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Check Register Report

CITY OF COLFAX

Checks Processed May2017

BANK: US BANK

Check Check Status Void/Stop Vendor Vendor Name Check Description Amount
Number Date Date Number

us BANK Checks

52581 05/04/2017 Reconciled 09608 MOWER RPR 172.77

Date: 06/16/2017

Time: 3:23 pm

Page: 1

JACKSONS SMALL ENGINE
REPAIR

52582 05/05/2017 Reconciled 01418 ALL PHASE AUTO TRACTOR REPAIR 458.73
52583 05/05/2017 Reconciled 01460 AMERIPRIDE UNIFORM STMT4/30/17 393.22

SERVICE
52584 05/05/2017 Reconciled 01500 ANDERSON’S SIERRA SOLENOID 416.55
52585 05/05/2017 Reconciled 04260 DEPARTMENT OF WATER WWTP/DAM STORAGE FEE 12,986.00

RESOURCES
52586 05/05/2017 Reconciled 04541 DOG WASTE DEPOT DOG WASTE BAGS 125.48
52587 05/05/2017 Reconciled 08050 HACH COMPANY WWTP LAB SUPPLIES 117.98
52588 05/05/2017 Reconciled 08070 HANSEN BROS. ENTERPRISES BARK FOR LIONS PARK 355.21
52589 05/05/2017 Reconciled 08075 HARRIS INDUSTRIAL GASES BIN RAIL REPAIR 145.97
52590 05/05/2017 Reconciled 08170 HILLS FLAT LUMBER CO STMT 4/25/17 964.88
52591 05/05/2017 Reconciled 08200 HINDERLITER, DE LLAMAS & AUDIT SERVICES SALES TAX 670.12

ASSOC 2NDQ
52592 05/05/2017 Reconciled 08501 HOME DEPOT CREDIT STMT 4/21/17 840.26

SERVICES
52593 05/05/2017 Reconciled 08660 HUNTAND SONS, INC. PUBLIC WORKS FUEL 431.63
52594 05/05/2017 Reconciled 14356 NORTHERN CALIFORNIA WWTP GLOVES 58.99

GLOVE
52595 05/05/201 7 Void 05/1 0/201 7 1 6300 PCWA -PLACER COUNTY METER DEPOSIT 0.00
52596 05/05/2017 Reconciled 16011(2) PELLETREAU, ALDERSON & APR 2017 SERVICES 1,183.50

, CABRAL
52597 05/05/2017 Reconciled 16035 PG&E STMT4/26/17 20,038.13
52598 05/05/2017 Reconciled 16165 PLACER COUNTY LANDFILL CLOSURE TESTING 801.00

ENVIRONMENTAL
52599 05/05/2017 Reconciled 03580 PLACER COUNTY HHS ANIMAL & FIELD SVCS Q4 FY16/17 7,497.75
52600 05/05/2017 Reconciled 16200 PLACER COUNTY SHERIFF FY2016-17 SERVICES 04 156,401.25

DEPT.
52601 05/05/2017 Reconciled 16559 PLAZATIRE AND AUTO E37 TIRES 3,801.00

SERVICE
52602 05/05/2017 Reconciled 18496 RIVER CITY RENTALS MANHOLE REPAIR 208.61
52603 05/05/2017 Reconciled 19601 STAPLETON, JOHN CORPYARD REPAIRS 3,105.21
52604 05/05/201 7 Reconciled 21 560 US BANK CORPORATE PMT STMT 4/24/1 7 4,001.38

SYSTEM
52605 05/05/2017 Reconciled 21500 USABLUE BOOK, INC WWTP SUPPLIES 1,231.99
52606 05/05/2017 Reconciled 21900 UV DOCTOR LAMPS LLC WWTP SUPPLIES 10,450.06
52607 05/05/2017 Reconciled 22106 VAN GRONINGEN & FINANCIAL SERVICES APR 2017 5,812.50

ASSOCIATES
52608 05/05/2017 Reconciled 23169 WAVE BUSINESS SOLUTIONS CITY HALL PHONES 190.52
52609 05/08/2017 Printed 03141 CALPERS MAY 2017 HEALTH PREMIUMS 12,060.40
52610 05/10/2017 Reconciled 01414 ALHAMBRA& SIERRASPRINGS WATER CITY HALL/CORP YARD 116.67
52611 05/10/2017 Reconciled 01424 ALL PRO BACKFLOW BACKFLOW SERVICES 656.55
52612 05/10/2017 Reconciled 02848 BRESNAHAN, ROGERJ. CPRTRAINING\IMMUNIZATIONS 659.91
52613 05/10/2017 Reconciled 03401 CHOICE BUILDER JUNE 2017 PREMIUMS 693.63
52614 05/10/2017 Printed 03511 COLFAX GARDEN CLUB PLANT SALE DEPOSIT REFUND 100.00
52615 05/10/2017 Printed 03540 COLFAX LIONS CLUB EVENT DEPOSIT 100.00

REIMBURSEMENT
52616 05/10/2017 Reconciled 04186 DAWSON, JEREMY CPRTRAINING\IMMUNIZATIONS 684.65
52617 05/10/2017 Reconciled 04234 DE LAGE LANDEN FINANCIAL MAY 2017 COPY MACHINE LEASE 468.34
52618 05/10/2017 Reconciled 04225 DEBRA FULENWIDER EVENT DEPOSIT 100.00

REIMBURSEMENT
52619 05/10/2017 Reconciled 04400 DIAMOND WELL DRILLING MARCH 2017 MONITORING 3,778.00

CO.
52620 05/10/2017 Reconciled 07465 GOLD MINER PEST CONTROL WWTP PEST CONTROL 210.00
52621 05/10/2017 Reconciled 08159 HILL BROTHERS CHEMICAL CO. WWTP CHEMICALS 6,985.56
52622 05/10/2017 Reconciled 14356 NORTHERN CALIFORNIA SUPPLIES 64.47

GLOVE
52623 05/10/2017 Reconciled 16300 PCWA-PLACER COUNTY WATER 1,608.66
52624 05/10/2017 Reconciled 16040 PURCHASE POWER POSTAGE 1,513.50
52’625 05/10/2017 Reconciled 18883 SAC-VALJANITORIALSUPPLY SUPPLIES 139.02
52626 05/10/2017 Reconciled 01790 SIERRAOFFICE PRODUCTS APRIL2017 OFFICE SUPPLIES 286.83
52627 05/10/2017 Reconciled 19519(2) SOROPTIMIST EVENT DEPOSIT 100.00

REIMBURSEMENT
CITY HALL/SPLASH PARK RPRS52628 05/1 0/201 7 Reconciled 19601 STAPLETON, JOHN 1,785.00
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Effective July 1, 2017 Page 34 

 

PERFORMANCE EVALUATIONS  

Each employee will receive annual performance reviews conducted by his or her 

supervisor.  Performance evaluations will take place within 30 days of your salary 

anniversary date.  The frequency of performance evaluations may vary depending upon 

length of service, job position, past performance, changes in job duties, or recurring 

performance problems.  

Your performance evaluations may review factors such as the quality and quantity of 

the work you perform, your knowledge of the job, your initiative, your work attitude, and 

your attitude toward others.  The performance evaluations are intended to make you 

aware of your progress, areas for improvement, and objectives or goals for future work 

performance.  Merit increase approvals will only be implemented after the employee has 

received a satisfactory or better rating justifying such an increase.  Employees who 

receive late evaluations that are satisfactory or above shall receive retroactive pay back 

to their salary anniversary date.   

You will have the opportunity to discuss your performance with your supervisor.  You 

will be encouraged to comment about your work performance in a written statement 

attached to the appraisal.  After the review, you will sign the evaluation report simply to 

acknowledge that it has been presented to you, that you have discussed it with your 

supervisor, and that you are aware of its contents.  You will receive a copy of the 

evaluation and the original will be placed in your personnel file. 

PERSONNEL RECORDS  

The City maintains a personnel file for each City employee with the title of position held, 

department, salary, changes in employment status, and other pertinent information.  

The file also includes performance evaluations, educational records, and letters of 

recommendation and discipline.  The City shall furnish copies of evaluations and 

reprimands to the employee prior to placement of such documents in their personnel 

file.  Personnel files may only be accessed by the City Clerk, City Manager, Finance 

Director, and the employeeôs Department Head.  The contents of your personnel file are 

available in the City Clerkôs office for your review with sufficient notice to the City Clerk.  

You may request one copy of any document in your file at no cost.  Subsequent copies 

can be obtained at the copy fee established in the City Fee Schedule.  

If you wish to have information other than title of position held, department, salary, and 

changes in employment status regarding your work history released to prospective 

employers, creditors, or others, you must file a written authorization with the City Clerk.
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CITY PROPERTY  

TECHNOLOGY POLICY  

Employees are expected to use electronic communication devices legally, ethically and 

in an appropriate manner that best represents the City of Colfax.  The City of Colfaxôs 

policies against sexual or other harassment apply fully to all electronic communications 

systems, and any violation of those policies is grounds for discipline including 

discharge.  In addition, employees are prohibited from sending, receiving, displaying, 

printing, or otherwise disseminating material that is fraudulent, harassing, embarrassing, 

sexually explicit, profane, obscene, intimidating, defamatory, or otherwise unlawful, 

inappropriate, offensive, or disruptive to City activities.  Employees are also prohibited 

from downloading such material from the internet or displaying or storing such material 

in the Cityôs computers or servers.  Employees encountering or receiving this kind of 

material should immediately report the incident to their supervisor, City Clerk, or the City 

Manager.  Employees are expected to remain respectful of the City, its managers and 

employees, and the public in any electronic communications.  Violations of any of these 

provisions may result in disciplinary action including discharge. 

Use of City Property, Equipment, and Technology 

Employees understand that they do not have a reasonable expectation of privacy in 

their use of City property/equipment or technology.  Individuals utilizing property, 

equipment including vehicles, office space, cubicles, desks, building access cards, 

computers, e-mail, internet, telephones, cell phones, and voicemail systems expressly 

consent to monitoring of their activities for business needs.  Employees should not use 

any City property or equipment (including vehicles and technology) for their personal 

use, except when it is reasonable so as not to interfere with the performance of job 

duties or does not violate other City policies.  Employees are responsible for the 

condition and care of City equipment. Careless use of City property, equipment, 

vehicles and technology which results in loss, damage or any other violation of policy or 

procedure may result in disciplinary action including termination.  

Telephones and Cell Phones 

The City recognizes that employees will occasionally need to place and receive 

personal phone calls or text messages during the workday.  In all cases, personal calls 

and text messages should be minimal and appropriate so as not to interfere with the 

performance of duties.  The City may review usage of City-issued cell phones for calls 

and text messages made during working hours, to determine if the employeeôs personal 

use is excessive.  Excessive personal use of City cell phones may result in 
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LEAVE RELATED TO MILITARY SERVICE  

A leave taken due to a qualifying exigency related to military service must be supported 

by a certification of its necessity.  A leave taken due to the need to care for a 

servicemember shall be supported by a certification by the servicemember's health care 

provider or other certification allowed by law.  Special certification requirements apply to 

leaves related to military service.   

HEALTH AND BENEFIT PLANS  

An employee taking family medical leave will be allowed to continue participating in any 

health and welfare benefit plans in which he/she was enrolled before the first day of the 

leave (for a maximum of 12 workweeks, or 26 workweeks if the leave is to care for a 

covered servicemember) at the level and under the conditions of coverage as if the 

employee had continued in employment for the duration of such leave.  The City will 

continue to make the same premium contribution as if the employee had continued 

working.  The continued participation in health benefits begins on the date leave first 

begins.  In some instances, the City may recover from an employee premiums paid to 

maintain health coverage if the employee fails to return to work following family/medical 

leave.  

Employees on pregnancy disability leave will be allowed to continue to participate in 

group health coverage for up to a maximum of four months of pregnancy disability leave 

(if such insurance was provided before the leave was taken) on the same terms as if 

you had continued to work.  The right to continued group health coverage during 

pregnancy disability leave is a separate and distinct entitlement from the CFRA 

entitlement.  

Payment is due when it would be made by payroll deduction.  

SUBSTITUTION OF PAID LEAVE   

Generally, FMLA/CFRA leave is unpaid.  The City may require, or employees may 

choose, to use accrued paid leave while taking FMLA leave.  In order to use paid leave 

for FMLA leave, employees must comply with the Cityôs normal paid leave policies.  For 

more information on those specific circumstances requiring or allowing the substitution 

of paid leave contact City Clerk. 









































Property Taxes

Sates and Use Taxes

Transient Occupancy Tax

General Fund

Revenue Detail

2016-2017 j 2017-2018 2017-2018 REV

TOTAL TAXES 1,270,6511 1,437,1271 1,360,0001 1,165,0001
U

1,343,0001 1,301,6891 1,397,6001

FRANCHISES

4100 Franchises 70,5621 75,6721 80,0001 60,0001 80,0001 90,0001 85,0001

TOTAL FRANCHISES
.

70,5621 75,6721 80,0001 60,0001
.

80,0001 90,0001 85,000]

LICENSES AND PERMITS

TOTAL LICENSES & PERMITS

CURRENT SERVICE CHARGES

Recreation Fees

Planning & Zoning Fees (Fund 120)

Court Fines

Copies & Reports

TOTAL CURRENT SERVICE CHARGES 9,1881 6,2721 47,1001 86,2631 27,7501 27,7501 47,1001

REVENUE FROM OTHER AGENCIES

State Motor Vehicle License

Motor Vehic[e Fees

805 1,000 0

: 120,108 124,559 131,000 115,000

1,000

113,000 113,000 131,000

City of Colfax

Adopted Budget

For the Fiscal Years 2016-2017 and 201 7-2018

4010

4020

4040

I I Description t Actuals 2014-15 Actuals 2015-16 Estimate 2016-17 Budget 2015-16

PROPERTY AND SALES TAXES

Adopted Budget

$ 300,708 $ 314,709 $ 320,000 $ 300,000

956,342 1,104,357 1,025,000 850,000

13,601 18,060 15,000 15,000

$ 325,000 I $ 328,879 I $ 329,600

1,000,000 I 954,810 I
I I

18,000 I 18,000 I
I ,050,000

4200

4210

4220

4240

4270

I 8,000

Business Licenses

Ptan Check Fees

BuiLding Permits

Encroachment Permits

Sign Permits

29,333 27,008

9,300

26,671

29,000

26,621

600

22,763

27,000

7,500

600

240

19,000

5,000

29,000

57

4605

4620

4630

4640

66,504

200

25,000

29,000

5,000

50

76,688

500

29,000

25,000

5,000

200

55,750

500

25,000

1,330

5,000

57,700

500

25,000

3,480

2,031

500

59,500

5,699

5,000

0

129

59,500

2,731

4700

4710

4,500

40,000

59,500

61

2,000

4,500

71,663

I 00

I 0,000

4,500

20,650

I 00

2,500

4,500

20,650

I 00

2,500

40,000

I 00

2,500

I 00





















City of Colfax General Fund Departmental Detail

Adopted Budget Department 450

For the Fiscal Years 2016-2017 and 2017-2018 Planning

____________________________________________________________________________________________________

Adopted Budget

I I Description I Actuals 2014-15 Acutals 2015-16 Estimate 2016-17 Budget 2015-16 2016-2017 2017-2018 2017-2018 REV

SUPPLIES AND EQUIPMENT

__________________________________________________ ____________________________________

5201 MateriaLs & SuppLies I $0 j $43 $0 I $0 I I $0 I $0 I $0 I
COMMUNICATIONS

5440 Printing, Advertising, and Mapping 780 0 0 j 1,500 f 0 j 0 0

CONTRACTED SERVICES

5570 Ptanning Services I 12,535 53,248 52,000 35,000 57,600 57,600 57,600

MISCELLANEOUS

8250 Miscettaneous 0 0 0 0 0 0 0

8300
Payments to Other Agencies 0 0 0 0 0 0 0

TOTALS I S 13,315 $ 53,290 $ 52,000 j $ 36,500 57,600 $ 57,600 $ 57,600





















City of Colfax

Adopted Budget

4225 Mitigation Fees

4980 Interest

TOTAL REVENUE

EXPENDITURES

5440 Printing and Advertising

5660 ProfessionaL Services

TOTAL EXPENDITURES

CAPITAL OUTLAY

9998 Transfer Out - Btdg Upgrade projects

TOTAL OTHER SOURCES (USES)

BEGINNING FUND BALANCE

$ 494$ -$ -$ - $ -$ -$ -

1 4 7 5 5 5 -

Is I$ 7f$ I Is I$ I$ -I

0 0 0 01 0 0 0

0 0 0 OF 0 0 0

‘I 01 01 01 01 I 01 01 01

I 01 01 9521 01 I 01 01 01

I 01 01 9521 01 I 01 01 01

I 446 941 945 946 f 951 0

Is 9411$ 01$ 9461 I 9511$ 9561$ 01

For the Fiscal Years 201 6-201 7 and 2017-2018

REVENUES

Mitigation Fund - City Buildings

Fund #214

I Adopted Budget

I NUMBER DESCRIPTION I Actuals 2014-15 Acutals 2015-16 Estimate 2016-17 Budget 2015-16 2016-2017 2017-2018 2017-2018 REV

ENDING RESTRICTED FUND BALANCE

























































City of Colfax 
City Council 

 

Resolution Ο 26-2017 
 

APPROVING THE ANNUAL SEWER IMPACT FEE INCREASE EFFECTIVE  
JULY 1, 2017. 

 
Whereas, the  #ÉÔÙȭÓ -ÕÎÉÃÉÐÁÌ #ÏÄÅ 3ÅÃÔÉÏÎ ρ3.08.100 Subsection A permits the 

sewer impact fee to be adjusted annually on July 1st as reflected in the San Francisco Bay 
Area construction cost index (CCI), published in the May Engineering News-Record (ENR); 
and  

 
Whereas, the sewer impact fee was last adjusted by the City Ingineer on July 1, 

2016 to $8,260.00; and  
 
Whereas, an error was discovered in the July 1, 2016, sewer impact fee adjustment 

and staff recommends an increase based on correcting the 2016-17 adjustment from 2.1% 
to 3.4 % and then adjusting the 2017-18 annual sewer impact rate accordingly; and  

 
Whereas, the ENR CCI annual escalation for May 2017 for the San Francisco Bay 

Area was +1.2%. 
 
NOW, THEREFORE, BE IT RESOLVED the City Council of the City of Colfax hereby 

ÁÄÊÕÓÔÓ ÔÈÅ #ÉÔÙ ÏÆ #ÏÌÆÁØȭÓ ÂÁÓÅ ÓÅ×ÅÒ ÉÍÐÁÃÔ ÆÅÅ ÁÓ defined in the Municipal Code, Section 
13.08.100, to Eight Thousand Four Hundred Seventy Dollar ($8,470.00  

 
THE FOREGOING RESOLUTION was duly and regularly passed and adopted at a 

regular meeting of the City Council of the City of Colfax held on the 28th day of June, 2017 
by the following vote: 

 
AYES:     
NOES:    
ABSTAIN:   
ABSENT:   
 
 
                                                                                      _______________________________ 

Stephen Harvey, Mayor  
 

ATTEST: 
 
 
 
_________________________________ 
Lorraine Cassidy, City Clerk 































Business Meeting and in possession ofthe voting delegate card. Voting delegates and
alternates need to pick up their conference badges before signing in and picking up
the voting delegate card at the Voting Delegate Desk. This will enable them to receive
the special sticker on their name badges that will admit them into the voting area during
the Business Meeting.

. Transferring Voting Card to Non-Designated Individuals Not Allowed. The voting
delegate card may be transferred freely between the voting delegate and alternates, but
only between the voting delegate and alternates. Ifthe voting delegate and alternates find
themselves unable to attend the Business Meeting, they may not transfer the voting card
to another city official.

. Seating Protocol during General Assembly. At the Business Meeting, individuals with
the voting card will sit in a separate area. Admission to this area will be limited to those
individuals with a special sticker on their name badge identifying them as a voting delegate
or alternate. If the voting delegate and alternates wish to sit together, they must sign in at
the Voting Delegate Desk and obtain the special sticker on their badges.

The Voting Delegate Desk, located in the conference registration area ofthe Sacramento
Convention Center, will be open at the following times: Wednesday, September 13, 8:00 a.m. —

6:00 p.m.; Thursday, September 14, 7:00 a.m. — 4:00 p.m.; and Friday, September 15, 7:30 a.m.—
Noon. The Voting Delegate Desk will also be open at the Business Meeting on Friday, but will be
closed during roll calls and voting.

The voting procedures that will be used at the conference are attached to this memo. Please
share these procedures and this memo with your council and especially with the individuals that
your council designates as your city’s voting delegate and alternates.

Once again, thank you for completing the voting delegate and alternate form and returning it to
the League office by Friday, September 1 . If you have questions, please call Carly Shelby at
(916) 658-8279.

Attachments:
. Annual Conference Voting Procedures
. Voting Delegate/Alternate Form
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