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COMMUNITY DEVELOPMENT BLOCK GRANT CONSULTANT
FIRMS TO PROVIDE

Contract/Grant Administrator

Introduction

The City of Colfax is requesting proposals from qualified consultant firms to provide contract grant
administration services for a State of California Community Development Block Grant (CDBG)
Program and other State and Federal programs. The City will consider multiple contracts based
upon capabilities on all contracts Federal & State. Qualified consultants must have extensive
experience working with the federal CDBG Program. The City of Colfax is requesting funding from
CDBG for the following projects:

Description

Remainder of Public Improvement Project: Phase |, Street
Improvements through closeout of $2,682,868 Funding.

Public Improvement Project: Phase Il, Street Improvements in the
amount of $1,371,840.00, Start through closeout.

Request for Proposals

The City of Colfax is seeking a Contract Grant Administrator to provide services to the City for the
general administration, labor compliance, and implementation of Phase | & Il, including general
administration through closeout of $1.2M remaining funds of the identified projects listed above.
Contracts will be awarded for 3-year terms with an additional 2- year option. The response to the
“Request for Proposals” must be made according to the requirements set forth in this RFP. Failure to
adhere to these requirements or to include conditions, limitations or misrepresentations may be
cause for rejection of the submittal.

The City is an Equal Opportunity Employer and meets the requirements of Executive Order 11246,
California State law and Title VI of the Civil Rights Act of 1964 as amended. Applicants must not be
debarred or suspended or are otherwise excluded from or ineligible for participation in any federally
or state assisted programs, and all procurement procedures must comply with all relevant federal
grant requirements, state-specific policies, and procedures.

Consultant’s proposal shall include all oversight, documentation, coordination, consultation, meetings,
reviews, etc. as necessary to comply with federal CDBG requirements for the design, planning and
construction project identified above. This shall include, but is not limited to the following:

A. A brief history and detailed summary of your firm’s qualifications and specific
experience.

B. A statement of your firm’s policy regarding affirmative action, and indication if your firm
is a small business and/or minority or woman owned business.

C. Experience of firm and individual team members as it pertains to CDBG grant funded
project contract and grant administration and implementation, including CDBG funding
procedures and Labor Standards Compliance Regulations (include resumes and
references);

D. List of similar work performed by the firm, including location and type of project. The City
may contact past clients for references. Provide the name and telephone number of a
reference for each project listed.



1. A description of the proposed scope of work and methodology.

E. A proposed schedule. For each activity (i.e. do not provide a lump sum for all

F.

G.

H.

activities), provide a description of proposed costs including:

1. Provide the hourly rate for each project team member who would be assigned to this
project and the estimated number of hours required for each task.

2. Indicate other expenses that are requested to be reimbursed.

3. Consultant shall identify any personnel and overhead costs associated with
periods of project inactivity or delay.

Organizational chart applicable to this project identifying the project manager, key
personnel, and supporting staff. Specific responsibilities of each person should be detailed.

Knowledge of the City of Colfax (list any previous experience with the City);

Acknowledgement that the standard contract for the City of Colfax (see Exhibit A for the
sample) is acceptable as presented or as amended (include the proposed amendments).

Scope of Work

The Scope of Work to be performed by the consultant shall include the following activities:

A.

CONSULTANT shall ensure proper completion and submission of all financial and
performance reports required by the program (i.e., monthly, quarterly, annual, close- out,
etc.). Portfolio Management Support.

CONSULTANT shall be present at all appropriate public meetings if requested.
CONSULTANT shall ensure that the proper administrative files are maintained.

CONSULTANT shall establish and maintain administrative files. This includes
maintaining the required Public Information Binder.

CONSULTANT will, as requested, directly participate in any monitoring by the State or
other agencies and provide the necessary documents and files for such monitoring visits.
CONSULTANT will advocate on City’s behalf, to the maximum extent appropriate, and
respond to and correct any monitoring findings under control of the CONSULTANT.

CONSULTANT shall prepare a close-out manual to guide the City after the project has
been completed. Such guide will outline the City’s ongoing program responsibilities.
City has agreed that this manual can be structured to contain pertinent sections of
information previously developed by the State-CDBG.

CONSULTANT shall monitor program milestones and recommend amendments as
necessary.

CONSULTANT shall facilitate communications between all State-CDBG personnel and
the City.

CONSULTANT shall appraise the City of all applicable federal and State requirements
related to the funds and facilitate the meeting of such requirements.

CONSULTANT shall serve as the primary contact person for issues related to labor
standards. The consultant shall attend the preconstruction conference to provide the
contractor and subcontractor(s) with contractor labor compliance handouts and review the
applicable labor standards requirements as required by Federal/State and State CDBG



Program requirements.

. CONSULTANT shall obtain applicable State and federal wage rate decisions as
determined by the Department of Industrial Relations (DIR) and the Davis Bacon Act. The
consultant shall determine the appropriate wage rate determination for each class of
employee prior to preparation of bid/proposal requests by the City. Consultant shall update
wage rate determinations prior to award of contracts as required by law. Consultant is to
provide these rates in a binder for the Prime Contractor to post at the job site.

CONSULTANT shall verify contractor and subcontractor(s) eligibility through the State
Contractor’s Licensing Board and Federal debarred list. Consultant is to keep all
information neat and orderly in each individual contractor/subcontractor files.

. CONSULTANT shall provide contractors and subcontractors with required
certification statements and contract language requirements.

. CONSULTANT shall assist in processing contractor/consultant invoices and change
orders.

. CONSULTANT shall assist in processing Request for Information as it relates to labor
standards.

. CONSULTANT shall conduct labor standards reviews sufficient to ensure compliance with
applicable DIR and Davis Bacon regulations. Reviews shall include on site interviews with
a minimum of 10% of employees of each trade.

. CONSULTANT shall verify DIR apprenticeship requirements and proper outreach
required (DAS forms).

. CONSULTANT shall verify Contractor/Subcontractors Fringe Benefit Statements.

. CONSULTANT shall promptly review payroll for compliance with applicable labor
standards. Consultant is to have a cover sheet on each certified payroll, showing period
ending date, certified payroll #, date reviewed, and signature of consultant reviewing
payroll. There should be an area for notes if there are any discrepancies.

. CONSULTANT shall ensure that required documents are submitted in a timely
manner.

. Portfolio Management Support.

. CDBG Program application(s) with subsequent General Administration and implementation as
required by the approved applications.

. HOME Program application(s) with subsequent General Administration and implementation as
required by approved applications.
. CDBG-DR project General Administration and implementation as required by approved

applications.

. USDA project application(s) with subsequent General Administration and implementation as
required by approved applications.

. Other State and Federal Grant project(s) applications with subsequent General Administration
and implementation as required by approved applications as assigned by the City.



AA. Multi-Family Housing Project monitoring/audits as required by the funding agency (Long Term
Monitoring) pursuant to the City’s Policies and Procedures.

BB. Update to City’s Policies and Procedures related to the implementation of grant project(s) as
needed to ensure compliance with State and Federal Regulations.

CC. eCivis Portal management including all reporting, draw and status updates are required by the
Department of Housing and Community Development.

DD. Program income management for CDBG, HOME, CalHOME, Housing Trust Funds, RDA,
and/or other funding revolving to the City.

EE. Other duties as assigned during the term of the contract. Submittal of Proposals
Submittal of Proposals

Three copies of the Proposals shall be submitted by June 9, 2025 at 4:00 p.m. either in person or
by mail to the following address:

Physical Address: City of Colfax Mailing Address:  City of Colfax
Attn: City Clerk Attn: City Clerk
33 S. Main St PO Box 702
Colfax, CA 95713 Colfax, CA 95713

An electronic copy may also be submitted by email to city.clerk@colfax-ca.gov

Late or incomplete proposals will not be considered. The City shall have the sole discretion in
determining the completeness of each proposal. This solicitation of proposals is not construed as a
contract of any kind. The City is not responsible for any pre-contractual expenses incurred by firms
responding to this RFP. All proposals shall become the property of the City and will not be returned.
All proposals received may become public records under the laws of the State of California and the
public may be given access to them after the formal selection process has been completed.

It is understood and agreed that the Proposer claims no proprietary rights to the ideas and written
materials contained in or attached to its proposal. Proposals will be maintained as confidential until
recommendation is submitted to the City Council at which time all proposals will be public record.

Proposers warrant and covenant that no official or employee of the City, or any business entity in
which an official of the City has an interest, has been employed or retained to solicit or aid in the
procuring of the contract of this project.

The successful proposer will have the status of an independent contractor and will not be either an
officer or an employee of the City.

Consultant shall not employ discriminatory practices in the treatment of persons in relation to the
circumstances provided for herein, including assignment of accommodations, employment of
personnel, or in any other respect on the basis of race, religious creed, color, national origin,
ancestry, physical disability, mental disability, medical condition, marital status, sex, age, or sexual
orientation.

Method and Criteria for Selection

The initial review of all proposals will be to evaluate to ensure they meet the following minimum
requirements:

A. The proposal is complete and is in compliance with the RFP.

B. Prospective firm agrees to meet, by inclusion of such statement in submittal letter,
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all State and Federal requirements included in this RFP.

Failure to meet these requirements may result in the proposal being rejected. No proposal shall be
rejected if it contains minor irregularities, defect, or variation of the irregularity; defect or variation is
considered by the City to be immaterial or inconsequential. In such case, the Proposer

will be notified of the deficiency in the proposal and given the opportunity to correct. The City may
elect to waive the deficiency and accept the proposal as submitted.

The City reserves the right to reject any and all proposals submitted, to request clarification of
information submitted, to request additional information from any and/or all applicants, and to waive
any irregularity in the proposal and review as long as City procedures remain consistent with the State
Department of Housing and Community Development procurement requirements. The City may award
separate contracts for the General Administration and Implementation Services and Labor Standards
Compliance Services portions of the RFP.

Cost, while an important factor, will not be the sole determining factor. The contract will be awarded to
the proposer who submits the most favorable overall proposal, as determined by the City in its sole
discretion, and may be awarded to other than the lowest proposer. Proposals will be evaluated based
on the following criteria:

Evaluation Score Methodology: Points Available

Background, experience and qualifications of the firm in
CDBG program administration and implementation as it 30
relates to the projects identified in the RFP

Experience and qualifications of individuals identified in 20
the consultant’s project team

Thoroughness of the Scope of Work, milestones,

schedule, cost analysis, and approach to completing the 20
project

Quality of feedback provided by references 15
Demonstrated ability to perform tasks/projects in a timely 15

and efficient manner

Total 100

The City may elect to interview the most qualified firms as evidenced by the submitted proposals to
negotiate final costs/anticipated effort for each milestone. Selected consultants will be required to
submit a final cost proposal for City review and determination of award.

The terms and scope of the contract will be determined based on negotiations between the City and
the prospective consultant. If the City and the prospective consultant fail to reach a contractual
agreement, the City may negotiate with any other top-selected consultant.

After selection of the consultant, all applicants will be notified of the City’s decision.



Disputes Relating to Proposal Process

In the event a dispute arises concerning the proposal process prior to the award of the contract, the
party wishing resolution of the dispute shall submit a request in writing to the City Manager within ten
calendar days of the date of the recommendation award or denial letter. Grounds for an appeal is that
the City failed to follow the selection procedures and adhere to requirements specified in this RFP or
an addenda or amendments thereto; there has been a violation of conflict of interest as provided by
California Government Code section 87100 et seq; or violation of Federal or State law. The City will
consider only those specific issues addressed in the written appeal.

The City Manager shall consider any matter appealed during a scheduled hearing, within thirty days of
receipt. The decision of the City Manager shall be final with respect to the matters of fact.

All disputes and/or appeals must be submitted to:

City of Colfax
Attn: City Manager
PO Box 702 Colfax, CA 95713

Contract Termination/Debarment

A breach of the contract clauses in 29 CFR 5.5 may be grounds for termination of the contract and
for debarment as a contractor and a subcontractor as provided in 29 CFR 5.12.

The RFP/contract may be voided at any time for cause, by giving at least 14 days written notice, due
to violations of any terms and/or special conditions of the RFP/contract, upon request of HUD/City, or
withdrawal of the expenditure authority.

It is a mutually understood between the parties that this RFP may have been written before
ascertaining the availability of appropriation of funds, for the mutual benefit of both parties in order to
avoid program and fiscal delays which would occur if the RFP were executed after the determination
was made.

The RFP is valid and enforceable only if sufficient current funds are made available to the
Department by the United States Government for the Federal fiscal year. In addition, this RFP is
subject to any additional restrictions, limitations, conditions or statue enacted by the Congress or
State Legislature, which may affect the provisions, terms or funding of this RFP.

Insurance Requirements
See Exhibit A, Consulting Services Agreement for Professional Services.
Conflict of Interest

Pursuant to 24 CFR 570.611, no member, officer, or employee of the Grantee, or its designees or
agents, no member of the governing body of the locality in which the program is situated, and no other
public official of such locality or localities who exercise or have exercised any functions or
responsibilities with respect to CDBG activities assisted under this part, or who are in a position to
participate in a decision-making process or gain inside information with regard to such activities, may
obtain a financial interest or benefit from a CDBG-assisted activity, or have a financial interest in any
contact, subcontract or RFP with respect to a CDBG-assisted activity or its proceeds, either for
themselves or those with whom they have business or immediate family ties, during their tenure or for
one (1) year thereafter. The Grantee shall incorporate, or cause to be incorporated, in all such contracts
or subcontracts a provision prohibiting such interest pursuant to the purpose of this section.



Assignment

Any contract resulting from this bid and any amendments or supplements thereto shall not be
assignable by the successful bidder either voluntarily or by operation of law, without the written
approval of the City and shall not become an asset in any bankruptcy, receivership, or
guardianship proceedings. Any assignee would need to have equivalent qualifications as to retain
award eligibility.



AGREEMENT FOR CONSULTANT SERVICES

THIS AGREEMENT is made and entered into on this ___day of , 2025 by and between
the City of Colfax, a municipal corporation of the State of California
("City") and (“Consultant™).

RECITALS

A. The City desires to retain Consultant to provide the Services set forth in detail in Exhibit A
hereto (the "Services") subject to the terms and conditions of this Agreement.

B. Consultant is duly licensed and sufficiently experienced to undertake and perform the Services
in a skilled and workmanlike manner and desires to do so in accordance with the terms and

conditions of this Agreement.

Now, therefore, in consideration of the mutual covenants, promises and conditions set forth in this
Agreement, the City and Consultant agree as follows:

Section 1. Services

Subject to the terms and conditions set forth in this Agreement, Consultant shall furnish and perform
all of the Services described in detail in Exhibit A hereto and incorporated herein by this reference
(the "Services") to the satisfaction of the City. Consultant shall not perform any work exceeding the
scope of the Services described in Exhibit A without prior written authorization from the City.

Section 2. Time of Completion.

Consultant's schedule for performance of the Services is set forth in Exhibit A hereto which is
incorporated herein by this reference. Consultant shall commence performance of the Services
promptly upon receipt of written notice from the City to proceed. Performance of the Services shall
progress and conclude in accordance with the schedule set forth in Exhibit A. During the performance
of the Services, Consultant shall provide the City with written progress reports at least once each
month and at such additional intervals as City may from time to time request.

Section 3. Compensation.

A. Except as may otherwise be provided in Exhibit A or elsewhere in this Agreement or its
exhibits, Consultant shall invoice City once each month for the Services performed during the
preceding month. Such invoices shall itemize all charges in such detail as may reasonably be
required by City in the usual course of City business but shall include at least:

1. the date of performance of each of the Services,

ii.  identification of the person who performed the Services,

iii.  adetailed description of the Services performed on each date,

iv.  the hourly rate at which the Services on each date are charged,

v.  an itemization of all costs incurred and

vi.  the total charges for the Services for the month invoiced.
As long as the Consultant performs the Services to the satisfaction of the City, the City shall
pay the Consultant an all-inclusive compensation that shall not exceed the amount as detailed



in Exhibit A except pursuant to an authorized written change order issued pursuant to Section
15 of this Agreement before the Services requiring additional compensation are performed.
City shall pay Consultant no later than thirty (30) days after approval of the monthly invoice
by City's staff.

B. The Consultant's compensation for the Services shall be full compensation for all indirect and
direct personnel, materials, supplies, equipment and services incurred by the Consultant and
used in carrying out or completing the Services. Payments shall be in accordance with the
payment schedule established in Exhibit A or elsewhere in this Agreement or its exhibits.

C. The City shall have the right to receive, upon request, documentation substantiating charges
billed to the City pursuant to this Agreement. The City shall have the right to perform an audit

of the Consultant's relevant records pertaining to the charges.

D. Any Services performed more than sixty (60) days prior to the date upon which they are
invoiced to the City shall not be compensable.

Section 4. Professional Ability: Standard of Quality.

City has relied upon the professional training and ability of Consultant to perform the Services
described in Exhibit A as a material inducement to enter into this Agreement. Consultant shall
therefore provide properly skilled professional and technical personnel to perform all Services under
this Agreement. All Services performed by Consultant under this Agreement shall be in a skillful,
workmanlike manner in accordance with applicable legal requirements and shall meet the standard of
quality ordinarily to be expected of competent professionals in Consultant's field of expertise.

Section 5. Indemnification.

Consultant shall hold harmless and indemnify, including without limitation the cost to defend, the
City and its officers, agents and employees from and against any and all claims, demands, damages,
costs or liability that arise out of, or pertain to, or relate to the negligence, recklessness or willful
misconduct of Consultant and/or its agents in the performance of the Services. This indemnity does
not apply to liability for damages for death or bodily injury to persons, injury to property, or other
loss, arising from the sole negligence, willful misconduct or material defects in design by the City or
its agents, servants employees or independent contractors other than Consultant who are directly
responsible to the City, or arising from the active negligence of the City officers, agents, employees
or volunteers

Section 6. Insurance.

Without limiting Consultant's indemnification obligations provided for above, Consultant shall take
out before beginning performance of the Services and maintain at all times during the life of this
Agreement the following policies of insurance with insurers possessing a Best rating of not less than
A. Consultant shall not allow any subcontractor, professional or otherwise, to commence work on
any subcontract until all insurance required of the Consultant has also been obtained by the
subcontractor.

A. Workers' Compensation Coverage. Statutory Workers' Compensation insurance and




Employer's Liability Insurance to cover its employees. In the alternative, Consultant may rely
on a self-insurance program to meet its legal requirements as long as the program of self-
insurance complies fully with the provisions of the California Labor Code. Consultant shall
also require all subcontractors, if such are authorized by the City, to similarly provide
Workers' Compensation insurance as required by the Labor Code of the State of California
for all of the subcontractor's employees. All Workers' Compensation policies shall be
endorsed with the provision that the insurance shall not be suspended, voided, or cancelled
until thirty (30) days prior written notice has been provided to City by the insurer. The
Workers' Compensation insurance shall also contain a provision whereby the insurance
company agrees to waive all rights of subrogation against the City and its elected or appointed
officials, officers, agents, and employees for losses paid under the terms of such policy which
arise from the Services performed by the insured for the City.

General Liability Coverage. General liability insurance, including personal injury and
property damage insurance for all activities of the Consultant and its subcontractors, if such
are authorized by the City, arising out of or in connection with the Services. The insurance
shall be written on a comprehensive general liability form and include a broad form
comprehensive general liability endorsement. In the alternative, the City will accept, in
satisfaction of these requirements, commercial general liability coverage which is equivalent
to the comprehensive general liability form and a broad form comprehensive general liability
endorsement. The insurance shall be in an amount of not less than $1 million combined single
limit personal injury and property damage for each occurrence. The insurance shall be
occurrence-based insurance. General liability coverage written on a claims-made basis shall
not be acceptable absent prior written authorization from the City.

Automobile Liability Coverage. Automobile liability insurance covering bodily injury and
property damage for all activities of the Consultant arising out of or in connection with this
Agreement, including coverage for owned, hired and non-owned vehicles, in an amount of not
less than $1 million combined single limit for each occurrence.

Policy Endorsements. Each general liability and automobile liability insurance policy shall be
endorsed with the following provisions:

1. The City, and its elected or appointed officials, employees and agents shall be named
as insureds or additional insureds with regard to damages and defenses of claims
arising from activities performed by or on behalf of the Consultant.

2. The insurance afforded by each policy shall apply separately to each insured who is
seeking coverage or against whom a claim is made or a suit is brought, except with
respect to the insurer's limits of liability.

3. The insurance shall be primary insurance as respects the City and its elected or
appointed officers, officials, employees and agents. Any other insurance maintained
by the City or its elected or appointed officers, officials, employees, agents or
volunteers shall be in excess of this insurance and shall not contribute with it.

4, The insurance shall not be suspended, voided, cancelled, or reduced in coverage or in
limits except after thirty (30) days prior written notice has been provided to the City.

10



5. Any failure to comply with the reporting requirements of any policy shall not affect
coverage provided to the City, its elected or appointed officers, officials, employees,
or agents.

E. Professional Liability Coverage. If required by the City, Consultant shall also take out and
maintain professional liability, errors and omissions insurance in an amount not less than $1
million. The professional liability insurance policy shall be endorsed with a provision stating
that it shall not be suspended, voided, cancelled, or reduced in coverage or in limits except
after thirty (30) days written notice has been provided to the City.

F. Insurance Certificates and Endorsements. Prior to commencing the Services under this
Agreement, Consultant shall submit to the City documentation evidencing the required
insurance signed by the insurance agent and the companies named. This documentation shall
be on forms which are acceptable to the City and shall include all required endorsements and
verify that coverage is actually in effect. This Agreement shall not be effective until the
required insurance forms and endorsements are submitted to and approved by the City. Failure
to provide these forms within the time period specified by City may result in the award of this
Agreement to another Consultant should the City, in its sole discretion, decide to do so.
Current certification of insurance shall be kept on file with the City at all times during the
term of this Agreement.

G. Deductible and Self-Insured Retentions. Any deductibles or self-insured retentions must be
declared to and approved by City.

H. Termination of Insurance. If the City receives notification that Consultant's insurance will be
suspended, voided, cancelled or reduced in coverage or in limits, and if the Consultant does
not provide for either the reinstatement of that insurance or for the furnishing of alternate
insurance containing all of the terms and provisions specified above prior to the termination
of that insurance, City may either terminate this Agreement for that breach, or City may secure
the required insurance to satisfy the conditions of this Agreement and deduct the cost thereof
from compensation which would otherwise be due and payable to the Consultant for Services
rendered under the terms of this Agreement.

Section 7. Subcontracts.

Consultant may not subcontract any portion of the Services without the written authorization of City.
If City consents to a subcontract, Consultant shall be fully responsible to the City and third parties for
all acts or omissions of the subcontractor to which the Services or any portion thereof are
subcontracted. Nothing in this Agreement shall create any contractual relationship between City and
any subcontractor, nor shall it create any obligation on the part of the City to pay or cause the payment
of any monies due to any such subcontractor except as otherwise is required by law.

Section 8. Assiscnment.

Consultant shall not assign any right or obligation under this Agreement without the City's prior
written consent. Any attempted assignment of any right or obligation under this Agreement without
the City's prior written consent shall be void.
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Section 9. Entire Agreement.

This Agreement represents the entire understanding of City and Consultant as to those matters
contained herein. No prior oral or written understanding shall be of any force or effect with respect
to those matters covered herein. This Agreement may not be modified or altered except in writing
signed by both parties.

Section 10. Jurisdiction.

This Agreement shall be administered and interpreted under the laws of the State of California.
Jurisdiction over any litigation arising from this Agreement shall be in the Superior Court of the State
of California with venue in Placer County, California.

Section 11. Suspension of Services.

Upon written request by Consultant, City may suspend, in writing, all or any portion of the Services
if unforeseen circumstances beyond the control of the City and Consultant make normal progress of
the Services impossible, impractical or infeasible. Upon written City approval to suspend
performance of the Services, the time for completion of the Services shall be extended by the number
of days performance of the Services is suspended.

Section 12. Termination of Services.

City may at any time, at its sole discretion, terminate all or any portion of the Services and this
Agreement upon seven (7) days written notice to Consultant. Upon receipt of notice of termination,
Consultant shall stop performance of the Services at the stage directed by City. Consultant shall be
entitled to payment within thirty (30) days for Services performed up to the date of receipt of the
written notice of termination. Consultant shall not be entitled to payment for any Services performed
after the receipt of the notice of termination unless such payment is authorized in advance in writing
by the City.

Should Consultant fail to perform any of the obligations required of Consultant within the time and
in the manner provided for under the terms of this Agreement, or should Consultant violate any of the
terms and conditions of this Agreement, City may terminate this Agreement by providing Consultant
with seven (7) days written notice of such termination. The Consultant shall be compensated for all
Services performed prior to the date of receipt of the notice of termination. However, the City may
deduct from the compensation which may be owed to Consultant the amount of damage sustained or
estimated by City resulting from Consultant's breach of this Agreement.

Consultant's obligations pursuant to Sections 5 and 6 of this Agreement shall survive termination, and
continue in effect for as long as necessary to fulfill the purposes of Sections 5 and 6.

Section 13. Independent Contractor.

Consultant shall in all respects be an independent contractor and not an agent or employee of City.
Consultant has and shall retain the right to exercise full control and supervision of the means and
methods of performing the Services. Consultant shall receive no premium or enhanced pay for
Services normally understood as overtime; nor shall Consultant receive holiday pay, sick leave,
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administrative leave or pay for any other time not actually expended in the performance of the
Services. It is intended by the parties that Consultant shall not be eligible for benefits and shall receive
no compensation from the City, except as expressly set forth in this Agreement. Consultant shall
submit completed W -9 and Report of Independent Contractor forms upon execution of this
Agreement and prior to the payment of any compensation hereunder.

Section 14. Ownership of Documents.

Within thirty (30) days after the Consultant substantially completes performance of the Services, or
within thirty (30) days after the termination of this Agreement, the Consultant shall deliver to the City
all files, records, materials and documents drafted or prepared by Consultant's in the performance of
the Services. It is expressly understood and agreed that all such files, records, materials and
documents are the property of the City and not the property of the Consultant. All finished and
unfinished reports, plans, studies, documents and other writings prepared by and for Consultant, its
officers, employees and agents in the course of performing the Services shall become the sole property
of the City upon payment to Consultant for the Services, and the City shall have the exclusive right
to use such materials in its sole discretion without further compensation to Consultant or to any other
party. Consultant shall, at Consultant's expense, provide such reports, plans, studies, documents and
writings to City or any party the City may designate, upon written request. Consultant may keep file
copies of all documents prepared for City. Use of any such documents by the City for projects that
are not the subject of this Agreement or for purposes beyond the scope of the Services shall be at the
City's sole risk without legal liability or expense to Consultant.

Section 15. Changes and/or Extra Work.

Only the City Council may authorize extra and/or changed Services, modification of the time of
completion of the Services, or additional compensation for the tasks to be performed by Consultant.
Consultant expressly recognizes that other City personnel are without authorization to order extra
and/or changed Services or to obligate the City to the payment of additional compensation. The
failure of Consultant to secure the prior written authorization for such extra and/or changed Services
shall constitute a waiver of any and all right to adjustment in the contract price due to such
unauthorized Services, and Consultant thereafter shall not be entitled to any compensation whatsoever
for the performance of such extra or changed Services. In the event Consultant and City agree that
extra and/or changed Services are required, or that additional compensation shall be awarded to
Consultant for performance of the Services under this Agreement, a supplemental agreement
providing for such compensation shall be prepared and shall be executed by the Consultant and the
necessary City officials before the extra and/or changed Services are provided.

Section 16. Compliance with Federal, State and Local Laws.

Consultant shall comply with all applicable federal, state and local laws, statutes, ordinances, rules
and regulations affecting the Services, including without limitation laws requiring licensing and
prohibiting discrimination in employment because of race, creed, color, sex, age, marital status,
physical or mental disability, national origin or other prohibited bases. City shall not be responsible
or liable for Consultant's failure to comply with applicable laws, statutes, ordinances, rules or
regulations.
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Section 17. Retention of Records.

Consultant and any subconsultants authorized by the terms of this Agreement shall keep and maintain
full and complete documentation and accounting records, employees' time sheets, and correspondence
pertaining to the Services, and Consultant shall make such documents available for review and/or
audit by City and City's representatives at all reasonable times during performance of the Services
and for at least four (4) years after completion of the Services and/or termination of this Agreement.

Section 18. Alternative Dispute Resolution

A.

Before resorting to mediation, arbitration or other legal process, the primary contacts of the
parties shall meet and confer and attempt to amicably resolve any dispute arising from or
relating to this Agreement subject to the following provisions. Any party desiring to meet and
confer shall so advise the other party pursuant to a written notice. Within 15 days after
provision of that written notice by the party desiring to meet and confer, the primary contacts
for each party shall meet in person and attempt to amicably resolve their dispute. Each primary
contact, or the person acting in their absence with full authority to resolve the dispute, shall
attend the meeting and shall be prepared to devote an entire day thereto. If any dispute remains
unresolved at the end of the meeting, any party to this Agreement shall have the right to invoke
the mediation process provided for in the subparagraph B below.

Subject to the provisions of subparagraph A, any dispute that remains unresolved after the
meet and confer shall immediately be submitted to non-binding neutral mediation, before a
mutually acceptable, neutral retired judge or justice at the Sacramento Office of the Judicial
Arbitration and Mediation Service ("JAMS"). If within five days after the meet and confer
the parties are unable to agree upon the selection of a neutral mediator, then the first available
retired judge or justice at the Sacramento office of JAMS shall serve as the neutral mediator.
The parties agree to commit to at least one full day to the mediation process. Additionally, to
expedite the resolution of any dispute that is not resolved by mediation, the parties agree to
each bring to the neutral mediation a list of at least five neutral arbitrators, including their
resumes, whose availability for an arbitration hearing within 30 days after the mediation has
been confirmed.

If mediation is unsuccessful, before the mediation concludes, the parties shall mediate the
selection of a neutral arbitrator to assist in the resolution of their dispute. If the parties are
unable to agree on an arbitrator, the parties agree to submit selection of an arbitrator to the
mediator, whose decision shall be binding on the parties. In that case, the mediator shall select
a neutral arbitrator from the then active list of retired judges or justices at the Sacramento
Office of the JAMS. The arbitration shall be conducted pursuant to the provisions of the
California Arbitration Act, sections 1280-1294.2 of the California Code of Civil Procedure.
In such case, the provisions of Code of Civil Procedure Section 1283.05 and 1283.1 shall
apply and are hereby incorporated into this Agreement.

This section 18 shall survive the termination or expiration of this Agreement. If there is no
Sacramento office of JAMS, then the office of JAMS closest to the City shall be used instead
of a Sacramento office.
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Section 19. Severability.

The provisions of this Agreement are severable. If any portion of this Agreement is held invalid by
an arbitrator or by a court of competent jurisdiction, the remainder of the Agreement shall remain in
full force and effect unless amended or modified by the mutual written consent of the parties.

Section 20. Entire Agreement; Amendment.

This Agreement, including all exhibits hereto, constitutes the complete and exclusive expression of
the understanding and agreement between the parties with respect to the subject matter hereof. All
prior written and oral communications, including correspondence, drafts, memoranda, and
representations, are superseded in total by this Agreement. This Agreement may be amended or
extended from time to time only by written agreement of the parties hereto.

Section 21. Time of the Essence.

Time is of the essence in the performance of the Services. The Consultant will perform its Services
with due and reasonable diligence consistent with sound professional practices and shall devote such
time to the performance of the Services as may be necessary for their timely completion.

Section 22. Written Notification.

Except as otherwise specified in this Agreement, any notice, demand, request, consent, approval or
communications that either party desires or is required to give to the other party shall be in

writing and either served personally or sent by first class mail, postage prepaid and addressed as
follows. Either party may change its address by notifying the other party in writing of the change of
address. Notice shall be deemed communicated within two business days from the time of mailing if
mailed within the State of California as provided in this Section.

If to City: City of Colfax
33 S. Main Street
Colfax, CA 95713

If to Consultant: (Consultant)
(Address)
(City, State, Zip code)

Section 23. Execution.

This Agreement may be executed in original counterparts, each of which shall constitute one and the
same instrument and shall become binding upon the parties when at least one original counterpart is
signed by both parties hereto. In proving this Agreement, it shall not be necessary to produce or
account for more than one such counterpart.

Section 24. Successors.

This Agreement shall be binding on and inure to the benefit of the respective parties hereto except to
the extent of any contrary provision in this Agreement.



Section 25. Attorney's Fees.

If any party to this Agreement commences legal proceedings to enforce any of its terms or to recover
damages for its breach, the prevailing party shall be entitled to recover its reasonable attorney’s fees,
costs and the expenses of expert witnesses, including any such fees costs and expenses incurred on
appeal.

Section 26. Federal Terms and Conditions.

During the performance of the contract, the Contractor must agree to comply with all applicable
Federal laws and regulations including but not limited to those listed in the attached Exhibit B.

IN WITNESS WHEREOF, the parties hereby have executed this Agreement on the day first above
written:

CITY CONSULTANT
Signature: Signature:
Printed Name: _Ron Walker Printed Name:
Title: _City Manager Title:

Date: Date:

APPROVED AS TO FORM:

Conor W. Harkins, City Attorney
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Exhibit A

Scope of Services

The Scope of Work to be performed by the consultant shall include the following activities:

C.

CONSULTANT shall ensure proper completion and submission of all financial and
performance reports required by the program (i.e., monthly, quarterly, annual, close-out,
etc.).

CONSULTANT shall be present at all appropriate public meetings if requested.
CONSULTANT shall ensure that the proper administrative files are maintained.

CONSULTANT shall establish and maintain administrative files. This includes maintaining
the required Public Information Binder.

CONSULTANT will, as requested, directly participate in any monitoring by the State or
other agencies and provide the necessary documents and files for such monitoring visits.
CONSULTANT will advocate on City’s behalf, to the maximum extent appropriate, and
respond to and correct any monitoring findings under control of the CONSULTANT.

CONSULTANT shall prepare a close-out manual to guide the City after the project has
been completed. Such guide will outline the City’s ongoing program responsibilities. City
has agreed that this manual can be structured to contain pertinent sections of information
previously developed by the State-CDBG.

CONSULTANT shall monitor program milestones and recommend amendments as
necessary.

CONSULTANT shall facilitate communications between all State-CDBG personnel and the
City.

CONSULTANT shall appraise the City of all applicable federal and State requirements
related to the funds and facilitate the meeting of such requirements.

CONSULTANT shall serve as the primary contact person for issues related to labor
standards. The consultant shall attend the preconstruction conference to provide the
contractor and subcontractor(s) with contractor labor compliance handouts and review the
applicable labor standards requirements as required by Federal/State and State CDBG
Program requirements.

. CONSULTANT shall obtain applicable State and federal wage rate decisions as determined

by the Department of Industrial Relations (DIR) and the Davis Bacon Act. The consultant
shall determine the appropriate wage rate determination for each class of employee prior to
preparation of bid/proposal requests by the City. Consultant shall update wage rate
determinations prior to award of contracts as required by law. Consultant is to provide these
rates in a binder for the Prime Contractor to post at the jobsite.

CONSULTANT shall verify contractor and subcontractor(s) eligibility through the State
Contractor’s Licensing Board and Federal debarred list. Consultant is to keep all
information neat and orderly in each individual contractor/subcontractor files.

17



BB.

CC.

DD.

EE.

FF.

CONSULTANT shall provide contractors and subcontractors with required certification
statements and contract language requirements.

CONSULTANT shall assist in processing contractor/consultant invoices and change orders.

CONSULTANT shall assist in processing Request for Information as it relates to labor
standards.

CONSULTANT shall conduct labor standards reviews sufficient to ensure compliance with
applicable DIR and Davis Bacon regulations. Reviews shall include on site interviews with
a minimum of 10% of employees of each trade.

CONSULTANT shall verify DIR apprenticeship requirements and proper outreach required
(DAS forms).

CONSULTANT shall verify Contractor/Subcontractors Fringe Benefit Statements.

. CONSULTANT shall promptly review payroll for compliance with applicable labor

standards. Consultant is to have a cover sheet on each certified payroll, showing period
ending date, certified payroll #, date reviewed, and signature of consultant reviewing
payroll. There should be an area for notes if there are any discrepancies.
CONSULTANT shall ensure that required documents are submitted in a timely manner.

Portfolio Management Support.

CDBG Program application(s) with subsequent General Administration and implementation as
required by the approved applications.

HOME Program application(s) with subsequent General Administration and implementation as

required by approved applications.

CDBG-DR project General Administration and implementation as required by approved
applications.

USDA project application(s) with subsequent General Administration and implementation as
required by approved applications.

Other State and Federal Grant project(s) applications with subsequent General Administration
and implementation as required by approved applications as assigned by the City.

Multi-Family Housing Project monitoring/audits as required by the funding agency (Long Term
Monitoring) pursuant to the City’s Policies and Procedures.

Update to City’s Policies and Procedures related to the implementation of grant project(s) as
needed to ensure compliance with State and Federal Regulations.

eCivis Portal management including all reporting, draw and status updates are required by the
Department of Housing and Community Development.

Program income management for CDBG, HOME, CalHOME, Housing Trust Funds, RDA,
and/or other funding revolving to the City.
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GG.

Other duties as assigned during the term of the contract.
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Exhibit B

Federal Terms and Conditions

FEDERAL TERMS AND CONDITIONS:

During the performance of the contract, the Contractor must agree to comply with all applicable
Federal laws and regulations including but not limited to the following:

AFFIRMATIVE ACTION:

The work to be performed under this contract is on a project assisted under a program providing
direct federal financial assistance from the United States Department of Housing and Urban
Development (HUD) and subject to 24 CFR 85.36(e). CITY hereby notifies all bidders that it will
affirmatively insure that in any contract entered into pursuant to this advertisement, disadvantaged,
minority and women's business enterprises will be afforded full opportunity to submit bids in
response to this invitation and will not be discriminated against on the grounds of race, color,
religious creed, sex, or national origin in consideration for an award. Minority and women-owned
and operated businesses encouraged to apply.

SECTION 3:

The work to be performed under this contract is on a project assisted under a program providing
direct federal financial assistance from the HUD, Community Development Block Grant Program,
and is subject to the requirements of Section 3 of the Housing and Urban Development Act of
1968, as amended, 12 USC 1701u. Section 3 requires that to the greatest extent feasible
opportunities for training and employment be given to low and moderate income persons residing
within the project area and that the contracts for work in connection with the project be awarded to
eligible business concerns which are located in, or owned in substantial part by persons residing in
the area of the project. Regulations for implementing the Section 3 clause are contained in 24 CFR
135, as amended, and as specified in the project specifications.

NON-DISCRIMINATION CLAUSE:

During the performance of this Agreement, Contractor and its subcontractors shall not unlawfully
discriminate, harass, or allow harassment against any employee or applicant for employment
because of sex, race, color, ancestry, religious creed, national origin, physical disability (including
HIV and AIDS), mental disability, medical condition (e.g., cancer), age (over 40), marital status, and
denial of family care leave. Contractor and subcontractors shall insure that the evaluation and
treatment of their employees and applicants for employment are free from such discrimination and
harassment. Contractor and subcontractors shall comply with the provisions of the Fair Employment
and Housing Act (Gov. Code §12990 (a-f) et seq.) and the applicable regulations promulgated
thereunder (California Code of Regulations, Title 2, Section 7285 et seq.). The applicable regulations
of the Fair Employment and Housing Commission implementing Government Code Section 12990
(a-f), set forth in Chapter 5 of Division 4 of Title 2 of the California Code of Regulations, are
incorporated into this Agreement by reference and made a part hereof as if set forth in full. Contractor
and its subcontractors shall give written notice of their obligations under this clause to labor
organizations with which they have a collective bargaining or other Agreement.

Contractor shall include the nondiscrimination and compliance provisions of this clause in all
subcontracts to perform work under the Agreement.

20



EQUAL OPPORTUNITY:

During the performance of this Contract, the Contractor agrees as follows:

1.

The Contractor with comply with Executive Order 11246 of September 24, 1965 entitled Equal
Employment Opportunity as amended by Executive Order 11375 of October 1967 as
supplemented in Department of Labor regulations (41 CFR chapter 60).

. The Contractor will not discriminate against any employee or applicant for employment because

of race, color, religion, sex, or national origin. The Contractor will take affirmative action to
ensure that applicants are employed and that employees are treated equally during
employment, without regard to race, color, religion, sex, or national origin. Such action shall
include, but not be limited to, the following: employment upgrading, demotion, transfer,
recruitment, or recruitment advertising; layoff or termination; rates of pay or other forms of
compensation; and selection for training including apprenticeship. The Contractor agrees to post
in conspicuous places, available to employees and applicants for employment, notices to be
provided by the City Setting forth the provisions of this nondiscrimination clause.

. The Contractor will, in all solicitations or advertisements for employees placed by or on behalf of

the Contractor, state that all qualified applicants will receive consideration for employment
without regard to their race, color, religion, sex, or national origin.

. The Contractor will send to each labor union or representative of workers with which he has a

collective bargaining agreement or other contract or understanding, a notice, to be provided by
the agency contracting officer, advising the labor union or workers' representative of the
contractor's commitments under Section 202 of Executive Order No. 11246 of September 24,
1965, and shall post copies of the notice in conspicuous places available to employees and
applicants for employment.

. The Contractor will furnish all information and reports required by Executive Order No. 11246 of

September 24, 1965, and by the rules, regulations, and orders of the Secretary of Labor, or
pursuant thereto, and will permit access to his books, records, and accounts by the contracting
agency and the Secretary of Labor for purposes of investigation to ascertain compliance with
such rules, regulations, and orders.

. In the event of the Contractor's noncompliance with the nondiscrimination clauses of this contract

or with any of such rules, regulations, or orders, this contract may be cancelled, terminated or
suspended in whole or in part and the contractor may be declared ineligible for further Government
contracts in accordance with procedures authorized in Executive Order No.11246 of Sept. 24,
1965, and such other sanctions may be imposed and remedies invoked as provided in Executive
Order No.11246 of September 24, 1965, or by rule, regulation, or order of the Secretary of Labor,
or as otherwise provided by law.

. The Contractor will include the provisions of paragraphs (1) through (7) in every subcontract or

purchase order unless exempted by rules, regulations, or orders of the Secretary of Labor
issued pursuant to Section 204 of Executive Order No. 11246 of September 24,1965, so that
such provisions will be binding upon each subcontractor or vendor. The contractor will take such
action with respect to any subcontract or purchase order as may be directed by the Secretary of
Labor as a means of enforcing such provisions including sanctions for noncompliance:
Provided, however, that in the event the contractor becomes involved in, or is threatened with,
litigation with a subcontractor or vendor as a result of such direction, the contractor may request
the United States to enter into such litigation to protect the interests of the United States.
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8. The Contractor shall file, and shall cause each of his subcontractors to file, Compliance Reports
with the contracting agency or the Secretary of Labor as may be directed. Compliance Reports
shall be filed within such times and shall contain such information as to the practices, policies,
programs, and employment policies, programs, and employment statistics of the contractor and
each subcontractor, and shall be in such form, as the Secretary of Labor may prescribe.

9. Bidders or prospective contractors or subcontractors may be required to state whether they have
participated in any previous contract subject to the provisions of this Order, or any preceding
similar Executive order, and in that event to submit, on behalf of themselves and their proposed
subcontractors, Compliance Reports prior to or as an initial part of their bid or negotiation of a
contract.

10. Whenever the Contractor or subcontractor has a collective bargaining agreement or other
Contract or understanding with a labor union or an agency referring workers or providing or
supervising apprenticeship or training for such workers, the Compliance Report shall include
such information as to such labor union's or agency's practices and policies affecting
compliance as the Secretary of Labor may prescribe: Provided, That to the extent such
information is within the exclusive possession of a labor union or an agency referring workers or
providing or supervising apprenticeship or training and such labor union or agency shall refuse
to furnish such information to the contractor, the contractor shall so certify to the Secretary of
Labor as part of its Compliance Report and shall set forth what efforts he has made to obtain
such information.

11. The Secretary of Labor may direct that any bidder or prospective contractor or subcontractor
shall submit, as part of his Compliance Report, a statement in writing, signed by an authorized
officer or agent on behalf of any labor union or any agency referring workers or providing or
supervising apprenticeship or other training, with which the bidder or prospective contractor deals,
with supporting information, to the effect that the signer's practices and policies do not discriminate
on the grounds of race, color, religion, sex or national origin, and that the signer either will
affirmatively cooperate in the implementation of the policy and provisions of this order or that it
consents and agrees that recruitment, employment, and the terms and conditions of employment
under the proposed contract shall be in accordance with the purposes and provisions of the order.
In the event that the union or the agency shall refuse to execute such a statement, the Compliance
Report shall so certify and set forth what efforts have been made to secure such a statement and
such additional factual material as the Secretary of Labor may require.

12. The Contractor will cause the foregoing provisions to be inserted in all subcontracts for work
covered by this Agreement so that such provisions will be binding upon each subcontractor,
provided that the foregoing provisions shall not apply to contracts or subcontracts for standard
commercial supplies or raw materials.

CONFLICT OF INTEREST OF MEMBERS, OFFICERS, OR EMPLOYEES OF CONTRACTORS,
MEMBERS OF LOCAL GOVERNING BODY, OR OTHER PUBLIC OFFICIALS:

Pursuant to 24 CFR 570.611, no member, officer, or employee of the Grantee, or its designees or
agents, no member of the governing body of the locality in which the program is situated, and no
other public official of such locality or localities who exercise or have exercised any functions or
responsibilities with respect to CDBG activities assisted under this part, or who are in a position to
participate in a decision-making process or gain inside information with regard to such activities, may
obtain a financial interest or benefit from a CDBG-assisted activity, or have a financial interest in any
contract, subcontract or agreement with respect to a CDBG-assisted activity or its proceeds, either
for themselves or those with whom they have business or immediate family ties, during their tenure
or for one (1) year thereafter. The Grantee shall incorporate, or cause to be incorporated, in all such
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contracts or subcontracts a provision prohibiting such interest pursuant to the purposes of this
Section.

INSURANCE: Maintenance, if so required by law, unemployment insurance, disability insurance
and liability insurance, which is reasonable to compensate any person, firm, or corporation, who
may be injured or damaged by the contractor, or any subcontractor in performing the grant
activity(ies) or any part of it.

DISADVANTAGED/MINORITY/WOMEN BUSINESS ENTERPRISE FEDERAL REGULATORY
REQUIREMENTS UNDER 24 CFR 85.36(e): The Contractor will take all necessary affirmative
steps to assure that minority firms, women's business enterprises, and labor surplus area firms are
used when possible.

1. Affirmative steps shall include:

i. Placing qualified small and minority businesses and women's business enterprises on
solicitation lists;

i Assuring that small and minority businesses, and women's business enterprises are
solicited whenever they are potential sources;

ii. Dividing total requirements, when economically feasible, into smaller tasks or quantities
to permit maximum participation by small and minority business, and women's business
enterprises;

iv. Establishing delivery schedules, where the requirement permits, which encourage
participation by small and minority business, and women's business enterprises;

V. Using the services/assistance of the Small Business Administration (SBA), and the
Minority Business Development Agency (MBDA) of the Department of Commerce.

COPELAND “ANTI-KICKBACK” ACT (18 U.S.C. 874):

Contractor shall comply with the Copeland "Anti-Kickback" Act (18 U.S.C. 874) as supplemented in
Department of Labor regulations (29 CFR Part 3).

COMPLIANCE WITH ALL FEDERAL LABOR STANDARD PROVISIONS:

Contractor shall comply with all provisions contained in the form HUD-4010, Federal Labor
Standards Provisions.

COMPLIANCE WITH SECTIONS 103 AND 107 OF THE CONTRACT WORK HOURS AND
SAFETY STANDARDS ACT (40 U.S.C. 327-330):

Contractor will comply with Sections 103 and 107 of the Contract Work Hours and Safety
Standards Act (40 U.S.C. 327-330) as supplemented by Department of Labor regulations (29 CFR
part 5). Requires the contracting officer to insert the clauses set forth in 29 CFR part 5,
Construction contracts awarded by grantees and subgrantees in excess of $2000, and in excess of
$2500 for other contracts which involve the employment of mechanics or laborers)

REQUIREMENTS AND REGULATIONS PERTAINING TO DATA AND DESIGN:
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All data and design and engineering work created under this Agreement shall be owned by the City
and shall not be subject to copyright protection. The rights to any invention which is developed in
the course of this Agreement shall be the property of the City.

REQUIREMENTS AND REGULATIONS PERTAINING TO REPORTING:

The City, State CDBG, HUD and the Comptroller General of the United States or any of their duly
authorized representatives shall be granted access to any books, documents, papers and records
of Contractor which are directly pertinent the contract.

COMPLIANCE WITH CLEAN AIR ACT AND CLEAN WATER ACT:

Contractor shall comply with all applicable standards, orders and requirements issued under
Section 306 of the Clean Air Act (42 U.S.C. 1857(h).

1. Contractor shall comply with all applicable standards, orders and requirements issued
under Section 508 of the Clean Air Act (33 U.S.C. 1368).

2. Contractor shall comply with Executive Order 11738 and Environmental Protection Agency
regulations (40 CFR Part 15).

COMPLIANCE WITH ENERGY POLICY AND CONSERVATION ACT (Pub. L. 94-163, 89 Stat.
871):

The Contractor shall comply with the mandatory standards and policies relating to energy
efficiency which are contained in the state energy conservation plan issued in compliance with the
Energy Policy and Conservation Act (Pub. L. 94-163,89 Stat. 871).

D/MBE/WBE IMPLEMENTATION GUIDELINES:

The following information, as applicable, shall be retained by Contractor and produced upon
request by General Services if determined by General Services to be necessary to establish the
bidder's "good faith efforts" to meet the Disadvantaged/Minority/\Women Business Enterprise
(D/M/WBE) requirements.

1. The names and dates of advertisement of each newspaper, trade paper, and minority- focus
paper in which a request for D/M/WBE participation for this project was placed by the bidder.

2. The names and dates of notices of all certified D/M/WBEs solicited by direct mail for this
project and the dates and methods used for following up initial solicitations to determine
with certainty whether the D/M/WBEs were interested.

3. The items of work for which the bidder requested sub-bids or materials to be supplied by
D/M/WBEs, the information furnished interested D/M/WBEs in the way of plans,
specifications and requirements for the work, and any breakdown of items of work into
economically feasible units to facilitate D/M/WBE participation. Where there are D/M/WBEs
available for doing portions of the work normally performed by the bidder with his own
forces, the bidder will be expected to make portions of such work available for D/M/WBEs
to bid on.

4. The names of D/M/WBEs who submitted bids for any of the work indicated in (3) above,
which were not accepted, a summary of the bidder's discussions and/or negotiations with
them, the name of the subcontractor or supplier that was selected for that portion of work,
and the reasons for the bidder's choice. If the reason for rejecting the D/M/WBE bid was
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price, give the price bid by the rejected D/M/WBE and the price bid by the selected
subcontractor or supplier.

5. Assistance that the bidder has extended to D/M/WBEs identified in (4) above to remedy the
deficiency in their sub-bids.

6. To find a D/M/WBE certified firm, you may call (916) 445-3520, go on-line to:
http://www.dot.ca.eov/hg/bep, or via mail at: D/M/WBE Listing for County, CalTrans -
Publications Distribution Unit, 1900 Royal Oaks, Sacramento, CA 95815-3800.

AUDIT, RETENTION AND INSPECTION OF RECORDS:

The Contractor agrees that the (City/County), the Department of Housing and Community
Development, the Federal Department of Housing and Urban Development (HUD), or its designee
will have the right to review, obtain, and copy all records pertaining to performance of this
Agreement. The Contractor agrees to provide any relevant information requested and shall permit
the (City/County), the Department of Housing and Community Development, the Federal
Department of Housing and Urban Development (HUD), or its designee access to its premises,
upon reasonable notice, during normal business hours for the purpose of interviewing employees
and inspecting and copying such books, records, accounts, and other material that may be
relevant to a matter under investigation for the purpose of determining compliance with California
Public Contract Code (PCC) Section 10115 et seq., Government Code (GC) Section 8546.7 and 2
CCR 1896.60 et seq.

The Contractor further agrees to maintain such records for a period of five (5) years after final
payment under this Agreement, and that on or before the end of the five (5) year audit/retention
period, the Consultant shall release and deliver to the (City/County) all original records and related
documentation.
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