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Attached Reports:
1 . Cash Transactions Report (By Individual Fund)
2. Check Register Report (Accounts Payable)
3. Cash Receipts - Daily Cash Summary Report

Payroll Checks and Tax Deposits
Utility Billings - Receipts

. Adjustments

$
$ (326,288.25)
$ 162,246.69
$ (72,759.55)
$ 136,975.70
$ (0.04)
$
$
$ (99,825.45) $

Prepared 1/4 1/ It,
Laurie Van Groningen, Finance Dirtor

Balance
10/31/2016

$ 316,112.61

I 3,432,161.02
$ 3,748,273.63

City of Colfax
Cash Summary

November 30, 2076

Revenues In Expenses Out

311,205.17 $ (411,030.62) $
-

________

$
311,205.17 $ (411,030.62) $

US Bank
LAI F
Total Cash - General Ledger

Petty Cash (In Safe)

Total Cash

$
$
$

Transfers

(125,000.00) $
125,000.00 $

- $

Balance
1 7/30/2016

91,287.16
3,557,161.02
3.648.448.18

$ 300.00 $ 300.00

$ 3,748,573.63 $ 311,205.17 $ (411,030.62) $ - $ 3,648,748.18

Change in Cash Account Balance - Total $ (99,825.45)

I jz, )/Reviewed by:
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Ordinance 531 Attachment A 1  

City of Colfax 
City Council 

 

Ordinance № 531 
 

AN ORDINANCE OF THE CITY OF COLFAX AND AMENDING CHAPTER 
15.04 AND 15.08 OF THE COLFAX MUNICIPAL CODE AND ADOPTING BY 

REFERENCE THE MOST RECENT EDITIONS OF THE FOLLOWING 
STANDARD CODES: THE CALIFORNIA BUILDING STANDARDS CODE (CAL. 

CODE OF REGS. TITLE 24) INCLUDING THE CALIFORNIA 
ADMINISTRATIVE CODE (PART 1),  THE CALIFORNIA BUILDING CODE 

(PART 2), THE CALIFORNIA RESIDENTIAL CODE (PART 2.5), THE 
CALIFORNIA ELECTRICAL CODE (PART 3), THE CALIFORNIA 

MECHANICAL CODE (PART 4), THE CALIFORNIA PLUMBING CODE (PART 
5), THE CALIFORNIA ENERGY CODE (PART 6), THE CALIFORNIA 

HISTORICAL BUILDING CODE (PART 8), THE CALIFORNIA FIRE CODE 
(PART 9), THE CALIFORNIA EXISTING BUILDING CODE (PART 10), THE 

CALIFORNIA GREEN BUILDING STANDARDS CODE (PART 11- CAL GREEN)  
& THE CALIFORNIA REFERENCED STANDARDS CODE (PART 12) 

TOGETHER WITH OTHER AMENDMENTS  

The City Council of The City of Colfax does ordain as follows: 

 

Section 1. 

 

The following sections of Colfax Municipal Code Chapter 15.04 and 15.08 are hereby repealed:  

Sections 15.04.010, 15.04.015, 15.04.020, 15.04.025, 15.04.030, 15.04.035, 15.04.040, 

15.04.045, 15.04.050, 15.04.055, 15.04.060, 15.04.100, 15.04.130, 15.08.010, and 15.08.020. 

 

Section 2.  Purpose and Authority. 

 

The purpose of this Ordinance is to adopt by reference the most recent editions of the California 

Building Standards Code (California Code of Regulations Title 24, Parts 1, 2, 2.5, 3, 4, 5, 6, 8, 9, 

10, 11 and 12), as periodically amended, to repeal provisions inconsistent therewith, and to 

provide minimum requirements and standards for the protection of the public safety, health, 

property and welfare of the City of Colfax. This Ordinance is adopted under the authority of 

Government Code Section 50022.2 and Health and Safety Code Section 18941.5. All changes to 

the Colfax Municipal Code adopted by this Ordinance, and all subsequent amendments to the 

Codes incorporated by reference, shall apply and be incorporated into all forms and documents 

to which they relate. 

 

 













Title 15 - BUILDINGS AND CONSTRUCTION 

Chapter 15.12 ENCROACHMENT BUILDING PERMITS 

Colfax Ordinance 531 Exhibit B 5 

15.12.110 PermitðSecured when. 

All required permits shall be secured at least two working days prior to the time the work under such 
permit is proposed; except that where an emergency street cut is to be made, the applicant shall 
immediately give prior notice to the Public Works Director building inspector and shall make application 
for such work on the next working day.  

(Prior code § 8-4.07)  

15.12.120 PermitðTransferabilityðWork start and completion. 

No permit shall be transferable. Every permit shall be void unless the proposed work is commenced 
within fifteen (15) days from the date of issuance of the permit and the work is completed within a 
reasonable time of commencement unless prior arrangements are made with the city.  

(Prior code § 8-4.08)  

15.12.130 PermitðRefusal. 

The city shall have the right to refuse to issue a permit to any person who is in violation of or who 
has failed to comply with any provision of this chapter in connection with the permit being applied for or 
any previous permit.  

(Prior code § 8-4.09)  

15.12.140 PermitðRevocation. 

The city may revoke any permit issued for noncompliance with any of the provisions of this chapter.  

(Prior code § 8-4.10)  

15.12.150 Scope of excavationðNotice and inspection hours. 

A. Excavations shall be confined to the work described in the permits. 

B. Each permittee shall notify the building inspector when excavation under the permit will be 
commenced and such notice shall be given at least twenty-four (24) hours prior to such 
commencement. All work under any permit shall be done and completed under the inspection of the 
Public Works Director building inspector or city engineer.  

C. Except in cases of emergency, no work shall be done at any other time than between the hours of 
eight a.m. and five p.m. from Monday through Friday, unless prior arrangements have been made at 
the time the permit is issued or in the case of an emergency.  

(Prior code § 8-4.11)  

15.12.160 Excavation restrictionsðRestoration standards. 

All excavations and back filling shall be done in the following manner:  

A. No excavation shall be made on any street in any way to constitute a traffic hazard. 

B. All excavated material shall be removed from the public right-of-way and disposed of off the 
public right-of-way or as directed by the Public Works Director building inspector.  







Title 15 - BUILDINGS AND CONSTRUCTION 

Chapter 15.16 MANUFACTURED BUILDINGS AND MOBILEHOME PARKS 

Ordinance 531 Exhibit C 2 

B. Installation/Construction Fee. The permit fee shall be based upon the total contract price or the 
total valuation of all work, whichever is greater, as follows:  

Total Valuation/Contract Fee 

Up to $1,500.00 $30.00 

$1,501.00 to $3,000.00 $45.00 

$3,001.00 to $25,000.00 $55.00 or 1.25% of valuation, whichever is greater. 

$25,000.00 and greater $321.50 or 1.0% of valuation, whichever is greater. 

  

C. Accessory Building or Structures. 

1. Each cabana or ramada $95.00 

2. Each private garage $110.00 

3. Each awning garage $45.00 

4. Each porch, deck $45.00 

5. Each storage shed $30.00 

  

(Ord. 419 § 4 (part), 1994: prior code § 8-5.03)  

15.16.040 Inspections, investigations and other fees. 

A. All construction, installation or work shall be inspected as required by the Uniform Building Code, 
including Section 305.  

B. Fees for other than normal inspections, field or office technical services shall be as specified by the 
Uniform Building Code, Table No 3-A.  

C. Whenever any work for which a permit is required has been commenced without first obtaining the 
permit, a special investigation shall be made before a permit may be issued for such work. An 
investigation fee shall be collected and shall be an amount equal and in addition to the amount of the 
permit fee required.  

(Prior code § 8-5.04)  



Title 15 - BUILDINGS AND CONSTRUCTION 

Chapter 15.16 MANUFACTURED BUILDINGS AND MOBILEHOME PARKS 

Ordinance 531 Exhibit C 3 

Article II Mobilehome Park and Mobilehome Subdivision Construction Permits 

15.16.050 Permit required. 

15.16.060 Permit fees. 

15.16.070 Other inspections and fees. 

 

 

15.16.050 Permit required. 

A permit shall be required for the construction and installation of all improvements made to a 
mobilehome subdivision or mobilehome park.  

(Ord. 419 § 5 (part), 1994: prior code § 8-6.01)  

15.16.060 Permit fees. 

The fees for a permit to construct, install, enlarge, alter or repair any improvement within a 
mobilehome park or mobilehome subdivision shall be as follows:  

A.  Plan Review Fee (minimum charge 1/2 hour) 
$45.00 per 

hour 

B.  Electrical Permit Fees: 
 

1.  Each park service 37.50 

 2.  Each unit substation or secondary distribution transformer  18.50 

 3.  Each alteration or replacement of a service or transformer 18.50 

 4.  Each individual lot service  18.50 

 5.  Each alteration, repair or replacement of individual lot service equipment  18.50 

 6.  Each street light, including the conduit, conductors and controls  18.50 

 7.  Other electrical apparatus, circuits, conduits and conductors for which a permit is 

required, but for which no fee is set forth herein  
11.00 

 8.  Permit Issuance  
 







Title 15 - BUILDINGS AND CONSTRUCTION 

Chapter 15.16 MANUFACTURED BUILDINGS AND MOBILEHOME PARKS 

Ordinance 531 Exhibit C 6 

"Moveable vehicle," "trailer" and "recreational vehicle" means any motorhome, trailer, travel trailer, 
tent trailer, fifth wheel trailer, camp car, van or van conversion, camper shell or unit (whether or not it is 
truck mounted) or other similar vehicles (motorized or not) not built or intended for permanent fixed situs 
occupancy.  

"Occupation" or "occupancy" means the use of a mobilehome, trailer or recreational vehicle as a 
place of human habitation or as a dwelling, when used by one or more individual or family for living and 
sleeping.  

(Prior code § 8-7.01)  

15.16.090 Temporary occupancy permitsðWhen required. 

A. No permit shall be required for the occupation of a moveable vehicle for less than twenty-one (21) 
days; provided, that in the discretion of the building official, health, safety and sanitation 
requirements of the city are met and that a nuisance to surrounding properties is not created. In the 
event the building official determines a temporary occupancy for less than twenty-one (21) days 
violates health, safety or sanitation ordinances or regulations or a nuisance is created for 
surrounding properties he or she shall take action or refer the matter for appropriate corrective action 
pursuant to other provisions of this code.  

B. A permit shall be required for occupation of a moveable vehicle on a site or sites, on public or private 
property, within city limits for a time period exceeding twenty-one (21) days within any three hundred 
sixty-five (365) day period.  

C. Nothing herein shall authorize the occupancy of an automobile for any period. 

(Prior code § 8-7.02)  

15.16.100 Conditions of approval for temporary occupancy permits. 

A. Applications for temporary occupancy permits, when required, shall be submitted to the city building 
official and shall be granted only upon review and consideration of the following:  

1. Compliance with health and safety regulations; 

2. Potential for disturbance to adjacent property uses; 

3. The applicant's justification for the request; and 

4. The specific length of time of proposed occupancy. 

B. The building official may issue a temporary occupancy permit for only when all of the following 
conditions: are met:  

1. When for construction-related temporary occupancy, a building permit for a permanent dwelling 
or building has been issued;  

2. The proposed temporary siting does not violate any valid existing deed restrictions or applicable 
covenants, conditions or restrictions (CC&Rs) of record;  

3. The mobilehome, trailer or recreational vehicle will, at all times, be connected to the approved 
permanent water supply and sewage disposal facility;  

4. The building permit and temporary occupancy permit holder shall agree in writing to hold the 
city harmless for any damages or injuries which may result from the approval of a temporary 
occupancy permit;  
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An acknowledgement with our Tax ID will be sent to you upon receipt.
We are a 501(c)(3) Tax Exempt Non‐Profit Corporation

COLFAX GREEN MACHINE
info@colfaxgreenmachine.org

PO BOX 1541, Colfax, CA 95713 ATTN: SPONSORSHIPS 
 

 
 
 
 
 
 
PLATINUM PACKAGE • $20,000 
 
The Platinum Package includes: 

 Press releases in several local papers detailing the support of your corporation 
 Event Programs/flyers and signs 
 Company recognition at the skatepark - your company logo painted in a bowl or 

wall ride of the skatepark 
 Recognition on our organization websites and all social media 

 
GOLD PACKAGE • $10,000 
 
The Gold Package includes: 

 Press releases in several local papers detailing the support of your corporation 
 Event Programs/flyers and signs 
 Company recognition at the skatepark  on a park picnic table 
 Recognition on our organization on websites and all social media 

 
SILVER PACKAGE • $1,000 
 
The Silver Package includes: 

 Press releases in several local papers detailing the support of your corporation 
 Event Programs/flyers and signs 
 Engraved Brick at Skatepark with company logo 
 Recognition on our organization websites and all social media 











Employees/Temporary Staff Status Union Current

FY 2016-

2017

FY 2017-

2018 PE Change Salary

 Employer 

Taxes and 

CalPERS 

 Medical 

Benefits* Fund(s)

City Manager FT N 1.0       1.0        1.0        1.0     -         

City Clerk PT N 0.8       0.8        0.8        0.8     

Community Services Director FT N 1.0       1.0        1.0        1.0     -         

PW Supervisor (Working Supervisor) FT N -       1.0        1.0        1.0     

Technical Services Manager FT N 1.0       1.0        1.0        1.0     -         

Customer Serv Rep PT N 0.4       0.4        0.4        0.5    0.1       $3,300 $2,800 N/A 100- 50%, 560/561-50%

Chief Plant Operator FT Y 1.0       1.0        1.0        1.0     -         

Sewer Operator II (Operator II) FT Y 1.0       1.0        1.0        1.0     -         

Sewer Operator II (Operator II) FT Y 1.0    1.0       $49,000 $7,400 $15,700 560/561 - 100%

Operator In Training/MWI FT Y 1.0       1.0        1.0        1.0     -         

Maintenance Worker I FT Y 1.0       1.0        1.0        1.0     -         

Maintenance Worker I FT Y 1.0       1.0        1.0        1.0     -         

Accounting Technician PT N 0.6       0.6        0.6        1.0    0.4       $18,300 $4,800 $15,700 100- 50%, 560/561-50%

Maintenance Worker I FT Y -       -        1.0        1.0     -         

9.8       10.8       11.8       13.3   1.5       $70,600 $15,000 $31,400

Consultants/Contract Services Status Union Current

FY 2016-

2017

FY 2017-

2018 PE

Finance Director PT N/A 0.5       0.5        0.5        0.4    (0.1)      ($15,600) N/A N/A

100- 40%, 250/572 - 

20%, 560/561 - 40%

City Planner PT N/A 0.4       0.4        0.4        0.4     -         

Building Official PT N/A 0.4       0.4        0.4        0.4     -         

Engineering PT N/A Varies Varies Varies Varies

City Attorney PT N/A Varies Varies Varies Varies

Annual Net Total $55,000 $15,000 $31,400

* Medical benefit costs are dependent upon employee elections

Approve Job Description 

Approve Salary Range

City of Colfax

Budget - Staffing Personnel Equivalents (PE)

For the Fiscal Years 2016-2017 and 2017-2018

Approved Budget Proposed - January 2017
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Customer Service Representative ς Part-time 

 

OVERVIEW 
 
Under the supervision of the City Manager or designee, the Customer Service Representative (CSR) performs 
administrative and office support functions for the City.  Functions include:  interacting with the general public 
providing key information and directing inquiries, providing a wide range of organization and clerical support, 
administering applications, permits and reporting under guidance of the Building Official and administering 
utility billing/sewer lateral duties under the direction of the Finance Director. 

 
CONFIDENTIAL EMPLOYEE 
 
This position is expected to provide administrative and clerical support to the Administrative Staff.  This 
employee works independently with a minimum of supervision and practices a moderate amount of discretion.   
 
KNOWLEDGE, SKILLS AND ABILITIES 
 
 Knowledge of City practice, policy and procedures 

 Knowledge of good customer relations practices 

 Skill in oral and written communication 

 Skill in handling multiple tasks and prioritizing 

 Skill in using computers and related software 

 Skill in planning and organizing 

 Ability to establish and maintain effective communication and working relationships with internal and 
external customers 

 Ability to work with frequent interruptions and changes in priorities 

 Ability to handle conflict and uncertain situations 
 

REGULAR DUTIES 
 
 Answers telephone and greets members of the public visiting City Hall.  Provides detailed information 

regarding functions, responsibilities, and policies of the City or makes referrals to appropriate staff.  

 Assist public with special event, planning, building and engineering applications. Route applications to 
proper staff and follow up as necessary. 

 Assist with application review process, the issuing of permits and collection of fees as applicable. 

 Collects and distributes mail to City Council and staff.  Maintains appointment calendar and prepares 
and maintains correspondence.  Assists in maintenance of City master files. 

 Assist with Utility Billing functions. 

 General office duties including filing, copying, mail distribution, ordering of supplies. 

 Other duties as assigned. 
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