so that the 
odors generated inside the commercial cannabis business are not 
detectable on the outside of the commercial cannabis business. 

 
(l) Display of Permit and City Business License.  The original copy of the 

commercial cannabis business permit issued by the City pursuant to this 
Chapter and the City issued business license shall be posted inside the 
commercial cannabis business in a location readily-visible to the public. 

 
(m)  Background Check. Pursuant to California Penal Code Sections 

11105(b)(11) and 13300(b)(11), which authorizes city authorities to 
access state and local summary criminal history information for 
employment, licensing, or certification purposes; and authorizes access 
to federal level criminal history information by transmitting fingerprint 
images and related information to the Department of Justice to be 
transmitted to the Federal Bureau of Investigation, every person listed as 
an owner, manager, supervisor, employee or volunteer, of the 
commercial  cannabis business must submit fingerprints and other 
information deemed necessary by the Sheriff or his/her designee(s) for a 
background check by the Placer County Sheriff’s Office. Pursuant to 
California Penal Code Sections 11105(b)(11) and 13300(b)(11), which 
requires that there be a requirement or exclusion from employment, 
licensing or certification based on specific criminal conduct on the part of 
the subject of the record. No person shall be issued a permit to operate a 
commercial cannabis business or a related work permit unless they have 
first cleared the background check, as determined by the Sheriff or 
his/her designee(s), as required by this section. A fee for the cost of 
the background investigation, which shall be the actual cost to the City of 
Colfax to conduct the background investigation as it deems necessary 
and appropriate, shall be paid at the time the application for a commercial 
cannabis business permit is submitted.   

 
(n) Loitering. The owner and/or operator of a commercial cannabis business 

shall prohibit loitering by persons outside the facility both on the premises 
and within fifty (50) feet of the premises. 

 
(o) Permits and other Approvals. Prior to the establishment of any commercial 

cannabis business or the operation of any such business, the person 
intending to establish a commercial cannabis business must first obtain all 
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owner, manager, and community relations representative from each such 
commercial cannabis business shall meet with the City Manager or his/her 
designee(s) when and as requested by the City Manager or his/her 
designee(s). 

 
(c) Commercial cannabis businesses to which a permit is issued pursuant to 

this Chapter shall develop a City approved public outreach and 
educational program for youth organizations and educational institutions 
that outlines the risks of youth addiction to cannabis, and that identifies 
resources available to youth related to drugs and drug addiction. 

 
Section 5.32.380.  Fees Deemed Debt to City of Colfax.  
 
The amount of any fee, cost or charge imposed pursuant to this Chapter shall be 
deemed a debt to the City of Colfax that is recoverable via an authorized administrative 
process as set forth in the Municipal Code, or in any court of competent jurisdiction. 
 
Section 5.32.390.  Permit Holder Responsible for Violations.  
 
The person to whom a permit is issued pursuant to this Chapter shall be responsible for 
all violations of the laws of the State of California or of the regulations and/or the 
ordinances of the City of Colfax, whether committed by the permittee or any employee 
or agent of the permittee, which violations occur in or about the premises of the 
commercial cannabis business whether or not said violations occur within the permit 
holder’s presence. 
 
Section 5.32.400. Inspection and Enforcement.   

 
(a) The City Manager, or his/her designee(s) charged with enforcing the 

provisions of the Colfax Municipal Code, or any provision thereof, may 
enter the location of a commercial cannabis business at any time, without 
notice, and inspect the location of any commercial cannabis business as 
well as any recordings and records required to be maintained pursuant to 
this Chapter or under applicable provisions of State law. 

 
(b) It is unlawful for any person having responsibility over the operation of a 

commercial cannabis business, to impede, obstruct, interfere with, or 
otherwise not to allow, the City to conduct an inspection, review or copy 
records, recordings or other documents required to be maintained by a 
commercial cannabis business under this Chapter or under state or local 
law. It is also unlawful for a person to conceal, destroy, deface, damage, 
or falsify any records, recordings or other documents required to be 
maintained by a commercial cannabis business under this Chapter or 
under state or local law. 
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private residence that is a fully enclosed and secure structure on the parcel. There shall be no 

indoor cannabis cultivation if there is any outdoor cannabis cultivation occurring on the parcel at 

the same time; and 

 4. A maximum of six plants on no more than one-hundred (100) square feet is 

allowed for cultivation of cannabis in total per parcel inside a private residence that is a fully 

enclosed and secure structure or inside an accessory structure to a private residence that is a fully 

enclosed and secure structure on a parcel. Cannabis plants may be cultivated on no more than 

one-hundred (100) square feet in total per parcel inside a private residence that is a fully enclosed 

and secure structure or inside an accessory structure to a private residence that is a fully enclosed 

and structure on a parcel, regardless of the number of authorized growers, qualified patients or 

primary caregivers residing in a private residence on the parcel. The total combined indoor 

cultivation of cannabis per parcel with a private residence shall not exceed one-hundred (100) 

square feet at any time. For the purposes of this section, the area used to cultivate cannabis shall 

be measured by the aggregate area of vegetative growth of live cannabis plants on the premises; 

and 

 5. The area used for cultivation complies with applicable California Building, 

Plumbing, Mechanical, Electrical and Fire Codes, and the parcel has: (1) a permitted permanent 

water well or connection to a public water source drawing water, (2) does not engage in unlawful 

or unpermitted surface drawing of water for such cultivation, (3) does not permit illegal 

discharges of water from the parcel, (4) the parcel where the cultivation of cannabis takes place 

shall either be connected to a public sewer system or have a City or Placer County inspected and 

permitted sewage disposal system; and 

 6. The use of volatile solvents is prohibited. For purposes of this ordinance, ñvolatile 

solventò means volatile organic compounds, including but not limited to: (1) explosive gasses 

such as Butane, Propane, Xylene, Styrene, Gasoline, Kerosene, O2 or H2; and (2) dangerous 

poisons, toxins, or carcinogens, such as Methanol, Iso-propyl Alcohol, Methylene Chloride, 

Acetone, Benzene, Toluene, and Tri-chloro-ethylene.; and  

 7. The cultivation of cannabis is concealed/secured so that it is not visible from the 

exterior of the private residence or accessory structure, the parcel, the public right-of-way, and/or 

neighboring properties, and is not accessible by underaged occupants or the general public; and 

 8. The area for the cultivation of cannabis shall not adversely affect the health or 

safety of the occupants of the private residence or the parcel or any other property by creating 

dust, glare, heat, noise, noxious gasses, odor, smoke, traffic, vibration, mold, or other impacts, 

and shall not be maintained to constitute a hazard due to use or storage of materials, processes, 

products or wastes; and 

 9. All indoor cultivation is in accordance with applicable regulations set forth in the 

Colfax Municipal Code and any codes incorporated therein, and the regulations in this chapter; 

and 
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 1. Whenever a code enforcement officer determines that a public nuisance (as 

defined in this chapter) exists, he or she shall post a seventy-two (72) hour notice to abate on the 

property where the public nuisance exists, and mail a copy of the same to those persons shown 

on the latest county tax roll or equivalent registry to be the owners of the property. The seventy-

two (72) hour notice to abate shall inform the owner and/or tenants of the basis for the violation, 

and that an administrative penalty of five hundred dollars ($500.00) per cannabis plant in excess 

of six plants or five hundred dollars ($500.00) per every twenty-five (25) square feet of cannabis 

outside the allowed one-hundred (100) square feet; explain that if the violation is not corrected, 

the matter will be set for a nuisance abatement hearing, at which time the administrative penalty 

will increase to one thousand dollars ($1,000.00) per cannabis plant in excess of six plants or one 

thousand dollars ($1,000.00) per every twenty-five (25) square feet of cannabis outside the 

allowed one-hundred (100) square feet and explain that to prevent the accrual of additional 

penalties and costs, the owner or tenant must contact the code enforcement officer and arrange a 

time for a code enforcement officer to inspect the property, and confirm that the violation(s) have 

been corrected. 

 2. If the nuisance continues to exist after the expiration of the seventy-two (72) hour 

period, a code enforcement officer may set the matter for hearing by issuing a notice of nuisance 

abatement hearing. If the matter is set for hearing, the code enforcement officer shall post the 

property upon which the public nuisance exists and shall mail, with a proof of service, notices to 

those persons known to be in possession of the property, if any, and to persons shown on the 

latest county tax roll or equivalent registry to be the owners of the property at least five days 

prior to the hearing. The administrative penalty shall increase to one thousand dollars 

($1,000.00) per cannabis plant in excess of six plants or one thousand dollars ($1,000.00) per 

every twenty-five (25) square feet of cannabis outside the allowed one-hundred (100) square feet 

from the date the notice of nuisance abatement hearing is posted on the property.   

 3. All hearings conducted under this chapter shall be held before a hearing officer 

designated by the City. 

 4. At the time and place set for the hearing, the hearing officer shall hear testimony 

and receive written and/or documentary evidence relating to the alleged violation. Additional 

procedural rules may be adopted by resolution of the Colfax City Council. The City shall record 

the hearing, and provide a copy of the recording to the hearing officer following the conclusion 

of the hearing. The City shall preserve the record of the hearing, and all photographs and 

demonstrative and documentary evidence at the time of the hearing, for a period of three years. 

 5. Within three days after the hearing is closed, the hearing officer shall render his or 

her written decision relating to the existence or nonexistence of the alleged public nuisance. If a 

violation is found to have existed at the time the notice of nuisance abatement hearing was 

posted, the decision shall include a statement that the City is entitled to recover its administrative 

costs and administrative penalties. If the hearing officer determines that the violation continues 

to exist, the decision shall also order that the owner of the property, or persons known to be in 

possession of the property, abate the violation within a reasonable time, not to exceed five days 

from the date the decision is placed in the mail. A copy of the decision shall be mailed by 

certified mail, return receipt requested, to the person or persons shown on the last City tax roll or 
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FOR THE FEBRUARY 28, 2018 REGULAR COUNCIL MEETING 
 

FROM: Wes Heathcock, City Manager  

PREPARED BY: Dane Schilling, City Engineer  
DATE: February 28, 2018 

SUBJECT: Agreements for Federal Transportation Funds and the S. Auburn St.  
and I-80 Roundabout Project. 

 

X N/A    FUNDED   UN-FUNDED AMOUNT:  FROM FUND:   

 

RECOMMENDED ACTION:  Adopt Resolution 11-2018 authorizing the City Manager to execute: a 
Master Agreement Administering Agency-State Agreements for Federal-Aid Projects, a Program 
Supplement Agreement and, Finance Letters for the S. Auburn Street and I-80 Roundabout Project. 

 
BACKROUND AND DISCUSSION:  

The City of Colfax periodically receives State and Federal grants for transportation related projects 

which are administered through the California Department of Transportation (Caltrans).  Current 

master agreements between the City and Caltrans are required in order for the City to receive 

reimbursement of grant funded transportation project expenses.   

Caltrans uses an agreement called a Master Agreement Administering Agency-State Agreement 

for Federal-Aid Projects (Master Agreement) with local agencies such as the City of Colfax. The 

City entered into a very similar agreement in 2015 under Resolution 06-2015 however, the existing 

agreement is now obsolete since it is no longer consistent with current transportation legislation 

and funding programs.  Caltrans has requested that an updated Master Agreement be established 

between the City and Caltrans. 

Under the umbrella of a Master Agreement Caltrans uses Program Supplement Agreements that 

are specific to individual projects. The City recently received approval for $2.15M in Caltrans 

administered grants for the S. Auburn Roundabout Project.  In order to begin invoicing for 

reimbursement for the Project, a Program Supplement Agreement between the City and Caltrans 

must be executed. In addition, Caltrans provided a Finance Letter to the City for the engineering 

design phase of the project. Execution of additional Finance Letters will be required during the 

course of the Project. 
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FISCAL IMPACT:   
 
In order to receive the $2.15M of state and federal funding awarded to the City for the S. Auburn 

Roundabout Project, the City must execute a Master Agreement, Program Supplement Agreement 

and sign Finance Letters with Caltrans. Entering into these agreements will allow the City to be 

reimbursed for Project expenses covered under the federal grant funding. It should be noted that 

administration of federally funded transportation projects requires substantial additional staff effort 

to process, manage and monitor the grants in compliance with the various State and Federal 

regulations.  Each project is also subject to a process audit which is typically conducted at the 

conclusion of each project by Caltrans and sometimes the Federal Highway Administration.

ATTACHMENTS: 
1. Resolution 11-2018 
2. Master Agreement Administering Agency-State Agreement No. 03-518F15 
3. Program Supplement Agreement No. 003-F  



City of Colfax 
City Council 

 
Resolution Ο 11-2018 

 

AUTHORIZING THE CITY MANAGER TO EXECUTE A MASTER AGREEMENT 
ADMINISTERING AGENCY-STATE AGREEMENTS FOR FEDERAL-AID 

PROJECTS, A PROGRAM SUPPLEMENT AGREEMENT, AND FINANCE LETTERS 
FOR THE S. AUBURN STREET AND I-80 ROUNDABOUT PROJECT. 

 
WHEREAS, the City of Colfax is eligible to receive State and/or Federal funding for certain 
transportation projects through the State of California, Department of Transportation; and  
 
WHEREAS, agreements and finance letters must be executed with the State of California, 
Department of Transportation to receive State or Federal transportation funds; and, 
 
WHEREAS, the City of Colfax desires to enter into an agreement with the State of California, 
Department of Transportation to allow the City to make use of State administered funds for 
transportation projects; and, 
 
NOW, THEREFORE, BE IT RESOLVED, that the City Council of the City of Colfax authorizes 
the City Manager to execute: Federal Master Agreement No. 03-5187F15 for Federal-Aid 
projects; and Program Supplement Agreement No. 003-F and associated Finance Letters for 
the S. Auburn Street and I-80 Roundabout Project.  
 
PASSED AND ADOPTED at the Regular Meeting of the City Council of the City of Colfax held 
on the 28th day of February 2018 by the following vote of the Council: 
 

AYES: 

NOES: 

ABSTAIN: 

ABSENT: 

______________________________________ 
        Will Stockwin, Mayor 
ATTEST: 

____________________________________ 
Lorraine Cassidy, City Clerk 
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Application Procedure Guideline - 2018 

 

 

APPLICATION PROCEDURE TO OPERATE A  

COMMERCIAL CANNABIS BUSINESS IN COLFAX 
 

 

 

The application process to operate a Commercial Cannabis Business (ñCCBò) in Colfax will open on 

Monday, April 2, 2018. Applications will be available from the Planning Department located in City Hall.  

For questions regarding the application process, please review the information on the Colfax webpage: 

www.colfax-ca.gov which outlines the application process, required materials, FAQôs, and other 

information necessary to operate a CCB in Colfax.  To be considered for issuance of a Commercial 

Cannabis Business license, final applications must be submitted by 4:00 PM on Monday June 4, 2018 in 

the Planning Department located at 33 South Main Street, Colfax, CA, 95713.  This application process 

is adopted pursuant to the Colfax Municipal Code Section 5.32.010, 5.32.040, and 5.32.090.    
 

BEFORE YOU APPLY: 
 

 Review the information regarding the application process and which documents you will need. 

 Review your application in its entirety to ensure that it is complete and accurate. 

 Review the information regarding the commercial cannabis business permit application on the City 

webpage: www.colfax-ca.gov which includes the following information: 

Å Local regulations governing Colfax CCBôs: Colfax Municipal Code (ñCMCò)  

Chapters 5.32.010, 5.32.040, and 5.32.090. 

Å Background authorization form and/or Live Scan  

Å Additional application information: Ordinance No. 536. 

• Medical and Adult-Use Cannabis Regulation and Safety Act (MAUCRSA) 

• Title 5.32 

Å Local Zoning Ordinances Title 17  

Å Frequently Asked Questions 
 

(1) Application Process: Evaluation and Ranking: The selection process shall consist of the 

following four Phases:  
 

Phase 1 Preliminary determination of eligibility $3,696 

Phase 2 Initial ranking $1,466 

Phase 3 Second ranking $1,633 

Phase 4 City Managerôs Final Recommendation to City Council $1,165 

For more information, see Evaluation and Selection Process below. 
 

(2) Criminal History Check: As part of Phase 1 of the Application Process each owner must undergo 

a criminal background check demonstrating they do not provide ñgood causeò for denial per CMC 

Section 5.32.070(d) or 5.32.310(m), and the background check fee shall be $459.00.  The 

application for the Live Scan will be available on the City website or in the Planning Department 

in City Hall.  Please provide proof of a completed background form and/or Live Scan form along 

with proof of payment with your application on or before April 2, 2018.  This process will be 

required to meet the minimum threshold qualifications pursuant to CMC Section 5.32.090. 

Owners who do not meet criminal history eligibility requirements will be disqualified. 
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THE CITY OF COLFAX RESERVATION OF RIGHTS: 
 

The City reserves the right to reject any and/or all proposals, with or without any cause or reason. The 

City may also, modify, postpone, or cancel the request for permit applications without liability, obligation, 

or commitment to any party, firm, or organization. In addition, the City reserves the right to request and 

obtain additional information from any candidate submitting a proposal. Late proposals WILL BE 

REJECTED.  Furthermore, a proposal RISKS BEING REJECTED for the following reasons: 
 

1. The application or documents submitted are incomplete, filed late, or not responsive to the 

requirements of this code. 
 

2. The issuance of the permit or operation of the commercial cannabis business at the proposed 

location is inconsistent with State law, Chapter 5.32, or other applicable City of Colfax Municipal 

Codes. 
 

CONTACT: 

 

If you have any questions or would like an update on the status of your application, please contact  

(Wes Heathcock at 530-346-2313) or by email at Wes.Heathcock@colfax-ca.gov. 

mailto:Wes.Heathcock@colfax-ca.gov


City of Colfax 
City Council 

 

Resolution Ο 13-2018 
 

ESTABLISHING AND ADOPTING FEES TO PROCESS APPLICATIONS FOR 
COMMERCIAL CANNABIS ACTIVITY PERMITS 

 

WHEREAS, on February 28, 2018, the City Council of the City of Colfax adopted Ordinance No. 
536 adding #ÈÁÐÔÅÒ υȢσς Ȱ#ÏÍÍÅÒÃÉÁÌ #ÁÎÎÁÂÉÓ !ÃÔÉÖÉÔÙȱ ÔÏ ÔÈÅ #ÏÌÆÁØ -ÕÎÉÃÉÐÁÌ #ÏÄÅ ɉȰ#-#ȱɊ ɉÔÈÅ 
Ȱ#ÏÍÍÅÒÃÉÁÌ #ÁÎÎÁÂÉÓ /ÒÄÉÎÁÎÃÅȱɊȠ ÁÎÄ 

 

WHEREAS, the Commercial Cannabis Ordinance takes effect on March 30, 2018; and 
 

WHEREAS, the City retained HDL Companies to assist with establishing the commercial 
cannabis business permit application process; and 

 

WHEREAS, the commercial cannabis business permit application process will consist of 
various phases of review, with applicants advancing to a subsequent phase of review only after 
satisfying the requirements of the prior phase of review; and 

 

WHEREAS, the City Council desires to adopt fees for each phase of review and for other related 
costs in order for the City to recover the costs of administering the commercial cannabis business 
permit application process; and 

 

WHEREAS, City staff, with the assistance of HDL Companies, conducted a fee study to 
determine the cost of administering each phase of the commercial cannabis business permit 
application process; and 

 

WHEREAS, the fees established by this resolution are fair and reasonable and are equal to, or less 
than, the cost to the City to implement and administer the commercial cannabis business permit 
application process. 

 

NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Colfax as follows: 
1.  The foregoing recitals are true and correct statements of fact and are incorporated into this 

Resolution by this reference. 
2.  The City Council hereby approves and adopts the fees reflected in the fee schedule attached to 

this Resolution to implement and administer the commercial cannabis business permit application process. 
 

THE FOREGOING RESOLUTION WAS DULY AND REGULARLY ADOPTED at the Regular 
Meeting of the City Council of the City of Colfax held on the 28th day of February 2018 by the following 
vote of the Council: 
 

AYES:    

NOES:    

ABSTAIN:   

ABSENT:       ____________________________________ 
        Will Stockwin, Mayor 
ATTEST: 

________________________________________ 
Lorraine Cassidy, City Clerk 





LiveScan and Zone Verification Letter fees

Activity Position Hourly Hours spent Permit fee cost

Zoning Verification Letter Planner 137.00$        1.50                 205.50$            

Fingerprinting Detective 110.07$        0.50                 55.04$              

DOJ abstract review Detective 110.07$        0.50                 55.04$              

DOJ/FBI CORI fee 49.00$              

LiveScan Fee 159.07$            

Background Review (Provisional)

HdL Background HdL staff 300.00$        flat 300.00$            
Provisional Review







Commercial Cannabis Business Permit Cost Recovery by Phases

Phase-3: Second Ranking

NAME RATE

HOURS FOR 

PHASE 3 TOTAL

OVERHEAD 

COSTS

Staff

City Manager 52.88$       2 105.76$            19.57$               

City Clerk 27.07$       1 27.07$              10.02$               

Sheriff Sergeant 96.56$       0 -$                  35.73$               

Finance Director 75.00$       0 -$                  27.75$               

Planner Director 100.00$     2 200.00$            37.00$               

City Attorney Office

City Attorney 225.00$     2 450.00$            83.25$               

HdL Companies

Preparation and Interview panel support 250.00$     16 4,000.00$        n/a

Interview Panel

City Manager 52.88$       8 423.04$            19.57$               

City Clerk 27.07$       8 216.56$            10.02$               

Sheriff Sergeant 96.56$       0 -$                  35.73$               

Accounting Technician 22.81$       1 22.81$              8.44$                 

Planner Director 100.00$     8 800.00$            37.00$               

Subtotal 6,245.24$        287.08$             

Total 6,532.32$         

Per applicant 1,633.08$         









 

CITY OF COLFAX 
Commercial Cannabis Business  

Employee/Owner Background Information 
 

Page 2 of 2 

33 S. Main Street 
Colfax, CA 95713 
(530) 346-2313 

ADDITIONAL ARREST INFORMATION 

 

ARREST DATE ARRESTING AGENCY / LOCATION / COURT NAME 
CHARGE / REASON FOR 
ARREST 

   

DISPOSITION (WHAT WAS THE OUTCOME OF THE CASE: Were you sentenced?  Did you have to pay a fine? Probation? Parole? Etc.) 

 

 

ARREST DATE ARRESTING AGENCY / LOCATION / COURT NAME 
CHARGE / REASON FOR 
ARREST 

   

DISPOSITION (WHAT WAS THE OUTCOME OF THE CASE: Were you sentenced?  Did you have to pay a fine? Probation? Parole? Etc.) 

 

 

ARREST DATE ARRESTING AGENCY / LOCATION / COURT NAME 
CHARGE / REASON FOR 
ARREST 

   

DISPOSITION (WHAT WAS THE OUTCOME OF THE CASE: Were you sentenced?  Did you have to pay a fine? Probation? Parole? Etc.) 

 

LIST ALL REGULATED ONLY COMMERCIAL CANNABIS EMPLOYMENT HISTORY 

BUSINESS NAME CITY / STATE PHONE START DATE END DATE 

     

     

BACKGROUND INVESTIGATION RELEASE 

To Whom It May Concern: 
 
I am an applicant/employee with a Commercial Cannabis Business in the City.  I desire and request the City Manager 
of the City of Colfax, Sheriff and/or his/her agents, employee or lawful representative(s) to take my photograph and 
fingerprints or use the information in this application for the purpose of conducting a background check to verify that I 
meet the qualifications required to obtain a Commercial Cannabis Business Permit to operate or to be employed with 
such business as required by the City Municipal Code and/or State Law.  
 
I agree to provide any information requested or deemed necessary to provide the State of California Department of 
Justice and the Federal Bureau Investigation, or any other law enforcement agency or third-party consultant authorized 
by the City Manager or Sheriff. 
 
I understand this will serve to disclose any record of arrests to which I have been the subject that resulted in conviction.  
I further agree to hold the City of Colfax, its officers, agents, or lawfully delegated representatives, harmless from any 
action(s), or damages whatsoever or at all, which may result from the taking of such fingerprints or forwarding them to 
the appropriate law enforcement agency for a record’s check and/or obtaining access to any other documentation which 
pertains to meeting the qualification for a Commercial Cannabis Business Permit or Employee Permit. 
 
Furthermore, I hereby authorize the City Manager or Sheriff and/or his/her agents, employee or lawful representative(s) 
to obtain and review my consumer credit report and/or any other credit related information pertaining to me. I hereby 
confirm I have received a copy of my consumer rights.  
 
By signing this form, I acknowledge and agree to comply with all the conditions and terms of this application.  I also 
understand that falsifying and/or omitting any information on this application may be grounds for denial of a permit or is 
grounds for termination of employment per the Colfax Ordinance.  

APPLICANT’S SIGNATURE DATE PERSON REVIEWING APPLICATION: DATE 
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¶ Planning and development activities have increased which results in a higher projection for both 
revenue and expenses in this category. 

¶ The City has incurred some additional legal expenses related to employment and union disputes. 

¶ The City sold some miscellaneous equipment for a total of approximately $16,000 

¶ We received an adjustment from the State as part of our grant funding for public safety in the 
amount of $39,000 which results in less allocation from the General Fund for our Sheriff Contract.  
The total cost of the Sheriff contract is not changed ς the adjustment increases revenues and 
expenses in the Special Revenue Fund. 

 
Special Revenues & Capital Projects 
The chart below summarizes the Net Change from last Adopted Budget to the current Estimated Actuals in 
Revenue and Expenses by the major categories. 
 

   
 

¶ The City actual allocation for State Transit Assistance and Local Transportation Funds, which are 
allocated through PCTPA, is higher than originally estimated.  This increase in revenues reduces the 
amount of General Funds that are allocated to Streets & Roads Expenditures (note change in 
Transfers for both General Fund and Special Revenue Funds). 

¶ We received an adjustment from the State as part of our grant funding for public safety in the 
amount of $39,000 which results in less allocation from the General Fund for our Sheriff Contract.  
The total cost of Sheriff contract is not changed ς the adjustment increases revenues and expenses 
in the Special Revenue Fund. 

¶ Mitigation Fee project expenses are projected to be lower than budgeted.  This is a timing 
difference between fiscal years and not a reduction in total project costs.   

 
Enterprise Funds 
The chart below summarizes the Net Change from last Adopted Budget to the current Estimated Actuals in 
Revenue and Expenses by the major categories. 
 

   
 

¶ Revenue projections have been reviewed and adjusted based on year to date actuals.  The increase 
in interest is due to higher interest rates being earned and higher fund balances.   
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¶ Engineering expenses are projected to be higher than Adopted Budget due to the Pond 3 fissure 
project.  Some of these remediation design expenses may be reimbursed by FEMA ς so this is a 
worst case forecast. 

¶ Equipment repairs & maintenance expenses are projected to be lower than budget, but are related 
to timing and will be addressed in the next budget cycle. 

 
STAFF RECOMMENDATION 
Staff recommends that Council accepts the Mid-Year Budget Report for FY2017-2018. 
 

 
SUPPORTING DOCUMENTS: 

1. Fiscal Year 2017-2018 Mid-Year Budget Review ς Fund Summary 
2. Proposed Budget Process Calendar 
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