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Item 3B - Cash Summary Report

Councilmember Hesch noted the statistics represented in the Cash Summary report
indicate an exceptional start to the Fiscal Year. The City’s financial condition has
improved markedly in the past few years. Council can be proud of the progress.

On a motion by Mayor Pro Tem Harvey and seconded by Councilmember Hesch, Council
approved the Cash Summary Report for October 2016.
AYES: Douglass, Harvey, Hesch, Parnham, Stockwin

4 COUNCIL, STAFF, AND OTHER REPORTS
4A. Committee Reports and Colfax Informational Items - All Councilmembers
Councilmember Hesch
e Councilmember Hesch attended the Coffee with Supervisor Montgomery meeting
and a PCTPA Board meeting.
e He recently met owners of two new businesses in town and is excited to see new
opportunities in Colfax.
Councilmember Stockwin
e Councilmember Stockwin enjoyed the recent chamber mixer. Winterfest was a
great day with rain, fog, soup, and fireworks.
e Councilmember Stockwin also attended the Placer Vector Control Board meeting.
The District has purchased a drone for locating larva infestations and training.
Councilmember Douglass
¢ Councilmember Douglass attended two mPower meetings, a Project Go Board
Meeting, a Heritage Museum event, the Sierra Vista Community Center
Thanksgiving Dinner, the Chamber Mixer, Winterfest, the Soroptomist Soup
Kitchen, and the Coffee with Supervisor Montgomery.
Mayor Pro Tem Harvey
e Mayor Pro Tem Harvey agreed the Soup Kitchen and Winterfest were excellent and
a great success.
e He urged staff to follow up on a Federal Bill written by City Attorney Cabral which
is on the desk of Congressman Duncan Hunter. It will help to protect cities such as
Colfax from egregious lawsuits.
Mayor Parnham
e Mayor Parnham agreed Council should support getting the bill through congress.
City Manager Schempf will follow up and provide information to Council.
e Winterfest was a great event with Christmas lights on the historic hotel, fireworks,
Santa’s Village moved indoors, and the great food at the Soup Kitchen.
4B. City Operations - City Staff
City Clerk Cassidy
e C(ity Clerk Cassidy thanked Council for the opportunity to attend the Clerk’s
Conference and reported on some of the topics covered. She also shared on behalf
of Finance Director Van Groningen some of the highlights of the Municipal Finance
Conference which was held at the same time as the Clerk’s conference.
City Manager Schempf
e (City Manager Schempf stated training and conferences are a valuable investment
in staff and recommended Council consider increasing the training budget.
e Although the City Attorney is not present tonight, he is available by phone.
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e (City Manager Schempf stated one of the newly elected Councilmembers will not be
taking his oath. Mr. Wally Costa has moved outside of City limits. Filling the
vacancy this creates is not on the agenda. No decision can be made about how to
fill Mr. Costa’s seat. One option for filling a seat is to take applications and appoint
from the applications. Anyone interested in serving on Council may take an
application. Atthe next meeting Council will discuss how to fill the vacancy.

e Mr. Schempf reported Staff is developing an alliance with Placer County Public
Works to ascertain the potential for working together on future projects.

e To help with storm management, the City has sand available for City residents to
use for filling sandbags.

4C. Additional Reports - Agency Partners
Sergeant Conners, Placer County Sheriff’s Office Colfax Substation Commander

e Sergeant Conners encouraged everyone to continue the “see something, say
something” calls to the Sheriff’s office.

e The grand opening of the sub-station will be January 2017.

¢ Anupdate on the Skatepark will be on the next agenda.

Chris Nave, Gold Run California Highway Patrol (CHP) Public Information Officer

e Officer Nave cautioned residents to make arrangements for a designated driver
before events begin to ensure everyone gets home safely. The next few weeks will
be a maximum enforcement period for CHP.

e CHiPs for Kids is conducting a toy drive. Please let him know of families in need
who could benefit from the toy drive.

Frank Klein, President of the Colfax Area Chamber of Commerce

e Mr. Klein stated the Chamber Mixer hosted by the Chamber and Winterfest event
were both successful.

e He asked for volunteers to serve on the Chamber Board.

Ty Labelle, Colfax Fire Department Battalion Chief

e Chief LaBelle reported the “Improved Forest Management” area near town is now
complete.

e Kudos is due to the Colfax Fire Volunteers for their efforts during Winterfest - they
participated in the parade and then responded to an emergency since the CalFire
crews were occupied elsewhere.

5 PUBLIC COMMENT
Lou-Anna Robinson
e Ms. Robinson announced she has sold her building after 42 years of business and
she is pleased to introduce the new owners Joe and Mary Fatula.
Joe and Mary Fatula
e The Fatulas explained they had looked at 85 places before selecting the building in
Colfax. They will remodel the building and open in June. They manufacture
educational kits which they will retail in Colfax to supplement their online sales.
They are excited to be part of the Colfax community.
Marnie Mendoza, 140 Depot Street
e Ms. Mendoza thanked the community for support during the recent campaign.
Although she was not elected, she is looking forward to serving Colfax in the
future.

City of Colfax 3
City Council Minutes December 14, 2016






I TEM 3A

7 COUNCIL BUSINESS
7A.  Public Works Vehicle Purchase
PRESENTATION: Wes Heathcock, Community Services Director
RECOMMENDATION: Adopt Resolution 49-2016 approving the purchase of two public
works vehicles from Winner Chevrolet in an amount not to exceed $88,300.

Community Services Director Heathcock explained the public works vehicles are in dire
need of replacement. In addition to the purchase price, at the request of Council, he has
negotiated with Winner Chevrolet for an extended warranty.

Mayor Pro Tem Harvey requested staff create a maintenance/operational policy for
vehicles and bring it back to Council for adoption.

On a motion by Mayor Pro Tem Harvey and a second by Councilmember Hesch, Council
approved Resolution 49-2016.
AYES: Douglass, Harvey, Hesch, Parnham, Stockwin

7B.  Introduction and first reading of Ordinance 531: an Ordinance of the City Council of
the City of Colfax repealing and amending Chapter 15.04 and 15.08 of the Colfax
Municipal Code and adopting by reference the most recent editions of the following
standard codes: the California Building Standards Code (Cal. Code of Regs. Title 24)
including the California Administrative Code (Part 1), the California Building Code
(Part 2), the California Residential Code (Part 2.5), the California Electrical Code
(Part 3), the California Mechanical Code (Part 4), the California Plumbing Code
(Part 5), the California Energy Code (Part 6), the California Historical Building Code
(Part 8), the California Fire Code (Part 9), the California Existing Building Code
(Part 10), the California Green Building Standards Code (Part 11- Cal Green) & the
California Referenced Standards Code (Part 12) together with amendments and
additions to the various codes providing for penalties for the violation thereof,
repealing all other ordinances in conflict therewith
STAFF PRESENTATION: John Schempf, City Manager
RECOMMENDATION: Introduce the proposed ordinance by title only, waive the first
reading and schedule a public hearing for second reading and adoption at the January 11,
2017 regularly scheduled City Council Meeting to be effective 30 days thereafter.

City Manager Schempf stated this ordinance will update the municipal code in two ways.
First, as the code currently reads, the Council must adopt a new ordinance each time the
State Building and Fire Codes are updated. With this ordinance, the City Building Code
and Fire Code will update automatically as the State updates. Secondly, this ordinance
cleans up the code to eliminate sections which no longer apply to the City.

Council offered to help with the Code clean up should staff not have the time for this task.
There was no public comment.

On a motion by Councilmember Stockwin, seconded by Councilmember Hesch, the
Council scheduled a public hearing for the second reading and adoption of Ordinance 531
for the January 11, 2017 regular meeting of the City Council.

AYES: Douglass, Harvey, Hesch, Parnham, Stockwin
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"STAFF REPORT TO THE
_COLFAX CITY COUNCIL

FOR THE JANUARY 11, 2017 COUNCIL MEETING

FROM: John Schempf, City Manager
PREPARED BY: Laurie Van Groningen, Finance Director
DATE: December 21, 2016
SUBJECT: City of Colfax Cash Summary Report: November 2016

X | N/A FUNDED UN-FUNDED AMOUNT: FROM FUND:

RECOMMENDED ACTION: Accept and file City of Colfax Cash Summary Report: November 2016.

BACKGROUND AND ANALYSIS:

These monthly financial reports include General Fund Reserved Cash Analysis Graphs and the City of Colfax
Cash Summary Report (with supporting documentation). The reports are prepared monthly on a cash basis
and are reconciled to the General Ledger accounting system, previous reports, and bank statements.
Detailed budget comparisons are provided as a mid-year report and also as part of the proposed budget
process each year.

The purpose of the reports is to provide status of funds and transparency for Council and the public of the
financial transactions of the City.

The attached reports reflect an overview of the financial transactions of the City of Colfax in
November 2016. Monthly highlights include:
e Negative cash fund balances are due to timing of funding allocations and reimbursements.
o Fund 250 - Streets& Roads ¢ Funding through PCTPA is expected early in 2017
o Fund 280 ¢ Recycling ¢ Grant Funds were received in early December
o Fund 370 ¢ Capital Funds ¢ Funding is based on reimbursement at end of project
e The quarterly payment for Sheriff services for FY17-Q2 was paid at the end of November - $156,401.
e The first allocation of FY2016-2017 property taxes (County Teeter process) is anticipated in January
2017.

ATTACHMENTS:
1. General Fund Reserved Cash Analysis Graphs
a. Cash Analysis ¢ Balance
b.  Expenses by Month
c. Revenues by Month
2. Cash Activity Reports
a. Cash Summary
b.  Cash Transactions Report ¢ by individual fund
c.  Check Register Report - Accounts Payable
d. Daily Cash Summary Report (Cash Receipts)
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Submitted for Council Approval
1/11/2017
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The foregoing Ordinance was introduced at a regular meeting of the City Council of the City of
Colfax held on the 14™ day of December, 2016, and passed at a regular meeting of the City
Council held on the 11" day of January, 2017, at a duly held regular meeting of the City of
Colfax, by the following vote:

AYES:
NOES:
ABSENT:
Steve Harvey, Mayor
APPROVED AS TO FORM: ATTEST:
Alfred Cabral, City Attorney Lorraine Cassidy, City Clerk
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City of Colfax

City Council
Ordinance Ne 531

AN ORDINANCE OF THE CITY OF COLFAX AND AMENDING CHAPTER
15.04 AND 15.08 OF THE COLFAX MUNICIPAL CODE AND ADOPTING BY
REFERENCE THE MOST RECENT EDITIONS OF THE FOLLOWING
STANDARD CODES: THE CALIFORNIA BUILDING STANDARDS CODE (CAL.
CODE OF REGS. TITLE 24) INCLUDING THE CALIFORNIA
ADMINISTRATIVE CODE (PART 1), THE CALIFORNIA BUILDING CODE
(PART 2), THE CALIFORNIA RESIDENTIAL CODE (PART 2.5), THE
CALIFORNIA ELECTRICAL CODE (PART 3), THE CALIFORNIA
MECHANICAL CODE (PART 4), THE CALIFORNIA PLUMBING CODE (PART
5), THE CALIFORNIA ENERGY CODE (PART 6), THE CALIFORNIA
HISTORICAL BUILDING CODE (PART 8), THE CALIFORNIA FIRE CODE
(PART 9), THE CALIFORNIA EXISTING BUILDING CODE (PART 10), THE
CALIFORNIA GREEN BUILDING STANDARDS CODE (PART 11- CAL GREEN)
& THE CALIFORNIA REFERENCED STANDARDS CODE (PART 12)
TOGETHER WITH OTHER AMENDMENTS

4 0f 19

The City Council of The City of Colfax does ordain as follows:

Section 1.

The following sections of Colfax Municipal Code Chapter 15.04 and 15.08 are hereby repealed:
Sections 15.04.010, 15.04.015, 15.04.020, 15.04.025, 15.04.030, 15.04.035, 15.04.040,
15.04.045, 15.04.050, 15.04.055, 15.04.060, 15.04.100, 15.04.130, 15.08.010, and 15.08.020.

Section 2. Purpose and Authority.

The purpose of this Ordinance is to adopt by reference the most recent editions of the California
Building Standards Code (California Code of Regulations Title 24, Parts 1, 2, 2.5, 3, 4,5, 6, 8, 9,
10, 11 and 12), as periodically amended, to repeal provisions inconsistent therewith, and to
provide minimum requirements and standards for the protection of the public safety, health,
property and welfare of the City of Colfax. This Ordinance is adopted under the authority of
Government Code Section 50022.2 and Health and Safety Code Section 18941.5. All changes to
the Colfax Municipal Code adopted by this Ordinance, and all subsequent amendments to the
Codes incorporated by reference, shall apply and be incorporated into all forms and documents
to which they relate.
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Title 15 - BUILDINGS AND CONSTRUCTION
Chapter 15.12 ENCROACHMENT BUWLBING-PERMITS

rata share of the initial cost of constructing such improvements from such other property owners upon the
development of real property by such other benefiting property owners.

(Prior code § 8-3.04)
Article Il. Encroachment Permits
15.12.050 Permit—Required.
15.12.060 Permit—Application.
15.12.080 Permit—Deposit or bond.
15.12.090 Permit—Maijor project surety and fee.

15.12.100 Permit—Insurance certificate.
15.12.110 Permit—Secured when.

15.12.120 Permit—Transferability—Work start and completion.

15.12.130 Permit—Refusal.
15.12.140 Permit—Revocation.

15.12.150 Scope of excavation—Notice and inspection hours.

15.12.160 Excavation restrictions—Restoration standards.

15.12.170 Passage—Emergency facilities access.
15.12.180 Safety—Devices.

15.12.190 Safety—Legal compliance.

15.12.200 Violation—Penalty.

15.12.050 Permit—Required.

It is unlawful for any person to make or cause or permit to be made any excavation in or under the
surface of any public street, alley, sidewalk or other public place for the installation, repair or removal of
any tank, pipe, conduit, duct or tunnel or for any other purposes without first obtaining from the building
inspector a written permit to make such excavations and making a deposit and executing a bond as

provided in this chapter.
(Prior code § 8-4.01)

15.12.060 Permit—Application.

Application for encroachment permits shall be made on a form provided by the city. The application
shall state the name and address of the applicant and shall state the location, type and purpose of the
proposed excavation or encroachment and, if requested, shall provide a drawing and other information

showing the location and extent of excavation.
(Prior code § 8-4.02)

Colfax Ordinance 531 Exhibit B 3
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Title 15 - BUILDINGS AND CONSTRUCTION
Chapter 15.12 ENCROACHMENT BUWLBING-PERMITS

15.12.110 Permit—Secured when.

All required permits shall be secured at least two working days prior to the time the work under such
permit is proposed; except that where an emergency street cut is to be made, the applicant shall
immediately give prior notice to the Public Works Director building-inspector-and shall make application
for such work on the next working day.

(Prior code § 8-4.07)

15.12.120 Permit—Transferability—Work start and completion.

No permit shall be transferable. Every permit shall be void unless the proposed work is commenced
within fifteen (15) days from the date of issuance of the permit and the work is completed within a
reasonable time of commencement unless prior arrangements are made with the city.

(Prior code § 8-4.08)

15.12.130 Permit—Refusal.

The city shall have the right to refuse to issue a permit to any person who is in violation of or who
has failed to comply with any provision of this chapter in connection with the permit being applied for or
any previous permit.

(Prior code § 8-4.09)

15.12.140 Permit—Revocation.

The city may revoke any permit issued for noncompliance with any of the provisions of this chapter.
(Prior code § 8-4.10)

15.12.150 Scope of excavation—Notice and inspection hours.

A. Excavations shall be confined to the work described in the permits.

B. Each permittee shall notify the building inspector when excavation under the permit will be
commenced and such notice shall be given at least twenty-four (24) hours prior to such
commencement. All work under any permit shall be done and completed under the inspection of the

Public Works Director building-inspector-or-city-engineer.

C. Except in cases of emergency, no work shall be done at any other time than between the hours of
eight a.m. and five p.m. from Monday through Friday, unless prior arrangements have been made at
the time the permit is issued or in the case of an emergency.

(Prior code § 8-4.11)

15.12.160 Excavation restrictions—Restoration standards.

All excavations and back filling shall be done in the following manner:
A. No excavation shall be made on any street in any way to constitute a traffic hazard.

B. All excavated material shall be removed from the public right-of-way and disposed of off the
public right-of-way or as directed by the Public Works Director buildinrg-inspector.

Colfax Ordinance 531 Exhibit B 5



Title 15 - BUILDINGS AND CONSTRUCTION

Chapter 15.12 ENCROACHMENT BUWLBING-PERMITS

G. All material used as—prewded—m—tMs—seeuen shall conform to the Placer County Standard

Specifications a
| Standard Seecifications.
(Prior code § 8-4.12)

15.12.170 Passage—Emergency facilities access.
A. The permittee shall at all times maintain at least one safe crossing and unobstructed passage for
vehicle traffic and pedestrians around any excavations.

B. Free access must be provided to all fire hydrants and other public service structures and property
that may be required for emergency purposes.

(Prior code § 8-4.13)

15.12.180 Safety—Devices.

The permittee shall provide and maintain during the performance of the work such barricade,
warning directional signals, flares and other safety devises which are required by law or are deemed
necessary for the safety and protection of the public.

(Prior code § 8-4.14)
15.12.190 Safety—Legal compliance.
The permittee shall obey and enforce all safety orders, rules and recommendations of the Division of

Industrial Safety of the state applicable to the work and permittee shall comply with all applicable state
and local laws and ordinances.

(Prior code § 8-4.15)

15.12.200 Violation—Penalty.

Any person, firm or corporation violating any provision of this article is guilty of a misdemeanor and
upon conviction shall be punished as provided in Chapter 1.24 of this code.

(Prior code § 8-4.16)

Colfax Ordinance 531 Exhibit B 6
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Chapter 15.16 MANUFACTURED BUILDINGS ANB-MOBHEHOMEPARKS
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Chapter 15.16 MANUFACTURED BUILDINGS ANB-MOBHEHOMEPARKS
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Chapter 15.16 MANUFACTURED BUILDINGS ANB-MOBHEHOMEPARKS

For issui : : 1500
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Title 15 - BUILDINGS AND CONSTRUCTION

Chapter 15.16 MANUFACTURED BUILDINGS ANB-MOBHEHOMEPARKS

For issui : . 20.00
For issui : | : : 16.00
6 Mini b . 30.00

Article lll Regulation of Temporary Occupancy of Mebilehemes Manufactured Homes,
Trailers or Recreational Vehicles

15.16.090 Temporary occupancy permits—\When required.

15.16.100 Conditions of approval for temporary occupancy permits.

15.16.110 Duration of temporary occupancy permits.

15.16.120 Application or refund of deposit.
15.16.130 Fees.

15.16.140 Appeals.

15.16.150 Violation of article—Penalty.

15.16.080 Definitions.

For the purpose of this article, unless otherwise apparent from the context, certain words and
phrases used, in this article are defined as follows:

Ordinance 531 Exhibit C 5
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Chapter 15.16 MANUFACTURED BUILDINGS ANB-MOBHEHOMEPARKS

"Moveable vehicle," "trailer" and "recreational vehicle" means any motorhome, trailer, travel trailer,
tent trailer, fifth wheel trailer, camp car, van or van conversion, camper shell or unit (whether or not it is
truck mounted) or other similar vehicles (motorized or not) not built or intended for permanent fixed situs
occupancy.

"Occupation" or "occupancy" means the use of a mobilehome, trailer or recreational vehicle as a
place of human habitation or as a dwelling, when used by one or more individual or family for living and
sleeping.

(Priorcode-§-8-204
15.16.090 Temporary occupancy permits—When required.

A. No permit shall be required for the occupation of a moveable vehicle for less than twenty-one (21)
days; provided, that in the discretion of the building official, health, safety and sanitation
requirements of the city are met and that a nuisance to surrounding properties is not created. In the
event the building official determines a temporary occupancy for less than twenty-one (21) days
violates health, safety or sanitation ordinances or regulations or a nuisance is created for
surrounding properties he or she shall take action or refer the matter for appropriate corrective action
pursuant to other provisions of this code.

B. A permit shall be required for occupation of a moveable vehicle on a site or sites, on public or private
property, within city limits for a time period exceeding twenty-one (21) days within any three hundred
sixty-five (365) day period.

C. Nothing herein shall authorize the occupancy of an automobile for any period.
(Prior code § 8-7.02)

15.16.100 Conditions of approval for temporary occupancy permits.
A. Applications for temporary occupancy permits, when required, shall be submitted to the city building
official and shall be granted only upon review and consideration of the following:
1. Compliance with health and safety regulations;
2. Potential for disturbance to adjacent property uses;
3. The applicant's justification for the request; and
4. The specific length of time of proposed occupancy.

B. The building official may issue a temporary occupancy permit for enly—when—all-of the following
conditions: are-met:

1. When for construction-related temporary occupancy, a building permit for a permanent dwelling
or building has been issued;

2. The proposed temporary siting does not violate any valid existing deed restrictions or applicable
covenants, conditions or restrictions (CC&Rs) of record;

4. The building permit and temporary occupancy permit holder shall agree in writing to hold the
city harmless for any damages or injuries which may result from the approval of a temporary
occupancy permit;

Ordinance 531 Exhibit C 6






Title 15 - BUILDINGS AND CONSTRUCTION
Chapter 15.16 MANUFACTURED BUILDINGS ANB-MOBHEHOMEPARKS

regularly scheduled commission meeting to be held more than seventy-two (72) hours following the filing
of a notice of an appeal. A copy of the notice of appeal shall be given to the permit holder by personal
service or certified mail if the appeal is filed by any other party. The filing of an appeal shall not stay the
suspension or revocation of a temporary occupancy permit.

(Prior code § 8-7.08)
15.16.150 Violation of article—Penalty.

Notwithstanding any other provisions of this article, any violation of this article or any modification
thereto, shall be punishable as an infraction, as provided in Chapter 1.24 of this code.

(Prior code § 8-7.09)
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City of Colfax

Application for Position on Colfax City Council

Name

Address

Within City Limits Phone

Email

Length of time at this Residence

Length of time in the Colfax Area

Occupation

Qualifications

Date Signature






ITEM 7B

City of Colfax
City Council

Resolution O 01-2017

AUTHORIZING A DONATION OF $5,000 TO THE SKATEPARK FUND TO
DEMONSTRATE CITY OF COLFAX SUPPORT TO BUILD A SKATEPARK
ADJACENT TO THE COLFAX SPLASH PARK

WHEREAS, the youth of Colfax would benefit from a Park Designed for Skateboarding;
and,

WHEREAS, the City of Colfax owns property adjacent to the Colfax Splash Park that
is not currently being used for Recreational Purposes; and

WHEREAS, Citizens and Law Enforcement of the City of Colfax have expressed
support of a Skate Park and plan to raise funds to construct such a facility,

NOW THEREFORE, BE IT RESOLVED the City Council of the City of Colfax
authorizes a donation of $5,000 to the Skatepark fund to demonstrate City of Colfax
support to build a Skatepark adjacent to the Colfax Splash Park.

THE FOREGOING RESOLUTION WAS DULY AND REGULARLY ADOPTED at the
Regular Meeting of the City Council of the City of Colfax held on the 11t day of January,
2017 by the following vote of the Council:

AYES:
NOES:
ABSENT:
ABSTAIN:

Stephen Harvey, Mayor

ATTEST:

Lorraine Cassidy, City Clerk
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ITEM 7B

Email: skatemd.healinqheans@qgaﬁmm

Website: skatemdhh.com

Sample Activity

SkateMD is a Northern California based 501(c)(3) non-profit organization with a mission to heal hearts
by spreading kindness and skateboarding to special populations of children facing
developmental, physical, emotional or family challenges.

“Once his feet touched the board and he realized
he had all the support and guidance he needed,
he took off. | couldn't keep up with him the rest of
the day. We walked out the doors and his first
words were, 'when can | get a skateboard mom?'
Thank you, thank you for this awesome

opportunity for all the kiddos!"

-Cindy Scalzo, mother of Brody,
participant with Spina Bifida

Photos by photographers Cebolla Mendez and Todd Fuller

Children and volunteers pictured here are participating in
our unique one-on-one skateboard clinics provided to chil-
dren with special needs in Northern California. These clinics
are primarily hosted in Sacramento’s Sutter’'s Landing Park
but we have also provided clinics in Fremont, Sunnyvale,
and Placerville. We are proud and humbled to receive feed-
back that our program as been “life-changing” for partici-
pants, their families, and our skateboarder volunteers.
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Sample Donation Request Letter
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PLATINUM PACKAGE * $20,000

The Platinum Package includes:

Press releases in several local papers detailing the support of your corporation
Event Programs/flyers and signs

Company recognition at the skatepark - your company logo painted in a bowl or
wall ride of the skatepark

Recognition on our organization websites and all social media

GOLD PACKAGE - $10,000

The Gold Package includes:

Press releases in several local papers detailing the support of your corporation
Event Programs/flyers and signs

Company recognition at the skatepark on a park picnic table

Recognition on our organization on websites and all social media

SILVER PACKAGE * $1,000

The Silver Package includes:

Press releases in several local papers detailing the support of your corporation
Event Programs/flyers and signs

Engraved Brick at Skatepark with company logo

Recognition on our organization websites and all social media

An acknowledgement with our Tax ID will be sent to you upon receipt.
We are a 501(c)(3) Tax Exempt Non-Profit Corporation

COLFAX GREEN MACHINE

info@colfaxgreenmachine.org

PO BOX 1541, Colfax, CA 95713 ATTN: SPONSORSHIPS
















City of Colfax
Budget - Staffing Personnel Equivalents (PE)
For the Fiscal Years 2016-2017 and 2017-2018

ITEM 7C

| Approved Budget | |

Proposed - January 2017

EmMpIoyer
FY 2016- FY 2017- Taxes and Medical
Employees/Temporary Staff Status Union Current 2017 2018 PE Change Salary CalPERS Benefits* Fund(s)
City Manager FT N 1.0 1.0 1.0 1.0
City Clerk PT N 0.8 0.8 0.8 0.8 Approve Salary Range
Community Services Director FT N 1.0 1.0 1.0 1.0
PW Supervisor (Working Supervisor) FT N 1.0 1.0 1.0 Approve Job Description
Technical Services Manager FT N 1.0 1.0 1.0 1.0
Customer Serv Rep PT N 0.4 0.4 0.4 0.5 0.1 $3,300 $2,800 N/A 100- 50%, 560/561-50%
Chief Plant Operator FT Y 1.0 1.0 1.0 1.0
Sewer Operator Il (Operator Il) FT Y 1.0 1.0 1.0 1.0
Sewer Operator Il (Operator Il) FT Y 1.0 1.0 $49,000 $7,400 $15,700 560/561 - 100%
Operator In Training/MWI FT Y 1.0 1.0 1.0 1.0
Maintenance Worker | FT Y 1.0 1.0 1.0 1.0
Maintenance Worker | FT Y 1.0 1.0 1.0 1.0
Accounting Technician PT N 0.6 0.6 0.6 1.0 0.4 $18,300 $4,800 $15,700  100- 50%, 560/561-50%
Maintenance Worker | FT Y - - 1.0 1.0 -
9.8 10.8 11.8 13.3 1.5 $70,600 $15,000 $31,400
FY 2016- FY 2017-
Consultants/Contract Services Status Union Current 2017 2018 PE
100- 40%, 250/572 -
Finance Director PT N/A 0.5 0.5 0.5 0.4 (0.1)  (515,600) N/A N/A 20%, 560/561 - 40%
City Planner PT N/A 0.4 0.4 0.4 0.4 -
Building Official PT N/A 0.4 0.4 0.4 0.4
Engineering PT N/A  Varies Varies Varies Varies
City Attorney PT N/A  Varies Varies Varies Varies
Annual Net Total $55,000 $15,000 $31,400

* Medical benefit costs are dependent upon employee elections




ITEM 7C

City of Colfax
City Council

Resolution Ne 02-2017

APPROVING OPERATIONAL AND ADMINISTRATIVE STAFFING
ADJUSTMENTS INCLUDING WORKING SUPERVISOR (PUBLIC WORKS),
NEW WASTEWATER TREATMENT PLANT OPERATOR Il, ADJUSTED CITY
CLERK, MODIFIED ACCOUNTING TECHNICIAN AND NEW CUSTOMER
SERVICE REPRESENTATIVE POSITIONS

Whereas, the improving economic activity in Colfax has provided an opportunity to
re-evaluate operational demands and update the job descriptions for a number of
positions; and

Whereas, staff has created the necessary job description and salary range to fill the
position of Working Supervisor (Public Works) which was approved by Council in the
2016/2017 Fiscal Year Budget; and

Whereas, an additional Operator Il position is needed to improve Wastewater
Treatment Plant operations and safety; and,

Whereas, the City Clerk position has evolved into a supervisorial role and
compensation should be adjusted to reflect those changes; and,

Whereas, the Accounting Technician position should be adjusted and expanded to
adequately reflect the accounting needs of the City, and more efficiently utilize staff time;
and,

Whereas, the Customer Service Representative position should be formalized and
hours adjusted to cover administrative tasks;

Now, Therefore, Be It Resolved and Declared by the City Council of the City of
Colfax approves,

1. The job description and salary range for the Working Supervisor (Public
Works) position,

2. A budget adjustment to fund a Wastewater Treatment Plant Operator II position,

3. The salary range schedule for the City Clerk position,

4. A budget adjustment and job description modification for the Accounting Technician
position, and

5. A budget adjustment, job description and salary range to formalize the Customer

Service Representative position
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Customer Service Representative — Part-time

OVERVIEW

Under the supervision of the City Manager or designee, the Customer Service Representative (CSR) performs
administrative and office support functions for the City. Functions include: interacting with the general public
providing key information and directing inquiries, providing a wide range of organization and clerical support,
administering applications, permits and reporting under guidance of the Building Official and administering
utility billing/sewer lateral duties under the direction of the Finance Director.

CONFIDENTIAL EMPLOYEE

This position is expected to provide administrative and clerical support to the Administrative Staff. This
employee works independently with a minimum of supervision and practices a moderate amount of discretion.

KNOWLEDGE, SKILLS AND ABILITIES

e Knowledge of City practice, policy and procedures

e Knowledge of good customer relations practices

e Skill'in oral and written communication

e Skill in handling multiple tasks and prioritizing

e Skill in using computers and related software

e Skill'in planning and organizing

o Ability to establish and maintain effective communication and working relationships with internal and
external customers

o Ability to work with frequent interruptions and changes in priorities

e Ability to handle conflict and uncertain situations

REGULAR DUTIES

e Answers telephone and greets members of the public visiting City Hall. Provides detailed information
regarding functions, responsibilities, and policies of the City or makes referrals to appropriate staff.

o Assist public with special event, planning, building and engineering applications. Route applications to
proper staff and follow up as necessary.

e Assist with application review process, the issuing of permits and collection of fees as applicable.

o Collects and distributes mail to City Council and staff. Maintains appointment calendar and prepares
and maintains correspondence. Assists in maintenance of City master files.

e Assist with Utility Billing functions.

o General office duties including filing, copying, mail distribution, ordering of supplies.

e Other duties as assigned.

Revised 11/29/2016 1
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ATYPICAL DUTIES

» Because the City of Colfax has a small workforce, the CSR will be required to perform duties outside the
scope of the “REGULAR DUTIES” listed above. Assistance with emergencies, events, special projects, and
filling-in for the regular duties of absent, key-role employees will be required.

PHYSICAL DEMANDS AND WORKING ENVIRONMENT

Physical: Primary functions require sufficient physical ability to work in an office environment; walk, stand, and
sit for prolonged periods of time; frequently stoop, bend, kneel, crouch, crawl, climb, reach, and twist; push,
pull, lift, and/or carry moderate amounts of weights; verbally communicate to exchange information.

Vision: See in the normal visual range with or without correction; vision sufficient to read computer screens and
printed documents.

Hearing: Hear in the normal audio range with or without correction.

TRAINING AND EXPERIENCE

e Two to five years of increasingly responsible administrative experience
o Experience involving public contact/customer service is desirable
o Experience involving planning, engineering, and building policies is desirable
o Accounting and/or bookkeeping experience is desirable
e High School diploma or equivalent required
o Emphasis on business related courses desired
FLSA

The CSR position is non-exempt in accordance with the provisions of the Fair Labor Standards Act.

Revised 11/29/2016 2
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