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FOR THE  MAY 23, 2018 COUNCIL MEETING 
 

FROM: Wes Heathcock, City Manager 
PREPARED BY: Laurie Van Groningen, Finance Director 

DATE: May 9, 2018 
SUBJECT: City of Colfax Cash Summary Report: April 2018 

 

X N/A   FUNDED   UN-FUNDED AMOUNT:  FROM FUND:   
 

RECOMMENDED ACTION:  Accept and file the Cash Summary Report: April 2018. 
 

BACKGROUND AND ANALYSIS:  
These monthly financial reports include General Fund Reserved Cash Analysis Graphs and the City of Colfax 
Cash Summary Report (with supporting documentation).  The reports are prepared monthly on a cash basis 
and are reconciled to the General Ledger accounting system, previous reports, and bank statements.  
Detailed budget comparisons are provided as a mid-year report and also as part of the proposed budget 
process each year. 
 

The purpose of the reports is to provide status of funds and transparency for Council and the public of the 
financial transactions of the City. 
 

The attached reports reflect an overview of the financial transactions of the City of Colfax in  
April 2018.  Monthly highlights include: 

¶ Negative cash fund balances in Special Revenues and Capital project funds are due to timing of 
funding allocations and reimbursements.   

o Fund 250 – Streets & Roads – The balance of funding/transfer of General Funds as budgeted 
will finalize in June. 

o Fund 292 – Pending receipt of $30,000 grant from USDA. 
o Fund 355 and 385 – Initial project costs to be reimbursed with project funding and transfers.  

First reimbursement request for Project 385 – Roundabout has been submitted to Caltrans. 

¶ Major Expenses for April included: 
o Quarterly payment for Animal control contract - $8,000 

¶ Major Revenues for April included: 
o Monthly estimated sales tax revenues - $79,000 
o Developer Plan Fees - $25,000 

 
ATTACHMENTS: 

1. General Fund Reserved Cash Analysis Graphs 
a. Cash Analysis – Balance 
b. Expenses by Month 
c. Revenues by Month 

2. Cash Activity Reports  
a. Cash Summary 
b. Cash Transactions Report – by individual fund 
c. Check Register Report  - Accounts Payable 
d. Daily Cash Summary Report (Cash Receipts) 



*This is a recommended General Fund Reserve Target of 25% (3 months) of annual General Fund Revenues.  The Government Finance Officers Association (GFOA) recommends that generalπpurpose 
governments establish unrestricted fund balance goals to be no less than two months of regular general fund operating revenues or regular expenditures.

Prev Yr Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun
Cash Balance FY2017π18 $1,086 $1,050 $828 $905 $954 $983 $962 $1,280 $1,212 $1,168 $1,231
Cash Balance FY2016π17 $838 $829 $750 $835 $897 $802 $889 $1,133 $981 $1,022 $938 $1,034 1086
Cash Balance FY2015π16 $768 $670 $666 $562 $561 $601 $466 $717 $647 $569 $605 $831 838
Cash Balance FY2014π15 $240 $181 $217 $167 $209 $284 $253 $528 $491 $489 $385 $691 773
Cash Balance FY2013π14 $15 $(57) $(20) $45 $(55) $(34) $36 $233 $134 $69 $79 $225 240
Cash Balance FY2012π13 $(287) $(286) $(314) $(438) $(383) $(391) $(380) $(221) $(173) $(144) $(212) $37 15
*Reserves (Ops, Cap, Pen) $595 $595 $595 $595 $595 $595 $595 $595 $595 $595 $595 $595 $595
Budget FY2017π18 $1,096 $1,079 $1,062 $1,045 $1,028 $1,011 $994 $977 $960 $943 $926 $909 $892
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* General Fund (GF) Reserves per adopted budget.























 

 

 

 

 

 

 

 
 
 
 

FOR THE MAY 23, 2018 COUNCIL MEETING 
 

FROM: Wes Heathcock, City Manager 

PREPARED BY: Laurie Van Groningen, Finance Diretor 
DATE: May 11, 2018 

SUBJECT: Annual Review of Administrative Policies and Procedures  
 

X N/A   FUNDED   UN-FUNDED AMOUNT:  FROM FUND:   

 

RECOMMENDED ACTION:  Accept and file annual review of Administrative Policies.  

 
BACKGROUND AND ANALYSIS:  
 
The City Financial Policies and Investment Policy which were both adopted by Resolution No. 29-2014 in 
October of 2014 stipulate that the policies will be reviewed annually as part of the budget process.   
 
City Staff has reviewed the policies and has no recommended changes at this time. 
 
CONCLUSION:   

 

Staff recommends that City Council accept the annual review of these policies with no amendments. 

 
ATTACHMENTS: 
 

1. Financial Policies dated October 8, 2014 
2. Investment Policy dated October 8, 2014 
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Exhibit A 

 

ORDINANCE NO. 537 

 

AN ORDINANCE OF THE CITY OF COLFAX, CALIFORNIA ADDING CHAPTER 

5.14 (CANNABIS BUSINESS TAX) TO TITLE 5 OF THE COLFAX MUNICIPAL CODE 

 

THE CITY COUNCIL OF THE CITY OF COLFAX DOES ORDAIN AS FOLLOWS: 

 

SECTION 1.  CODE AMENDMENT. Chapter 5.14 of Title 5 of the Colfax Municipal Code to 

read as follows: 

 

CHAPTER 5.14 

CANNABIS BUSINESS TAX 

 

Sections: 

5.14.010 Title. 

5.14.020 Authority and Purpose. 

5.14.030 Intent. 

5.14.040 Definitions. 

5.14.050 Tax imposed. 

5.14.060 Reporting and remittance of tax. 

5.14.070 Payments and communications ï timely remittance. 

5.14.080 Payment ï when taxes deemed delinquent. 

5.14.090 Notice not required by City. 

5.14.100 Penalties and interest. 

5.14.110 Refunds and credits. 

5.14.120 Refunds and procedures. 

5.14.130 Personal cultivation not taxed. 

5.14.140 Administration of the tax. 

5.14.150 Appeal procedure. 

5.14.160 Enforcement ïaction to collect. 

5.14.170 Apportionment. 

5.14.180 Constitutionality and legality. 

5.14.190 Audit and examination of premises and records. 

5.14.200 Other licenses, permits, taxes or charges. 

5.14.210 Payment of tax does not authorize unlawful business. 

5.14.220 Deficiency determinations. 

5.14.230 Failure to report ï nonpayment, fraud. 

5.14.240 Tax assessment ïnotice requirements. 

5.14.250 Tax assessment ï hearing, application, and determination. 

5.14.260 Relief from taxes-disaster relief. 

5.14.270 Conviction for violation ï taxes not waived. 

5.14.280 Violation deemed misdemeanor. 

5.14.290 Severability. 

5.14.300 Remedies cumulative. 

5.14.310 Amendment or repeal. 
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L. ñEvidence of Doing Businessò means evidence such as, without limitation, use of signs, 

circulars, cards or any other advertising media, including the use of internet or telephone 

solicitation, or representation to a government agency or to the public that such person is 

engaged in a cannabis business in the City including but not limited to purchasing, renting or 

leasing premise, or obtaining a business license, or any other indication of operating a business 

within the City limits. 

 

M. ñCalendar Yearò means January 1 through December 31 of the ? calendar year. 

 

N. ñGross Receipts,ò except as otherwise specifically provided, means, whether designated a 

sales price, royalty, rent, commission, dividend, or other designation, the total amount (including 

all receipts, cash, credits, services and property of any kind or nature) received or payable for 

sales of goods, wares or merchandise or for the performance of any act or service of any nature 

for which a charge is made or credit allowed (whether such service, act or employment is done as 

part of or in connection with the sale of goods, wares, merchandise or not), without any 

deduction therefrom on account of the cost of the property sold, the cost of materials used, labor 

or service costs, interest paid or payable, losses or any other expense whatsoever. However, the 

following shall be excluded from Gross Receipts: 

 

1. Cash discounts where allowed and taken on sales; 

2. Any tax required by law to be included in or added to the purchase price and collected 

from the consumer or purchaser; 

3. Such part of the sale price of any property returned by purchasers to the seller as 

refunded by the seller by way of cash or credit allowances or return of refundable 

deposits previously included in gross receipts; 

4. Receipts derived from the occasional sale of used, obsolete or surplus trade fixtures, 

machinery or other equipment used by the taxpayer in the regular course of the 

taxpayer's business; 

5. Cash value of sales, trades or transactions between departments or units of the same 

business; 

6. Whenever there are included within the gross receipts amounts which reflect sales for 

which credit is extended and such amount proves uncollectible in a subsequent year, 

those amounts may be excluded from the gross receipts in the year they prove to be 

uncollectible; provided, however, if the whole or portion of such amounts excluded as 

uncollectible are subsequently collected they shall be included in the amount of gross 

receipts for the period in which they are collected; 

7. Receipts of refundable deposits, except that such deposits when forfeited and taken 

into income of the business shall not be excluded when in excess of one dollar;  

8. Amounts collected for others where the business is acting as an agent or trustee and to 

the extent that such amounts are paid to those for whom collected.  These agents or 

trustees must provide the Cityôs Finance Department with the names and the 

addresses of the others and the amounts paid to them. This exclusion shall not apply 

to any fees, percentages, or other payments retained by the agent or trustees. 

9. Retail sales of t-shirts, sweaters, hats, stickers, key chains, bags, books, posters or 

other personal tangible property which the Tax Administrator has excluded in writing 

by issuing an administrative ruling per Section 5.14.140 shall not be subject to the 
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1. If the person has not filed a complete statement required under the provisions of this 

Chapter; 

2. If the person has not paid the tax due under the provisions of this Chapter; 

 

3. If the person has not, after demand by the Tax Administrator, filed a corrected 

statement, or furnished to the Tax Administrator adequate substantiation of the 

information contained in a statement already filed, or paid any additional amount of 

tax due under the provisions of this Chapter; or 

4. If the Tax Administrator determines that the nonpayment of any business tax due 

under this Chapter is due to fraud, a penalty of twenty-five percent (25%) of the 

amount of the tax shall be added thereto in addition to penalties and interest otherwise 

stated in this Chapter and any other penalties allowed by law. 

 

B. The notice of assessment shall separately set forth the amount of any tax known by the 

Tax Administrator to be due or estimated by the Tax Administrator, after consideration of all 

information within the Tax Administrator's knowledge concerning the business and activities of 

the person assessed, to be due under each applicable section of this Chapter, and shall include the 

amount of any penalties or interest accrued on each amount to the date of the notice of 

assessment. 

 

5.14.240 Tax assessment - notice requirements. 

 

The notice of assessment shall be served upon the person either by personal delivery, by 

overnight delivery by a nationally-recognized courier service, or by a deposit of the notice in the 

United States mail, postage prepaid thereon, addressed to the person at the address of the 

location of the business or to such other address as he or she shall register with the Tax 

Administrator for the purpose of receiving notices provided under this Chapter; or, should the 

person have no address registered with the Tax Administrator for such purpose, then to such 

person's last known address.  For the purposes of this Section, a service by overnight delivery 

shall be deemed to have occurred one (1) calendar day following deposit with a courier and 

service by mail shall be deemed to have occurred three (3) days following deposit in the United 

States mail. 

 

5.14.250 Tax assessment - hearing, application and determination. 

 

Within thirty (30) calendar days after the date of service the person may apply in writing to the 

Tax Administrator for a hearing on the assessment.  If application for a hearing before the City is 

not made within the time herein prescribed, the tax assessed by the Tax Administrator shall 

become final and conclusive.  Within thirty (30) calendar days of the receipt of any such 

application for hearing, the Tax Administrator shall cause the matter to be set for hearing before 

him or her no later than thirty (30) calendar days after the receipt of the application, unless a later 

date is agreed to by the Tax Administrator and the person requesting the hearing.  Notice of such 

hearing shall be given by the Tax Administrator to the person requesting such hearing not later 

than five (5) calendar days prior to such hearing.  At such hearing said applicant may appear and 

offer evidence why the assessment as made by the Tax Administrator should not be confirmed 
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and fixed as the tax due.  After such hearing the Tax Administrator shall determine and reassess 

the proper tax to be charged and shall give written notice to the person in the manner prescribed 

in Section 5.14.240 for giving notice of assessment. 

 

5.14.260  Relief from taxes -disaster relief. 

 

A. If a business is unable to comply with any tax requirement due to a disaster, the business 

may notify the Tax Administrator of this inability to comply and request relief from the tax 

requirement; 

1. A request for relief must clearly indicate why relief is requested, the time period for 

which the relief is requested, and the reason relief is needed for the specific amount of 

time. 

 

B.  The cannabis business agrees to grant the tax collector or his/her designee access to the 

location where the cannabis business has been impacted due to a disaster. 

 

C. The Tax Administrator, in his/her sole discretion, may provide relief from the cannabis 

business tax requirement for businesses whose operations have been impacted by a disaster of 

such tax liability does not exceed five thousand ($5,000) dollars. If such tax liability is five 

thousand one ($5,001) dollars or more than such relief shall only be approved by the City 

Council; 

 

D.  Temporary relief from the cannabis tax may be granted for a reasonable amount of time 

as determined by the Tax Administrator or the City Council, as applicable in order to allow the 

cannabis business time to recover from the disaster; 

 

E.  The Tax Administrator or City Council, as applicable may require that certain conditions 

be followed in order for a cannabis business to receive temporary relief from the cannabis 

business tax requirement; 

 

F. For purposes of this section, ñdisasterò means fire, flood, storm, tidal wave, earthquake, 

or similar public calamity, whether or not resulting from natural causes. 

 

5.14.270 Conviction for violation - taxes not waived. 

 

The conviction and punishment of any person for failure to pay the required tax shall not excuse 

or exempt such person from any civil action for the tax debt unpaid at the time of such 

conviction.  No civil action shall prevent a criminal prosecution for any violation of the 

provisions of this Chapter or of any state law requiring the payment of all taxes. 

 

5.14.280 Violation deemed misdemeanor. 
 

Any person violating any of the provisions of this Chapter shall be guilty of a misdemeanor. 

 

5.14.290 Severability. 

 

If any provision of this Chapter, or its application to any person or circumstance, is determined 
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The City of Colfax reserves the right to reject any and all bids or to waive any defects or irregularity in 
bidding in accordance with applicable law.  In accordance with California Public Contract Code Section 
20103.8, if the City elects to award a contract for performance of the project, the contract will be 
awarded in accordance with California Public Contract Code Section 20162 and other applicable law to 
the responsible bidder submitting a responsive bid with the lowest total bid price for the base bid 
without consideration of the bid price for any additive or deductive items.  All bids will remain valid for 
90 days after the bid opening.  Except as permitted by law and subject to all applicable remedies, 
including forfeiture of bidder’s security, bidders may not withdraw their bid during the 90 day period 
after the bid opening.   
 
By order of the City Council of the City of Colfax, Placer County, California. 
 
 





http://www.wdol.gov/dba.aspx
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6.5 In accordance with California Public Contract Code Section 20170, all bids must include one of 
the forms of bidder’s security specified in the Notice to Bidders in an amount of at least ten 
(10) per cent of the total of the bid prices for the base bid and those additive or deductive items 
specifically identified in the Notice to Bidders for the purpose of determining the lowest price 
bid.  Bidders that elect to provide bidder’s security in the form of a bid bond must execute a bid 
bond using the form provided in the bid forms.  The bidder’s security is tendered as a guarantee 
that the successful bidder, if awarded the Project contract, will execute and submit to the City 
all required bonds, certificates of insurance, completed contract forms and other documents 
listed in the Contract Check List and enter into a contract with the City within ten (10) working 
days of date of the notice of award.  The bidder’s security of any successful bidder that fails to 
do so will be forfeited to the City.  All bidders’ security not forfeited to the City will be 
returned once a successful bidder provides all required documents and enters a contract with 
the City in accordance with all applicable bid package requirements.  Forfeiture of the bidder’s 
security to the City will not waive or otherwise limit any other remedy available to the City 
under applicable law. 

 
6.6 In accordance with California Business and Professions Code Section 7028.15, Public Contract 

Code Section 20103.5, and as specified in the Notice to Bidders, all Project work must be 
performed by properly licensed contractors and subcontractors with active licenses in good 
standing as of the date and time specified for bid opening, or, if the Project involves federal 
funds, no later than the time the Project contract is awarded.  Bidders must verify their 
Contractor’s License number and license expiration date on the proposal cover page under 
penalty of perjury.  Bids that do not satisfy applicable licensing requirements will be 
considered non-responsive and rejected and may subject the bidder to criminal and/or civil 
penalties. 

 
6.7 In accordance with California Civil Code Section 1771.1, the City shall accept bids only from 

bidders which (along with all listed subcontractors) are currently registered and qualified to 
perform public work pursuant to Civil Code Section 1725.5.  The City may, however, accept a 
non-complying bid provided that bidder (and all listed subcontractors) are registered and 
qualified at the time of award.  
 

 
6.8 If the bid forms include a bidder’s questionnaire, all bids must include a completed bidder’s 

questionnaire on the forms provided.  By submitting a bid, bidders authorize City 
representatives to verify any and all information provided on the bidder’s questionnaire and 
agree to indemnify, defend and hold harmless the City and its officials, officers, employees, 
agents and volunteers to the full extent permitted by law from and against any claims, liability 
or causes of action, including, without limitation, legal fees and costs, arising out of verification 
of the information provided on the bidder’s questionnaire, and/or arising out of use of 
information provided in the bidder’s questionnaire to determine, in accordance with applicable 
law, the qualification of the bidder for performing the Project. 

 
6.9 Bids may be withdrawn prior to the time set for bid opening by a written request signed by an 

authorized representative of the bidder filed with the City Clerk.  The bid security submitted 
with bids so withdrawn will be returned to the bidder.  Bidders that have withdrawn their bid in 
accordance with this provision may submit a new bid prior to the time set for bid opening in 
accordance with all applicable bid package requirements.  Bids may not be withdrawn during 
the ninety day period after the time set for bid opening except as permitted by law pursuant to 
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14.4 The maintenance bond must be in the amount of ten percent of the final Project contract 
amount and guaranty the Project work against defects in materials, equipment, workmanship, 
or needed repair for one year from the City’s acceptance of the Project work.  

 
15. LABOR LAWS 
 

15.1 Bidders must comply with applicable provisions of the California Labor Code. 
 

15.2 In accordance with California Labor Code Section 1861, bids must include a workers 
compensation insurance certification on the form included in the bid package.  

 
15.3 In accordance with California Labor Code Section 1771, not less than the general prevailing 

rate of per diem wages for work of a similar character in the locality in which the Project is to 
be performed, and not less than the general prevailing rate of per diem wages for holiday and 
overtime work fixed as provided in the California Labor Code shall be paid to all workers 
engaged in performing the Project.  

 
15.4 In accordance with California Labor Code Section 1770 and following, the Director of 

Industrial Relations has determined the general prevailing wage per diem rates for work in 
the locality in which the Project is to be performed.  In accordance with California Labor 
Code Section 1773, the City has obtained the general prevailing rate of per diem wages and 
the general rate for holiday and overtime work in the locality in which the Project is to be 
performed for each craft, classification or type of worker needed to perform the Project.  In 
accordance with California Labor Code Section 1773.2, copies of the prevailing rate of per 
diem wages are on file at the Public Works offices and will be made available on request.  

 
15.5 In accordance with California Labor Code Section 1777.1, contractors and subcontractors that 

are found guilty of willfully violating Chapter 1 of Part 7 of Division 2 of the Labor Code 
(except for Section 1777.5), or that are found guilty of such violations with intent to defraud, 
and entities in which such contractors or subcontractors have any interest, may be ineligible 
to bid on, be awarded, or perform Project work as a subcontractor.  
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CITY OF COLFAX 
33 South Main Street 

P.O. Box 702 
Colfax, California 95713 

 
BID BOND 

 
(NOTE: Bidders must use this form, use of any other bond form may render a bid non-responsive) 
 
 
KNOW ALL MEN BY THESE PRESENTS: 
 
That we, as PRINCIPAL, and ____________________________________, a (sole 
proprietorship/corporation/partnership/joint venture) organized and existing under and by virtue of the laws of 
the State of _________________ and an admitted surety insurer authorized to do business in the State of 
California, as SURETY, are held and firmly bound unto the City of Colfax, as OBLIGEE, in a penal sum equal 
to ten-percent (10%) the total bid price including the base bid and alternates specified in the proposal of the 
PRINCIPAL, to the OBLIGEE for the work described below, which penal sum is 
_________________________________________________ ($_____________________) lawful money of the 
United States of America, for the payment of which sum well and truly to be made, we, and each of us, bind 
ourselves, our heirs, executors, administrators, successors, and assigns, jointly and severally, firmly by these 
presents. 
 
THE CONDITION OF THIS OBLIGATION IS SUCH that whereas the PRINCIPAL has submitted the 
accompanying proposal dated ___________________, _________ to the OBLIGEE, for the Rising Sun Road 
Pavement Resurfacing Project (designated as the “Project”) which proposal is hereby made a part hereof;  
 
NOW THEREFORE, if the PRINCIPAL shall not withdraw said proposal within the ninety (90) day period 
following the opening of bids, and if the PRINCIPAL receives written notice that the Project is awarded to the 
PRINCIPAL and shall, within ten (10) calendar days of receiving such notice:  enter into a written contract with 
the OBLIGEE in the form prescribed in the bid package issued by the OBLIGEE concerning the Project; and 
give insurance and bond with good and sufficient sureties guaranteeing  the faithful performance and proper 
fulfillment of such contract and guaranteeing payment for labor and materials used for performance of the 
contract as required by law; and file with the OBLIGEE all required documents and do all other thing required 
in accordance with the bid package issued by the OBLIGEE concerning the Project for the contract between the 
PRINCIPAL and the OBLIGEE to become effective and for work to commence in accordance with the bid 
package issued by the OBLIGEE concerning the Project , or, in the event of withdrawal of the accompanying 
proposal within the ninety (90) day period following the opening of bids; or failure by the PRINCIPAL to enter 
into such contract with the OBLIGEE or to give the OBLIGEE such bonds or to file any other documents or to 
do any other things required in the bid package issued by the OBLIGEE for the Project, if the PRINCIPAL shall 
pay the OBLIGEE the difference between the total bid price in the accompanying proposal and the amount for 
which the OBLIGEE may procure the required performance, if the latter amount be in excess of the former, 
together with all costs incurred by the OBLIGEE in again attempting to let the Project, and if the said 
PRINCIPAL shall fully reimburse and save harmless the OBLIGEE from any damage sustained by the 
OBLIGEE through failure of the PRINCIPAL to enter into the written contract or to file the required 
performance or labor and material bonds, or to file any other required documents or to do any other things 
required for the contract between the PRINCIPAL and the OBLIGEE to become effective and the work to 
commence in accordance with the bid package issued by the OBLIGEE concerning the Project, then this 
obligation shall be null and void; otherwise, it shall be and remain in full force and effect. 
 
SURETY, for value received, hereby stipulates and agrees that no change, extension of time, alteration or 
addition to the terms of the bid or contract documents for the Project, or to the specifications included in the 
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LIST OF SUBCONTRACTORS 
 
In accordance with the requirements of the Subletting and Subcontracting Fair Practices Act, California Public 
Contract Code Section 4100 and following, listed below are the name, business location, and the portion (type 
or trade) of the Project work to be subcontracted to each subcontractor that will perform a portion of the Project 
work (including special fabrication and installation of a portion of the work) valued in excess of one half of one 
percent of the total bid price.  If the Project work includes construction of streets or highways, listed below are 
the name, business location, and the portion (type or trade) of the Project Work to be subcontracted to each 
subcontractor that will perform a portion of the Project work (including special fabrication and installation of a 
portion of the work) valued in excess of one half of one percent of the total Project bid price, or ten thousand 
dollars, whichever is greater.  Also listed below are the proposed subcontract dollar amount and current 
California Contractor’s License Number(s) for each proposed subcontractor.  Bids that fail to include complete 
proposed subcontractor information in accordance with this form and Public Contract Code Section 4100 and 
following may be deemed non-responsive.   
 
In accordance with California Public Contract Code Section 4106, for any portion of the Project work with a 
value of more than one half of one percent of the total bid price for which no subcontractor is listed, or for 
which more than one subcontractor is listed, the bidder certifies by submission of its bid that the bidder is 
qualified to perform that portion of the Project work and that the bidder will perform that portion of the Project 
work with its own forces.  The penalties listed in California Public Contract Code Section 4111 will apply to 
any substitution of another subcontractor for a subcontractor listed below except as permitted by the City in 
accordance with Section 4107 and following of the California Public Contract Code. 
 
1. Subcontractor Name ____________________________________________________ 

Business Location ______________________________________________________ 
Trade ________________________________________________________________ 
Subcontract Amount ____________________________________________________ 
Current Contractor’s License No.(s) ________________________________________ 
Current DIR Registration No. _____________________________________________ 

2. Subcontractor Name ____________________________________________________ 
Business Location ______________________________________________________ 
Trade ________________________________________________________________ 
Subcontract Amount ____________________________________________________ 
Current Contractor’s License No.(s) ________________________________________ 
Current DIR Registration No. _____________________________________________ 

3. Subcontractor Name ____________________________________________________ 
Business Location ______________________________________________________ 
Trade ________________________________________________________________ 
Subcontract Amount ____________________________________________________ 
Current Contractor’s License No.(s) ________________________________________ 
Current DIR Registration No. _____________________________________________ 

4. Subcontractor Name ____________________________________________________ 
Business Location ______________________________________________________ 
Trade ________________________________________________________________ 
Subcontract Amount ____________________________________________________ 
Current Contractor’s License No.(s) ________________________________________ 
Current DIR Registration No. _____________________________________________ 

5. Subcontractor Name ____________________________________________________ 
Business Location ______________________________________________________ 
Trade ________________________________________________________________ 
Subcontract Amount ____________________________________________________ 
Current Contractor’s License No.(s) ________________________________________ 
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TITLE 49, CODE OF FEDERAL REGULATIONS - PART 29 

DEBARMENT AND SUSPENSION CERTIFICATION 
 
The bidder, under penalty of perjury, certifies that, except as noted below, he/she or any person associated 
therewith in the capacity of partner, director, officer, manager: 
 

1. Is not currently under suspension, debarment, voluntary exclusion, or determination of 
ineligibility by any federal agency; and 

 
2. Has not been suspended, debarred, voluntarily excluded or determined ineligible by any Federal 

Agency within the past 3 years; and 
 

3. Does not have a proposed debarment pending; and, 
 

4. Has not been indicted, convicted, or had a civil judgment rendered against it by a court of 
competent jurisdiction in any matter involving fraud or official misconduct within the past 3 
years.  

 
If there are any exceptions to this certification, insert the exceptions in the following space: 
 
                                                                                                                                       
                                                                                                                                                                 
 
Exceptions will not necessarily result in denial of award, but will be considered in determining bidder 
responsibility.  For any exception noted above, indicate below to whom it applies, initiating agency, and dates 
of action. 
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CITY OF COLFAX   

33 South Main Street, P.O. Box 702 Colfax, California 95713  ORDER NO 

    

  DATE 

CONTRACT CHANGE ORDER   STATE  

  California 

CONTRACT FOR:     COUNTY 

CONTRACT NO:  Placer 

OWNER:         City of Colfax   

CONTRACTOR:   

CURRENT CONTRACT PRICE:   

CURRENT CONTRACT TIME OF COMPLETION:   

CURRENT NO. WORKING DAYS   

   

TO:        

(Contractor)   

     You are hereby requested to comply with the following changes from to the contract plans, specifications, or other contract documents: 

Description of Changes  DECREASE INCREASE 

(Supplemental Plans and Specifications Attached) in Contract Price In Contract Price 

1)       

    

TOTALS 
 $                                             
-    

 $                                              
-    

    

NET CHANGE IN CONTRACT PRICE  $  0.00  

JUSTIFICATION:       

   

      

    The amount of the Contract will be (Decreased) (Increased)  By The Sum Of:   
 $                                              
-    

      

   

    The Contract Total Including this and previous Change Orders Will Be:      

      

   

    The Contract Period Provided for Completion Will Be (Increased) (Decreased) (Unchanged):               _____                     Days 

 
Contract Completion 
Date  

   

   
Upon execution by representatives authorized to bind the parties, this Change Order will become a part of the contract.  The consideration specified in this Change 
Order (whether an adjustment of the contract price, an adjustment of time, and/or other consideration) is the full and sole compensation owed to the contractor as a 
result of the changes and issues described in this Change Order.  Such consideration includes, but is not limited to, any and all direct and indirect costs incurred by 
the contractor as a result of the changes and issues described in this Change Order for any labor, equipment, materials, overhead (additional, extended, field and 
home office), profit, or time adjustments.  By signing this Change Order the contractor waives and releases the owner from any and all claims for additional 
compensation concerning any of the changes and issues specified in this Change Order. 
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ESCROW AGREEMENT FOR  
SECURITY DEPOSITS IN LIEU OF RETENTION 

 
 

This Escrow Agreement is made and entered into by and between the City of Colfax, whose address is 33 South 
Main Street, P.O. Box 702 Colfax, California 95713 hereinafter called "City", and 
______________________________________________________________, whose address is 
______________________________________________________________, hereinafter called "Contractor", 
and _______________________________________________, whose address is 
___________________________________________, hereinafter called “Escrow Agent” 
 
For consideration hereinafter set forth, the City, Contractor, and Escrow Agent agree as follows: 

1. Pursuant to Section 22300 of the Public Contract Code of the State of California, Contractor has the option 
to deposit securities with Escrow Agent as a substitute for retention earnings required to be withheld by 
City pursuant to the Construction Contract entered into between the City and Contractor for the project 
entitled Rising Sun Road Pavement Resurfacing Project in the amount of _______________ 
___________________ dated ___________________________ (hereinafter referred to as the "Contract').  
Alternatively, on written request of the Contractor, the City shall make payments of the retention earnings 
directly to the Escrow Agent.  When Contractor deposits the securities as substitute for Contract earnings, 
the Escrow Agent shall notify the City within 10 days of the deposit.  The market value of the securities at 
the time of the substitution shall be at least equal to the cash amount then required to be withheld as 
retention under the terms of the Contract between the City and Contractor.  Securities shall be held in the 
name of _________________________ and shall designate the Contractor as the beneficial owner. 

2. The City shall make progress payments to the Contractor for such funds which otherwise would be 
withheld from progress payments pursuant to the Contract provisions, provided that the Escrow Agent 
holds securities in the form and amount specified above. 

3. When the City makes payment of retentions earned directly to the Escrow Agent, the Escrow Agent shall 
hold them for the benefit of the Contractor until such time as the escrow created under this contract is 
terminated.  The Contractor may direct the investments of the payments into securities.  All terms and 
conditions of this agreement and the rights and responsibilities of the parties shall be equally applicable 
and binding when the City pays the escrow agent directly. 

4. Contractor shall be responsible for paying all fees for the expenses incurred by Escrow Agent in 
administering the Escrow Account and all expenses of the City.  These expenses and payment terms shall 
be determined by the City, Contractor and Escrow Agent. 

5. The interest earned on the securities or the money market accounts held in escrow and all interest earned 
on that interest shall be for the sole account of the Contractor and shall be subject to withdrawal by 
Contractor at any time and from time to time without notice to the City. 

6. Contractor shall have the right to withdraw all or any part of the principal in the Escrow Account only by 
written notice to Escrow Agent accompanied by written authorization from City to the Escrow Agent that 
City consents to the withdrawal of the amount sought to be withdrawn by Contractor. 

7. The City shall have a right to draw upon the securities in the event of default by the Contractor.  Upon 
seven day's written notice to the Escrow Agent from the City of the default, the Escrow Agent shall 
immediately convert the securities to cash and shall distribute the cash as instructed by the City. 

8. Upon receipt of written notification from the City certifying that the Contract is final and complete, and 
that the Contractor has complied with all requirements and procedures applicable to the Contract, Escrow 
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Title      Title 
 
_______________________________ _______________________________ 
Name      Name 
 
_______________________________ _______________________________ 
Signature     Signature 
 
_______________________________ _______________________________ 
Address     Address 
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If you do NOT have employees and do NOT carry Workers’ Compensation Insurance, please sign below. 
 

AFFIDAVIT OF WORKERS’ COMPENSATION EXEMPTION 
 

I certify that, in the performance of work for which this license is issued, I shall not employ any person in any manner so as to become 
subject to the Workers’ Compensation laws of California. 
 
 
Owner’s Signature _________________________________________     Date  __________________________________ 
 
 
 Sales or use tax may apply to your business activities.  You may seek written advice regarding the application  
 of tax to your particular business by writing to the nearest State Board of Equalization office. 
 For general information, please call the Board of Equalization at 1-800-400-7115. 
 

 
STATE OF CALIFORNIA DISABILITY ACCESS FEE 

Under federal and state law, compliance with disability access laws is a serious and significant responsibility that applies to 
all California building owners and tenants with buildings open to the public. You may obtain information about your legal 
obligations and how to comply with disability access laws at the following agencies: 

The Division of the State Architect at www.dgs.ca.gov/dsa/Home.aspx.  
The Department of Rehabilitation at www.rehab.cahwnet.gov.  
The California Commission on Disability Access at www.ccda.ca.gov.  

 

 
 
 
Mail completed form and check made payable to the “City of Colfax” at address below.  
 
PLEASE NOTE:   Cash or Checks Accepted Only 
 
 
 City of Colfax 
 City Clerk’s Office 
 33 South Main Street 
 P.O. Box 702 
 Colfax, CA  95713 
  
 (530) 346-2313 
 FAX:  (530) 346-6214 
 
 
 
 
 
 
 
 
 
Rev. 11/12 

 
 
 
 
 
 

file://www.dgs.ca.gov/dsa/Home.aspx
file://www.rehab.cahwnet.gov
file://www.ccda.ca.gov












 
 
 

FEDERAL REQUIREMENTS 
FA-2 

 

(1)  A cumulative increase if $25,000 or more in the amount paid or expected to be paid for 
influencing or  attempting to influence a covered federal action; or  

 
(2)  A change in the person(s) or individual(s) influencing or attempting to influence a covered 

federal action;   or 
 
(3)  A change in the officer(s), employees(s), or member(s) contacted to influence or attempt to 

influence a covered Federal Action. 
 
DISADVANTAGED BUSINESS ENTERPRISE (DBE) – This project is subject to Title 49 CFR 
26.13(b): 

 
The Contractor, sub-recipient or subcontractor shall not discriminate on the basis of race, color, 
national origin, or sex in the performance of this contract. The Contractor shall carry out applicable 
requirements of 49 CFR, Part 26 in the award and administration of DOT-assisted contracts. Failure 
by the contractor to carry out these requirements is a material breach of this contract, which may 
result in the termination of this contract or such other remedy as the recipient deems appropriate. 

 
Take necessary and reasonable steps to ensure that DBEs have opportunity to participate in the contract 
(49 CFR 26). 
 
To ensure there is equal participation of the DBE groups specified in 49 CFR 26.5, the Agency specifies 
a goal for Disadvantaged Business Enterprises (DBEs). DBE is a firm that meets the definition of DBE. 
 

Make work available to DBEs and select work parts consistent with available DBE subcontractors and 
suppliers. 
 
Meet the DBE goal shown in the Notice to Bidders or demonstrate that you made adequate good faith 
efforts to meet this goal. 
 
It is your responsibility to verify that the DBE firm is certified as DBE at date of bid opening. For a list 
of DBEs certified by the California Unified Certification Program, go to: 
http://www.dot.ca.gov/hq/bep/find_certified.htm 
 
All DBE participation will count toward the California Department of Transportation’s federally 
mandated statewide overall DBE goal. 
 
Credit for materials or supplies you purchase from DBEs counts towards the goal in the following 
manner: 

1. 100 percent counts if the materials or supplies are obtained from a DBE manufacturer. 

2. 60 percent counts if the materials or supplies are obtained from a DBE regular dealer. 

3. Only fees, commissions, and charges for assistance in the procurement and delivery of materials 
or supplies count if obtained from a DBE that is neither a manufacturer, nor a regular dealer. 49 
CFR 26.55 defines “manufacturer” and “regular dealer.” 

 

http://www.dot.ca.gov/hq/bep/find_certified.htm










http://www.dir.ca.gov/dlse/debar.html


 
 
 

FEDERAL REQUIREMENTS 
FA-8 

contract work by the agency.  Federal law (49CFR26.29) requires that any delay or postponement of 
payment over 30 days may take place only for good cause and with the agency’s prior written approval.  
Any violation of this provision shall subject the violating prime contractor or subcontractor to the 
penalties, sanctions and other remedies specified in Section 7108.5 of the Business and Professions 
Code.  These requirements shall not be construed to limit or impair any contractual, administrative, or 
judicial remedies otherwise available to the prime contractor or subcontractor in the event of a dispute 
involving late payment or nonpayment by the prime contractor, deficient subcontract performance, or 
noncompliance by a subcontractor.   

























 

FEDERAL REQUIREMENTS 
FA-20 

G. The names of agencies, organizations or groups contacted to provide assistance in 
contacting, recruiting and using DBE firms (please attach copies of requests to agencies 
and any responses received, i.e., lists, Internet page download, etc.): 

 
Name of Agency/Organization  Method/Date of Contact  Results 

 
________________________________________________________________________ 
________________________________________________________________________ 

 
H. Any additional data to support a demonstration of good faith efforts (use additional sheets 

if necessary): 
________________________________________________________________________ 
________________________________________________________________________ 

 
 
 NOTE:  USE ADDITIONAL SHEETS OF PAPER IF NECESSARY.
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http://www.fhwa.dot.gov/eforms/








https://www.epls.gov/
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b. Materials used on the basis of a Certificate of Compliance may be sampled and tested 
at any time.  The fact that material is used on the basis of a Certificate of Compliance 
shall not relieve the Contractor of responsibility for incorporating material in the 
Work which conforms to the requirements of the Project Plans and Technical 
Specifications, and any material not conforming to the requirements will be subject to 
rejection whether in place or not.  

 
c. The City reserves the right to refuse to permit the use of material on the basis of a 

Certificate of Compliance.  
 

d. The form of the Certificate of Compliance and its disposition shall be as directed by 
the Engineer.  

 
3-1.05 Samples Furnished by the Contractor.  The Contractor must furnish all samples for 

approval as directed in sufficient time to permit the Designer or Engineer to examine, 
approve and select samples before they are required by the progress of the Work.  
Portions of the Work for which samples are required and for which the Designer or 
Engineer has selected samples must be in accordance with such approved samples.  
Samples must be sent prepaid to the office of the Engineer or to such place as the 
Engineer may direct. 

 
3-1.06 Materials and Substitutions. 

 
a. Materials used for the Work must be new and of the quality specified.  When not 

particularly specified, materials must be the best of their class or kind.  The 
Contractor must, if required, submit satisfactory evidence as to the kind and quality of 
materials. 

 
b. If the Contractor submitted complete information to the Public Works Department for 

products proposed as equals in accordance with the bid package, and the City 
approved such products proposed as equals in writing, the Contractor may either 
furnish such products approved as equals, or furnish the products listed by 
manufacturer name, brand or model number in the Technical Specifications or Project 
Plans.  The City retains the right, in its sole discretion, to accept or reject any other 
proposed substitution.  To be considered, proposals concerning products proposed as 
equals must include sufficient information to permit the City to determine whether the 
products proposed as equals will satisfy the same performance requirements as 
products listed by manufacturer’s name, brand or model number.  Such performance 
requirements may include, but are not limited to, size, strength, function, appearance, 
ease of maintenance and repair, and useful life requirements.  If the City does not 
accept a proposed substitution, the Contractor must furnish the product specified in 
the Technical Specifications or Project Plans for the Contract Price, regardless of 
whether the product is specified by manufacturer’s name, brand or model number, or 
otherwise. 

 
 



 

12 

3-1.07 Contractors Responsibility For The Work And Materials.   
 

a. Until the acceptance of the Work, the Contractor shall have the charge and care of the 
Work and of the materials to be used and shall bear the risk of injury, loss or damage 
to any part thereof by the action of the elements or from any other cause, whether 
arising from the execution or from the non-execution of the Work, except as provided 
in Sections 6-1.16, "Public Convenience," and 5-1.11, "Relief From Maintenance and 
Responsibility." The Contractor shall rebuild, repair, restore, and make good all 
injuries, losses or damages to any portion of the Work or the materials occasioned by 
any cause before its completion and acceptance and shall bear the expense thereof, 
except for those injuries, losses, or damages that are directly and proximately caused 
by acts of the Federal Government or the public enemy.  Where necessary to protect 
the Work or materials from damage, the Contractor shall, at the Contractor's expense, 
provide suitable drainage of the roadway and erect those temporary structures that are 
necessary to protect the Work or materials from damage.  The suspension of the 
Work from any cause whatever shall not relieve the Contractor of the responsibility 
for the Work and materials as herein specified.  If ordered by the Engineer, the 
Contractor shall, at the Contractor's expense, properly store materials which have 
been partially paid for by the City or which have been furnished by the City.  Storage 
by the Contractor shall be on behalf of the City and the City shall at all times be 
entitled to the possession of the materials, and the Contractor shall promptly return 
the materials to the site of the Work when requested.  The Contractor shall not 
dispose of any of the materials so stored except on written authorization from the 
Engineer.  

 
b. During the performance of the Work, all materials must be neatly stacked, properly 

protected from the weather and other adverse impacts, and placed so as to avoid 
interference with efficient progress of the Work, with other activities of the City, or 
with the use of existing City facilities by the public.  All materials must be delivered 
so as to ensure efficient and uninterrupted progress of the Work.  Materials must be 
stored so as to cause no obstruction and so as to prevent overloading of any portion of 
the Work.  The Contractor will be responsible for damage or loss of materials 
delivered to and/or stored at the Work site due to weather or other causes.  The 
Contractor must promptly remove from the Work site all materials rejected by the 
City or its representatives as failing to conform to the requirements of the Contract 
Documents, whether such non-conforming materials have been incorporated in the 
Work or not.  If the City or its representatives so direct, the Contractor must promptly 
replace and re-execute Work performed by the Contractor and order the replacement 
and re-execution of Work performed by subcontractors using non-conforming 
materials with materials that satisfy the requirements of the Contract Documents 
without expense to the City.  The Contractor will bear the expense of making good all 
Work destroyed or damaged by such removal.  The Contractor will have all of the 
obligations and the City will have all of the rights and remedies that are specified in 
Section 9 of these General Provisions concerning any failure by the Contractor to 
replace or re-execute Work using non-conforming materials, and/or to make good all 
work destroyed or damaged by such removal and/or execution.   
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SECTION 4 
TRENCHING AND UTILITIES 

AND 
PROJECT FACILITIES 

 
4-1.01 The Construction Safety Orders of the Division of Occupational Safety and Health shall 

apply to all excavations. 
 

a. Detailed plans of protective systems for which the Construction Safety Orders require 
design by a registered professional engineer shall be prepared and signed by an 
engineer who is registered as a Civil Engineer in the State of California, and shall 
include the soil classification, soil properties, soil design calculations that 
demonstrate adequate stability of the protective system, and any other design 
calculations used in the preparation of the plan. 

 
b. No plan shall allow the use of a protective system less effective than that required by 

the Construction Safety Orders.  
 
c. If the detailed plan includes designs of protective systems developed only from the 

allowable configurations and slopes, or Appendices, contained in the Construction 
Safety Orders, the plan shall be submitted at least 5 days before the Contractor intents 
to begin excavation.  If the detailed plan includes designs of protective systems 
developed from tabulated data, or designs for which design by a registered 
professional engineer is required, the plan shall be submitted at least 3 weeks before 
the Contractor intends to begin excavation. 

 
4-1.02 Excavation More Than Four Feet Deep.  In accordance with California Public Contract 

Code Section 7104, if the Work involves excavation more than four feet deep the 
Contractor must promptly notify the City in writing before disturbing: (1) any material 
that the Contractor believes may be hazardous waste, as defined in Section 25117 of the 
Health and Safety Code, that is required to be removed to a Class I, Class II or Class III 
disposal site in accordance with provisions of existing law; any subsurface or latent 
physical conditions at the Work site differing from those indicated; or, (2) any unknown 
physical conditions at the Work site of any unusual nature, different materially from 
those ordinarily encountered and generally recognized as inherent in work of the 
character provided for in the Contract Documents.  The City will promptly investigate 
any such conditions for which notice is given.  If the City finds that the conditions do 
materially differ, or involve hazardous waste, and would cause a decrease or increase in 
the cost or time of performance of the Work, the City will issue a Change Order pursuant 
to Section 3 of these General Provisions.  If a dispute arises between the City and the 
Contractor concerning whether the conditions materially differ, or involve hazardous 
waste, or cause a decrease of increase in the cost or time of performance, the Contractor 
will not be excused from any completion date provided in the Contract Documents, but 
shall proceed with all Work to be performed.  The Contractor will retain all rights under 
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5-1.08 Delay Claims.  Whenever the Contractor claims a delay for which the Time for 
Completion may be extended, the Contractor must request an extension of time within 
five (5) days of the start of the delay.  The request must be in writing and describe in 
detail the cause for the delay, and, if possible, the foreseeable extent of the delay. 

 
5-1.09 Contractor Coordination of the Work. 

 
a. The City reserves the right to do other work in connection with or in the vicinity of 

the Project by contract or otherwise, and Contractor shall at all times conduct the 
Work so as to impose no hardship on the City, others engaged in the Work or other 
contractors working at the Work site.  The Contractor will adjust, correct and 
coordinate the Work with the work of others so that no delays result in the Work or 
other work at or near the Work site. 

 
b. If any part of the Work depends for proper execution or results upon the work of the 

City or any other contractor, the Contractor will, before proceeding with such Work, 
promptly report to the City any apparent discrepancies or defects in such other Work.  
Failure of the Contractor to promptly report any apparent discrepancy or defect will 
be deemed an acceptance of the City’s or other contractor's Work as fit and proper. 

 
c. The Contractor will anticipate the relations of the various trades to the progress of the 

Work and will ensure that required anchorage or blocking is furnished and set at 
proper times.  Anchorage and blocking necessary for each trade shall be part of the 
Work except where stated otherwise. 

 
d. The Contractor will provide proper facilities at all times for access of the City, the 

Engineer, Designer, and other authorized City representatives to conveniently 
examine and inspect the Work. 

 
e. Should construction be under way by other forces or by other contractors within or 

adjacent to the limits of the Work specified or should work of any other nature be under 
way by other forces within or adjacent to those limits, the Contractor shall cooperate 
with all the other contractors or other forces to the end that any delay or hindrance to their 
work will be avoided.  The right is reserved to the City to perform other or additional work at 
or near the site (including material sources) at any time, by the use of other forces.  

 
f. When two (2) or more contractors are employed on related or adjacent work, or obtain 

materials from the same material source, each shall conduct their operations in such a 
manner as not to cause any unnecessary delay or hindrance to the other.  

 
g. Each contractor shall be responsible to the other for all damage to Work, to persons or 

property caused to the other by their operations, and for loss caused the other due to 
unnecessary delays or failure to finish the work within the time specified for completion.  
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SECTION 6 
CONTRACTOR RESPONSIBILITIES 

 
6-1.01 Eligibility.  By executing the Agreement, the Contractor certifies that the Contractor is 

not ineligible to perform work on public works projects pursuant to California Labor 
Code Sections 1777.1 or 1777.7.  In accordance with California Public Contract Code 
Section 6109(a), contractors who are ineligible to perform work on public works projects 
pursuant to California Labor Code Sections 1777.1 or 1777.7 may neither bid on, be 
awarded or perform the Work.  To the full extent permitted by law the Contractor shall 
hold harmless and indemnify the City from and against any and all damages, costs, and 
liability arising from or as a consequence of any violation of Public Contract Code 
Section 6109. 

 
6-1.02 Supervision of the Work.  The Contractor will be solely responsible for the performance 

of the Work, including portions of the Work to be performed by subcontractors.  The 
Contractor is charged with ensuring that all orders or instructions from the City, Engineer 
or Designer are disseminated to and followed by all subcontractors engaged in 
performance of the Work.  The Contractor will supervise the Work using the Contractor’s 
best skill and attention.  At any time during the progress of the Work, the City, the 
Engineer, or the Designer may require the Contractor and/or subcontractors engaged in 
performance of the Work to attend a project meeting and the Contractor will attend, and 
ensure the attendance of any subcontractors whose attendance is required by the City 
and/or advisable in light of the matters to be addressed at the meeting.   

 
6-1.03 Contractor's Superintendent.  The Contractor will keep on the Work, throughout its 

progress, a competent superintendent and any necessary assistants, all satisfactory to the 
City.  The Contractor shall designate in writing before starting Work the superintendent 
who shall have the authority to represent and act for the Contractor.  The authorized 
representative shall be present at the site of the Work at all times while work is actually 
in progress.  When Work is not in progress and during periods when Work is suspended, 
arrangements acceptable to the Engineer shall be made for any emergency Work that may 
be required.  Whenever the Contractor or the Contractor’s authorized representative is not 
present on any particular part of the Work where it may be desired to give direction, 
orders will be given by the Engineer, which shall be received and obeyed by the 
superintendent or foreman who may have charge of the particular Work in reference to 
which the orders are given.  Any order given by the Engineer, not otherwise required by 
the specifications to be in writing, will on request of the Contractor, be given or 
confirmed by the Engineer in writing.  The superintendent may not be changed without 
the consent of the City.  The superintendent will represent the Contractor and all 
directions given by the City to the superintendent will bind the Contractor in accordance 
with the Agreement.  Superintendent time included in Contractor’s completed bid 
schedule and/or in approved Change Orders, if any, must be included in Contractor’s 
approved overhead rate and may not be charged as a direct cost.  

 
6-1.04 Competent Employees.  The Contractor must at all times enforce strict discipline and 

good order among the Contractor’s employees and may not employ on the Work any 
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to the penalties set forth in California Public Contract Code Sections 4110 and 4111, 
including cancellation of the Agreement, assessment of a penalty of up to 10 percent 
of the amount of the subcontract, and disciplinary action by the Contractors State 
License Board.   

 
c. No contractual relationship exists between the City and any subcontractor engaged in 

performance of the Work.   
 

d. Incorporation of Contract Documents.  The Contractor must incorporate the Contract 
Documents in each contract with a subcontractor engaged in the performance of the 
Work.  The Contractor will be solely responsible for any delay or additional costs 
incurred as a result of its failure to provide adequate or accurate project information 
to a subcontractor that results in improper submittals and/or work, or time or other 
impacts.  The Contractor will have all of the obligations and the City will have all of 
the remedies that are specified in Section 9 of these General Provisions concerning 
any subcontracted work.  Subcontracts shall also contain certification by the 
subcontractor that the subcontractor is experienced in and qualified to do, and 
knowledgeable about, the subcontracted Work.  Copies of subcontracts shall be 
available to the Engineer upon written request, and shall be provided to the Engineer 
at the time any litigation against the City concerning the project is filed.  

 
e. Coordination of Subcontract Work:  The Contractor is responsible for scheduling the 

Work of subcontractors so as to avoid delay or injury to either Work or materials. 
 

f. The Contractor shall give personal attention to the fulfillment of the Contract and 
shall keep the work under the Contractor's control.  

 
g. The Contractor shall perform, with the Contractor's own organization, contract Work 

amounting to not less than 50 percent of the original total contract price, except that 
any designated "Specialty Items" may be performed by subcontract and the amount of 
any designated "Specialty Items" performed by subcontract may be deducted from the 
original total contract price before computing the amount of Work required to be 
performed by the Contractor with the Contractor's own organization.  When items of 
Work in the Engineer's Estimate are preceded by the letters (S) or (S-F), those items 
are designated as "Specialty Items." Where an entire item is subcontracted, the value 
of Work subcontracted will be based on the Agreement item bid price.  When a 
portion of an item is subcontracted, the value of Work subcontracted will be based on 
the estimated percentage of the Agreement item bid price, determined from 
information submitted by the Contractor, subject to approval by the Engineer.  

 
h. Before Work is started on a subcontract, the Contractor shall file with the Engineer a 

written statement showing the Work to be subcontracted, the names of the 
subcontractors and the description of each portion of the Work to be subcontracted.  
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i. Pursuant to the provisions of Section 6109 of the Public Contract Code, the 
Contractor shall not perform Work on a public works project with a subcontractor 
who is ineligible to perform Work on the public works project pursuant to Section 
1777.1 or 1777.7 of the Labor Code.  

 
j. When a portion of the Work which has been subcontracted by the Contractor is not 

being prosecuted in a manner satisfactory to the City, the subcontractor shall be 
removed immediately on the request of the City and shall not again be employed on 
the Work.  

 
k. The roadside production of materials produced by other than the Contractor's forces 

shall be considered as subcontracted.  Roadside production of materials shall be 
construed to be production of aggregates of all kinds with portable, semiportable or 
temporary crushing or screening, proportioning and mixing plants established or 
reopened for the purpose of supplying aggregate or material for a particular project or 
projects.  The erection, establishment or reopening of the plants and the operation 
thereof in the production of materials for use on the Work shall conform to the 
requirements relating to labor set forth in these General Provisions and in the Special 
Provisions.  

 
6-1.08    Insurance.   

 
Contractor shall procure and maintain for the duration of the Contract insurance against 
claims for injuries to persons or damages to property which may arise from or in 
connection with the performance of the Work hereunder by the Contractor, his agents, 
representatives, employees or subcontractors. 

 
a.       All required insurance shall be provided in the form of “occurrence”-type policies 

underwritten by admitted insurers in the State of California with a rating of A:VII or 
better from the current year Best Rating Guide.  All policies must be issued at the 
expense of the Contractor and must be maintained at the Contractor’s expense 
throughout the performance of the Work.   

 
b.      The Contractor and any subcontractors engaged in performance of the Work must 

secure payment of workers compensation in accordance with California Labor Code 
Section 3700 and other applicable law.  The Contractor must verify that all 
Subcontractors comply with this requirement.   

 
c.       Within ten working days following date of notice of award the Contractor must 

submit to the Agency along with executed copies of all other documents specified in 
the Contract Check List certificates of insurance and endorsements evidencing that 
the Contractor has in effect and will maintain throughout the performance of the 
Work the following kinds and amounts of insurance against claims for injuries to 
persons or damages to property which may arise from or in connection with the 
performance of the work hereunder by the Contractor, his agents, representatives, 
employees or subcontractors: 
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include all demands or requests for payment, reimbursement or damages whatsoever 
in any way involving the Agreement or the Work related thereto. 

e. In accordance with California Civil Code Section 2782(a), nothing in the Agreement 
will be construed to indemnify the City for its sole negligence, willful misconduct, or 
for defects in design furnished by City.  In accordance with California Civil Code 
Section 2782(b), nothing in the Agreement will be construed to impose on the 
Contractor or to relieve the City from liability for the City’s active negligence.  By 
execution of the Contract Documents the Contractor acknowledges and agrees that 
the Contractor has read and understands the insurance and indemnity requirements of 
the Contract Documents, which are material elements of consideration. 

   
6-1.10 Licenses/Permits.  The Contractor must, without additional expense to the City, obtain 

all licenses, permits and other approvals required for the performance of the Work. 
 
6-1.11 California Labor Code Requirements.   
 

a. In accordance with California Labor Code Section 1810, eight (8) hours of labor in 
performance of the Work shall constitute a legal day’s work under the Agreement. 

 
b. In accordance with California Labor Code Section 1811, the time of service of any 

worker employed in performance of the Work is limited to eight hours during any one 
calendar day, and forty hours during any one calendar week, except in accordance 
with California Labor Code Section 1815, which provides that work in excess of eight 
hours during any one calendar day and forty hours during any one calendar week is 
permitted upon compensation for all hours worked in excess of eight hours during 
any one calendar day and forty hours during any one calendar week at not less than 
one-and-one-half times the basic rate of pay.  

 
c. The Contractor and its subcontractors will forfeit as a penalty to the City $25 for each 

worker employed in the performance of the Work for each calendar day during which 
the worker is required or permitted to work more than eight (8) hours in any one 
calendar day, or more than forty (40) hours in any one calendar week, in violation of 
the provisions of California Labor Code Section 1810 et seq.  

 
d. In accordance with California Labor Code Section 1773.2, the City has determined 

the general prevailing wages in the locality in which the Work is to be performed for 
each craft or type of work needed to be as published by the State of California 
Department of Industrial Relations, Division of Labor Statistics and Research, a copy 
of which is on file in the Public Works Department and shall be made available on 
request.  The Contractor and subcontractors engaged in the performance of the Work 
shall pay no less than these rates to all persons engaged in performance of the Work.  

 
e. In accordance with California Labor Code Section 1775, the Contractor and any 

subcontractors engaged in performance of the Work must comply with Labor Code 
Section 1775, which establishes a penalty of up to $200 per day for each worker 
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engaged in the performance of the Work that the Contractor or any subcontractor 
pays less than the specified prevailing wage.  The amount of such penalty shall be 
determined by the Labor Commissioner.  The Contractor or subcontractor shall pay 
the difference between the prevailing wage rates and the amount paid to each worker 
for each calendar day or portion thereof for which each worker was paid less than the 
prevailing wage rate.  If a subcontractor worker engaged in performance of the Work 
is not paid the general prevailing per diem wages by the subcontractor, the Contractor 
is not liable for any penalties therefore unless the Contractor had knowledge of that 
failure or unless the Contractor fails to comply with all of the following requirements:  

 
1. The contract executed between the Contractor and the subcontractor for the 

performance of part of the Work must include a copy of the provisions of 
California Labor Code Sections 1771, 1775, 1776, 1777.5, 1813, and 1815. 

 
2. The Contractor must monitor payment of the specified general prevailing rate of 

per diem wages by the subcontractor by periodic review of the subcontractor’s 
certified payroll records.  

 
3. Upon becoming aware of a subcontractor’s failure to pay the specified prevailing 

rate of wages, the Contractor must diligently take corrective action to halt or 
rectify the failure, including, but not limited to, retaining sufficient funds due the 
subcontractor for performance of the Work.  

 
4. Prior to making final payment to the subcontractor, the Contractor must obtain an 

affidavit signed under penalty of perjury from the subcontractor that the 
subcontractor has paid the specified general prevailing rate of per diem wages 
employees engaged in the performance of the Work and any amounts due 
pursuant to California Labor Code Section 1813 and a copy of such affidavit shall 
be provided to the Engineer within 14 days of its execution by the subcontractor.  

 
5. In accordance with California Labor Code Section 1771.4, the project is subject to 

compliance monitoring and enforcement by the Department of Industrial 
Relations. In accordance with California Labor Code Section 1776, the Contractor 
and each subcontractor engaged in performance of the Work, must keep accurate 
payroll records showing the name, address, social security number, work 
classification, straight time and overtime hours worked each day and week, and 
the actual per diem wages paid to each journeyman, apprentice, worker, or other 
employee employed in performance of the Work.  Each payroll record must 
contain or be verified by a written declaration that it is made under penalty of 
perjury, stating that the information contained in the payroll record is true and 
correct and that the employer has complied with the requirements of Sections 
1771, 1811, and 1815 for any work performed by the employer’s employees on 
the public works project.  The payroll records required pursuant to California 
Labor Code Section 1776 must be certified and must be available for inspection 
by the City and its authorized representatives, the Division of Labor Standards 
Enforcement, and the Division of Apprenticeship Standards of the Department of 
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Industrial Relations and must otherwise be available for inspection in accordance 
with California Labor Code Section 1776.  In addition, in accordance with 
California Labor Code Section 1771.4, the Contractor and its subcontractor(s) 
shall furnish the records specified in California Labor Code Section 1776 directly 
to the Labor Commissioner at least monthly (or more frequently if specified in the 
Contract Documents); and in a format prescribed by the Labor Commissioner. 

 
6. In accordance with California Labor Code Section 1771.4, the Contractor shall 

post job site notices, as prescribed by regulation. 
 

f. By executing the Agreement, in accordance with California Labor Code Section 
1771(a), the Contractor represents that it and all of its Subcontractors are currently 
registered and qualified to perform public work pursuant to Labor Code Section 
1725.5.  The Contractor covenants that any additional or substitute Subcontractors 
will be similarly registered and qualified. 

 
g. In accordance with California Labor Code Section 1777.5, the Contractor, on behalf 

of the Contractor and any subcontractors engaged in performance of the Work, will 
be responsible for ensuring compliance with California Labor Code Section 1777.5 
governing employment and payment of apprentices on public works contracts. 

 
h. In case it becomes necessary for the Contractor or any subcontractor engaged in 

performance of the Work to employ on the Work any person in a trade or occupation  
(except executive, supervisory, administrative, clerical, or other non manual workers 
as such) for which no minimum wage rate has been determined by the Director of the 
Department of Industrial Relations, the Contractor must pay the minimum rate of 
wages specified therein for the classification which most nearly corresponds to Work 
to be performed by that person.  The minimum rate thus furnished will be applicable 
as a minimum for such trade or occupation from the time of the initial employment of 
the person affected and during the continuance of such employment. 

 
6-1.12 Laws and Ordinances.  The Contractor and all subcontractors engaged in the 

performance of the Work must conform to the following specific rules and regulations as 
well as all other laws, ordinances, rules and regulations that apply to the Work.  Nothing 
in the Technical Specifications or Project Plans is to be construed to permit Work not 
conforming to these codes: 
 
Â National Electrical Safety Code, U. S. Department of Commerce 
Â National Board of Fire Underwriters' Regulations 
Â California Building Standards Code as adopted by the City 
Â Manual of Accident Prevention in Construction, latest edition, published by 
Â A.G.C. of America 
Â Industrial Accident Commission's Safety Orders, State of California 
Â Regulations of the State Fire Marshall (Title 19, California Code of Regulation) and 

Applicable Local Fire Safety Codes 
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d. Within the limits of the Project and subject to the condition that the Contractor shall 
repair, at the Contractor's expense, any damage caused thereby, the Contractor will be 
permitted to cross culverts and pipes with construction equipment that exceeds the 
size or weight limitations set forth in Division 15 of the Vehicle Code in accordance 
with the conditions set forth on the Project Plans.  
 

e. Should the Contractor desire to increase the load carrying capacity of a structure or 
structures which are to be constructed as a part of the Agreement, in order to facilitate 
the Contractor's own operations, the Contractor may request the Engineer to consider 
redesigning the structure or structures.  Proposals by the Contractor to increase the 
load carrying capacity of structures above 130,000 pounds per single axle or pair of 
axles less than 8 feet apart, or above 330,000 pounds total gross vehicle weight, will 
not be approved.  The request shall include a description of the structure or structures 
involved and a detailed description of the overloads to be carried, the date the revised 
plans would be required, and a statement that the Contractor agrees to pay all costs 
involved in the strengthening of the structure or structures, including the cost of 
revised plans, and further that the Contractor agrees that no extension of time will be 
allowed by reason of any delay to the work which may be due to the alteration of the 
structure or structures.  If the Engineer determines that strengthening the structure or 
structures will be permitted, the Engineer will inform the Contractor of the estimated 
cost of the alterations, including engineering, and the date that revised plans could be 
furnished.  If the cost and date are satisfactory to the Contractor, the Engineer will 
prepare a Change Order providing for the agreed upon alterations.  

 
6-1.16 Public Convenience. 
 

a. The Contractor shall so conduct operations as to offer the least possible obstruction 
and inconvenience to the public and shall have under construction no greater length 
or amount of Work than can be prosecuted properly with due regard to the rights of 
the public.  

 
b. Unless otherwise provided in the Special Provisions, all public traffic shall be 

permitted to pass through the Work with as little inconvenience and delay as possible.  
Where possible, public traffic shall be routed on new or existing paved surfaces.  

 
c. Spillage resulting from hauling operations along or across any public traveled way 

shall be removed immediately by the Contractor at the Contractor's expense.  
 

d. Existing traffic signals and highway lighting shall be kept in operation for the benefit 
of the traveling public during progress of the Work, and other forces will continue 
routine maintenance of existing systems.  

 
e. Construction operations shall be conducted in such a manner as to cause as little 

inconvenience as possible to abutting property owners.  
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construction under one-way controls and when ordered by the Engineer, the 
movement of the Contractor's equipment from one portion of the Work to another 
shall be governed in accordance with the one-way controls.  

 
m. Water or dust palliative shall be applied if ordered by the Engineer for the alleviation 

or prevention of dust nuisance. 
 

n. In order to expedite the passage of public traffic through or around the work and 
where ordered by the Engineer, the Contractor shall install signs, lights, flares, 
temporary railing (Type K), barricades and other facilities for the sole convenience 
and direction of public traffic.  Also where directed by the Engineer, the Contractor 
shall furnish competent flaggers whose sole duties shall consist of directing the 
movement of public traffic through or around the Work.  The cost of furnishing and 
installing the signs, lights, flares, temporary railing (Type K), barricades, and other 
facilities, not to be paid for as separate contract items, will be paid for as provided in 
Section 3 of the General Provisions.  

 
o. The Contractor will be required to pay the cost of replacing or repairing all facilities 

installed for the convenience or direction or warning of public traffic that are lost 
while in the Contractor's custody, or are damaged by reason of the Contractor's 
operations to such an extent as to require replacement or repair, and deductions from 
any moneys due or to become due the Contractor will be made to cover the cost 
thereof.  

 
p. Whenever a section of surfacing, pavement or the deck of a structure has been 

completed, the Contractor shall open it to use by public traffic if the Engineer so 
orders or may open it to use by public traffic if the Engineer so consents.  In either 
case the Contractor will not be allowed any compensation due to any delay, hindrance 
or inconvenience to the Contractor's operations caused by public traffic, but will 
thereupon be relieved of responsibility for damage to completed permanent facilities 
caused by public traffic, within the limits of that use.  The Contractor will not be 
relieved of any other responsibility under the Contract nor will the Contractor be 
relieved of cleanup and finishing operations.  

 
q. Except as otherwise provided in this Section 6.1-16 or in the Special Provisions, full 

compensation for conforming to the provisions in this Section 6.1-16 shall be 
considered as included in the prices paid for the various contract items of Work and 
no additional compensation will be allowed therefor. 

 
6-1.17 Public Safety. 
 

a. It is the Contractor's responsibility to provide for the safety of traffic and the public 
during construction.  
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failure to submit a schedule in the time specified in Section 3-1.10 of the General 
Provisions or its submission of a schedule to which the City has taken any uncorrected 
exception, shall serve as a basis for returning an application for payment in its entirety. 

 
d. Unless the Contractor has elected to post securities in lieu of retention in accordance with 

California Public Contract Code Section 22300 and the Agreement, and the Contractor 
and the City have executed an escrow agreement in accordance with Public Contract 
Code Section 22300 and the Agreement, the City will make progress payments to the 
Contractor in accordance with applicable law in the amount of ninety (90) percent of the 
value of the labor actually performed and the material incorporated in the Work as 
specified in Contractor’s verified application for payment upon approval  by the City’s 
authorized representative(s).  Payment of progress payments will not be construed as 
acceptance of the Work performed.  If the Contractor has elected to post securities in lieu 
of retention in accordance with Public Contract Code Section 22300 and the Agreement 
and the Contractor and the City have executed an escrow agreement in accordance with 
Public Contract Code Section 22300 and the Agreement, the City will make payments to 
the Contractor or the Contractor’s escrow agent in accordance with such escrow 
agreement. 

 
e. The City will pay the Contractor’s final invoice in accordance with applicable law and 

this Section 7 of the General Provisions following acceptance of the Work provided that: 
 

1. The Contractor has furnished evidence satisfactory to the City that all claims for labor 
and material have been paid, or the time for filing valid stop notices has passed and 
no stop notices have been filed, or all stop notices filed have been released by valid 
release or release bond acceptable to the City. 
 

2. No claim has been presented to the City by any person based upon any acts or 
omissions of the Contractor or any subcontractor engaged in the performance of the 
Work.  

 
3. No other claim or dispute exists under the Agreement or applicable law concerning 

payment of the Contractor’s final invoice and/or release of the Agreement retention.  
 

4. The Contractor has filed with the City the Maintenance Bond provided in the 
Contract Documents with duly notarized signatures of an authorized representative of 
the Contractor and an attorney-in-fact of an admitted surety insurer acceptable to the 
City and such Maintenance Bond binds the Contractor as Principal and the Surety in 
accordance with its terms in the amount of 10% of the final Contract Price.  

 
f. In accordance with California Public Contract Code Section 20104.50, if the City fails to 

make a progress payment within thirty (30) days of receipt of an undisputed, properly 
submitted application for payment, the City will pay the Contractor interest equivalent to 
the legal rate set forth in subdivision (a) of California Code of Civil Procedure Section 
685.010.  The number of days available to the City to make a payment without incurring 
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SECTION 10 
SPECIAL PROVISIONS 

 
For 

 
City of Colfax 

 
RISING SUN ROAD PAVEMENT RESURFACING 

 
<DATE> 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

   
Dane Schilling, RCE 56908  Date: 

 
 

 
 
 

 
11865 Edgewood Road 

Auburn, CA 95603 
(530) 888-9929 
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Business and Professions Code Section 8771.     
 
Attention is directed to the provisions in Section 5-1.36, “Property and Facility Preservation,” of the 
Standard Specifications, which section is hereby incorporated in these special provisions as if set forth in 
full, and these Special Provisions. 
 
Existing trees, shrubs, and other plants, that are not to be removed and are injured or damaged by reason of 
the Contractor’s operations, shall be replaced by the Contractor in accordance with the requirements in 
Section 5-1.36, “Property and Facility Preservation,” and Section 20-3.01C(4), “Replacement Plants,” of the 
Standard Specifications.  Sections 5-1.36 and 20-3.01C(4) of the Standard Specifications is hereby 
incorporated in these Special Provisions. 
 
10-1.10 Obstructions:  Attention is directed to Sections 5-1.36D, “Non-Highway Facilities,” and 15, 
“Existing Facilities,” of the Standard Specifications, which sections are hereby incorporated in these Special 
Provisions as if set forth in full, and these Special Provisions. 
 
Attention is directed to the existence of overhead power lines, power poles, and underground water mains 
and laterals within the area in which construction is to be performed. 
 
Attention is directed to existing water valve boxes within work area owned by Placer County Water 
Agency (PCWA).  Any and all work required to adjust boxes to grade, either lowering and/or raising, 
are to be performed by PCWA forces.  Contractor shall coordinate the timing of work with PCWA to 
avoid delay. 
 
Prior to starting work, the Contractor shall (a minimum of 2 working days in advance) call Underground 
Service Alert (USA), toll free, at (800) 642-2444 and provide USA with all necessary data relative to the 
proposed work.  USA will accept calls and process information to participating agencies who have 
underground facilities in the area between the hours of 7:30 a.m. and 5:00 p.m. daily, except Saturdays, 
Sundays, and holidays.  Between the hours of 5:00 p.m. and 7:30 a.m. calls will be recorded and then 
processed after 7:30 a.m.  For emergency situations, after hours and on Saturdays, Sundays and holidays, the 
Contractor shall contact the organization owning the affected facility.  Upon notification, agencies having 
facilities in the area of the proposed excavation will mark their locations in the field using USA standard 
colors and codes to identify the facility. 
 
Any delays claimed by the Contractor as a direct result of the utility facilities not being rearranged as 
provided will not be recognized nor will any delays be considered right-of-way delays within the meaning of 
Section 8-1.07, “Delays,” of the Standard Specifications, except that any such delays will entitle the 
Contractor to an extension of time as provided in Section 8-1.10, “Liquidated Damages,” of the Standard 
Specifications.  The Contractor shall immediately notify the Engineer of such delays. 
 
The Contractor will be required to work around public and private utility facilities and other improvements 
that are to remain in place within the construction area and he will be held liable to the owners of such 
facilities or interference with service resulting from his operations. 
 
10-1.11 Hours of Work:  The Contractor shall restrict his hours of work to 8:00 a.m. to 5:00 p.m. Monday 
through Friday.  Deviations from these hours may be requested and approved in writing by the Engineer. 
 
10-1.12 Dust Control:  Dust control shall conform to the provisions in Section 14-9.03, “Dust Control,” of 
the Standard Specifications, which section is hereby incorporated in these special provisions as if set forth in 
full, and these Special Provisions. 
  
10-1.13 Preconstruction Conference:  Prior to beginning any work, the Contractor shall provide the 
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Where tree roots are encountered during pavement removal, the Contractor shall contact the City Engineer.  
If authorized by the City Engineer, cut the roots off six inches below the planned subgrade. Each cut shall be 
clean with no torn bark or splintered wood remaining on the root and shall be accomplished by use of saw 
appropriate for the size of the root to be cut.  
 
The material planed from the roadway surface, including material deposited in existing gutters or on the 
adjacent traveled way, shall be removed and disposed of outside the highway right-of-way in accordance 
with Section 6-1.20, “Disposal of Material Outside the Right of Way,” of the General Provisions.  Removal 
operations of cold-planed material shall be concurrent with planing operations and follow within 50 feet of 
the planer, unless otherwise directed by the Engineer.  The Contractor shall provide sediment control 
measures to prevent sediment from entering the storm drain system. 
 
10-5.02 Measurement and Payment:   
 
Remove Asphalt Concrete will be measured by the square yard.  The quantity to be paid for will be the 
actual area of surface cold planed irrespective of the number of passes required to obtain the depth shown on 
the plans, including conform areas. 
 
Remove Asphalt Concrete will be paid for at the contract price per square yard, which price shall include 
full compensation for furnishing all labor, materials, tools, equipment and incidentals, and for doing all the 
work involved including, but not limited to, disposal, sediment control measures, removal of asphalt 
concrete, sweeping, protection of existing castings, survey monuments, utility vaults and gutter pans, 
furnishing asphalt concrete for and constructing, maintaining, removing and disposing of temporary asphalt 
concrete tapers, and as shown on the plans, as specified in these Special Provisions and as directed by the 
Engineer and no additional compensation will be allowed. 
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10-6  STREET SWEEPING / PAVEMENT PREPARATION 
 
10-6.01 Description: 

A. Pavement surfaces shall be clean and dry prior to application of geosynthetic pavement interlayer 
and pavement markings. 
 

B. Cleaning shall be performed by sweeping with power equipment to remove all loose particles of 
pavement and grindings, all dirt and other extraneous material. 
 

C. All traffic stripes, pavement markers and pavement markings shall be removed unless otherwise 
directed by the Engineer. Traffic stripes and pavement markings shall be removed by sandblasting or 
grinding and shall not materially damage the existing pavement. Where grinding is used, grinding of 
the pavement surface shall be limited to a maximum depth of 1/16”. 

D. Residue from the removal of traffic stripes, pavement markings, and pavement markers shall be 
swept or vacuumed from the street surface and disposed of immediately after removal.  Residue shall 
not be allowed to enter the storm drain system or creeks and roadside ditches.  Disposal shall be 
performed in accordance with Section 6-1.20 "Disposal of Material Outside the Right of Way," of 
the General Provisions. 

10-6.02 Payment: 

A. Full compensation for Street Sweeping/Pavement Preparation will be considered as included in the 
prices paid for various contract items of work and no additional allowance will be made. 

 
 













 

 

 

APPENDIX A 
 

Federal Wage Rates 
 
 

Note that the federal wage rates are available at the Office of the City Clerk of Colfax and are 
current as of the date of printing. However these rates are subject to updating, and as such may 
not be valid for bidding purposes. 
 
The contractor should use the latest federal wage rates as of 10 days prior to the bid opening for 
purposes of bidding and wage determinations for this project. 
 
The latest federal wage rates for this project can be found at the following web link: 
http://www.wdol.gov/dba.aspx  

and find the appropriate wage determination for Highway work in Placer County. 
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FOR THE MAY 23, 2018 COUNCIL MEETING 
 

FROM: Wes Heathcock, City Manager 
PREPARED BY: Wes Heathcock, City Manager 

DATE: May 10, 2018 
SUBJECT: Animal Control Contract  

 

 N/A  X FUNDED   UN-FUNDED AMOUNT: $86,729 FROM FUND:  100-5510 

 

RECOMMENDED ACTION:  Discuss and consider adopting Resolution 37-2018 Authorizing the City Manager to 
execute an agreement with Placer County Department of Health and Human Services for Animal Control and 
Care Services for a three year term in an amount not to exceed $86,729. 

 

BACKGROUND AND DISCUSSION: 
The Current contract for Animal Control and Care Services expires June 30, 2018.  Staff received an updated 
contract from Placer County Health and Human Services for a three year term. The first year contract 
amount is $28,060 payable in four quarterly installments of $7,015. This is approximately $1,900 less than 
base price of the previous contract. The subsequent years are subject to a Consumer Price Index (CPI) 
adjustment up 3% annually.  
 

Year 

17/18 
Current 

Rate 

18/19 
New 
Rate 

19/20 
New 
Rate 

with 3% 
CPI  

20/21 
New 
Rate 

with 3% 
CPI 

Quarterly 
Rate $7,723 $7,014 $7,225 $7,442 

Annual rate $30,892 $28,060 $28,900 $29,768 $86,728 Total 

   
 
As shown in the above table, the quarterly rate will still be lower at the end of contract term than in the 
existing contract. Staff recommends approving the new contract with Placer County Health and Human 
Services based on the reduced contract costs and the continuation of consistent field and enforcement 
services related to domestic animals within the City limits.  
 

FINANCIAL AND/OR POLICY IMPLICATIONS: 
For the total services specified within the Agreement, the City of Colfax will reimburse the County of Placer 
an amount not to exceed $86,729 over the course of a three year contract. 

 
ATTACHMENTS: 

1. Resolution 37-2018 
2. Animal Control and Care Services agreement 

































CITY OF COLFAX 
 Proposed Budget for Fiscal Years 2018π2019 and 2019π2020 

Management Budget Memo 

May 23, 2018 

Honorable Mayor and Members of the Colfax City Council 

City staff is pleased to present the Fiscal Year 2018π2019 and Fiscal Year 
2019π2020 Annual Operating Budgets for the City of Colfax.  The 
Annual Budget provides the framework for the delivery of public 
services to the City. This budget document presents staff’s 
recommendation of a spending plan consistent with projected funding 
availability, public and City Council goals, efficient and effective service 
delivery to the community, existing contractual agreements and legal 
requirements.  The proposed budget is balanced, with expenditure 
amounts in the General Fund and Enterprise Funds within projected 
revenues and available nonπrestricted funds, while providing for 
contributions toward prudent fund balance reserves.    

Budget Highlights and Assumptions 

Staffing

The City directly allocates costs to the funds and departments that 
directly benefit from those costs. For payroll and employee benefit 
expenses, a percentage allocation is utilized during the payroll process.  
The percentage allocation is developed from a review of each staff 
position and its related functions during the budget review and 
preparation process.  The cost of payroll related expense and employee 
benefits costs are allocated using the same percentage allocation. 

In accordance with our Union Agreement, a Cost of Living Adjustment 
(COLA) has been budgeted effective July 1, 2018 and July 1, 2019.  The 

COLA is based on Consumer Price Index for Urban Wage Earners and 
Clerical Workers.  For budgeting purposes, the Union Agreement COLA 
maximum of 4% has been used for estimating labor costs.  In addition, 
a provision has been estimated for up to 5% in merit increases at 
employee anniversary dates.  These increases are projected for both 
represented and nonπrepresented employees. 

Payroll related expenses and employee benefit costs include:  
employer payroll taxes, workers compensation insurance, employer 
portion of CalPERS retirement benefits, health and dental insurance 
through a Section 125 Cafeteria plan, Flexible Spending Account (FSA) 
plan and life insurance for employees.  The City also provides a Section 
457 deferred compensation plan – employee contributions only (no 
City cost). 

Staffing levels for the forecasted two years are consistent with current 
approved staffing levels.  We are continuing with employee 
training/development and succession planning with the Operator in 
Training program.  In addition, we have recommended a promotion 
opportunity in the plan for the fiscal year 2019π2020 for a Maintenance 
Worker II position. 

Due to fluctuating needs of some administrative functions, the City 
elects to contract services with outside agencies and service providers.  
The functions that are currently contracted are:  City Attorney, 
Engineering Services, City Planner, Building Inspector, and Finance 
Director. Due to increased building and development activity an 
increase in Planning and Inspections services has been anticipated 
during this two year budget period.  In addition to these ongoing 
functions an expense provision has been added for Human Resource 
consulting, Labor law assistance and a Contract Negotiator on an as 
needed basis. 

Presented for Approval 

May 23, 2018

ITEM  5D















 

City Council

City Manager

City Clerk

Customer 
Service 

Representative 
(PT)

Accounting 
Technician

City 
Planner

Building 
Inspector

Finance 
Director 

City 
Engineer

Community 
Services 
Director

Public Works  
Supervisor

Maintenance 
Worker I

Maintenance 
Worker I

Maintenance 
Worker I/II*

Operator  In 
Training

Chief Plant 
Operator/
Operator 

III

Operator 
II

Operator 
II

City Attorney

City of Colfax  
Organizational Chart – 5/8/2018 

Blue Tiles are contracted staff 
*Promotion Proposed for 2019/2020

Presented for Approval 

May 23, 2018

8

ITEM  5D
12 of 60











City of Colfax
Preliminary Budget
For the Fiscal Years  2018-2019 and 2019-2020

 Description 2017-2018 MYR 2018-2019 2019-2020

REVENUES BY MAJOR CATEGORY
Property, Sales, and TOT Taxes 1,501,000$    1,575,250$    1,753,213$     
Franchise Fees 85,000 85,000          85,000          
Licenses and Permits 61,750 64,750          68,050          
Charges for Current Services 84,600 84,600          74,600          
Revenue from Other Agencies 161,000 161,000         161,000         
Other Sources of Revenues 91,700 76,700          76,700          
Transfers In 6,000 6,000            6,000            

TOTAL REVENUES 1,991,050$  2,053,300$  2,224,563$   

EXPENDITURES BY DEPARTMENT
100 Central Services 203,951 125,300         134,605           

110 City Council 28,075 66,800          29,800           

120 Administration and Finance 222,700 255,348         273,045         
160 City Attorney 65,000 61,600          61,600           

200 Fire Department 66,100 67,500          64,000          
300 Sheriff Department 515,411 583,152         600,437         
400 Building Department 72,900 108,900         108,900         
425 Engineering 20,000 21,000          21,000          
450 Planning 57,600 85,800          85,800          
500 Buildings & Property 393,103 253,450         210,495         
530 Parks And Recreation 111,606 144,310         149,419         

120-XXX Land Development Fees 48,500 57,000          47,300          

TOTAL EXPENDITURES 1,804,946$  1,830,160$  1,786,401$  

Proposed Budget

General Fund
Summary

Presented for Approval 

May 23, 2018
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City of Colfax
Preliminary Budget
For the Fiscal Years  2018-2019 and 2019-2020

 Description 2017-2018 MYR 2018-2019 2019-2020

Proposed Budget

General Fund Departmental Detail
Department 400

Building Department

PERSONNEL
5010 Salaries and Wages -$                 -$                 -$                 
5015 In Lieu Pay - Wages -                -$                 -$                 
5110 Social Security Taxes -                -$                 -$                 
5115 Employment & Training Tax -                -$                 -$                 
5120 Worker's Compensation -                -$                 -$                 
5130 Health  & Life Insurance -                -$                 -$                 
5160 Retirement -                -$                 -$                 
5175 Temporary Services -                -$                 -$                 

SUPPLIES AND EQUIPMENT
5201 Materials & Supplies 500               500               500               
5203 Office Supplies -                -                -                

COMMUNICATIONS
5420 Telephone -                -                -                
5440 Printing & Advertising -                -                -                

CONTRACTED SERVICES
5660 Professional Services 72,000          108,000         108,000         

RESOURCE DEVELOPMENT
5810 Membership and Dues 200               200               200               
5820 Education and Trainning -                -                -                
5830 Travel and Mileage -                -                -                

MISCELLANEOUS
8250 Miscellaneous -                -                -                
8300 Payment to Other Agencies 200               200               200               

TOTALS 72,900$       108,900$     108,900$     

Presented for Approval 

May 23, 2018
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City of Colfax
Preliminary Budget
For the Fiscal Years  2018-2019 and 2019-2020

 Description 2017-2018 MYR 2018-2019 2019-2020

Proposed Budget

General Fund Departmental Detail
Department 530

Parks and Recreation

RESOURCE DEVELOPMENT
5815 Conferences and Meetings -                -                -                
5820 Education and Training 1,000            1,000            1,000            
5830 Travel and Mileage 500               500               500               

OCCUPANCY
6120 Utilities 3,342            3,350            3,350            
6125 Water 12,500          12,875          13,261          
6140 Repairs and Maintenance 5,000            25,000          25,000          

MISCELLANEOUS
8100 Art Lot Lease 200               -                -                
8250 Miscellaneous -                -                -                

TOTALS 111,606$     144,310$     149,419$     

Presented for Approval 

May 23, 2018
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City of Colfax
Preliminary Budget
For the Fiscal Years  2018-2019 and 2019-2020

NUMBER DESCRIPTION 2017-2018 MYR 2018-2019 2019-2020

REVENUES

4225 Mitigation Fees -$                 67,401$         6,840$          
4980 Interest -                   -                   -                   

  TOTAL REVENUE -                   67,401          6,840            

EXPENDITURES

5440 Printing and Advertising -                   -                   -                   
5660 Professional Services -                   -                   -                   

TOTAL EXPENDITURES -                   -                   -                   

TRANSFERS OUT

9998 Transfer Out - Bldg Upgrade projects -                   -                   -                   

TOTAL OTHER SOURCES (USES) -                   -                   -                   

Mitigation Fund - City Buildings
Fund #214

Proposed Budget

Presented for Approval 

May 23, 2018
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City of Colfax
Preliminary Budget
For the Fiscal Years  2018-2019 and 2019-2020

NUMBER DESCRIPTION 2017-2018 MYR 2018-2019 2019-2020

REVENUES

4560 State Grant - COPS 139,400$       100,000$       100,000$       
4980 Interest -                   -                   -                   

  TOTAL REVENUE 139,400 100,000       100,000       

EXPENDITURES

5201 Materials and Supplies -                   -                   -                   
5320 Vehicle Repairs & Supplies -                   -                   -                   
5520 Accounting Services -                   -                   -                   
5600 Placer Co. Sheriff Protection 139,400         100,000         100,000         
5600 Sheriff Protection - Overtime -                   -                   -                   
9998 Transfer Out

TOTAL EXPENDITURES 139,400 100,000 100,000       

Proposed Budget

Supplemental Law Enforcement
Fund #218

Presented for Approval 

May 23, 2018
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City of Colfax
Preliminary Budget
For the Fiscal Years  2018-2019 and 2019-2020

NUMBER DESCRIPTION 2017-2018 MYR 2018-2019 2019-2020

TRANSPORTATION FUND REVENUE

4280 Transportation Permit 500$             500$             500$             
4540 Transportation Allotment 119,000         121,000         121,000         
4541 State Transit Assistance 10,000          11,000          11,000          
4900 Miscellaneous Revenue -                -                -                
4980 Interest Earnings -                -                -                

Total Transportation Revenue 129,500         132,500         132,500         

PERSONNEL   
5010 Salaries and Wages 85,000          88,470          96,001          
5015 In Lieu Pay - Wages -                -                -                
5030 Overtime -                -                
5040 Salary - Call Back 4,000            -                -                
5110 Social Security Taxes 7,675            6,768            7,344            
5115 Unemployment & Training Tax 750               664               650               
5120 Worker's Compensation 4,748            7,413            8,406            
5130 Health & Life Insurance 37,655          30,379          29,393          
5150 Uniforms 1,500            1,500            1,500            
5160 Retirement 6,667            5,974            6,568            
5175 Temporary Services 10,000          -                -                

SUPPLIES AND EQUIPMENT
5201 Materials and Supplies 25,000          25,000          25,000          
5219 Street Repair and Maintenance -                -                
5300 Equip. Repairs & Maintenance 5,000            5,000            5,000            
5320 Vehicle Repairs 3,500            3,500            3,500            
5325 Gas & Oil 3,500            3,000            3,000            

Proposed Budget

Streets and Roads
Fund #250

Presented for Approval 

May 23, 2018
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City of Colfax
Preliminary Budget
For the Fiscal Years  2018-2019 and 2019-2020

NUMBER DESCRIPTION 2017-2018 MYR 2018-2019 2019-2020

REVENUE    
4050 Gas Tax 2103 4,703$          500$             500$             
4051 Gas Tax 2105 12,454          12,000          12,000          
4052 Gas Tax 2106 10,879          11,000          11,000          
4053 Gas Tax 2107 18,294          18,000          18,000          
4980 Interest Income 125               100               100               

Total Gas Tax Revenues 46,455         41,600         41,600         

PERSONNEL
  -                   -                   -                   

SUPPLIES AND EQUIPMENT
5201 Materials and Supplies -                   -                   -                   
5300 Equip. Repairs & Maintenance -                   -                   -                   
5320 Vehicle Repairs & Maintenance -                   -                   -                   
5325 Gas & Oil -                   -                   -                   

CONTRACTED SERVICES
5520 Accounting Services -                   -                   -                   

OCCUPANCY
6120 Utilities 19,000          19,000          19,000          

TOTALS EXPENDITURES 19,000         19,000         19,000         

Proposed Budget

Gas Tax Fund
Fund #253

Presented for Approval 

May 23, 2018
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FIRE PROTECTION AGREEMENT 
PLACER COUNTY-CITY OF COLFAX 2015-2018  Page 1 of 8 

FIRE PROTECTION AGREEMENT 
2015-2018 2018-2021 

County of Placer and City of Colfax 
 

 
I. PARTIES TO THIS AGREEMENT: 
 

County of Placer and the City of Colfax  
 
II. BACKGROUND AND PURPOSE: 
 

By its unanimous action on February 27, 2001 the Colfax City Council indicated its 
desire to have the County of Placer, through its fire protection provider the California 
Department of Forestry and Fire Protection (CAL FIRE) provide management and 
operational oversight of the City of Colfax Fire Department.  The purpose of this 
document is to continue the Agreement between the Parties for the County of Placer to 
provide contractual management and oversight of the City of Colfax Fire Department 
and its operations. 

 

III. TERM: 
 

The term of this contract is July 1, 2015 through June 30, 2018July 1, 2018 through June 
30 2021. 
 

IV. COSTS: 
 

The County of Placer, through its contract with CAL FIRE/Placer County Fire,, will 
provide certain fire protection services described herein to the City of Colfax.  The 
services indicated in Section V, paragraphs A-D below in the areas of fire protection, 
training, management and oversight and Fire Marshal services Section V, paragraph E 
will be provided at an annual cost not to exceed $21,500of $25,000.00.  In addition, CAL 
FIRE will provide Fire Marshal services (Section V, paragraph E), up to 12 hours/month, 
to be billed at the current hourly rate at the time of service, the annual total cost not to 
exceed $8,980. Fire Marshal services will be billed quarterly based on actual services 
performed.  (Fire Marshal billing information, itemized by project, is to be provided to City 
of Colfax on a monthly basis.)   
 

For the services specified within this Agreement, the City of Colfax will reimburse the 
County of Placer $30,480 $25,000.00 per year or $91,440 $75,000.00 over the course of 
the three year contract.  The parties understand that these services will be billed 
annually. on an hourly basis up to the maximum annual amount set out in this 
Agreement.  
 
For Fire Marshal Services specific to Section V, paragraph F, plan reviews and site inspections, 
those services will be billed through the Placer County Planning Department at the current hourly 
rate at the time of service.  Those costs shall not be considered a part of this agreement under 
Section IV Costs.  Section V paragraph F, Fire Marshal services will be billed quarterly based on 
actual services performed.  (Itemized Fire Marshal plan review services will be provided, by 
project, on a monthly basis, to the City of Colfax. 

 

V. SCOPE OF SERVICES: 
 

A. Safety and Training 
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FIRE PROTECTION AGREEMENT 
PLACER COUNTY-CITY OF COLFAX 2015-2018  Page 5 of 8 

 The CITY OF COLFAX hereby agrees to protect, defend, indemnify, and hold PLACER 
COUNTY free and harmless from any and all losses, claims, liens, demands, and causes 
of action of every kind and character including, but not limited to, the amounts of 
judgments, penalties, interest, court costs, legal fees, and all other expenses incurred by 
PLACER COUNTY arising in favor of any party, including claims, liens, debts, personal 
injuries, death, or damages to property (including employees or property of the COUNTY) 
and without limitation by enumeration, all other claims or demands of every character 
occurring or in any way incident to, in connection with or arising directly or indirectly out of, 
the contract or agreement.  CITY OF COLFAX agrees to investigate, handle, respond to, 
provide defense for, and defend any such claims, demand, or suit at the sole expense of 
the CITY OF COLFAX.  CITY OF COLFAX also agrees to bear all other costs and 
expenses related thereto, even if the claim or claims alleged are groundless, false, or 
fraudulent.  This provision is not intended to create any cause of action in favor of any third 
party against CITY OF COLFAX or the COUNTY or to enlarge in any way the CITY OF 
COLFAX'S liability but is intended solely to provide for indemnification of PLACER 
COUNTY from liability for damages or injuries to third persons or property arising from 
CITY OF COLFAX'S performance pursuant to this contract or agreement. 

 

 As used above, the term PLACER COUNTY means Placer County or its officers, agents, 
employees, and volunteers.  

 

 B. INSURANCE: 
 

 CITY OF COLFAX shall file with COUNTY concurrently herewith a Certificate of Insurance, 
in companies acceptable to COUNTY, with a Best's Rating of no less than A-:VII showing.  

 

 1. WORKER'S COMPENSATION AND EMPLOYERS LIABILITY INSURANCE 
 

 Worker's Compensation Insurance shall be provided as required by any applicable law or 
regulation.  Employer's liability insurance shall be provided in amounts not less than one 
million dollars ($1,000,000) each accident for bodily injury by accident, one million dollars 
($1,000,000) policy limit for bodily injury by disease, and one million dollars ($1,000,000) 
each employee for bodily injury by disease. 

 
 If there is an exposure of injury to CITY OF COLFAX'S employees under the U.S. 

Longshoremen's and Harbor Worker's Compensation Act, the Jones Act, or under laws, 
regulations, or statutes applicable to maritime employees, coverage shall be included for 
such injuries or claims. 

 

 Each Worker's Compensation policy shall be endorsed with the following specific language: 
 

 Cancellation Notice - ñThis policy shall not be changed without first giving thirty (30) days 
prior written notice and ten (10) days prior written notice of cancellation for non-payment of 
premium to the County of Placerò. 

 

 Waiver of Subrogation - The workersô compensation policy shall be endorsed to state that 
the workersô compensation carrier waives its right of subrogation against the County, its 
officers, directors, officials, employees, agents or volunteers, which might arise by reason 
of payment under such policy in connection with performance under this agreement by the 
CITY OF COLFAX. 
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FIRE PROTECTION AGREEMENT 
PLACER COUNTY-CITY OF COLFAX 2015-2018  Page 7 of 8 

   ­Two million dollars ($2,000,000) General Aggregate 
 

  (2) The insurance coverage provided by CITY OF COLFAX shall contain 
language providing coverage up to one (1) year following the completion of 
the contract in order to provide insurance coverage for the hold harmless 
provisions herein if the policy is a claims-made policy. 

 

Conformity of Coverages - If more than one policy is used to meet the required 
coverages, such as a separate umbrella policy, such policies shall be consistent with all 
other applicable policies used to meet these minimum requirements. For example, all 
policies shall be Occurrence Liability policies or all shall be Claims Made Liability 
policies, if approved by the County as noted above. In no cases shall the types of polices 
be different.  

 

 3.  ENDORSEMENTS: 
 

 Each Comprehensive or Commercial General Liability policy shall be endorsed with the 
following specific language: 

 

 A. "The County of Placer, its officers, agents, employees, and volunteers are to be 
covered as insured for all liability arising out of the operations by or on behalf of the 
named insured in the performance of this Agreement." 

 

 B. "The insurance provided by the CITY OF COLFAX, including any excess liability or 
umbrella form coverage, is primary coverage to the County of Placer with respect to 
any insurance or self-insurance programs maintained by the County of Placer and 
no insurance held or owned by the County of Placer shall be called upon to 
contribute to a loss." 

 

C. ñThis policy shall not be changed without first giving thirty (30) days prior written 
notice and ten (10) days prior written notice of cancellation for non-payment of 
premium to the County of Placerò 

 
 
 
 

 4.  AUTOMOBILE LIABILITY INSURANCE: 
 

 Automobile Liability insurance covering bodily injury and property damage in an amount no 
less than one million dollars ($1,000,000) combined single limit for each occurrence. 

 

 Covered vehicles shall include owned, non-owned, and hired automobiles/trucks. 
 

5.  ADDITIONAL REQUIREMENTS:  
 

Premium Payments - The insurance companies shall have no recourse against the 
COUNTY and funding agencies, its officers and employees or any of them for payment 
of any premiums or assessments under any policy issued by a mutual insurance 
company.  

 

Policy Deductibles - The CITY OF COLFAX shall be responsible for all deductibles in all 
of the CITY OF COLFAXôs insurance policies. The maximum amount of allowable 
deductible for insurance coverage required herein shall be $25,000. 
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